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BP‌ ‌0410‌ ‌-‌ ‌Nondiscrimination‌ ‌in‌ ‌District‌ ‌Programs‌ ‌and‌‌               
Activities‌ ‌ 
‌ 

The‌ ‌Board‌ ‌of‌ ‌Education‌ ‌is‌ ‌committed‌ ‌to‌ ‌providing‌ ‌equal‌ ‌opportunity‌ ‌for‌ ‌all‌ ‌individuals‌ ‌in‌ ‌district‌‌                             
programs‌ ‌and‌ ‌activities.‌ ‌District‌ ‌programs,‌ ‌activities,‌ ‌and‌ ‌practices‌ ‌shall‌ ‌be‌ ‌free‌ ‌from‌ ‌unlawful‌‌                         
discrimination,‌ ‌including‌ ‌discrimination‌ ‌against‌ ‌an‌ ‌individual‌ ‌or‌ ‌group‌ ‌based‌ ‌on‌ ‌race,‌ ‌color,‌‌ancestry,‌‌                         
nationality,‌ ‌national‌ ‌origin,‌ ‌immigration‌ ‌status,‌ ‌ethnic‌ ‌group‌ ‌identification,‌ ‌ethnicity,‌ ‌age,‌ ‌religion,‌‌                     
marital‌ ‌status,‌ ‌pregnancy,‌ ‌parental‌ ‌status,‌ ‌physical‌ ‌or‌‌mental‌‌disability,‌‌sex,‌‌sexual‌‌orientation,‌‌gender,‌‌                         
gender‌ ‌identity,‌ ‌gender‌ ‌expression,‌ ‌or‌ ‌genetic‌ ‌information;‌ ‌a‌ ‌perception‌ ‌of‌ ‌one‌ ‌or‌ ‌more‌ ‌of‌ ‌such‌‌                             
characteristics;‌ ‌or‌ ‌association‌ ‌with‌ ‌a‌ ‌person‌ ‌or‌ ‌group‌ ‌with‌ ‌one‌ ‌or‌ ‌more‌ ‌of‌ ‌these‌ ‌actual‌ ‌or‌ ‌perceived‌‌                                 
characteristics.‌ ‌ 

All‌ ‌individuals‌ ‌shall‌ ‌be‌ ‌treated‌ ‌equitably‌ ‌in‌ ‌the‌ ‌receipt‌ ‌of‌ ‌district‌ ‌and‌ ‌school‌ ‌services.‌ ‌Personally‌‌                             
identifiable‌ ‌information‌ ‌collected‌ ‌in‌ ‌the‌ ‌implementation‌ ‌of‌ ‌any‌ ‌district‌ ‌program,‌ ‌including,‌ ‌but‌ ‌not‌‌                         
limited‌‌to,‌‌student‌‌and‌‌family‌‌information‌‌for‌‌the‌‌free‌‌and‌‌reduced-price‌‌lunch‌‌program,‌‌transportation,‌‌                           
or‌ ‌any‌‌other‌‌educational‌‌program,‌‌shall‌‌be‌‌used‌‌only‌‌for‌‌the‌‌purposes‌‌of‌‌the‌‌program,‌‌except‌‌when‌‌the‌‌                                   
Superintendent‌‌or‌‌designee‌‌authorizes‌‌its‌‌use‌‌for‌‌another‌‌purpose‌‌in‌‌accordance‌‌with‌‌law.‌‌Resources‌‌and‌‌                             
data‌ ‌collected‌ ‌by‌ ‌the‌ ‌district‌ ‌shall‌ ‌not‌ ‌be‌ ‌used,‌ ‌directly‌ ‌or‌ ‌by‌ ‌others,‌ ‌to‌ ‌compile‌ ‌a‌ ‌list,‌ ‌registry,‌ ‌or‌‌                                     
database‌ ‌of‌ ‌individuals‌ ‌based‌ ‌on‌‌race,‌‌gender,‌‌sexual‌‌orientation,‌‌religion,‌‌ethnicity,‌‌national‌‌origin,‌‌or‌‌                           
immigration‌ ‌status‌ ‌or‌ ‌any‌ ‌other‌ ‌category‌ ‌identified‌ ‌above.‌ ‌ 

District‌ ‌programs‌ ‌and‌ ‌activities‌ ‌shall‌ ‌be‌ ‌free‌ ‌of‌ ‌any‌ ‌racially‌ ‌derogatory‌ ‌or‌ ‌discriminatory‌ ‌school‌ ‌or‌‌                             
athletic‌ ‌team‌ ‌names,‌ ‌mascots,‌ ‌or‌ ‌nicknames.‌ ‌ 

The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌annually‌ ‌review‌ ‌district‌ ‌programs‌ ‌and‌ ‌activities‌ ‌to‌ ‌ensure‌ ‌the‌‌                           
removal‌‌of‌‌any‌‌derogatory‌‌or‌‌discriminatory‌‌name,‌‌image,‌‌practice,‌‌or‌‌other‌‌barrier‌‌that‌‌may‌‌unlawfully‌‌                             
prevent‌ ‌an‌ ‌individual‌ ‌or‌ ‌group‌ ‌in‌ ‌any‌ ‌of‌ ‌the‌ ‌protected‌ ‌categories‌ ‌stated‌ ‌above‌‌from‌‌accessing‌‌district‌‌                               
programs‌ ‌and‌ ‌activities.‌ ‌He/she‌ ‌shall‌ ‌take‌ ‌prompt,‌‌reasonable‌‌actions‌‌to‌‌remove‌‌any‌‌identified‌‌barrier.‌‌                           
The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌report‌ ‌his/her‌ ‌findings‌ ‌and‌ ‌recommendations‌ ‌to‌ ‌the‌ ‌Board‌ ‌after‌‌                           
each‌ ‌review.‌ ‌ 

All‌ ‌allegations‌ ‌of‌ ‌unlawful‌ ‌discrimination‌ ‌in‌ ‌district‌ ‌programs‌ ‌and‌ ‌activities‌ ‌shall‌‌be‌‌investigated‌‌and‌‌                           
resolved‌ ‌in‌ ‌accordance‌ ‌with‌ ‌the‌ ‌procedures‌ ‌specified‌ ‌in‌ ‌AR‌ ‌1312.3‌ ‌-‌ ‌Uniform‌ ‌Complaint‌ ‌Procedures.‌ ‌ 

Pursuant‌ ‌to‌ ‌34‌ ‌CFR‌ ‌‌104.8‌ ‌and‌ ‌34‌ ‌CFR‌ ‌‌106.9‌,‌ ‌the‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌notify‌ ‌students,‌‌                               
parents/guardians,‌ ‌employees,‌ ‌employee‌ ‌organizations,‌ ‌applicants‌ ‌for‌ ‌admission‌ ‌and‌‌employment,‌‌and‌‌                   
sources‌ ‌of‌ ‌referral‌ ‌for‌ ‌applicants‌‌about‌‌the‌‌district's‌‌policy‌‌on‌‌nondiscrimination‌‌and‌‌related‌‌complaint‌‌                           
procedures.‌‌Such‌‌notification‌‌shall‌‌be‌‌included‌‌in‌‌the‌‌annual‌‌parental‌‌notification‌‌distributed‌‌pursuant‌‌to‌‌                           
Education‌‌Code‌‌‌48980‌‌and,‌‌as‌‌applicable,‌‌in‌‌announcements,‌‌bulletins,‌‌catalogs,‌‌handbooks,‌‌application‌‌                       
forms,‌‌or‌‌other‌‌materials‌‌distributed‌‌by‌‌the‌‌district.‌‌The‌‌notification‌‌shall‌‌also‌‌be‌‌posted‌‌on‌‌the‌‌district's‌‌                                 
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web‌‌site‌‌and‌‌social‌‌media‌‌and‌‌in‌‌district‌‌schools‌‌and‌‌offices,‌‌including‌‌staff‌‌lounges,‌‌student‌‌government‌‌                               
meeting‌ ‌rooms,‌ ‌and‌ ‌other‌ ‌prominent‌ ‌locations‌ ‌as‌ ‌appropriate.‌ ‌ 

In‌ ‌addition,‌ ‌the‌ ‌annual‌ ‌parental‌‌notification‌‌shall‌‌inform‌‌parents/guardians‌‌of‌‌their‌‌children's‌‌right‌‌to‌‌a‌‌                             
free‌ ‌public‌ ‌education‌ ‌regardless‌ ‌of‌ ‌immigration‌ ‌status‌ ‌or‌ ‌religious‌ ‌beliefs,‌ ‌including‌ ‌information‌ ‌on‌‌                         
educational‌ ‌rights‌ ‌issued‌ ‌by‌ ‌the‌ ‌California‌ ‌Attorney‌ ‌General.‌ ‌Alternatively,‌ ‌such‌ ‌information‌ ‌may‌ ‌be‌‌                         
provided‌ ‌through‌ ‌any‌ ‌other‌ ‌cost-effective‌ ‌means‌ ‌determined‌ ‌by‌ ‌the‌ ‌Superintendent‌ ‌or‌ ‌designee.‌‌ ‌  

The‌‌district's‌‌nondiscrimination‌‌policy‌‌and‌‌related‌‌informational‌‌materials‌‌shall‌‌be‌‌published‌‌in‌‌a‌‌format‌‌                           
that‌‌parents/guardians‌‌can‌‌understand.‌‌In‌‌addition,‌‌when‌‌15‌‌percent‌‌or‌‌more‌‌of‌‌a‌‌school's‌‌students‌‌speak‌‌                               
a‌ ‌single‌ ‌primary‌ ‌language‌ ‌other‌ ‌than‌ ‌English,‌ ‌those‌ ‌materials‌ ‌shall‌ ‌be‌ ‌translated‌ ‌into‌ ‌that‌ ‌other‌ ‌language.‌ ‌ 

Access‌ ‌for‌ ‌Individuals‌ ‌with‌ ‌Disabilities‌ ‌ 

District‌‌programs‌‌and‌‌facilities,‌‌viewed‌‌in‌‌their‌‌entirety,‌‌shall‌‌be‌‌in‌‌compliance‌‌with‌‌the‌‌Americans‌‌with‌‌                               
Disabilities‌ ‌Act‌ ‌(ADA)‌ ‌and‌ ‌any‌ ‌implementing‌ ‌standards‌ ‌and/or‌ ‌regulations.‌ ‌ 

When‌‌structural‌‌changes‌‌to‌‌existing‌‌district‌‌facilities‌‌are‌‌needed‌‌to‌‌provide‌‌individuals‌‌with‌‌disabilities‌‌                           
access‌ ‌to‌ ‌programs,‌ ‌services,‌ ‌activities,‌ ‌or‌ ‌facilities,‌ ‌the‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌develop‌ ‌a‌‌                           
transition‌ ‌plan‌ ‌that‌ ‌sets‌ ‌forth‌ ‌the‌ ‌steps‌ ‌for‌ ‌completing‌ ‌the‌ ‌changes.‌ ‌ 

The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌ensure‌ ‌that‌ ‌the‌ ‌district‌ ‌provides‌ ‌appropriate‌ ‌auxiliary‌ ‌aids‌ ‌and‌‌                           
services‌ ‌when‌ ‌necessary‌ ‌to‌ ‌afford‌ ‌individuals‌ ‌with‌ ‌disabilities‌ ‌equal‌ ‌opportunity‌ ‌to‌ ‌participate‌ ‌in‌ ‌or‌‌                           
enjoy‌ ‌the‌ ‌benefits‌ ‌of‌ ‌a‌ ‌service,‌ ‌program,‌ ‌or‌ ‌activity.‌ ‌These‌ ‌aids‌ ‌and‌‌services‌‌may‌‌include,‌‌but‌‌are‌‌not‌‌                                   
limited‌ ‌to,‌ ‌qualified‌ ‌interpreters‌ ‌or‌ ‌readers,‌ ‌assistive‌ ‌listening‌ ‌devices,‌ ‌assistive‌ ‌technologies‌ ‌or‌ ‌other‌‌                         
modifications‌ ‌to‌ ‌increase‌ ‌accessibility‌ ‌to‌ ‌district‌ ‌and‌ ‌school‌ ‌web‌ ‌sites,‌ ‌notetakers,‌ ‌written‌ ‌materials,‌‌                         
taped‌ ‌text,‌ ‌and‌ ‌Braille‌ ‌or‌ ‌large-print‌ ‌materials.‌ ‌Individuals‌ ‌with‌ ‌disabilities‌ ‌shall‌ ‌notify‌ ‌the‌‌                         
Superintendent‌ ‌or‌ ‌principal‌ ‌if‌ ‌they‌ ‌have‌ ‌a‌ ‌disability‌ ‌that‌ ‌requires‌ ‌special‌ ‌assistance‌ ‌or‌ ‌services.‌‌                           
Reasonable‌ ‌notification‌ ‌should‌ ‌be‌ ‌given‌ ‌prior‌ ‌to‌ ‌a‌ ‌school-sponsored‌ ‌function,‌ ‌program,‌ ‌or‌ ‌meeting.‌ ‌ 

The‌‌individual‌‌identified‌‌in‌‌AR‌‌1312.3‌‌-‌‌Uniform‌‌Complaint‌‌Procedures‌‌as‌‌the‌‌employee‌‌responsible‌‌for‌‌                             
coordinating‌ ‌the‌ ‌district's‌ ‌response‌ ‌to‌ ‌complaints‌ ‌and‌ ‌for‌ ‌complying‌ ‌with‌‌state‌‌and‌‌federal‌‌civil‌‌rights‌‌                             
laws‌‌is‌‌hereby‌‌designated‌‌as‌‌the‌‌district's‌‌ADA‌‌coordinator.‌‌He/she‌‌shall‌‌receive‌‌and‌‌address‌‌requests‌‌for‌‌                               
accommodation‌ ‌submitted‌‌by‌‌individuals‌‌with‌‌disabilities,‌‌and‌‌shall‌‌investigate‌‌and‌‌resolve‌‌complaints‌‌                       
regarding‌ ‌their‌ ‌access‌ ‌to‌ ‌district‌ ‌programs,‌ ‌services,‌ ‌activities,‌ ‌or‌ ‌facilities.‌ ‌ 

‌ 
Assistant‌ ‌Superintendent‌ ‌-‌ ‌Personnel‌ ‌Services‌ ‌ 
1050‌ ‌Main‌ ‌Street,‌ ‌ 
Roseville,‌ ‌CA‌ ‌95678‌ ‌ 
(916)-771-1600‌ ‌ 
mbaichtal@rcsdk8.org‌ ‌ 
‌ 
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BP‌ ‌1312.3‌ ‌-‌ ‌Uniform‌ ‌Complaint‌ ‌Procedures‌ ‌ 
The‌‌Board‌‌of‌‌Education‌‌recognizes‌‌that‌‌the‌‌district‌‌has‌‌the‌‌primary‌‌responsibility‌‌to‌‌ensure‌‌compliance‌‌                             
with‌ ‌applicable‌ ‌state‌ ‌and‌ ‌federal‌ ‌laws‌ ‌and‌ ‌regulations‌ ‌governing‌ ‌educational‌ ‌programs.‌ ‌The‌ ‌Board‌‌                         
encourages‌‌early‌‌resolution‌‌of‌‌complaints‌‌whenever‌‌possible.‌‌To‌‌resolve‌‌complaints‌‌which‌‌may‌‌require‌‌                         
a‌‌more‌‌formal‌‌process,‌‌the‌‌Board‌‌adopts‌‌the‌‌uniform‌‌system‌‌of‌‌complaint‌‌processes‌‌specified‌‌in‌‌5‌‌CCR‌‌                                 
4600-4670‌ ‌and‌ ‌the‌ ‌accompanying‌ ‌administrative‌ ‌regulation.‌ ‌ 

Complaints‌ ‌Subject‌ ‌to‌ ‌UCP‌ ‌ 

The‌‌district's‌‌uniform‌‌complaint‌‌procedures‌‌(UCP)‌‌shall‌‌be‌‌used‌‌to‌‌investigate‌‌and‌‌resolve‌‌the‌‌following‌‌                             
complaints:‌ ‌ 

1. Any‌ ‌complaint‌ ‌alleging‌ ‌district‌ ‌violation‌ ‌of‌ ‌applicable‌ ‌state‌ ‌or‌ ‌federal‌ ‌laws‌ ‌or‌ ‌regulations‌‌                         
governing‌ ‌any‌ ‌program‌ ‌subject‌ ‌to‌ ‌the‌ ‌UCP‌ ‌which‌ ‌is‌ ‌offered‌ ‌by‌ ‌the‌ ‌district,‌ ‌including‌ ‌adult‌‌                             
education‌ ‌programs;‌ ‌After‌ ‌School‌ ‌Education‌ ‌and‌ ‌Safety‌ ‌programs;‌ ‌California‌ ‌Peer‌‌Assistance‌‌                     
and‌‌Review‌‌programs‌‌for‌‌teachers;‌‌state‌‌career‌‌technical‌‌and‌‌technical‌‌education;‌‌child‌‌nutrition‌‌                         
programs;‌ ‌compensatory‌ ‌education;‌ ‌consolidated‌ ‌categorical‌ ‌aid‌ ‌programs;‌ ‌Economic‌ ‌Impact‌‌                 
Aid;‌ ‌the‌ ‌federal‌ ‌Every‌ ‌Student‌ ‌Succeeds‌ ‌Act;‌ ‌migrant‌ ‌education;‌ ‌school‌ ‌safety‌ ‌plans;‌ ‌special‌‌                         
education‌ ‌programs;‌ ‌California‌ ‌State‌ ‌Preschool‌ ‌Programs;‌ ‌Tobacco-Use‌ ‌Prevention‌ ‌Education‌‌                 
programs;‌ ‌and‌ ‌any‌ ‌other‌ ‌district-implemented‌ ‌state‌ ‌categorical‌ ‌program‌ ‌that‌ ‌is‌ ‌not‌ ‌funded‌                       
through‌ ‌the‌ ‌local‌ ‌control‌ ‌funding‌ ‌formula‌ ‌pursuant‌ ‌to‌ ‌Education‌ ‌Code‌ ‌64000‌ ‌ 

2. Any‌ ‌complaint,‌ ‌by‌ ‌a‌ ‌student,‌ ‌employee,‌ ‌or‌ ‌other‌ ‌person‌ ‌participating‌ ‌in‌ ‌a‌ ‌district‌ ‌program‌‌or‌‌                             
activity,‌‌alleging‌‌the‌‌occurrence‌‌of‌‌unlawful‌‌discrimination‌‌(such‌‌as‌‌discriminatory‌‌harassment,‌‌                     
intimidation,‌ ‌or‌ ‌bullying)‌ ‌in‌ ‌district‌ ‌programs‌ ‌and‌ ‌activities,‌ ‌including‌ ‌in‌ ‌those‌ ‌programs‌ ‌or‌‌                         
activities‌‌funded‌‌directly‌‌by‌‌or‌‌that‌‌receive‌‌or‌‌benefit‌‌from‌‌any‌‌state‌‌financial‌‌assistance,‌‌based‌‌                             
on‌‌the‌‌person's‌‌actual‌‌or‌‌perceived‌‌characteristics‌‌of‌‌race‌‌or‌‌ethnicity,‌‌color,‌‌ancestry,‌‌nationality,‌‌                           
national‌ ‌origin,‌ ‌immigration‌ ‌status,‌ ‌ethnic‌ ‌group‌ ‌identification,‌ ‌age,‌ ‌religion,‌ ‌marital‌ ‌status,‌‌                     
pregnancy,‌ ‌parental‌‌status,‌‌physical‌‌or‌‌mental‌‌disability,‌‌sex,‌‌sexual‌‌orientation,‌‌gender,‌‌gender‌‌                       
identity,‌ ‌gender‌ ‌expression,‌ ‌or‌ ‌genetic‌ ‌information,‌ ‌or‌ ‌any‌ ‌other‌ ‌characteristic‌ ‌identified‌ ‌in‌‌                       
Education‌ ‌Code‌ ‌200‌ ‌or‌ ‌220,‌ ‌Government‌ ‌Code‌ ‌11135,‌ ‌or‌‌Penal‌‌Code‌‌422.55,‌‌or‌‌based‌‌on‌‌the‌‌                               
person's‌ ‌association‌ ‌with‌ ‌a‌ ‌person‌ ‌or‌ ‌group‌ ‌with‌ ‌one‌ ‌or‌ ‌more‌ ‌of‌ ‌these‌ ‌actual‌ ‌or‌ ‌perceived‌‌                               
characteristics‌  ‌(5‌ ‌CCR‌ ‌4610)‌ ‌ 

3. Any‌ ‌complaint‌ ‌alleging‌ ‌district‌ ‌noncompliance‌ ‌with‌ ‌the‌ ‌requirement‌ ‌to‌ ‌provide‌ ‌reasonable‌‌                     
accommodation‌ ‌to‌ ‌a‌ ‌lactating‌ ‌student‌ ‌on‌ ‌school‌ ‌campus‌ ‌to‌ ‌express‌ ‌breast‌ ‌milk,‌ ‌breastfeed‌‌an‌‌                           
infant‌ ‌child,‌ ‌or‌ ‌address‌ ‌other‌ ‌breastfeeding-related‌ ‌needs‌ ‌of‌ ‌the‌ ‌student‌ ‌(Education‌ ‌Code‌ ‌222)‌ ‌ 

4. Any‌ ‌complaint‌ ‌alleging‌ ‌district‌ ‌noncompliance‌ ‌with‌ ‌requirements‌ ‌to‌ ‌provide‌ ‌a‌ ‌pregnant‌ ‌or‌‌                       
parenting‌ ‌student‌ ‌the‌ ‌accommodations‌ ‌specified‌ ‌in‌ ‌Education‌ ‌Code‌ ‌46015,‌ ‌including‌ ‌those‌‌                     
related‌‌to‌‌the‌‌provision‌‌of‌‌parental‌‌leave,‌‌right‌‌of‌‌return‌‌to‌‌the‌‌school‌‌of‌‌previous‌‌enrollment‌‌or‌‌                                 
to‌ ‌an‌ ‌alternative‌ ‌education‌ ‌program,‌ ‌if‌ ‌desired.‌ ‌(Education‌ ‌Code‌ ‌46015)‌ ‌ 

5. Any‌‌complaint‌‌alleging‌‌district‌‌noncompliance‌‌with‌‌the‌‌prohibition‌‌against‌‌requiring‌‌students‌‌to‌‌                       
pay‌ ‌fees,‌ ‌deposits,‌ ‌or‌ ‌other‌ ‌charges‌ ‌for‌ ‌participation‌ ‌in‌ ‌educational‌ ‌activities‌ ‌(5‌ ‌CCR‌ ‌4610)‌ ‌ 
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6. Any‌‌complaint‌‌alleging‌‌district‌‌noncompliance‌‌with‌‌applicable‌‌requirements‌‌of‌‌Education‌‌Code‌‌                     
52060-52077‌ ‌related‌ ‌to‌ ‌the‌ ‌implementation‌ ‌of‌ ‌the‌ ‌local‌ ‌control‌ ‌and‌ ‌accountability‌ ‌plan,‌‌                       
including‌ ‌the‌ ‌development‌ ‌of‌ ‌a‌ ‌local‌ ‌control‌ ‌funding‌ ‌formula‌ ‌budget‌ ‌overview‌ ‌for‌‌                       
parents/guardians‌ ‌(Education‌ ‌Code‌ ‌52075)‌ ‌ 

7. Any‌‌complaint‌‌alleging‌‌noncompliance‌‌with‌‌requirements‌‌related‌‌to‌‌the‌‌development‌‌of‌‌a‌‌school‌‌                         
plan‌ ‌for‌ ‌student‌ ‌achievement‌ ‌or‌ ‌the‌ ‌establishment‌ ‌of‌ ‌a‌ ‌school‌ ‌site‌‌council,‌‌as‌‌required‌‌for‌‌the‌‌                               
consolidated‌ ‌application‌ ‌for‌ ‌specified‌‌federal‌‌and/or‌‌state‌‌categorical‌‌funding‌‌(Education‌‌Code‌‌                     
64000-64001,‌ ‌65000-65001)‌ ‌ 

8. Any‌‌complaint,‌‌by‌‌or‌‌on‌‌behalf‌‌of‌‌a‌‌student‌‌who‌‌is‌‌a‌‌foster‌‌youth‌‌as‌‌defined‌‌in‌‌Education‌‌Code‌‌                                     
51225.2,‌ ‌alleging‌ ‌district‌ ‌noncompliance‌ ‌with‌ ‌any‌ ‌requirement‌ ‌applicable‌ ‌to‌ ‌the‌ ‌student‌‌                     
regarding‌ ‌placement‌ ‌decisions;‌ ‌the‌ ‌responsibilities‌ ‌of‌ ‌the‌ ‌district's‌ ‌educational‌ ‌liaison‌ ‌to‌ ‌the‌‌                       
student;‌‌the‌‌award‌‌of‌‌credit‌‌for‌‌coursework‌‌satisfactorily‌‌completed‌‌in‌‌another‌‌school,‌‌district,‌‌or‌‌                           
country;‌‌school‌‌or‌‌records‌‌transfer;‌‌or‌‌the‌‌grant‌‌of‌‌an‌‌exemption‌‌from‌‌Board-imposed‌‌graduation‌‌                           
requirements‌ ‌(Education‌ ‌Code‌ ‌48853,‌ ‌48853.5,‌ ‌49069.5,‌ ‌51225.1,‌ ‌51225.2)‌ ‌ 

9. Any‌ ‌complaint,‌‌by‌‌or‌‌on‌‌behalf‌‌of‌‌a‌‌student‌‌who‌‌is‌‌a‌‌homeless‌‌child‌‌or‌‌youth‌‌as‌‌defined‌‌in‌‌42‌‌                                       
USC‌ ‌11434a,‌ ‌a‌ ‌former‌ ‌juvenile‌ ‌court‌‌school‌‌student,‌‌a‌‌child‌‌of‌‌a‌‌military‌‌family‌‌as‌‌defined‌‌in‌‌                                 
Education‌‌Code‌‌49701,‌‌a‌‌migrant‌‌child‌‌as‌‌defined‌‌in‌‌Education‌‌Code‌‌54441,‌‌or‌‌a‌‌newly‌‌arrived‌‌                               
immigrant‌ ‌student‌ ‌who‌ ‌is‌ ‌participating‌ ‌in‌ ‌a‌ ‌newcomer‌ ‌program‌ ‌as‌ ‌defined‌‌in‌‌Education‌‌Code‌‌                           
51225.2,‌ ‌alleging‌ ‌district‌ ‌noncompliance‌ ‌with‌ ‌requirements‌ ‌for‌ ‌the‌ ‌award‌ ‌of‌ ‌credit‌ ‌for‌‌                       
coursework‌ ‌satisfactorily‌ ‌completed‌ ‌in‌ ‌another‌ ‌school,‌ ‌district,‌ ‌or‌ ‌country‌ ‌(Education‌ ‌Code‌‌                     
51225.2)‌ ‌ 

10. Any‌‌complaint‌‌alleging‌‌district‌‌noncompliance‌‌with‌‌the‌‌physical‌‌education‌‌instructional‌‌minutes‌‌                     
requirement‌ ‌for‌ ‌students‌ ‌in‌ ‌elementary‌ ‌school‌ ‌(Education‌ ‌Code‌ ‌51210,‌ ‌51223)‌ ‌ 

11. Any‌ ‌complaint‌ ‌alleging‌ ‌retaliation‌ ‌against‌ ‌a‌ ‌complainant‌ ‌or‌ ‌other‌ ‌participant‌‌in‌‌the‌‌complaint‌‌                         
process‌ ‌or‌ ‌anyone‌ ‌who‌ ‌has‌ ‌acted‌ ‌to‌ ‌uncover‌ ‌or‌ ‌report‌ ‌a‌ ‌violation‌ ‌subject‌ ‌to‌ ‌this‌ ‌policy‌ ‌ 

12. Any‌ ‌other‌ ‌complaint‌ ‌as‌ ‌specified‌ ‌in‌ ‌a‌ ‌district‌ ‌policy‌ ‌ 

The‌ ‌Board‌ ‌recognizes‌ ‌that‌ ‌alternative‌ ‌dispute‌ ‌resolution‌ ‌(ADR)‌ ‌can,‌ ‌depending‌ ‌on‌ ‌the‌ ‌nature‌ ‌of‌ ‌the‌‌                             
allegations,‌ ‌offer‌ ‌a‌ ‌process‌‌to‌‌reach‌‌a‌‌resolution‌‌to‌‌the‌‌complaint‌‌that‌‌is‌‌acceptable‌‌to‌‌all‌‌parties.‌‌ADR‌‌                                   
such‌‌as‌‌mediation‌‌may‌‌be‌‌offered‌‌to‌‌resolve‌‌complaints‌‌that‌‌involve‌‌more‌‌than‌‌one‌‌student‌‌and‌‌no‌‌adult.‌‌                                   
However,‌ ‌mediation‌ ‌shall‌ ‌not‌ ‌be‌ ‌offered‌ ‌or‌ ‌used‌ ‌to‌ ‌resolve‌ ‌any‌ ‌complaint‌‌involving‌‌sexual‌‌assault‌‌or‌‌                               
where‌ ‌there‌ ‌is‌ ‌a‌ ‌reasonable‌ ‌risk‌ ‌that‌‌a‌‌party‌‌to‌‌the‌‌mediation‌‌would‌‌feel‌‌compelled‌‌to‌‌participate.‌‌The‌‌                                   
Superintendent‌‌or‌‌designee‌‌shall‌‌ensure‌‌that‌‌the‌‌use‌‌of‌‌ADR‌‌is‌‌consistent‌‌with‌‌state‌‌and‌‌federal‌‌laws‌‌and‌‌                                   
regulations.‌ ‌ 

The‌ ‌district‌ ‌shall‌ ‌protect‌ ‌all‌ ‌complainants‌ ‌from‌ ‌retaliation.‌ ‌In‌ ‌investigating‌ ‌complaints,‌ ‌the‌‌                       
confidentiality‌‌of‌‌the‌‌parties‌‌involved‌‌shall‌‌be‌‌protected‌‌as‌‌required‌‌by‌‌law.‌‌For‌‌any‌‌complaint‌‌alleging‌‌                               
retaliation‌‌or‌‌unlawful‌‌discrimination‌‌(such‌‌as‌‌discriminatory‌‌harassment,‌‌intimidation,‌‌or‌‌bullying),‌‌the‌‌                       
Superintendent‌‌or‌‌designee‌‌shall‌‌keep‌‌the‌‌identity‌‌of‌‌the‌‌complainant,‌‌and/or‌‌the‌‌subject‌‌of‌‌the‌‌complaint‌‌                               
if‌ ‌different‌ ‌from‌ ‌the‌ ‌complainant,‌ ‌confidential‌ ‌when‌ ‌appropriate‌ ‌and‌ ‌as‌ ‌long‌ ‌as‌ ‌the‌ ‌integrity‌ ‌of‌ ‌the‌‌                               
complaint‌ ‌process‌ ‌is‌ ‌maintained.‌ ‌ 
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When‌‌an‌‌allegation‌‌that‌‌is‌‌not‌‌subject‌‌to‌‌UCP‌‌is‌‌included‌‌in‌‌a‌‌UCP‌‌complaint,‌‌the‌‌district‌‌shall‌‌refer‌‌the‌‌                                       
non-UCP‌ ‌allegation‌ ‌to‌ ‌the‌ ‌appropriate‌‌staff‌‌or‌‌agency‌‌and‌‌shall‌‌investigate‌‌and,‌‌if‌‌appropriate,‌‌resolve‌‌                             
the‌ ‌UCP-related‌ ‌allegation(s)‌ ‌through‌ ‌the‌ ‌district's‌ ‌UCP.‌ ‌ 

The‌‌Superintendent‌‌or‌‌designee‌‌shall‌‌provide‌‌training‌‌to‌‌district‌‌staff‌‌to‌‌ensure‌‌awareness‌‌and‌‌knowledge‌‌                             
of‌‌current‌‌law‌‌and‌‌requirements‌‌related‌‌to‌‌UCP,‌‌including‌‌the‌‌steps‌‌and‌‌timelines‌‌specified‌‌in‌‌this‌‌policy‌‌                                 
and‌ ‌the‌ ‌accompanying‌ ‌administrative‌ ‌regulation.‌ ‌ 

The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌maintain‌ ‌a‌ ‌record‌ ‌of‌ ‌each‌ ‌complaint‌ ‌and‌ ‌subsequent‌ ‌related‌‌                           
actions,‌‌including‌‌steps‌‌taken‌‌during‌‌the‌‌investigation‌‌and‌‌all‌‌information‌‌required‌‌for‌‌compliance‌‌with‌‌5‌‌                             
CCR‌ ‌4631‌ ‌and‌ ‌4633.‌ ‌ 

Non-UCP‌ ‌Complaints‌‌ ‌  

The‌‌following‌‌complaints‌‌shall‌‌not‌‌be‌‌subject‌‌to‌‌the‌‌district's‌‌UCP‌‌but‌‌shall‌‌be‌‌referred‌‌to‌‌the‌‌specified‌‌                                   
agency:‌ ‌(5‌ ‌CCR‌ ‌4611)‌ ‌ 
‌ ‌  

1. Any‌ ‌complaint‌ ‌alleging‌ ‌child‌ ‌abuse‌ ‌or‌ ‌neglect‌‌shall‌‌be‌‌referred‌‌to‌‌the‌‌County‌‌Department‌‌of‌‌                             
Social‌ ‌Services‌ ‌Protective‌ ‌Services‌ ‌Division‌ ‌and‌ ‌the‌ ‌appropriate‌ ‌law‌ ‌enforcement‌ ‌agency.‌ ‌ 

2. Any‌‌complaint‌‌alleging‌‌health‌‌and‌‌safety‌‌violations‌‌by‌‌a‌‌child‌‌development‌‌program‌‌shall,‌‌for‌‌                           
licensed‌‌facilities,‌‌be‌‌referred‌‌to‌‌Department‌‌of‌‌Social‌‌Services‌‌and‌‌shall,‌‌for‌‌licensing-exempt‌‌                         
facilities,‌ ‌be‌ ‌referred‌ ‌to‌ ‌the‌ ‌appropriate‌ ‌Child‌ ‌Development‌ ‌regional‌ ‌administrator.‌ ‌ 

3. Any‌‌complaint‌‌alleging‌‌fraud‌‌shall‌‌be‌‌referred‌‌to‌‌the‌‌Legal,‌‌Audits‌‌and‌‌Compliance‌‌Branch‌‌of‌‌                             
the‌ ‌California‌ ‌Department‌ ‌of‌ ‌Education.‌ ‌ 

Any‌‌complaint‌‌alleging‌‌employment‌‌discrimination‌‌or‌‌harassment‌‌shall‌‌be‌‌investigated‌‌and‌‌resolved‌‌                       
by‌ ‌the‌ ‌district‌ ‌in‌ ‌accordance‌ ‌with‌ ‌the‌ ‌procedures‌ ‌specified‌ ‌in‌ ‌AR‌ ‌4030‌ ‌-‌ ‌Nondiscrimination‌ ‌in‌‌                             
Employment,‌ ‌including‌ ‌the‌ ‌right‌ ‌to‌ ‌file‌ ‌the‌ ‌complaint‌ ‌with‌ ‌the‌ ‌California‌ ‌Department‌ ‌of‌ ‌Fair‌‌                           
Employment‌ ‌and‌ ‌Housing.‌ ‌ 
‌ 

Any‌ ‌complaint‌ ‌related‌ ‌to‌ ‌sufficiency‌ ‌of‌ ‌textbooks‌ ‌or‌ ‌instructional‌ ‌materials,‌ ‌emergency‌ ‌or‌ ‌urgent‌‌                         
facilities‌‌conditions‌‌that‌‌pose‌‌a‌‌threat‌‌to‌‌the‌‌health‌‌or‌‌safety‌‌of‌‌students‌‌or‌‌staff,‌‌teacher‌‌vacancies‌‌and‌‌                                   
misassignments,‌ ‌or‌ ‌health‌ ‌and‌ ‌safety‌ ‌violations‌ ‌in‌ ‌any‌ ‌license-exempt‌ ‌California‌ ‌State‌ ‌Preschool‌‌                       
Program‌‌shall‌‌be‌‌investigated‌‌and‌‌resolved‌‌in‌‌accordance‌‌with‌‌the‌‌procedures‌‌in‌‌AR‌‌1312.4‌‌-‌‌Williams‌‌                               
Uniform‌ ‌Complaint‌ ‌Procedures.‌ ‌(Education‌ ‌Code‌ ‌8235.5,‌ ‌35186)‌ ‌ 

Policy‌ ‌ROSEVILLE‌ ‌CITY‌ ‌SCHOOL‌ ‌DISTRICT‌ ‌ 
adopted:‌  ‌May‌ ‌3,‌ ‌2018‌ ‌Roseville,‌ ‌California‌ ‌ 
revised:‌ ‌June‌ ‌17,‌ ‌2019‌ ‌ 

‌   
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AR‌ ‌1312.3‌ ‌-‌ ‌Uniform‌ ‌Complaint‌ ‌Procedures‌ ‌ 
Except‌ ‌as‌ ‌the‌ ‌Board‌ ‌of‌ ‌Education‌ ‌may‌ ‌otherwise‌ ‌specifically‌ ‌provide‌ ‌in‌‌other‌‌district‌‌policies,‌‌these‌‌                             
uniform‌ ‌complaint‌ ‌procedures‌ ‌(UCP)‌ ‌shall‌ ‌be‌ ‌used‌ ‌to‌ ‌investigate‌ ‌and‌ ‌resolve‌ ‌only‌ ‌the‌ ‌complaints‌‌                           
specified‌ ‌in‌ ‌BP‌ ‌1312.3.‌ ‌ 

Compliance‌ ‌Officers‌ ‌ 
The‌ ‌district‌ ‌designates‌ ‌the‌ ‌individual(s),‌ ‌position(s),‌ ‌or‌ ‌unit(s)‌ ‌identified‌ ‌below‌ ‌as‌ ‌responsible‌ ‌for‌‌                         
coordinating‌ ‌the‌‌district's‌‌response‌‌to‌‌complaints‌‌and‌‌for‌‌complying‌‌with‌‌state‌‌and‌‌federal‌‌civil‌‌rights‌‌                             
laws.‌ ‌The‌ ‌individual(s),‌ ‌position(s),‌ ‌or‌‌unit(s)‌‌also‌‌serve‌‌as‌‌the‌‌compliance‌‌officer(s)‌‌specified‌‌in‌‌AR‌‌                             
5145.3‌ ‌-‌ ‌Nondiscrimination/Harassment‌ ‌responsible‌ ‌for‌ ‌handling‌ ‌complaints‌ ‌regarding‌ ‌unlawful‌‌                 
discrimination‌ ‌(such‌ ‌as‌ ‌discriminatory‌ ‌harassment,‌ ‌intimidation,‌ ‌or‌ ‌bullying).‌ ‌The‌ ‌compliance‌‌                   
officer(s)‌ ‌shall‌ ‌receive‌ ‌and‌ ‌coordinate‌ ‌the‌ ‌investigation‌ ‌of‌ ‌complaints‌ ‌and‌ ‌shall‌ ‌ensure‌ ‌district‌‌                         
compliance‌ ‌with‌ ‌law.‌ ‌ 

Assistant‌ ‌Superintendent‌ ‌–‌ ‌Personnel‌ ‌Services‌ ‌ 
Roseville‌ ‌City‌ ‌School‌ ‌District‌ ‌ 
1050‌ ‌Main‌ ‌Street,‌ ‌Roseville,‌ ‌CA‌ ‌95678‌ ‌ 
(916)‌ ‌771-1600‌ ‌ 
 ‌mbaichtal@rcsdk8.org‌ ‌ 

The‌‌compliance‌‌officer‌‌who‌‌receives‌‌a‌‌complaint‌‌may‌‌assign‌‌another‌‌compliance‌‌officer‌‌to‌‌investigate‌                           
and‌ ‌resolve‌ ‌the‌ ‌complaint.‌ ‌The‌ ‌compliance‌ ‌officer‌ ‌shall‌ ‌promptly‌ ‌notify‌ ‌the‌ ‌complainant‌ ‌and‌‌                         
respondent,‌ ‌if‌ ‌applicable,‌ ‌if‌ ‌another‌ ‌compliance‌ ‌officer‌ ‌is‌ ‌assigned‌ ‌to‌ ‌the‌ ‌complaint.‌ ‌ 

In‌‌no‌‌instance‌‌shall‌‌a‌‌compliance‌‌officer‌‌be‌‌assigned‌‌to‌‌a‌‌complaint‌‌in‌‌which‌‌the‌‌compliance‌‌officer‌‌has‌‌                                   
a‌ ‌bias‌ ‌or‌ ‌conflict‌ ‌of‌ ‌interest‌ ‌that‌ ‌would‌ ‌prohibit‌ ‌the‌ ‌fair‌‌investigation‌‌or‌‌resolution‌‌of‌‌the‌‌complaint.‌‌                                 
Any‌ ‌complaint‌ ‌against‌ ‌a‌ ‌compliance‌ ‌officer‌ ‌or‌ ‌that‌ ‌raises‌ ‌a‌ ‌concern‌ ‌about‌ ‌the‌ ‌compliance‌ ‌officer's‌‌                             
ability‌ ‌to‌ ‌investigate‌ ‌the‌ ‌complaint‌ ‌fairly‌ ‌and‌ ‌without‌ ‌bias‌ ‌shall‌ ‌be‌ ‌filed‌ ‌with‌ ‌the‌ ‌Superintendent‌ ‌or‌‌                               
designee‌ ‌who‌ ‌shall‌ ‌determine‌ ‌how‌ ‌the‌ ‌complaint‌ ‌will‌ ‌be‌ ‌investigated.‌ ‌ 

‌ 
The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌ensure‌ ‌that‌ ‌employees‌ ‌assigned‌ ‌to‌ ‌investigate‌ ‌and‌ ‌resolve‌‌                         
complaints‌ ‌receive‌ ‌training‌ ‌and‌ ‌are‌ ‌knowledgeable‌ ‌about‌ ‌the‌ ‌laws‌ ‌and‌ ‌programs‌ ‌at‌ ‌issue‌ ‌in‌ ‌the‌‌                             
complaints‌ ‌to‌ ‌which‌ ‌they‌‌are‌‌assigned.‌‌Training‌‌provided‌‌to‌‌such‌‌employees‌‌shall‌‌cover‌‌current‌‌state‌‌                             
and‌ ‌federal‌ ‌laws‌ ‌and‌ ‌regulations‌ ‌governing‌ ‌the‌ ‌program,‌ ‌applicable‌ ‌processes‌ ‌for‌ ‌investigating‌ ‌and‌‌                         
resolving‌ ‌complaints,‌ ‌including‌ ‌those‌ ‌alleging‌ ‌unlawful‌ ‌discrimination‌ ‌(such‌ ‌as‌ ‌discriminatory‌‌                   
harassment,‌ ‌intimidation,‌ ‌or‌‌bullying),‌‌applicable‌‌standards‌‌for‌‌reaching‌‌decisions‌‌on‌‌complaints,‌‌and‌‌                       
appropriate‌‌corrective‌‌measures.‌‌Assigned‌‌employees‌‌may‌‌have‌‌access‌‌to‌‌legal‌‌counsel‌‌as‌‌determined‌‌                         
by‌ ‌the‌ ‌Superintendent‌ ‌or‌ ‌designee.‌ ‌ 
‌ ‌  
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The‌‌compliance‌‌officer‌‌or,‌‌if‌‌necessary,‌‌any‌‌appropriate‌‌administrator‌‌shall‌‌determine‌‌whether‌‌interim‌‌                         
measures‌ ‌are‌ ‌necessary‌ ‌during‌ ‌and‌ ‌pending‌ ‌the‌ ‌result‌ ‌of‌ ‌an‌ ‌investigation.‌ ‌If‌ ‌interim‌ ‌measures‌ ‌are‌‌                             
determined‌ ‌to‌ ‌be‌ ‌necessary,‌ ‌the‌ ‌compliance‌ ‌officer‌ ‌or‌ ‌the‌ ‌administrator‌ ‌shall‌ ‌consult‌ ‌with‌ ‌the‌‌                           
Superintendent,‌ ‌the‌ ‌Superintendent's‌ ‌designee,‌‌or,‌‌if‌‌appropriate,‌‌the‌‌site‌‌principal‌‌to‌‌implement‌‌one‌‌                         
or‌ ‌more‌ ‌interim‌ ‌measures.‌ ‌The‌ ‌interim‌ ‌measures‌ ‌shall‌ ‌remain‌ ‌in‌ ‌place‌ ‌until‌ ‌the‌‌compliance‌‌officer‌‌                             
determines‌ ‌that‌ ‌they‌ ‌are‌ ‌no‌ ‌longer‌ ‌necessary‌ ‌or‌ ‌until‌ ‌the‌ ‌district‌ ‌issues‌ ‌its‌ ‌final‌ ‌written‌ ‌decision,‌‌                               
whichever‌ ‌occurs‌ ‌first.‌ ‌ 

Notifications‌ ‌ 
The‌ ‌district's‌ ‌UCP‌ ‌policy‌ ‌and‌ ‌administrative‌ ‌regulation‌ ‌shall‌ ‌be‌ ‌posted‌ ‌in‌ ‌all‌ ‌district‌ ‌schools‌ ‌and‌‌                             
offices,‌ ‌including‌ ‌staff‌ ‌lounges‌ ‌and‌ ‌student‌ ‌government‌ ‌meeting‌ ‌rooms.‌  ‌(Education‌ ‌Code‌ ‌234.1)‌ ‌ 

In‌ ‌addition,‌ ‌the‌ ‌Superintendent‌‌or‌‌designee‌‌shall‌‌annually‌‌provide‌‌written‌‌notification‌‌of‌‌the‌‌district's‌‌                           
UCP‌ ‌to‌ ‌students,‌ ‌employees,‌ ‌parents/guardians‌ ‌of‌ ‌district‌ ‌students,‌ ‌district‌ ‌advisory‌ ‌committee‌‌                     
members,‌‌school‌‌advisory‌‌committee‌‌members,‌‌appropriate‌‌private‌‌school‌‌officials‌‌or‌‌representatives,‌‌                     
and‌ ‌other‌ ‌interested‌ ‌parties.‌  ‌(5‌ ‌CCR‌ ‌4622)‌ ‌ 
‌ ‌  

The‌ ‌notice‌ ‌shall‌ ‌include:‌‌ ‌  

1. A‌‌statement‌‌that‌‌the‌‌district‌‌is‌‌primarily‌‌responsible‌‌for‌‌compliance‌‌with‌‌federal‌‌and‌‌state‌‌laws‌‌                             
and‌‌regulations,‌‌including‌‌those‌‌related‌‌to‌‌prohibition‌‌of‌‌unlawful‌‌discrimination,‌‌harassment,‌‌                     
intimidation,‌ ‌or‌ ‌bullying‌ ‌against‌ ‌any‌ ‌protected‌ ‌group‌ ‌and‌ ‌all‌‌programs‌‌and‌‌activities‌‌that‌‌are‌‌                           
subject‌‌to‌‌UCP‌‌as‌‌identified‌‌in‌‌the‌‌section‌‌"Complaints‌‌Subject‌‌to‌‌UCP"‌‌in‌‌the‌‌accompanying‌‌                             
Board‌ ‌policy‌ ‌ 

2. A‌‌statement‌‌that‌‌a‌‌complaint‌‌regarding‌‌student‌‌fees‌‌or‌‌the‌‌local‌‌control‌‌and‌‌accountability‌‌plan‌‌                             
(LCAP)‌ ‌may‌ ‌be‌ ‌filed‌ ‌anonymously‌ ‌if‌ ‌the‌ ‌complainant‌ ‌provides‌ ‌evidence‌ ‌or‌ ‌information‌‌                       
leading‌ ‌to‌ ‌evidence‌ ‌to‌ ‌support‌ ‌the‌ ‌complaint‌ ‌ 

3. A‌ ‌statement‌ ‌that‌ ‌a‌ ‌student‌ ‌enrolled‌ ‌in‌ ‌a‌ ‌public‌ ‌school‌ ‌shall‌ ‌not‌ ‌be‌ ‌required‌ ‌to‌ ‌pay‌ ‌a‌‌fee‌‌for‌‌                                     
participation‌ ‌in‌ ‌an‌ ‌educational‌ ‌activity‌ ‌that‌ ‌constitutes‌ ‌an‌ ‌integral‌ ‌fundamental‌ ‌part‌ ‌of‌ ‌the‌‌                         
district's‌ ‌educational‌ ‌program,‌ ‌including‌ ‌curricular‌ ‌and‌ ‌extracurricular‌ ‌activities‌ ‌ 

4. A‌ ‌statement‌‌that‌‌a‌‌complaint‌‌regarding‌‌student‌‌fees‌‌must‌‌be‌‌filed‌‌no‌‌later‌‌than‌‌one‌‌year‌‌from‌‌                                 
the‌ ‌date‌ ‌the‌ ‌alleged‌ ‌violation‌ ‌occurred‌ ‌ 

5. A‌ ‌statement‌ ‌that‌ ‌the‌ ‌district‌‌will‌‌post‌‌a‌‌standardized‌‌notice‌‌of‌‌the‌‌educational‌‌rights‌‌of‌‌foster‌‌                               
youth,‌ ‌homeless‌ ‌students,‌ ‌former‌ ‌juvenile‌ ‌court‌ ‌school‌ ‌students‌ ‌now‌ ‌enrolled‌ ‌in‌ ‌the‌‌district,‌‌                         
children‌‌of‌‌military‌‌families,‌‌migrant‌‌students,‌‌and‌‌immigrant‌‌students‌‌enrolled‌‌in‌‌a‌‌newcomer‌‌                         
program,‌‌as‌‌specified‌‌in‌‌Education‌‌Code‌‌48853,‌‌48853.5,‌‌49069.5,‌‌51225.1,‌‌and‌‌51225.2,‌‌and‌‌                         
the‌ ‌complaint‌ ‌process‌ ‌ 

6. Identification‌ ‌of‌ ‌the‌ ‌responsible‌ ‌staff‌ ‌member(s),‌ ‌position(s),‌ ‌or‌ ‌unit(s)‌‌designated‌‌to‌‌receive‌‌                       
complaints‌ ‌ 

7. A‌ ‌statement‌ ‌that‌ ‌complaints‌ ‌will‌ ‌be‌ ‌investigated‌ ‌in‌ ‌accordance‌ ‌with‌‌the‌‌district's‌‌UCP‌‌and‌‌a‌‌                             
written‌ ‌decision‌ ‌will‌ ‌be‌ ‌sent‌ ‌to‌ ‌the‌ ‌complainant‌ ‌within‌ ‌60‌ ‌days‌ ‌from‌ ‌the‌ ‌receipt‌ ‌of‌ ‌the‌‌                               
complaint,‌ ‌unless‌ ‌this‌ ‌time‌ ‌period‌ ‌is‌ ‌extended‌ ‌by‌ ‌written‌ ‌agreement‌ ‌of‌ ‌the‌ ‌complainant‌ ‌ 
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8. A‌‌statement‌‌that‌‌the‌‌complainant‌‌has‌‌a‌‌right‌‌to‌‌appeal‌‌the‌‌district's‌‌decision‌‌to‌‌CDE‌‌by‌‌filing‌‌a‌‌                                   
written‌‌appeal,‌‌including‌‌a‌‌copy‌‌of‌‌the‌‌original‌‌complaint‌‌and‌‌the‌‌district's‌‌decision,‌‌within‌‌15‌‌                             
days‌ ‌of‌ ‌receiving‌ ‌the‌ ‌district's‌ ‌decision‌ ‌ 

9. A‌‌statement‌‌advising‌‌the‌‌complainant‌‌of‌‌any‌‌civil‌‌law‌‌remedies,‌‌including,‌‌but‌‌not‌‌limited‌‌to,‌‌                             
injunctions,‌‌restraining‌‌orders,‌‌or‌‌other‌‌remedies‌‌or‌‌orders‌‌that‌‌may‌‌be‌‌available‌‌under‌‌state‌‌or‌‌                             
federal‌ ‌antidiscrimination‌ ‌laws,‌ ‌if‌ ‌applicable‌ ‌ 

10. A‌ ‌statement‌ ‌that‌ ‌copies‌ ‌of‌ ‌the‌ ‌district's‌ ‌UCP‌ ‌are‌ ‌available‌ ‌free‌ ‌of‌ ‌charge‌ ‌ 

‌The‌ ‌annual‌ ‌notification,‌ ‌complete‌ ‌contact‌ ‌information‌ ‌of‌ ‌the‌ ‌compliance‌‌officer(s),‌‌and‌‌information‌                         
related‌ ‌to‌ ‌Title‌ ‌IX‌ ‌as‌ ‌required‌‌pursuant‌‌to‌‌Education‌‌Code‌‌221.61‌‌shall‌‌be‌‌posted‌‌on‌‌the‌‌district‌‌web‌‌                                   
site‌ ‌and‌ ‌may‌ ‌be‌ ‌provided‌ ‌through‌ ‌district-supported‌ ‌social‌ ‌media,‌ ‌if‌ ‌available.‌ ‌ 

‌The‌‌Superintendent‌‌or‌‌designee‌‌shall‌‌ensure‌‌that‌‌all‌‌students‌‌and‌‌parents/guardians,‌‌including‌‌students‌‌                           
and‌ ‌parents/guardians‌ ‌with‌ ‌limited‌ ‌English‌ ‌proficiency,‌ ‌have‌ ‌access‌ ‌to‌ ‌the‌ ‌relevant‌ ‌information‌‌                       
provided‌ ‌in‌ ‌the‌ ‌district's‌ ‌policy,‌ ‌regulation,‌ ‌forms,‌ ‌and‌ ‌notices‌ ‌concerning‌ ‌the‌ ‌UCP.‌ ‌ 

‌If‌ ‌15‌ ‌percent‌ ‌or‌ ‌more‌ ‌of‌ ‌students‌ ‌enrolled‌ ‌in‌ ‌a‌ ‌particular‌ ‌district‌ ‌school‌ ‌speak‌ ‌a‌ ‌single‌ ‌primary‌‌                                   
language‌ ‌other‌ ‌than‌ ‌English,‌ ‌the‌ ‌district's‌ ‌policy,‌ ‌regulation,‌ ‌forms,‌ ‌and‌ ‌notices‌‌concerning‌‌the‌‌UCP‌‌                           
shall‌‌be‌‌translated‌‌into‌‌that‌‌language,‌‌in‌‌accordance‌‌with‌‌Education‌‌Code‌‌234.1‌‌and‌‌48985.‌‌In‌‌all‌‌other‌‌                                 
instances,‌ ‌the‌ ‌district‌ ‌shall‌ ‌ensure‌ ‌meaningful‌ ‌access‌ ‌to‌ ‌all‌ ‌relevant‌ ‌UCP‌ ‌information‌ ‌for‌‌                         
parents/guardians‌ ‌with‌ ‌limited‌ ‌English‌ ‌proficiency.‌ ‌ 

Filing‌ ‌of‌ ‌Complaints‌ ‌ 
The‌ ‌complaint‌ ‌shall‌ ‌be‌ ‌presented‌ ‌to‌ ‌the‌ ‌compliance‌ ‌officer‌ ‌who‌ ‌shall‌‌maintain‌‌a‌‌log‌‌of‌‌complaints‌‌                               
received,‌ ‌providing‌ ‌each‌ ‌with‌ ‌a‌ ‌code‌ ‌number‌ ‌and‌ ‌a‌ ‌date‌ ‌stamp.‌ ‌ 

All‌‌complaints‌‌shall‌‌be‌‌filed‌‌in‌‌writing‌‌and‌‌signed‌‌by‌‌the‌‌complainant.‌‌If‌‌a‌‌complainant‌‌is‌‌unable‌‌to‌‌                                   
put‌‌a‌‌complaint‌‌in‌‌writing‌‌due‌‌to‌‌conditions‌‌such‌‌as‌‌a‌‌disability‌‌or‌‌illiteracy,‌‌district‌‌staff‌‌shall‌‌assist‌‌                                   
in‌ ‌the‌ ‌filing‌ ‌of‌ ‌the‌ ‌complaint.‌  ‌(5‌ ‌CCR‌ ‌4600)‌ ‌ 

Complaints‌ ‌shall‌ ‌also‌ ‌be‌ ‌filed‌ ‌in‌ ‌accordance‌ ‌with‌ ‌the‌ ‌following‌ ‌rules,‌ ‌as‌ ‌applicable:‌ ‌ 

1. A‌ ‌complaint‌ ‌alleging‌ ‌district‌ ‌violation‌ ‌of‌ ‌applicable‌ ‌state‌ ‌or‌ ‌federal‌ ‌law‌ ‌or‌ ‌regulations‌‌                         
governing‌ ‌the‌ ‌programs‌ ‌specified‌ ‌in‌ ‌the‌ ‌accompanying‌ ‌Board‌ ‌policy‌ ‌(item‌ ‌#1‌ ‌of‌‌the‌‌section‌‌                           
"Complaints‌‌Subject‌‌to‌‌UCP")‌‌may‌‌be‌‌filed‌‌by‌‌any‌‌individual,‌‌public‌‌agency,‌‌or‌‌organization.‌ ‌                           
(5‌ ‌CCR‌ ‌4630)‌ ‌ 

2. Any‌‌complaint‌‌alleging‌‌noncompliance‌‌with‌‌law‌‌regarding‌‌the‌‌prohibition‌‌against‌‌student‌‌fees,‌‌                       
deposits,‌‌and‌‌charges‌‌or‌‌any‌‌requirement‌‌related‌‌to‌‌the‌‌LCAP‌‌may‌‌be‌‌filed‌‌anonymously‌‌if‌‌the‌‌                               
complaint‌ ‌provides‌ ‌evidence,‌ ‌or‌ ‌information‌ ‌leading‌ ‌to‌ ‌evidence,‌ ‌to‌ ‌support‌ ‌an‌‌allegation‌‌of‌‌                         
noncompliance.‌ ‌A‌ ‌complaint‌ ‌about‌ ‌a‌ ‌violation‌ ‌of‌ ‌the‌ ‌prohibition‌ ‌against‌ ‌the‌ ‌charging‌ ‌of‌‌                         
unlawful‌‌student‌‌fees‌‌may‌‌be‌‌filed‌‌with‌‌the‌‌principal‌‌of‌‌the‌‌school‌‌or‌‌with‌‌the‌‌Superintendent‌‌                               
or‌ ‌designee.‌ ‌However,‌ ‌any‌ ‌such‌‌complaint‌‌shall‌‌be‌‌filed‌‌no‌‌later‌‌than‌‌one‌‌year‌‌from‌‌the‌‌date‌‌                                 
the‌ ‌alleged‌ ‌violation‌ ‌occurred.‌  ‌(Education‌ ‌Code‌ ‌49013,‌ ‌52075;‌ ‌5‌ ‌CCR‌ ‌4630)‌ ‌ 
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3. A‌‌complaint‌‌alleging‌‌unlawful‌‌discrimination‌‌(such‌‌as‌‌discriminatory‌‌harassment,‌‌intimidation,‌‌                   
or‌ ‌bullying)‌ ‌may‌ ‌be‌ ‌filed‌ ‌only‌ ‌by‌ ‌persons‌ ‌who‌ ‌allege‌ ‌that‌ ‌they‌ ‌have‌ ‌personally‌ ‌suffered‌‌                             
unlawful‌ ‌discrimination‌ ‌or‌ ‌who‌ ‌believe‌‌that‌‌an‌‌individual‌‌or‌‌any‌‌specific‌‌class‌‌of‌‌individuals‌‌                           
has‌‌been‌‌subjected‌‌to‌‌unlawful‌‌discrimination.‌‌The‌‌complaint‌‌shall‌‌be‌‌initiated‌‌no‌‌later‌‌than‌‌six‌‌                             
months‌‌from‌‌the‌‌date‌‌that‌‌the‌‌alleged‌‌unlawful‌‌discrimination‌‌occurred,‌‌or‌‌six‌‌months‌‌from‌‌the‌‌                             
date‌ ‌that‌ ‌the‌ ‌complainant‌ ‌first‌ ‌obtained‌ ‌knowledge‌ ‌of‌ ‌the‌ ‌facts‌ ‌of‌ ‌the‌ ‌alleged‌ ‌unlawful‌‌                           
discrimination.‌‌The‌‌time‌‌for‌‌filing‌‌may‌‌be‌‌extended‌‌for‌‌up‌‌to‌‌90‌‌days‌‌by‌‌the‌‌Superintendent‌‌or‌‌                                 
designee‌ ‌for‌‌good‌‌cause‌‌upon‌‌written‌‌request‌‌by‌‌the‌‌complainant‌‌setting‌‌forth‌‌the‌‌reasons‌‌for‌                             
the‌ ‌extension.‌  ‌(5‌ ‌CCR‌ ‌4630)‌ ‌ 

4. When‌ ‌a‌ ‌complaint‌ ‌alleging‌ ‌unlawful‌ ‌discrimination‌ ‌(such‌ ‌as‌ ‌discriminatory‌ ‌harassment,‌‌                   
intimidation,‌ ‌or‌ ‌bullying)‌ ‌is‌ ‌filed‌ ‌anonymously,‌ ‌the‌ ‌compliance‌ ‌officer‌ ‌shall‌ ‌pursue‌ ‌an‌‌                       
investigation‌ ‌or‌ ‌other‌ ‌response‌ ‌as‌ ‌appropriate,‌ ‌depending‌ ‌on‌ ‌the‌‌specificity‌‌and‌‌reliability‌‌of‌‌                         
the‌ ‌information‌ ‌provided‌ ‌and‌ ‌the‌ ‌seriousness‌ ‌of‌ ‌the‌ ‌allegation.‌ ‌ 

5. When‌ ‌the‌ ‌complainant‌ ‌of‌ ‌unlawful‌ ‌discrimination‌ ‌(such‌ ‌as‌ ‌discriminatory‌ ‌harassment,‌‌                   
intimidation,‌ ‌or‌ ‌bullying)‌ ‌or‌ ‌the‌ ‌alleged‌ ‌victim,‌ ‌when‌ ‌not‌ ‌the‌ ‌complainant,‌ ‌requests‌‌                       
confidentiality,‌ ‌the‌ ‌compliance‌ ‌officer‌‌shall‌‌inform‌‌the‌‌complainant‌‌or‌‌victim‌‌that‌‌the‌‌request‌                         
may‌ ‌limit‌‌the‌‌district's‌‌ability‌‌to‌‌investigate‌‌the‌‌conduct‌‌or‌‌take‌‌other‌‌necessary‌‌action.‌‌When‌‌                             
honoring‌‌a‌‌request‌‌for‌‌confidentiality,‌‌the‌‌district‌‌shall‌‌nevertheless‌‌take‌‌all‌‌reasonable‌‌steps‌‌to‌‌                           
investigate‌ ‌and‌ ‌resolve/respond‌ ‌to‌ ‌the‌ ‌complaint‌ ‌consistent‌ ‌with‌ ‌the‌ ‌request.‌ ‌ 

Mediation‌ ‌ 

Within‌ ‌three‌ ‌business‌ ‌days‌ ‌after‌ ‌receiving‌ ‌the‌ ‌complaint,‌ ‌the‌ ‌compliance‌ ‌officer‌ ‌may‌ ‌informally‌‌                         
discuss‌ ‌with‌ ‌all‌ ‌the‌ ‌parties‌ ‌the‌ ‌possibility‌ ‌of‌ ‌using‌‌mediation.‌‌Mediation‌‌shall‌‌be‌‌offered‌‌to‌‌resolve‌‌                               
complaints‌‌that‌‌involve‌‌more‌‌than‌‌one‌‌student‌‌and‌‌no‌‌adult.‌‌However,‌‌mediation‌‌shall‌‌not‌‌be‌‌offered‌‌                               
or‌ ‌used‌ ‌to‌ ‌resolve‌ ‌any‌ ‌complaint‌ ‌involving‌ ‌an‌ ‌allegation‌ ‌of‌ ‌sexual‌ ‌assault‌ ‌or‌ ‌where‌ ‌there‌ ‌is‌ ‌a‌‌                                 
reasonable‌‌risk‌‌that‌‌a‌‌party‌‌to‌‌the‌‌mediation‌‌would‌‌feel‌‌compelled‌‌to‌‌participate.‌‌If‌‌the‌‌parties‌‌agree‌‌to‌‌                                   
mediation,‌ ‌the‌ ‌compliance‌ ‌officer‌ ‌shall‌ ‌make‌ ‌all‌ ‌arrangements‌ ‌for‌ ‌this‌ ‌process.‌ ‌ 
‌ 

Before‌‌initiating‌‌the‌‌mediation‌‌of‌‌a‌‌complaint‌‌alleging‌‌retaliation‌‌or‌‌unlawful‌‌discrimination‌‌(such‌‌as‌‌                           
discriminatory‌ ‌harassment,‌ ‌intimidation,‌ ‌or‌ ‌bullying),‌ ‌the‌ ‌compliance‌ ‌officer‌ ‌shall‌ ‌ensure‌ ‌that‌ ‌all‌‌                       
parties‌ ‌agree‌ ‌to‌ ‌make‌ ‌the‌ ‌mediator‌ ‌a‌ ‌party‌ ‌to‌ ‌relevant‌ ‌confidential‌ ‌information.‌ ‌The‌ ‌compliance‌‌                           
officer‌ ‌shall‌ ‌also‌ ‌notify‌ ‌all‌ ‌parties‌ ‌of‌ ‌the‌ ‌right‌ ‌to‌ ‌end‌ ‌the‌ ‌informal‌ ‌process‌ ‌at‌ ‌any‌ ‌time.‌ ‌ 
‌ 

If‌ ‌the‌ ‌mediation‌ ‌process‌ ‌does‌ ‌not‌‌resolve‌‌the‌‌problem‌‌within‌‌the‌‌parameters‌‌of‌‌law,‌‌the‌‌compliance‌‌                               
officer‌ ‌shall‌ ‌proceed‌ ‌with‌ ‌an‌ ‌investigation‌ ‌of‌ ‌the‌ ‌complaint.‌ ‌ 
‌ 

The‌ ‌use‌ ‌of‌ ‌mediation‌ ‌shall‌ ‌not‌ ‌extend‌ ‌the‌ ‌district's‌ ‌timelines‌ ‌for‌ ‌investigating‌ ‌and‌ ‌resolving‌ ‌the‌‌                             
complaint‌ ‌unless‌ ‌the‌ ‌complainant‌ ‌agrees‌ ‌in‌ ‌writing‌ ‌to‌ ‌such‌ ‌an‌ ‌extension‌ ‌of‌ ‌time.‌ ‌If‌ ‌mediation‌ ‌is‌‌                               
successful‌ ‌and‌ ‌the‌ ‌complaint‌ ‌is‌ ‌withdrawn,‌ ‌then‌ ‌the‌‌district‌‌shall‌‌take‌‌only‌‌the‌‌actions‌‌agreed‌‌upon‌‌                               
through‌ ‌the‌ ‌mediation.‌ ‌If‌ ‌mediation‌ ‌is‌‌unsuccessful,‌‌the‌‌district‌‌shall‌‌then‌‌continue‌‌with‌‌subsequent‌‌                           
steps‌ ‌specified‌ ‌in‌ ‌this‌ ‌administrative‌ ‌regulation.‌ ‌ 
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Investigation‌ ‌of‌ ‌Complaint‌‌ ‌  
Within‌ ‌10‌ ‌business‌ ‌days‌ ‌after‌ ‌the‌ ‌compliance‌‌officer‌‌receives‌‌the‌‌complaint,‌‌the‌‌compliance‌‌officer‌‌                           
shall‌ ‌begin‌ ‌an‌ ‌investigation‌ ‌into‌ ‌the‌ ‌complaint.‌ ‌ 

Within‌ ‌three‌ ‌business‌ ‌days‌ ‌of‌ ‌initiating‌ ‌the‌ ‌investigation,‌ ‌the‌ ‌compliance‌ ‌officer‌ ‌shall‌ ‌provide‌ ‌the‌‌                           
complainant‌ ‌and/or‌ ‌the‌ ‌complainant's‌ ‌representative‌ ‌with‌ ‌the‌‌opportunity‌‌to‌‌present‌‌the‌‌information‌‌                       
contained‌ ‌in‌ ‌the‌ ‌complaint‌ ‌to‌ ‌the‌ ‌compliance‌ ‌officer‌ ‌and‌ ‌shall‌ ‌notify‌ ‌the‌ ‌complainant‌ ‌and/or‌‌                           
representative‌‌of‌‌the‌‌opportunity‌‌to‌‌present‌‌the‌‌compliance‌‌officer‌‌with‌‌any‌‌evidence,‌‌or‌‌information‌‌                           
leading‌‌to‌‌evidence,‌‌to‌‌support‌‌the‌‌allegations‌‌in‌‌the‌‌complaint.‌‌Such‌‌evidence‌‌or‌‌information‌‌may‌‌be‌‌                               
presented‌ ‌at‌ ‌any‌ ‌time‌ ‌during‌ ‌the‌ ‌investigation.‌ ‌ 

In‌ ‌conducting‌ ‌the‌ ‌investigation,‌ ‌the‌ ‌compliance‌ ‌officer‌ ‌shall‌ ‌collect‌ ‌all‌ ‌available‌ ‌documents‌ ‌and‌‌                         
review‌ ‌all‌ ‌available‌ ‌records,‌ ‌notes,‌ ‌or‌ ‌statements‌ ‌related‌ ‌to‌ ‌the‌ ‌complaint,‌ ‌including‌‌any‌‌additional‌‌                           
evidence‌ ‌or‌ ‌information‌ ‌received‌ ‌from‌ ‌the‌ ‌parties‌ ‌during‌ ‌the‌ ‌course‌ ‌of‌ ‌the‌ ‌investigation.‌ ‌The‌‌                           
compliance‌ ‌officer‌ ‌shall‌ ‌individually‌ ‌interview‌ ‌all‌ ‌available‌ ‌witnesses‌‌with‌‌information‌‌pertinent‌‌to‌‌                       
the‌‌complaint,‌‌and‌‌may‌‌visit‌‌any‌‌reasonably‌‌accessible‌‌location‌‌where‌‌the‌‌relevant‌‌actions‌‌are‌‌alleged‌‌                             
to‌ ‌have‌ ‌taken‌ ‌place.‌‌At‌‌appropriate‌‌intervals,‌‌the‌‌compliance‌‌officer‌‌shall‌‌inform‌‌both‌‌parties‌‌of‌‌the‌‌                               
status‌ ‌of‌ ‌the‌ ‌investigation.‌ ‌ 

To‌ ‌investigate‌ ‌a‌ ‌complaint‌ ‌alleging‌ ‌retaliation‌ ‌or‌ ‌unlawful‌ ‌discrimination‌ ‌(such‌ ‌as‌ ‌discriminatory‌‌                       
harassment,‌ ‌intimidation,‌ ‌or‌ ‌bullying),‌ ‌the‌ ‌compliance‌ ‌officer‌ ‌shall‌ ‌interview‌ ‌the‌ ‌alleged‌ ‌victim(s),‌‌                       
any‌‌alleged‌‌offenders,‌‌and‌‌other‌‌relevant‌‌witnesses‌‌privately,‌‌separately,‌‌and‌‌in‌‌a‌‌confidential‌‌manner.‌‌                           
As‌ ‌necessary,‌ ‌additional‌ ‌staff‌ ‌or‌ ‌legal‌ ‌counsel‌ ‌may‌ ‌conduct‌ ‌or‌ ‌support‌ ‌the‌ ‌investigation.‌ ‌ 

A‌‌complainant's‌‌refusal‌‌to‌‌provide‌‌the‌‌district's‌‌investigator‌‌with‌‌documents‌‌or‌‌other‌‌evidence‌‌related‌‌                           
to‌‌the‌‌allegations‌‌in‌‌the‌‌complaint,‌‌failure‌‌or‌‌refusal‌‌to‌‌cooperate‌‌in‌‌the‌‌investigation,‌‌or‌‌engagement‌‌                               
in‌‌any‌‌other‌‌obstruction‌‌of‌‌the‌‌investigation‌‌may‌‌result‌‌in‌‌the‌‌dismissal‌‌of‌‌the‌‌complaint‌‌because‌‌of‌‌a‌‌                                   
lack‌ ‌of‌ ‌evidence‌ ‌to‌ ‌support‌ ‌the‌ ‌allegation.‌ ‌Similarly,‌ ‌a‌ ‌respondent's‌ ‌refusal‌ ‌to‌ ‌provide‌ ‌the‌‌district's‌‌                             
investigator‌ ‌with‌ ‌documents‌ ‌or‌ ‌other‌ ‌evidence‌ ‌related‌ ‌to‌ ‌the‌‌allegations‌‌in‌‌the‌‌complaint,‌‌failure‌‌or‌‌                             
refusal‌ ‌to‌‌cooperate‌‌in‌‌the‌‌investigation,‌‌or‌‌engagement‌‌in‌‌any‌‌other‌‌obstruction‌‌of‌‌the‌‌investigation‌‌                             
may‌ ‌result‌ ‌in‌ ‌a‌ ‌finding,‌ ‌based‌ ‌on‌ ‌evidence‌ ‌collected,‌ ‌that‌ ‌a‌ ‌violation‌ ‌has‌ ‌occurred‌ ‌and‌ ‌in‌ ‌the‌‌                                 
imposition‌ ‌of‌ ‌a‌ ‌remedy‌ ‌in‌ ‌favor‌ ‌of‌ ‌the‌ ‌complainant.‌  ‌(5‌ ‌CCR‌ ‌4631)‌‌ ‌  

In‌ ‌accordance‌ ‌with‌ ‌law,‌ ‌the‌ ‌district‌ ‌shall‌ ‌provide‌ ‌the‌ ‌investigator‌ ‌with‌ ‌access‌ ‌to‌ ‌records‌ ‌and‌ ‌other‌‌                               
information‌ ‌related‌ ‌to‌ ‌the‌ ‌allegation‌ ‌in‌ ‌the‌ ‌complaint‌ ‌and‌ ‌shall‌ ‌not‌ ‌in‌ ‌any‌ ‌way‌ ‌obstruct‌ ‌the‌‌                               
investigation.‌‌Failure‌‌or‌‌refusal‌‌of‌‌the‌‌district‌‌to‌‌cooperate‌‌in‌‌the‌‌investigation‌‌may‌‌result‌‌in‌‌a‌‌finding‌‌                                 
based‌‌on‌‌evidence‌‌collected‌‌that‌‌a‌‌violation‌‌has‌‌occurred‌‌and‌‌in‌‌the‌‌imposition‌‌of‌‌a‌‌remedy‌‌in‌‌favor‌‌of‌‌                                     
the‌ ‌complainant.‌  ‌(5‌ ‌CCR‌ ‌4631)‌ ‌ 

‌ ‌  
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Timeline‌ ‌for‌ ‌Final‌ ‌Decision‌ ‌ 

Unless‌ ‌extended‌ ‌by‌ ‌written‌ ‌agreement‌ ‌with‌ ‌the‌ ‌complainant,‌ ‌a‌ ‌final‌ ‌decision‌ ‌shall‌ ‌be‌ ‌sent‌ ‌to‌ ‌the‌‌                               
complainant‌‌within‌‌60‌‌calendar‌‌days‌‌of‌‌the‌‌district's‌‌receipt‌‌of‌‌the‌‌complaint.‌‌Within‌‌30‌‌calendar‌‌days‌‌                               
of‌‌receiving‌‌the‌‌complaint,‌‌the‌‌compliance‌‌officer‌‌shall‌‌prepare‌‌and‌‌send‌‌to‌‌the‌‌complainant‌‌a‌‌written‌‌                               
report,‌ ‌as‌ ‌described‌ ‌in‌ ‌the‌ ‌section‌ ‌"Final‌ ‌Written‌ ‌Decision"‌ ‌below.‌ ‌If‌ ‌the‌ ‌complainant‌ ‌is‌‌dissatisfied‌‌                             
with‌ ‌the‌ ‌compliance‌ ‌officer's‌ ‌decision,‌ ‌the‌ ‌complainant‌ ‌may,‌ ‌within‌ ‌five‌ ‌business‌ ‌days,‌ ‌file‌ ‌the‌‌                           
complaint‌ ‌in‌ ‌writing‌ ‌with‌ ‌the‌ ‌Board.‌ ‌ 

The‌ ‌Board‌ ‌may‌ ‌consider‌ ‌the‌ ‌matter‌ ‌at‌ ‌its‌ ‌next‌ ‌regular‌ ‌Board‌ ‌meeting‌ ‌or‌ ‌at‌ ‌a‌‌special‌‌Board‌‌meeting‌‌                                   
convened‌‌in‌‌order‌‌to‌‌meet‌‌the‌‌60-day‌‌time‌‌limit‌‌within‌‌which‌‌the‌‌complaint‌‌must‌‌be‌‌answered.‌‌When‌‌                                 
required‌‌by‌‌law,‌‌the‌‌matter‌‌shall‌‌be‌‌considered‌‌in‌‌closed‌‌session.‌ ‌The‌‌Board‌‌may‌‌decide‌‌not‌‌to‌‌hear‌‌the‌‌                                     
complaint,‌ ‌in‌ ‌which‌ ‌case‌ ‌the‌ ‌compliance‌ ‌officer's‌ ‌decision‌ ‌shall‌ ‌be‌ ‌final.‌ ‌ 

If‌ ‌the‌ ‌Board‌ ‌hears‌ ‌the‌ ‌complaint,‌ ‌the‌ ‌compliance‌ ‌officer‌ ‌shall‌ ‌send‌ ‌the‌ ‌Board's‌ ‌decision‌ ‌to‌ ‌the‌‌                               
complainant‌‌within‌‌60‌‌calendar‌‌days‌‌of‌‌the‌‌district's‌‌initial‌‌receipt‌‌of‌‌the‌‌complaint‌‌or‌‌within‌‌the‌‌time‌‌                                 
period‌ ‌that‌ ‌has‌ ‌been‌ ‌specified‌ ‌in‌ ‌a‌ ‌written‌ ‌agreement‌ ‌with‌ ‌the‌ ‌complainant.‌ ‌(5‌ ‌CCR‌ ‌4631)‌ ‌ 

For‌ ‌any‌ ‌complaint‌ ‌alleging‌ ‌unlawful‌ ‌discrimination‌ ‌(such‌ ‌as‌ ‌discriminatory‌ ‌harassment,‌‌                   
intimidation,‌‌and‌‌bullying),‌‌the‌‌respondent‌‌shall‌‌be‌‌informed‌‌of‌‌any‌‌extension‌‌of‌‌the‌‌timeline‌‌                           
agreed‌‌to‌‌by‌‌the‌‌complainant,‌‌shall‌‌be‌‌sent‌‌the‌‌district's‌‌final‌‌written‌‌decision,‌‌and,‌‌in‌‌the‌‌same‌‌                                 
manner‌ ‌as‌ ‌the‌ ‌complainant,‌ ‌may‌ ‌file‌ ‌a‌ ‌complaint‌ ‌with‌ ‌the‌ ‌Board‌ ‌if‌ ‌dissatisfied‌ ‌with‌ ‌the‌‌                             
decision.‌ ‌ 

Final‌ ‌Written‌ ‌Decision‌ ‌ 

For‌ ‌all‌ ‌complaints,‌ ‌the‌ ‌district's‌ ‌final‌ ‌written‌ ‌decision‌ ‌shall‌ ‌include:‌ ‌(5‌ ‌CCR‌ ‌4631)‌ ‌ 

1. The‌ ‌findings‌ ‌of‌ ‌fact‌ ‌based‌ ‌on‌ ‌the‌ ‌evidence‌ ‌gathered.‌ ‌In‌ ‌reaching‌ ‌a‌ ‌factual‌‌                         
determination,‌ ‌the‌ ‌following‌ ‌factors‌ ‌may‌ ‌be‌ ‌taken‌ ‌into‌ ‌account:‌ ‌ 

a. Statements‌ ‌made‌ ‌by‌ ‌any‌ ‌witnesses‌ ‌ 
b. The‌ ‌relative‌ ‌credibility‌ ‌of‌ ‌the‌ ‌individuals‌ ‌involved‌‌ 

c. How‌ ‌the‌ ‌complaining‌ ‌individual‌ ‌reacted‌ ‌to‌ ‌the‌ ‌incident‌ ‌ 
d. Any‌ ‌documentary‌ ‌or‌ ‌other‌ ‌evidence‌ ‌relating‌ ‌to‌ ‌the‌ ‌alleged‌ ‌conduct‌ ‌ 
e. Past‌ ‌instances‌ ‌of‌ ‌similar‌ ‌conduct‌ ‌by‌ ‌any‌ ‌alleged‌ ‌offenders‌ ‌ 
f. Past‌ ‌false‌ ‌allegations‌ ‌made‌ ‌by‌ ‌the‌ ‌complainant‌ ‌ 
g. The‌ ‌conclusion(s)‌ ‌of‌ ‌law‌ ‌ 
h. Disposition‌ ‌of‌ ‌the‌ ‌complaint‌ ‌ 
i. Rationale‌ ‌for‌ ‌such‌ ‌disposition‌ ‌ 
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For‌ ‌complaints‌ ‌of‌ ‌retaliation‌ ‌or‌ ‌unlawful‌ ‌discrimination‌ ‌(such‌ ‌as‌ ‌discriminatory‌ ‌harassment,‌‌                     
intimidation,‌ ‌or‌ ‌bullying),‌ ‌the‌ ‌disposition‌ ‌of‌ ‌the‌ ‌complaint‌ ‌shall‌ ‌include‌ ‌a‌ ‌determination‌ ‌for‌ ‌each‌                           
allegation‌ ‌as‌ ‌to‌ ‌whether‌ ‌retaliation‌ ‌or‌ ‌unlawful‌ ‌discrimination‌ ‌has‌ ‌occurred.‌ ‌ 

The‌ ‌determination‌ ‌of‌ ‌whether‌ ‌a‌ ‌hostile‌ ‌environment‌ ‌exists‌ ‌may‌ ‌involve‌ ‌consideration‌ ‌of‌ ‌the‌ ‌following:‌ ‌ 

1. The‌ ‌manner‌ ‌in‌ ‌which‌ ‌the‌ ‌misconduct‌ ‌affected‌ ‌one‌ ‌or‌ ‌more‌ ‌students'‌ ‌education‌ ‌ 
2. The‌ ‌type,‌ ‌frequency,‌ ‌and‌ ‌duration‌ ‌of‌ ‌the‌ ‌misconduct‌ ‌ 
3. The‌ ‌relationship‌ ‌between‌ ‌the‌ ‌alleged‌ ‌victim(s)‌ ‌and‌ ‌offender(s)‌ ‌ 
4. The‌ ‌number‌ ‌of‌ ‌persons‌ ‌engaged‌ ‌in‌ ‌the‌ ‌conduct‌ ‌and‌ ‌at‌ ‌whom‌ ‌the‌ ‌conduct‌ ‌was‌ ‌directed‌ ‌ 
5. The‌ ‌size‌ ‌of‌ ‌the‌ ‌school,‌ ‌location‌ ‌of‌ ‌the‌ ‌incidents,‌ ‌and‌ ‌context‌ ‌in‌ ‌which‌ ‌they‌ ‌occurred‌ ‌ 
6. Other‌ ‌incidents‌ ‌at‌ ‌the‌ ‌school‌ ‌involving‌ ‌different‌ ‌individuals‌ ‌ 

Corrective‌‌action(s),‌‌including‌‌any‌‌actions‌‌that‌‌have‌‌been‌‌taken‌‌or‌‌will‌‌be‌‌taken‌‌to‌‌address‌‌the‌‌                               
allegations‌‌in‌‌the‌‌complaint‌‌and‌‌including,‌‌with‌‌respect‌‌to‌‌a‌‌student‌‌fees‌‌complaint,‌‌a‌‌remedy‌‌                             
that‌ ‌comports‌ ‌with‌ ‌Education‌ ‌Code‌ ‌49013‌ ‌and‌ ‌5‌ ‌CCR‌ ‌4600‌ ‌ 

For‌‌complaints‌‌of‌‌unlawful‌‌discrimination‌‌(such‌‌as‌‌discriminatory‌‌harassment,‌‌intimidation,‌‌or‌‌                     
bullying),‌ ‌the‌ ‌decision‌ ‌may,‌ ‌as‌ ‌required‌ ‌by‌ ‌law,‌ ‌include:‌ ‌ 

a. The‌ ‌corrective‌ ‌actions‌ ‌imposed‌ ‌on‌ ‌the‌ ‌respondent‌ ‌ 

b. Individual‌‌remedies‌‌offered‌‌or‌‌provided‌‌to‌‌the‌‌complainant‌‌or‌‌another‌‌person‌‌who‌‌was‌‌                         
the‌ ‌subject‌ ‌of‌ ‌the‌ ‌complaint,‌ ‌but‌ ‌this‌ ‌information‌ ‌should‌ ‌not‌ ‌be‌ ‌shared‌ ‌with‌ ‌the‌‌                           
respondent.‌ ‌ 

c. Systemic‌‌measures‌‌the‌‌school‌‌has‌‌taken‌‌to‌‌eliminate‌‌a‌‌hostile‌‌environment‌‌and‌‌prevent‌‌                         
recurrence‌ ‌ 

7. Notice‌ ‌of‌ ‌the‌ ‌complainant's‌ ‌and‌ ‌respondent's‌ ‌right‌ ‌to‌ ‌appeal‌ ‌the‌ ‌district's‌ ‌decision‌ ‌to‌ ‌CDE‌‌                           
within‌ ‌15‌ ‌calendar‌ ‌days,‌ ‌and‌ ‌procedures‌ ‌to‌ ‌be‌ ‌followed‌ ‌for‌ ‌initiating‌ ‌such‌ ‌an‌ ‌appeal‌ ‌ 

The‌ ‌decision‌ ‌may‌ ‌also‌ ‌include‌ ‌follow-up‌ ‌procedures‌ ‌to‌ ‌prevent‌ ‌recurrence‌ ‌or‌ ‌retaliation‌ ‌and‌ ‌for‌‌                           
reporting‌ ‌any‌ ‌subsequent‌ ‌problems.‌ ‌ 

In‌ ‌consultation‌ ‌with‌ ‌district‌ ‌legal‌ ‌counsel,‌ ‌information‌ ‌about‌ ‌the‌ ‌relevant‌ ‌part‌ ‌of‌ ‌a‌ ‌decision‌ ‌may‌ ‌be‌‌                               
communicated‌ ‌to‌ ‌a‌ ‌victim‌ ‌who‌ ‌is‌ ‌not‌ ‌the‌ ‌complainant‌ ‌and‌ ‌to‌ ‌other‌ ‌parties‌ ‌who‌ ‌may‌ ‌be‌‌involved‌‌in‌‌                                   
implementing‌ ‌the‌ ‌decision‌ ‌or‌ ‌are‌ ‌affected‌ ‌by‌ ‌the‌ ‌complaint,‌ ‌as‌ ‌long‌ ‌as‌ ‌the‌ ‌privacy‌ ‌of‌ ‌the‌ ‌parties‌ ‌is‌‌                                   
protected.‌ ‌In‌ ‌a‌ ‌complaint‌ ‌alleging‌ ‌unlawful‌ ‌discrimination‌ ‌(such‌ ‌as‌ ‌discriminatory‌ ‌harassment,‌‌                     
intimidation,‌ ‌and‌ ‌bullying),‌ ‌notice‌ ‌of‌ ‌the‌ ‌district's‌ ‌decision‌ ‌to‌ ‌the‌ ‌alleged‌ ‌victim‌ ‌shall‌ ‌include‌                           
information‌ ‌about‌ ‌any‌ ‌sanction‌ ‌to‌‌be‌‌imposed‌‌upon‌‌the‌‌respondent‌‌that‌‌relates‌‌directly‌‌to‌‌the‌‌alleged‌‌                               
victim.‌ ‌ 

If‌ ‌the‌ ‌complaint‌ ‌involves‌ ‌a‌ ‌limited-English-proficient‌ ‌student‌ ‌or‌ ‌parent/guardian‌ ‌and‌ ‌the‌ ‌student‌‌                       
involved‌ ‌is‌ ‌enrolled‌ ‌in‌ ‌a‌ ‌school‌ ‌at‌ ‌which‌ ‌15‌ ‌percent‌ ‌or‌ ‌more‌ ‌of‌ ‌the‌ ‌students‌‌speak‌‌a‌‌single‌‌primary‌‌                                     
language‌ ‌other‌ ‌than‌ ‌English,‌ ‌then‌ ‌the‌ ‌decision‌ ‌shall‌ ‌also‌ ‌be‌‌translated‌‌into‌‌that‌‌language‌‌pursuant‌‌to‌‌                               
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Education‌‌Code‌‌48985.‌‌In‌‌all‌‌other‌‌instances,‌‌the‌‌district‌‌shall‌‌ensure‌‌meaningful‌‌access‌‌to‌‌all‌‌relevant‌‌                               
information‌ ‌for‌ ‌parents/guardians‌ ‌with‌ ‌limited‌ ‌English‌ ‌proficiency.‌ ‌ 

For‌‌complaints‌‌alleging‌‌unlawful‌‌discrimination‌‌based‌‌on‌‌state‌‌law‌‌(such‌‌as‌‌discriminatory‌‌harassment,‌‌                         
intimidation,‌ ‌and‌ ‌bullying),‌ ‌the‌ ‌decision‌ ‌shall‌ ‌also‌ ‌include‌ ‌a‌ ‌notice‌ ‌to‌ ‌the‌ ‌complainant‌ ‌that:‌ ‌ 

1. The‌ ‌complainant‌ ‌may‌ ‌pursue‌ ‌available‌ ‌civil‌ ‌law‌ ‌remedies‌ ‌outside‌ ‌of‌ ‌the‌ ‌district's‌ ‌complaint‌‌                         
procedures,‌ ‌including‌ ‌seeking‌ ‌assistance‌ ‌from‌ ‌mediation‌ ‌centers‌ ‌or‌ ‌public/private‌ ‌interest‌‌                   
attorneys,‌ ‌60‌ ‌calendar‌ ‌days‌ ‌after‌ ‌the‌ ‌filing‌ ‌of‌ ‌an‌ ‌appeal‌ ‌with‌ ‌CDE.‌  ‌(Education‌ ‌Code‌ ‌262.3)‌ ‌ 

2. The‌‌60‌‌days‌‌moratorium‌‌does‌‌not‌‌apply‌‌to‌‌complaints‌‌seeking‌‌injunctive‌‌relief‌‌in‌‌state‌‌courts‌‌                             
or‌ ‌to‌ ‌discrimination‌ ‌complaints‌ ‌based‌ ‌on‌ ‌federal‌ ‌law.‌ ‌(Education‌ ‌Code‌ ‌262.3)‌ ‌ 

3. Complaints‌‌alleging‌‌discrimination‌‌based‌‌on‌‌race,‌‌color,‌‌national‌‌origin,‌‌sex,‌‌gender,‌‌disability,‌‌                       
or‌ ‌age‌ ‌may‌ ‌also‌ ‌be‌ ‌filed‌ ‌with‌ ‌the‌ ‌U.S.‌ ‌Department‌ ‌of‌ ‌Education,‌ ‌Office‌ ‌for‌ ‌Civil‌ ‌Rights‌ ‌at‌‌                                 
www.ed.gov/ocr‌‌ ‌within‌ ‌180‌ ‌days‌ ‌of‌ ‌the‌ ‌alleged‌ ‌discrimination.‌ ‌ 

Corrective‌ ‌Actions‌ ‌ 
When‌‌a‌‌complaint‌‌is‌‌found‌‌to‌‌have‌‌merit,‌‌the‌‌compliance‌‌officer‌‌shall‌‌adopt‌‌any‌‌appropriate‌‌corrective‌‌                               
action‌ ‌permitted‌ ‌by‌ ‌law.‌ ‌Appropriate‌ ‌corrective‌ ‌actions‌ ‌that‌ ‌focus‌ ‌on‌ ‌the‌ ‌larger‌ ‌school‌ ‌or‌ ‌district‌‌                             
environment‌ ‌may‌ ‌include,‌ ‌but‌ ‌are‌ ‌not‌ ‌limited‌ ‌to,‌ ‌actions‌ ‌to‌ ‌reinforce‌ ‌district‌ ‌policies;‌ ‌training‌ ‌for‌‌                             
faculty,‌ ‌staff,‌ ‌and‌ ‌students;‌ ‌updates‌ ‌to‌ ‌school‌ ‌policies;‌ ‌or‌ ‌school‌ ‌climate‌ ‌surveys.‌ ‌ 
‌ ‌  

For‌ ‌complaints‌ ‌involving‌ ‌retaliation‌ ‌or‌ ‌unlawful‌ ‌discrimination‌ ‌(such‌ ‌as‌ ‌discriminatory‌ ‌harassment,‌‌                     
intimidation,‌‌or‌‌bullying),‌‌appropriate‌‌remedies‌‌that‌‌may‌‌be‌‌offered‌‌to‌‌the‌‌victim‌‌but‌‌not‌‌communicated‌‌                             
to‌ ‌the‌ ‌respondent‌ ‌may‌ ‌include,‌ ‌but‌ ‌are‌ ‌not‌ ‌limited‌ ‌to,‌ ‌the‌ ‌following:‌ ‌ 

1. Counseling‌ ‌ 
2. Academic‌ ‌support‌ ‌ 
3. Health‌ ‌services‌ ‌ 
4. Assignment‌ ‌of‌ ‌an‌ ‌escort‌ ‌to‌ ‌allow‌ ‌the‌ ‌victim‌ ‌to‌ ‌move‌ ‌safely‌ ‌about‌ ‌campus‌ ‌ 
5. Information‌ ‌regarding‌ ‌available‌ ‌resources‌ ‌and‌ ‌how‌ ‌to‌ ‌report‌ ‌similar‌ ‌incidents‌ ‌or‌ ‌retaliation‌ ‌ 
6. Separation‌‌of‌‌the‌‌victim‌‌from‌‌any‌‌other‌‌individuals‌‌involved,‌‌provided‌‌the‌‌separation‌‌does‌‌not‌‌                           

penalize‌ ‌the‌ ‌victim‌ ‌ 
7. Restorative‌ ‌justice‌ ‌ 
8. Follow-up‌ ‌inquiries‌ ‌to‌ ‌ensure‌ ‌that‌ ‌the‌ ‌conduct‌ ‌has‌ ‌stopped‌ ‌and‌ ‌there‌ ‌has‌ ‌been‌ ‌no‌ ‌retaliation‌ ‌ 

‌For‌ ‌complaints‌ ‌involving‌ ‌retaliation‌ ‌or‌ ‌unlawful‌ ‌discrimination‌ ‌(such‌ ‌as‌ ‌discriminatory‌‌harassment,‌‌                       
intimidation,‌‌or‌‌bullying),‌‌appropriate‌‌corrective‌‌actions‌‌that‌‌focus‌‌on‌‌a‌‌student‌‌offender‌‌may‌‌include,‌‌                           
but‌ ‌are‌ ‌not‌ ‌limited‌ ‌to,‌ ‌the‌ ‌following:‌ ‌ 

1. Transfer‌ ‌from‌ ‌a‌ ‌class‌ ‌or‌ ‌school‌ ‌as‌ ‌permitted‌ ‌by‌ ‌law‌ ‌ 
2. Parent/guardian‌ ‌conference‌ ‌ 
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3. Education‌ ‌regarding‌ ‌the‌ ‌impact‌ ‌of‌ ‌the‌ ‌conduct‌ ‌on‌ ‌others‌ ‌ 
4. Positive‌ ‌behavior‌ ‌support‌ ‌ 
5. Referral‌ ‌to‌ ‌a‌ ‌student‌ ‌success‌ ‌team‌‌ ‌  
6. Denial‌ ‌of‌ ‌participation‌ ‌in‌ ‌extracurricular‌ ‌or‌ ‌co‌ ‌curricular‌ ‌activities‌ ‌or‌ ‌other‌ ‌privileges‌ ‌as‌‌                         

permitted‌ ‌by‌ ‌law‌ ‌ 

 ‌Disciplinary‌ ‌action,‌ ‌such‌ ‌as‌ ‌suspension‌ ‌or‌ ‌expulsion,‌ ‌as‌ ‌permitted‌ ‌by‌ ‌law‌ ‌ 

When‌ ‌an‌ ‌employee‌ ‌is‌ ‌found‌ ‌to‌ ‌have‌ ‌committed‌ ‌retaliation‌ ‌or‌ ‌unlawful‌ ‌discrimination‌ ‌(such‌ ‌as‌‌                           
discriminatory‌ ‌harassment,‌ ‌intimidation,‌ ‌or‌ ‌bullying),‌ ‌the‌ ‌district‌ ‌shall‌ ‌take‌ ‌appropriate‌ ‌disciplinary‌‌                     
action,‌ ‌up‌ ‌to‌ ‌and‌ ‌including‌ ‌dismissal,‌ ‌in‌ ‌accordance‌ ‌with‌ ‌applicable‌ ‌law‌ ‌and‌ ‌collective‌ ‌bargaining‌                           
agreement.‌ ‌ 

The‌ ‌district‌ ‌may‌ ‌also‌ ‌consider‌ ‌training‌ ‌and‌ ‌other‌ ‌interventions‌ ‌for‌ ‌the‌ ‌larger‌ ‌school‌ ‌community‌ ‌to‌‌                             
ensure‌ ‌that‌ ‌students,‌ ‌staff,‌ ‌and‌ ‌parents/guardians‌ ‌understand‌ ‌the‌ ‌types‌ ‌of‌ ‌behavior‌ ‌that‌ ‌constitute‌‌                         
unlawful‌‌discrimination‌‌(such‌‌as‌‌discriminatory‌‌harassment,‌‌intimidation,‌‌or‌‌bullying),‌‌that‌‌the‌‌district‌‌                       
does‌ ‌not‌ ‌tolerate‌ ‌it,‌ ‌and‌ ‌how‌ ‌to‌ ‌report‌ ‌and‌ ‌respond‌ ‌to‌ ‌it.‌ ‌ 

When‌‌a‌‌complaint‌‌is‌‌found‌‌to‌‌have‌‌merit,‌‌an‌‌appropriate‌‌remedy‌‌shall‌‌be‌‌provided‌‌to‌‌the‌‌complainant‌‌                                 
or‌ ‌other‌ ‌affected‌ ‌person.‌ ‌ 

However,‌ ‌if‌ ‌a‌ ‌complaint‌ ‌alleging‌ ‌noncompliance‌ ‌with‌ ‌the‌ ‌laws‌ ‌regarding‌ ‌student‌ ‌fees,‌‌deposits,‌‌and‌‌                           
other‌ ‌charges,‌ ‌physical‌ ‌education‌ ‌instructional‌ ‌minutes‌ ‌for‌ ‌students‌ ‌in‌ ‌elementary‌ ‌schools,‌ ‌or‌ ‌any‌‌                         
requirement‌ ‌related‌ ‌to‌ ‌the‌ ‌LCAP‌ ‌is‌ ‌found‌ ‌to‌ ‌have‌ ‌merit,‌ ‌the‌ ‌district‌ ‌shall‌ ‌provide‌ ‌a‌ ‌remedy‌ ‌to‌ ‌all‌‌                                   
affected‌ ‌students‌ ‌and‌ ‌parents/guardians‌ ‌subject‌ ‌to‌ ‌procedures‌ ‌established‌ ‌by‌ ‌regulation‌ ‌of‌ ‌the‌ ‌State‌‌                         
Board‌ ‌of‌ ‌Education.‌ ‌(Education‌ ‌Code‌ ‌49013,‌ ‌51223,‌ ‌52075)‌ ‌ 

‌ ‌  

For‌‌complaints‌‌alleging‌‌noncompliance‌‌with‌‌the‌‌laws‌‌regarding‌‌student‌‌fees,‌‌the‌‌district‌‌shall‌‌attempt‌‌                           
in‌‌good‌‌faith,‌‌by‌‌engaging‌‌in‌‌reasonable‌‌efforts,‌‌to‌‌identify‌‌and‌‌fully‌‌reimburse‌‌all‌‌affected‌‌students‌‌and‌‌                                 
parents/guardians‌ ‌who‌ ‌paid‌ ‌the‌ ‌unlawful‌ ‌student‌ ‌fees‌ ‌within‌ ‌one‌ ‌year‌ ‌prior‌ ‌to‌ ‌the‌ ‌filing‌ ‌of‌ ‌the‌‌                               
complaint.‌  ‌(Education‌ ‌Code‌ ‌49013;‌ ‌5‌ ‌CCR‌ ‌4600)‌ ‌ 

Appeals‌ ‌to‌ ‌the‌ ‌California‌ ‌Department‌ ‌of‌ ‌Education‌ ‌ 

Any‌‌complainant‌‌who‌‌is‌‌dissatisfied‌‌with‌‌the‌‌district's‌‌final‌‌written‌‌decision‌‌on‌‌a‌‌complaint‌‌regarding‌‌                             
any‌ ‌specified‌ ‌federal‌ ‌or‌ ‌state‌ ‌educational‌‌program‌‌subject‌‌to‌‌UCP‌‌may‌‌file‌‌an‌‌appeal‌‌in‌‌writing‌‌with‌‌                                 
CDE‌ ‌within‌ ‌15‌ ‌calendar‌ ‌days‌ ‌of‌ ‌receiving‌ ‌the‌ ‌district's‌ ‌decision.‌ ‌(5‌ ‌CCR‌ ‌4632)‌ ‌ 

The‌‌complainant‌‌shall‌‌specify‌‌the‌‌basis‌‌for‌‌the‌‌appeal‌‌of‌‌the‌‌decision‌‌and‌‌how‌‌the‌‌facts‌‌of‌‌the‌‌district's‌‌                                     
decision‌‌are‌‌incorrect‌‌and/or‌‌the‌‌law‌‌has‌‌been‌‌misapplied.‌‌The‌‌appeal‌‌shall‌‌be‌‌sent‌‌to‌‌CDE‌‌with‌‌a‌‌copy‌‌                                     
of‌ ‌the‌ ‌original‌ ‌locally‌‌filed‌‌complaint‌‌and‌‌a‌‌copy‌‌of‌‌the‌‌district's‌‌decision‌‌in‌‌that‌‌complaint.‌ ‌(5‌‌CCR‌‌                                   
4632)‌ ‌ 
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When‌ ‌a‌ ‌respondent‌ ‌in‌ ‌any‌ ‌complaint‌ ‌alleging‌ ‌unlawful‌ ‌discrimination‌ ‌(such‌ ‌as‌ ‌discriminatory‌‌                       
harassment,‌ ‌intimidation,‌ ‌and‌ ‌bullying)‌ ‌is‌ ‌dissatisfied‌ ‌with‌ ‌the‌ ‌district's‌ ‌final‌ ‌written‌ ‌decision,‌ ‌the‌‌                         
respondent,‌ ‌in‌ ‌the‌ ‌same‌ ‌manner‌ ‌as‌ ‌the‌ ‌complainant,‌ ‌may‌ ‌file‌ ‌an‌ ‌appeal‌ ‌with‌ ‌CDE.‌ ‌ 

Upon‌‌notification‌‌by‌‌CDE‌‌that‌‌the‌‌district's‌‌decision‌‌has‌‌been‌‌appealed,‌‌the‌‌Superintendent‌‌or‌‌designee‌‌                             
shall‌ ‌forward‌ ‌the‌ ‌following‌ ‌documents‌ ‌to‌ ‌CDE:‌ ‌(5‌ ‌CCR‌ ‌4633)‌ ‌ 
‌ ‌  

1. A‌ ‌copy‌ ‌of‌ ‌the‌ ‌original‌ ‌complaint‌ ‌ 
2. A‌ ‌copy‌ ‌of‌ ‌the‌ ‌written‌ ‌decision‌ ‌ 
3. A‌ ‌summary‌ ‌of‌ ‌the‌ ‌nature‌ ‌and‌ ‌extent‌ ‌of‌ ‌the‌ ‌investigation‌ ‌conducted‌ ‌by‌ ‌the‌ ‌district,‌ ‌if‌ ‌not‌‌                               

covered‌ ‌by‌ ‌the‌ ‌decision‌ ‌ 
4. A‌ ‌copy‌ ‌of‌ ‌the‌ ‌investigation‌ ‌file‌ ‌including,‌ ‌but‌ ‌not‌ ‌limited‌ ‌to,‌ ‌all‌ ‌notes,‌ ‌interviews,‌ ‌and‌‌                             

documents‌ ‌submitted‌ ‌by‌ ‌the‌ ‌parties‌ ‌and‌ ‌gathered‌ ‌by‌ ‌the‌ ‌investigator‌ ‌ 
5. A‌ ‌report‌ ‌of‌ ‌any‌ ‌action‌ ‌taken‌ ‌to‌ ‌resolve‌ ‌the‌ ‌complaint‌ ‌ 
6. A‌ ‌copy‌ ‌of‌ ‌the‌ ‌district's‌ ‌UCP‌ ‌ 
7. Other‌ ‌relevant‌ ‌information‌ ‌requested‌ ‌by‌ ‌CDE‌ ‌ 

‌ 

Regulation‌ ‌ROSEVILLE‌ ‌CITY‌ ‌SCHOOL‌ ‌DISTRICT‌ ‌ 
approved:‌ ‌May‌ ‌3,‌ ‌2018‌ ‌Roseville,‌ ‌California‌ ‌ 
revised:‌ ‌June‌ ‌17,‌ ‌2019‌ ‌ 

‌   
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‌ 

BP‌ ‌3513.3‌ ‌-‌ ‌Tobacco-Free‌ ‌Schools‌ ‌ 
‌ 

The‌ ‌Board‌ ‌of‌ ‌Education‌ ‌recognizes‌ ‌that‌ ‌smoking‌ ‌and‌ ‌other‌ ‌uses‌ ‌of‌ ‌tobacco‌ ‌and‌ ‌nicotine‌ ‌products‌‌                             
constitute‌ ‌a‌ ‌serious‌ ‌public‌ ‌health‌ ‌hazard‌ ‌and‌ ‌are‌ ‌inconsistent‌ ‌with‌ ‌district‌ ‌goals‌ ‌to‌ ‌provide‌ ‌a‌ ‌healthy‌‌                               
environment‌ ‌for‌ ‌students‌ ‌and‌ ‌staff.‌ ‌ 
‌ 

The‌‌Board‌‌prohibits‌‌smoking‌‌and/or‌‌the‌‌use‌‌of‌‌tobacco‌‌products‌‌at‌‌any‌‌time‌‌in‌‌district-owned‌‌or‌‌leased‌‌                                 
buildings,‌ ‌on‌ ‌district‌ ‌property,‌ ‌and‌ ‌in‌ ‌district‌ ‌vehicles.‌ ‌(Health‌ ‌and‌ ‌Safety‌ ‌Code‌ ‌‌104420‌,‌ ‌‌104559‌)‌ ‌ 
‌ 

These‌ ‌prohibitions‌ ‌apply‌ ‌to‌ ‌all‌ ‌employees,‌ ‌students,‌ ‌and‌‌visitors‌‌at‌‌any‌‌school-sponsored‌‌instructional‌‌                         
program,‌ ‌activity,‌ ‌or‌ ‌athletic‌ ‌event‌ ‌held‌ ‌on‌ ‌or‌ ‌off‌ ‌district‌ ‌property.‌ ‌Any‌ ‌written‌ ‌joint‌ ‌use‌ ‌agreement‌‌                               
governing‌ ‌community‌ ‌use‌ ‌of‌ ‌district‌ ‌facilities‌ ‌or‌ ‌grounds‌ ‌shall‌ ‌include‌ ‌notice‌ ‌of‌ ‌the‌ ‌district's‌‌                           
tobacco-free‌ ‌schools‌ ‌policy‌ ‌and‌ ‌consequences‌ ‌for‌ ‌violations‌ ‌of‌ ‌the‌ ‌policy.‌ ‌ 
‌ 

Smoking‌ ‌means‌ ‌inhaling,‌ ‌exhaling,‌ ‌burning,‌ ‌or‌‌carrying‌‌of‌‌any‌‌lighted‌‌or‌‌heated‌‌cigar,‌‌cigarette,‌‌pipe,‌‌                             
tobacco,‌ ‌or‌ ‌plant‌ ‌product‌ ‌intended‌‌for‌‌inhalation,‌‌whether‌‌natural‌‌or‌‌synthetic,‌‌in‌‌any‌‌manner‌‌or‌‌form,‌‌                               
and‌‌includes‌‌the‌‌use‌‌of‌‌an‌‌electronic‌‌smoking‌‌device‌‌that‌‌creates‌‌aerosol‌‌or‌‌vapor‌‌or‌‌of‌‌any‌‌oral‌‌smoking‌‌                                     
device‌ ‌for‌ ‌the‌ ‌purpose‌ ‌of‌ ‌circumventing‌ ‌the‌ ‌prohibition‌ ‌of‌ ‌smoking.‌ ‌(Business‌ ‌and‌ ‌Professions‌ ‌Code‌‌                           
22950.5‌;‌ ‌Education‌ ‌Code‌ ‌‌48901‌)‌ ‌ 
‌ 

Tobacco‌ ‌products‌ ‌include:‌ ‌(Business‌ ‌and‌ ‌Professions‌ ‌Code‌ ‌‌22950.5‌;‌ ‌Education‌ ‌Code‌ ‌‌48901‌)‌ ‌ 

1. Any‌ ‌product‌ ‌containing,‌ ‌made,‌ ‌or‌‌derived‌‌from‌‌tobacco‌‌or‌‌nicotine‌‌that‌‌is‌‌intended‌‌for‌‌human‌‌                             
consumption,‌‌whether‌‌smoked,‌‌heated,‌‌chewed,‌‌absorbed,‌‌dissolved,‌‌inhaled,‌‌snorted,‌‌sniffed,‌‌or‌‌                     
ingested‌ ‌by‌ ‌any‌ ‌other‌ ‌means,‌ ‌including,‌ ‌but‌ ‌not‌ ‌limited‌ ‌to,‌ ‌cigarettes,‌ ‌cigars,‌ ‌little‌ ‌cigars,‌‌                           
chewing‌ ‌tobacco,‌ ‌pipe‌ ‌tobacco,‌ ‌or‌ ‌snuff‌ ‌ 

2. An‌‌electronic‌‌device‌‌that‌‌delivers‌‌nicotine‌‌or‌‌other‌‌vaporized‌‌liquids‌‌to‌‌the‌‌person‌‌inhaling‌‌from‌‌                             
the‌ ‌device,‌ ‌including,‌ ‌but‌ ‌not‌ ‌limited‌ ‌to,‌ ‌an‌ ‌electronic‌ ‌cigarette,‌ ‌cigar,‌ ‌pipe,‌ ‌or‌ ‌hookah‌ ‌ 

3. Any‌ ‌component,‌ ‌part,‌ ‌or‌ ‌accessory‌ ‌of‌ ‌a‌ ‌tobacco‌ ‌product,‌ ‌whether‌ ‌or‌ ‌not‌ ‌sold‌ ‌separately‌ ‌ 

‌ 
This‌‌policy‌‌does‌‌not‌‌prohibit‌‌the‌‌use‌‌or‌‌possession‌‌of‌‌prescription‌‌products‌‌and‌‌other‌‌cessation‌‌aids‌‌that‌‌                                 
have‌ ‌been‌ ‌approved‌ ‌by‌ ‌the‌ ‌U.S.‌ ‌Department‌ ‌of‌ ‌Health‌ ‌and‌ ‌Human‌ ‌Services,‌ ‌Food‌ ‌and‌ ‌Drug‌‌                             
Administration,‌ ‌such‌ ‌as‌ ‌nicotine‌ ‌patch‌ ‌or‌ ‌gum.‌ ‌ 

Smoking‌ ‌or‌ ‌use‌ ‌of‌ ‌any‌ ‌tobacco-related‌ ‌product‌ ‌or‌ ‌disposal‌ ‌of‌ ‌any‌ ‌tobacco-related‌‌waste‌‌is‌‌prohibited‌‌                             
within‌‌25‌‌feet‌‌of‌‌any‌‌playground,‌‌except‌‌on‌‌a‌‌public‌‌sidewalk‌‌located‌‌within‌‌25‌‌feet‌‌of‌‌the‌‌playground.‌                                   
In‌‌addition,‌‌any‌‌form‌‌of‌‌intimidation,‌‌threat,‌‌or‌‌retaliation‌‌against‌‌a‌‌person‌‌for‌‌attempting‌‌to‌‌enforce‌‌this‌‌                                 
policy‌ ‌is‌ ‌prohibited.‌ ‌(Health‌ ‌and‌ ‌Safety‌ ‌Code‌ ‌‌104495‌)‌ ‌ 
‌ 

Policy‌ ROSEVILLE‌ ‌CITY‌ ‌SCHOOL‌ ‌DISTRICT‌ ‌ 
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AR‌ ‌3513.3‌ ‌-‌ ‌Tobacco-Free‌ ‌Schools‌ ‌ 

Notifications‌ ‌ 
Information‌ ‌about‌ ‌the‌ ‌district's‌ ‌tobacco-free‌ ‌schools‌ ‌policy‌ ‌and‌ ‌enforcement‌ ‌procedures‌ ‌shall‌ ‌be‌‌                       
communicated‌‌clearly‌‌to‌‌employees,‌‌parents/guardians,‌‌students,‌‌and‌‌the‌‌community.‌‌(Health‌‌and‌‌Safety‌‌                       
Code‌ ‌‌104420‌)‌ ‌ 
‌ 

The‌ ‌Superintendent‌ ‌or‌ ‌designee‌‌may‌‌disseminate‌‌this‌‌information‌‌through‌‌annual‌‌written‌‌notifications,‌                       
district‌ ‌and‌ ‌school‌ ‌web‌ ‌sites,‌ ‌student‌ ‌and‌ ‌parent‌ ‌handbooks,‌ ‌and/or‌ ‌other‌ ‌appropriate‌ ‌methods‌ ‌of‌‌                           
communication.‌ ‌ 
‌ 

The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌ensure‌ ‌that‌ ‌signs‌ ‌stating‌ ‌"Tobacco‌ ‌use‌ ‌is‌ ‌prohibited"‌ ‌are‌‌                           
prominently‌ ‌displayed‌ ‌at‌ ‌all‌ ‌entrances‌ ‌to‌ ‌school‌ ‌property.‌ ‌(Health‌ ‌and‌ ‌Safety‌ ‌Code‌ ‌‌104420‌,‌ ‌‌104559‌)‌ ‌ 

Enforcement/Discipline‌ ‌ 
Any‌‌employee‌‌or‌‌student‌‌who‌‌violates‌‌the‌‌district's‌‌tobacco-free‌‌schools‌‌policy‌‌shall‌‌be‌‌asked‌‌to‌‌refrain‌‌                               
from‌ ‌smoking‌ ‌and‌ ‌shall‌ ‌be‌ ‌subject‌ ‌to‌ ‌disciplinary‌ ‌action‌ ‌as‌ ‌appropriate.‌ ‌ 
‌ 

Any‌ ‌other‌ ‌person‌ ‌who‌ ‌violates‌ ‌the‌ ‌district's‌ ‌policy‌ ‌on‌ ‌tobacco-free‌ ‌schools‌ ‌shall‌ ‌be‌ ‌informed‌ ‌of‌ ‌the‌‌                               
district's‌ ‌policy‌ ‌and‌ ‌asked‌ ‌to‌ ‌refrain‌ ‌from‌‌smoking.‌‌If‌‌the‌‌person‌‌fails‌‌to‌‌comply‌‌with‌‌this‌‌request,‌‌the‌‌                                   
Superintendent‌ ‌or‌ ‌designee‌ ‌may:‌ ‌ 

1. Direct‌ ‌the‌ ‌person‌ ‌to‌ ‌leave‌ ‌school‌ ‌property‌ ‌ 

2. Request‌ ‌local‌ ‌law‌ ‌enforcement‌ ‌assistance‌ ‌in‌ ‌removing‌ ‌the‌ ‌person‌ ‌from‌ ‌school‌ ‌premises‌ ‌ 

3. If‌‌the‌‌person‌‌repeatedly‌‌violates‌‌the‌‌tobacco-free‌‌schools‌‌policy,‌‌prohibit‌‌him/her‌‌from‌‌entering‌‌                         
district‌ ‌property‌ ‌for‌ ‌a‌ ‌specified‌ ‌period‌ ‌of‌ ‌time‌ ‌ 

‌ 
The‌‌Superintendent‌‌or‌‌designee‌‌shall‌‌not‌‌be‌‌required‌‌to‌‌physically‌‌eject‌‌a‌‌nonemployee‌‌who‌‌is‌‌smoking‌‌                               
or‌ ‌to‌ ‌request‌ ‌that‌ ‌the‌ ‌nonemployee‌ ‌refrain‌ ‌from‌ ‌smoking‌ ‌under‌ ‌circumstances‌ ‌involving‌ ‌a‌ ‌risk‌ ‌of‌‌                             
physical‌ ‌harm‌ ‌to‌ ‌the‌ ‌district‌ ‌or‌ ‌any‌ ‌employee.‌ ‌(Labor‌ ‌Code‌ ‌‌6404.5‌)‌ ‌ 
‌ 

Regulation‌ ROSEVILLE‌ ‌CITY‌ ‌SCHOOL‌ ‌DISTRICT‌ ‌ 
approved:‌ ‌October‌ ‌20,‌ ‌2016‌ Roseville,‌ ‌California‌ ‌ 
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 BP‌ ‌4020‌ ‌-‌ ‌Drug‌ ‌and‌ ‌Alcohol-Free‌ ‌Workplace‌ ‌ 
‌ 

The‌‌Board‌‌of‌‌Education‌‌believes‌‌that‌‌the‌‌maintenance‌‌of‌‌a‌‌drug-‌‌and‌‌alcohol-free‌‌workplace‌‌is‌‌essential‌‌                               
to‌ ‌staff‌ ‌and‌ ‌student‌ ‌safety‌ ‌and‌ ‌to‌ ‌help‌ ‌ensure‌ ‌a‌ ‌productive‌ ‌and‌ ‌safe‌ ‌work‌ ‌and‌ ‌learning‌ ‌environment.‌ ‌ 
‌ 

An‌ ‌employee‌ ‌shall‌ ‌not‌ ‌unlawfully‌ ‌manufacture,‌ ‌distribute,‌ ‌dispense,‌ ‌possess,‌ ‌or‌ ‌use‌ ‌any‌ ‌controlled‌‌                         
substance‌ ‌in‌ ‌the‌ ‌workplace.‌ ‌(Government‌ ‌Code‌ ‌‌8355‌;‌ ‌41‌ ‌USC‌ ‌8103)‌ ‌ 
Employees‌ ‌are‌ ‌prohibited‌ ‌from‌ ‌being‌ ‌under‌‌the‌‌influence‌‌of‌‌controlled‌‌substances‌‌or‌‌alcohol‌‌while‌‌on‌‌                             
duty.‌‌For‌‌purposes‌‌of‌‌this‌‌policy,‌‌on‌‌duty‌‌means‌‌while‌‌an‌‌employee‌‌is‌‌on‌‌duty‌‌during‌‌both‌‌instructional‌‌                                   
and‌‌noninstructional‌‌time‌‌in‌‌the‌‌classroom‌‌or‌‌workplace,‌‌at‌‌extracurricular‌‌or‌‌cocurricular‌‌activities,‌‌or‌‌                           
while‌ ‌transporting‌ ‌students‌ ‌or‌ ‌otherwise‌ ‌supervising‌ ‌them.‌ ‌Under‌ ‌the‌ ‌influence‌ ‌means‌ ‌that‌ ‌the‌‌                         
employee's‌ ‌capabilities‌ ‌are‌ ‌adversely‌ ‌or‌ ‌negatively‌ ‌affected,‌ ‌impaired,‌ ‌or‌ ‌diminished‌ ‌to‌‌an‌‌extent‌‌that‌‌                           
impacts‌ ‌the‌ ‌employee's‌ ‌ability‌ ‌to‌ ‌safely‌ ‌and‌ ‌effectively‌ ‌perform‌ ‌his/her‌ ‌job.‌ ‌ 
‌ 

The‌‌Superintendent‌‌or‌‌designee‌‌shall‌‌notify‌‌employees‌‌of‌‌the‌‌district's‌‌prohibition‌‌against‌‌drug‌‌use‌‌and‌‌                             
the‌ ‌actions‌ ‌that‌ ‌will‌ ‌be‌ ‌taken‌ ‌for‌ ‌violation‌ ‌of‌ ‌such‌ ‌prohibition.‌ ‌(Government‌ ‌Code‌ ‌‌8355‌;‌ ‌41‌ ‌USC‌ ‌8103)‌ ‌ 
‌ 

An‌ ‌employee‌ ‌shall‌ ‌abide‌ ‌by‌ ‌the‌ ‌terms‌ ‌of‌ ‌this‌ ‌policy‌ ‌and‌ ‌shall‌ ‌notify‌ ‌the‌ ‌district,‌ ‌within‌‌five‌‌days,‌‌of‌‌                                     
his/her‌‌conviction‌‌for‌‌violation‌‌in‌‌the‌‌workplace‌‌of‌‌any‌‌criminal‌‌drug‌‌statute.‌‌(Government‌‌Code‌‌‌8355‌;‌‌                             
41‌ ‌USC‌ ‌8103)‌ ‌ 
‌ 

The‌‌Superintendent‌‌or‌‌designee‌‌shall‌‌notify‌‌the‌‌appropriate‌‌federal‌‌granting‌‌or‌‌contracting‌‌agency‌‌within‌‌                           
10‌ ‌days‌ ‌after‌ ‌receiving‌ ‌notification,‌ ‌from‌ ‌an‌ ‌employee‌ ‌or‌ ‌otherwise,‌ ‌of‌‌any‌‌conviction‌‌for‌‌a‌‌violation‌‌                               
occurring‌ ‌in‌ ‌the‌ ‌workplace.‌ ‌(41‌ ‌USC‌ ‌8103)‌ ‌ 
In‌ ‌accordance‌ ‌with‌ ‌law‌ ‌and‌ ‌the‌ ‌district's‌ ‌collective‌ ‌bargaining‌ ‌agreements,‌ ‌the‌ ‌Superintendent‌ ‌or‌‌                         
designee‌‌shall‌‌take‌‌appropriate‌‌disciplinary‌‌action,‌‌up‌‌to‌‌and‌‌including‌‌termination,‌‌against‌‌an‌‌employee‌‌                           
for‌‌violating‌‌the‌‌terms‌‌of‌‌this‌‌policy‌‌and/or‌‌shall‌‌require‌‌the‌‌employee‌‌to‌‌satisfactorily‌‌participate‌‌in‌‌and‌‌                                 
complete‌‌a‌‌drug‌‌assistance‌‌or‌‌rehabilitation‌‌program‌‌approved‌‌by‌‌a‌‌federal,‌‌state,‌‌or‌‌local‌‌public‌‌health‌‌                               
or‌ ‌law‌ ‌enforcement‌ ‌agency‌ ‌or‌ ‌other‌ ‌appropriate‌ ‌agency.‌ ‌ 
‌ 

Drug-Free‌ ‌Awareness‌ ‌Program‌ ‌ 
The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌establish‌ ‌a‌ ‌drug-free‌ ‌awareness‌ ‌program‌ ‌to‌ ‌inform‌ ‌employees‌‌                         
about:‌ ‌(Government‌ ‌Code‌ ‌‌8355‌;‌ ‌41‌ ‌USC‌ ‌8103)‌ ‌ 

1. The‌ ‌dangers‌ ‌of‌ ‌drug‌ ‌abuse‌ ‌in‌ ‌the‌ ‌workplace‌ ‌ 

2. The‌ ‌district's‌ ‌policy‌ ‌of‌ ‌maintaining‌ ‌a‌ ‌drug-free‌ ‌workplace‌ ‌ 

3. Available‌ ‌drug‌ ‌counseling,‌ ‌rehabilitation,‌ ‌and‌ ‌employee‌ ‌assistance‌ ‌programs‌ ‌ 

4. (cf.‌ ‌4159/4259/4359‌ ‌-‌ ‌Employee‌ ‌Assistance‌ ‌Programs)‌ ‌ 
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5. The‌ ‌penalties‌ ‌that‌ ‌may‌ ‌be‌ ‌imposed‌ ‌on‌ ‌employees‌ ‌for‌ ‌drug‌ ‌abuse‌ ‌violations‌ ‌occurring‌ ‌in‌ ‌the‌‌                             
workplace‌ ‌ 

‌ 
Policy‌ ROSEVILLE‌ ‌CITY‌ ‌SCHOOL‌ ‌DISTRICT‌ ‌ 
adopted::‌ ‌October‌ ‌15,‌ ‌2015‌ Roseville,‌ ‌California‌ ‌ ‌   
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BP‌ ‌4030‌ ‌-‌ ‌Nondiscrimination‌ ‌in‌ ‌Employment‌ ‌ 
‌ 
The‌ ‌Board‌ ‌of‌ ‌Education‌ ‌is‌ ‌determined‌ ‌to‌ ‌provide‌ ‌a‌ ‌safe,‌ ‌positive‌ ‌environment‌ ‌where‌ ‌all‌ ‌district‌‌                             
employees‌ ‌are‌ ‌assured‌ ‌of‌ ‌full‌ ‌and‌ ‌equal‌ ‌employment‌ ‌access‌ ‌and‌ ‌opportunities,‌ ‌protection‌ ‌from‌‌                         
harassment‌ ‌and‌ ‌intimidation,‌ ‌and‌ ‌freedom‌ ‌from‌‌any‌‌fear‌‌of‌‌reprisal‌‌or‌‌retribution‌‌for‌‌asserting‌‌their‌‌                             
employment‌ ‌rights‌ ‌in‌ ‌accordance‌ ‌with‌ ‌law.‌ ‌For‌ ‌purposes‌ ‌of‌ ‌this‌ ‌policy,‌ ‌‌employees‌ ‌‌include‌ ‌job‌‌                           
applicants,‌ ‌interns,‌ ‌volunteers,‌ ‌and‌ ‌persons‌ ‌who‌ ‌contracted‌ ‌with‌ ‌the‌ ‌district‌ ‌to‌ ‌provide‌ ‌services,‌ ‌as‌‌                           
applicable.‌ ‌ 
‌ ‌   
No‌‌district‌‌employee‌‌shall‌‌be‌‌discriminated‌‌against‌‌or‌‌harassed‌‌by‌‌any‌‌coworker,‌‌supervisor,‌‌manager,‌‌                           
or‌‌other‌‌person‌‌with‌‌whom‌‌the‌‌employee‌‌comes‌‌in‌‌contact‌‌in‌‌the‌‌course‌‌of‌‌employment,‌‌on‌‌the‌‌basis‌‌                                   
of‌ ‌the‌ ‌employee's‌ ‌actual‌ ‌or‌ ‌perceived‌ ‌race,‌ ‌color,‌ ‌ancestry,‌ ‌national‌ ‌origin,‌ ‌age,‌ ‌religious‌ ‌creed,‌‌                           
marital‌ ‌status,‌ ‌pregnancy,‌ ‌physical‌ ‌or‌ ‌mental‌ ‌disability,‌ ‌medical‌ ‌condition,‌ ‌genetic‌ ‌information,‌‌                     
military‌ ‌and‌ ‌veteran‌ ‌status,‌ ‌sex,‌ ‌sexual‌ ‌orientation,‌ ‌gender,‌ ‌gender‌ ‌identity,‌ ‌gender‌ ‌expression,‌ ‌or‌‌                         
association‌ ‌with‌ ‌a‌ ‌person‌ ‌or‌ ‌group‌ ‌with‌ ‌one‌ ‌or‌ ‌more‌ ‌of‌ ‌these‌ ‌actual‌ ‌or‌ ‌perceived‌ ‌characteristics‌.‌ ‌ 
‌ ‌   
The‌ ‌district‌ ‌shall‌ ‌not‌ ‌inquire‌ ‌into‌ ‌any‌ ‌employee's‌ ‌immigration‌ ‌status‌ ‌nor‌ ‌discriminate‌ ‌against‌ ‌an‌‌                           
employee‌ ‌on‌ ‌the‌ ‌basis‌ ‌of‌‌immigration‌‌status,‌‌unless‌‌there‌‌is‌‌clear‌‌and‌‌convincing‌‌evidence‌‌that‌‌it‌‌is‌‌                                 
necessary‌ ‌to‌ ‌comply‌ ‌with‌ ‌federal‌ ‌immigration‌ ‌law.‌  ‌(2‌ ‌CCR‌ ‌11028)‌ ‌ 
‌ ‌  

Discrimination‌ ‌in‌ ‌employment‌ ‌based‌ ‌on‌ ‌the‌ ‌characteristics‌ ‌listed‌ ‌above‌‌is‌‌prohibited‌‌in‌‌all‌‌areas‌‌of‌‌                             
employment‌ ‌and‌ ‌in‌ ‌all‌ ‌employment-related‌ ‌practices,‌ ‌including‌ ‌the‌ ‌following:‌ ‌ 

‌ ‌  
1. Discrimination‌ ‌in‌ ‌hiring,‌ ‌compensation,‌ ‌terms,‌ ‌conditions,‌ ‌and‌ ‌other‌ ‌privileges‌ ‌of‌ ‌employment‌ 

‌ 
2. Taking‌ ‌of‌ ‌an‌ ‌adverse‌ ‌employment‌ ‌action,‌ ‌such‌ ‌as‌ ‌termination‌ ‌or‌ ‌the‌ ‌denial‌ ‌of‌ ‌employment,‌‌                           

promotion,‌ ‌job‌ ‌assignment,‌ ‌or‌ ‌training‌ ‌ 
‌ 

3. Unwelcome‌ ‌conduct,‌ ‌whether‌ ‌verbal,‌ ‌physical,‌ ‌or‌ ‌visual,‌ ‌that‌ ‌is‌ ‌so‌ ‌severe‌‌or‌‌pervasive‌‌as‌‌to‌‌                             
adversely‌ ‌affect‌ ‌an‌‌employee's‌‌employment‌‌opportunities,‌‌or‌‌that‌‌has‌‌the‌‌purpose‌‌or‌‌effect‌‌of‌‌                           
unreasonably‌ ‌interfering‌ ‌with‌ ‌the‌ ‌individual's‌ ‌work‌ ‌performance‌ ‌or‌ ‌creating‌ ‌an‌ ‌intimidating,‌‌                     
hostile,‌ ‌or‌ ‌offensive‌ ‌work‌ ‌environment‌ ‌ 

‌ 
4. Actions‌ ‌and‌ ‌practices‌ ‌identified‌ ‌as‌ ‌unlawful‌ ‌or‌ ‌discriminatory‌‌pursuant‌‌to‌‌Government‌‌Code‌‌                       

12940‌ ‌or‌ ‌2‌ ‌CCR‌ ‌11006-11086,‌ ‌such‌ ‌as:‌ ‌ 
‌ ‌  

a. Sex‌‌discrimination‌‌based‌‌on‌‌an‌‌employee's‌‌pregnancy,‌‌childbirth,‌‌breastfeeding,‌‌or‌‌any‌‌                     
related‌ ‌medical‌ ‌condition‌ ‌or‌ ‌on‌ ‌an‌ ‌employee's‌ ‌gender,‌ ‌gender‌ ‌expression,‌ ‌or‌ ‌gender‌‌                       
identity,‌ ‌including‌ ‌transgender‌ ‌status‌ ‌ 

‌ 
b. Religious‌ ‌creed‌ ‌discrimination‌ ‌based‌ ‌on‌ ‌an‌ ‌employee's‌ ‌religious‌ ‌belief‌‌or‌‌observance,‌‌                     

including‌ ‌religious‌ ‌dress‌ ‌or‌ ‌grooming‌ ‌practices,‌ ‌or‌ ‌based‌ ‌on‌ ‌the‌ ‌district's‌ ‌failure‌ ‌or‌‌                         
refusal‌ ‌to‌ ‌use‌ ‌reasonable‌ ‌means‌ ‌to‌ ‌accommodate‌ ‌an‌ ‌employee's‌ ‌religious‌ ‌belief,‌‌                     
observance,‌ ‌or‌ ‌practice‌ ‌which‌ ‌conflicts‌ ‌with‌ ‌an‌ ‌employment‌ ‌requirement‌ ‌ 
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‌ ‌  
c. Requirement‌ ‌for‌ ‌a‌ ‌medical‌ ‌or‌ ‌psychological‌ ‌examination‌ ‌of‌ ‌a‌ ‌job‌ ‌applicant,‌ ‌or‌ ‌an‌‌                         

inquiry‌ ‌into‌ ‌whether‌ ‌a‌ ‌job‌ ‌applicant‌ ‌has‌ ‌a‌ ‌mental‌ ‌or‌ ‌physical‌‌disability‌‌or‌‌a‌‌medical‌‌                             
condition‌‌or‌‌as‌‌to‌‌the‌‌severity‌‌of‌‌any‌‌such‌‌disability‌‌or‌‌condition,‌‌without‌‌the‌‌showing‌‌                             
of‌ ‌a‌ ‌job-related‌ ‌need‌ ‌or‌ ‌business‌ ‌necessity‌ ‌ 

‌ 
d. Failure‌‌to‌‌make‌‌reasonable‌‌accommodation‌‌for‌‌the‌‌known‌‌physical‌‌or‌‌mental‌‌disability‌‌                       

of‌ ‌an‌ ‌employee,‌ ‌or‌ ‌to‌ ‌engage‌ ‌in‌ ‌a‌ ‌timely,‌ ‌good‌ ‌faith,‌ ‌interactive‌ ‌process‌ ‌with‌ ‌an‌‌                             
employee‌‌who‌‌has‌‌requested‌‌such‌‌accommodations‌‌in‌‌order‌‌to‌‌determine‌‌the‌‌effective‌‌                       
reasonable‌ ‌accommodations,‌ ‌if‌ ‌any,‌ ‌to‌ ‌be‌ ‌provided‌ ‌to‌ ‌the‌ ‌employee‌ ‌ 

‌ ‌  
The‌ ‌Board‌ ‌also‌ ‌prohibits‌ ‌retaliation‌ ‌against‌ ‌any‌ ‌district‌ ‌employee‌ ‌who‌ ‌opposes‌ ‌any‌ ‌discriminatory‌‌                         
employment‌ ‌practice‌ ‌by‌ ‌the‌ ‌district‌ ‌or‌ ‌its‌ ‌employees,‌ ‌agents,‌ ‌or‌ ‌representatives‌ ‌or‌ ‌who‌ ‌complains,‌‌                           
testifies,‌ ‌assists,‌‌or‌‌in‌‌any‌‌way‌‌participates‌‌in‌‌the‌‌district's‌‌complaint‌‌process‌‌pursuant‌‌to‌‌this‌‌policy.‌‌                               
No‌ ‌employee‌ ‌who‌ ‌requests‌ ‌an‌ ‌accommodation‌ ‌for‌ ‌any‌ ‌protected‌ ‌characteristic‌ ‌listed‌ ‌in‌ ‌this‌ ‌policy‌‌                           
shall‌ ‌be‌ ‌subjected‌ ‌to‌ ‌any‌ ‌punishment‌ ‌or‌ ‌sanction,‌ ‌regardless‌ ‌of‌ ‌whether‌ ‌the‌ ‌request‌ ‌was‌ ‌granted.‌‌                             
(Government‌ ‌Code‌ ‌12940;‌ ‌2‌ ‌CCR‌ ‌11028)‌ ‌ 
‌ ‌  

No‌ ‌employee‌ ‌shall,‌ ‌in‌ ‌exchange‌ ‌for‌ ‌a‌ ‌raise‌ ‌or‌ ‌bonus‌‌or‌‌as‌‌a‌‌condition‌‌of‌‌employment‌‌or‌‌continued‌‌                                   
employment,‌ ‌be‌ ‌required‌ ‌to‌ ‌sign‌ ‌any‌ ‌document‌ ‌that‌ ‌releases‌ ‌the‌ ‌employee's‌ ‌right‌ ‌to‌ ‌file‌ ‌a‌ ‌claim‌‌                               
against‌ ‌the‌ ‌district‌ ‌or‌ ‌to‌ ‌disclose‌ ‌information‌ ‌about‌ ‌harassment‌ ‌or‌ ‌other‌ ‌unlawful‌ ‌employment‌‌                         
practices.‌  ‌(Government‌ ‌Code‌ ‌12964.5)‌ ‌ 

‌ ‌  
Complaints‌ ‌concerning‌ ‌employment‌ ‌discrimination,‌ ‌harassment,‌ ‌or‌ ‌retaliation‌ ‌shall‌ ‌immediately‌ ‌be‌‌                   
investigated‌ ‌in‌ ‌accordance‌ ‌with‌ ‌procedures‌ ‌specified‌ ‌in‌ ‌the‌ ‌accompanying‌ ‌administrative‌ ‌regulation.‌ ‌ 

‌   
Any‌ ‌supervisory‌ ‌or‌ ‌management‌ ‌employee‌ ‌who‌ ‌observes‌ ‌or‌ ‌has‌ ‌knowledge‌ ‌of‌ ‌an‌ ‌incident‌ ‌of‌‌                           
prohibited‌ ‌discrimination‌ ‌or‌ ‌harassment,‌ ‌including‌ ‌harassment‌ ‌of‌ ‌an‌ ‌employee‌ ‌by‌ ‌a‌ ‌nonemployee,‌‌                       
shall‌ ‌report‌ ‌the‌ ‌incident‌ ‌to‌‌the‌‌Superintendent‌‌or‌‌designated‌‌district‌‌coordinator‌‌as‌‌soon‌‌as‌‌practical‌‌                             
after‌ ‌the‌ ‌incident.‌ ‌All‌ ‌other‌ ‌employees‌ ‌are‌ ‌encouraged‌ ‌to‌ ‌report‌ ‌such‌ ‌incidents‌ ‌to‌ ‌their‌ ‌supervisor‌‌                             
immediately.‌ ‌The‌ ‌district‌ ‌shall‌ ‌protect‌ ‌any‌ ‌employee‌ ‌who‌ ‌reports‌ ‌such‌ ‌incidents‌ ‌from‌ ‌retaliation.‌ ‌ 
‌ ‌  

The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌use‌ ‌all‌ ‌appropriate‌ ‌means‌ ‌to‌ ‌reinforce‌ ‌the‌ ‌district's‌‌                         
nondiscrimination‌ ‌policy,‌ ‌including‌ ‌providing‌ ‌training‌ ‌and‌ ‌information‌ ‌to‌ ‌employees‌ ‌about‌ ‌how‌ ‌to‌‌                       
recognize‌ ‌harassment,‌ ‌discrimination,‌ ‌or‌ ‌other‌ ‌related‌ ‌conduct,‌ ‌how‌ ‌to‌ ‌respond‌ ‌appropriately,‌ ‌and‌‌                       
components‌‌of‌‌the‌‌district's‌‌policies‌‌and‌‌regulations‌‌regarding‌‌discrimination.‌‌The‌‌Superintendent‌‌or‌‌                       
designee‌‌shall‌‌regularly‌‌review‌‌the‌‌district's‌‌employment‌‌practices‌‌and,‌‌as‌‌necessary,‌‌shall‌‌take‌‌action‌‌                           
to‌ ‌ensure‌ ‌district‌ ‌compliance‌ ‌with‌ ‌the‌ ‌nondiscrimination‌ ‌laws.‌ ‌ 
‌ ‌  

Any‌ ‌district‌ ‌employee‌ ‌who‌ ‌engages‌ ‌in‌ ‌prohibited‌ ‌discrimination,‌ ‌harassment,‌ ‌or‌ ‌retaliation‌ ‌or‌‌who‌‌                         
aids,‌ ‌abets,‌ ‌incites,‌ ‌compels,‌ ‌or‌ ‌coerces‌ ‌another‌ ‌to‌ ‌engage‌‌or‌‌attempt‌‌to‌‌engage‌‌in‌‌such‌‌behavior‌‌in‌‌                                 
violation‌ ‌of‌ ‌this‌ ‌policy‌ ‌shall‌ ‌be‌ ‌subject‌ ‌to‌ ‌disciplinary‌ ‌action,‌ ‌up‌ ‌to‌ ‌and‌ ‌including‌ ‌dismissal.‌ ‌ 
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 AR‌ ‌4030‌ ‌-‌ ‌Nondiscrimination‌ ‌in‌ ‌Employment‌ ‌ 
‌ 

All‌ ‌allegations‌ ‌of‌ ‌discrimination‌ ‌in‌ ‌employment,‌ ‌including‌ ‌those‌ ‌involving‌ ‌an‌ ‌employee,‌ ‌job‌‌                       
applicant,‌ ‌intern,‌ ‌volunteer,‌ ‌or‌ ‌other‌ ‌person‌ ‌contracted‌ ‌to‌ ‌provide‌ ‌services‌ ‌to‌ ‌the‌ ‌district‌ ‌shall‌ ‌be‌‌                             
investigated‌ ‌and‌ ‌resolved‌ ‌in‌ ‌accordance‌ ‌with‌ ‌procedures‌ ‌specified‌ ‌in‌ ‌this‌ ‌administrative‌ ‌regulation.‌ ‌ 
‌ ‌  

(cf.‌ ‌0410‌ ‌-‌ ‌Nondiscrimination‌ ‌in‌ ‌District‌ ‌Programs‌ ‌and‌ ‌Activities)‌ ‌ 

(cf.‌ ‌1240‌ ‌-‌ ‌Volunteer‌ ‌Assistance)‌ ‌ 

(cf.‌ ‌3312‌ ‌-‌ ‌Contracts)‌ ‌ 

(cf.‌ ‌3600‌ ‌-‌ ‌Consultants)‌ ‌ 

(cf.‌ ‌4032‌ ‌-‌ ‌Reasonable‌ ‌Accommodation)‌ ‌ 

‌ ‌  

The‌ ‌district‌ ‌designates‌ ‌the‌ ‌position‌ ‌identified‌ ‌below‌ ‌as‌ ‌its‌ ‌coordinator‌ ‌for‌ ‌nondiscrimination‌ ‌in‌‌                         
employment‌ ‌(coordinator)‌ ‌to‌ ‌organize‌ ‌and‌ ‌manage‌ ‌the‌ ‌district's‌ ‌efforts‌ ‌to‌ ‌comply‌ ‌with‌ ‌state‌ ‌and‌‌                           
federal‌ ‌nondiscrimination‌ ‌laws‌ ‌and‌ ‌to‌ ‌answer‌ ‌inquiries‌ ‌regarding‌ ‌the‌ ‌district's‌ ‌nondiscrimination‌‌                     
policies.‌ ‌The‌ ‌coordinator‌ ‌may‌ ‌be‌ ‌contacted‌ ‌at:‌ ‌ 

‌ ‌  

‌ 

‌     ‌Assistant‌ ‌Superintendent‌ ‌Personnel‌ ‌Services‌ ‌ 

(position‌ ‌title)‌ ‌ 

‌ 

‌     ‌1050‌ ‌Main‌ ‌Street,‌ ‌Roseville,‌ ‌CA‌ ‌95678‌ ‌ 

(address)‌ ‌ 
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‌ 

‌     ‌(916)‌ ‌771-1600‌ ‌ 

(telephone‌ ‌number)‌ ‌ 

‌ 

‌     ‌jerryj@rcsdk8.org‌ ‌ 

(email)‌ ‌ 

‌ ‌  

Measures‌ ‌to‌ ‌Prevent‌ ‌Discrimination‌ ‌ 

‌ ‌  

To‌ ‌prevent‌ ‌unlawful‌ ‌discrimination,‌ ‌harassment,‌ ‌and‌ ‌retaliation‌ ‌in‌ ‌district‌ ‌employment,‌ ‌the‌‌                     
Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌implement‌ ‌the‌ ‌following‌ ‌measures:‌ ‌ 

‌ ‌  

1.‌ ‌‌Display‌ ‌in‌ ‌a‌ ‌prominent‌ ‌and‌ ‌accessible‌ ‌location‌ ‌at‌ ‌every‌ ‌work‌ ‌site‌ ‌where‌ ‌the‌ ‌district‌ ‌has‌‌                               
employees,‌ ‌and‌ ‌post‌ ‌electronically‌ ‌in‌ ‌a‌ ‌conspicuous‌ ‌location‌ ‌on‌ ‌computers‌‌for‌‌employee‌‌use,‌‌                         
up-to-date‌ ‌California‌ ‌Department‌ ‌of‌ ‌Fair‌ ‌Employment‌ ‌and‌ ‌Housing‌ ‌(DFEH)‌ ‌posters‌ ‌on‌ ‌the‌‌                       
prohibition‌ ‌of‌ ‌workplace‌ ‌discrimination‌ ‌and‌ ‌harassment,‌ ‌the‌ ‌rights‌ ‌of‌ ‌transgender‌‌employees,‌‌                     
and‌‌the‌‌rights‌‌and‌‌obligations‌‌of‌‌employees‌‌who‌‌are‌‌pregnant,‌‌have‌‌a‌‌related‌‌medical‌‌condition,‌‌                             
or‌ ‌are‌ ‌recovering‌ ‌from‌ ‌childbirth‌ ‌(Government‌ ‌Code‌ ‌12950;‌ ‌2‌ ‌CCR‌ ‌11013,‌ ‌11023,‌ ‌11049)‌ ‌ 

‌ ‌  

(cf.‌ ‌4119.11/4219.11/4319.11‌ ‌-‌ ‌Sexual‌ ‌Harassment)‌ ‌ 

(cf.‌ ‌4161.8/4261.8/4361.8‌ ‌-‌ ‌Family‌ ‌Care‌ ‌and‌ ‌Medical‌ ‌Leave)‌ ‌ 

‌ ‌  

2.‌ Publicize‌‌the‌‌district's‌‌nondiscrimination‌‌policy‌‌and‌‌regulation,‌‌including‌‌the‌‌complaint‌‌                   
procedures‌ ‌and‌ ‌the‌ ‌coordinator's‌ ‌contact‌ ‌information,‌ ‌by:‌ ‌(5‌ ‌CCR‌ ‌4960;‌ ‌34‌ ‌CFR‌ ‌100.6,‌ ‌106.9)‌ ‌ 

‌  
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a.‌‌                   ‌‌Including‌ ‌them‌ ‌in‌ ‌each‌ ‌announcement,‌ ‌bulletin,‌ ‌or‌ ‌application‌ ‌form‌‌ 
that‌ ‌is‌ ‌used‌ ‌in‌ ‌employee‌ ‌recruitment‌ ‌ 

‌ ‌  

b.‌‌                  ‌‌Posting‌ ‌them‌ ‌in‌ ‌all‌ ‌district‌ ‌schools‌ ‌and‌ ‌offices,‌ ‌including‌ ‌staff‌ ‌lounges‌‌ 
and‌ ‌other‌ ‌prominent‌ ‌locations‌ ‌ 

‌ ‌  

c.‌‌                   ‌‌Posting‌ ‌them‌ ‌on‌ ‌the‌ ‌district's‌ ‌web‌ ‌site‌ ‌and‌ ‌providing‌ ‌easy‌ ‌access‌ ‌to‌‌ 
them‌ ‌through‌ ‌district-supported‌ ‌social‌ ‌media,‌ ‌when‌ ‌available‌ ‌ 

‌ ‌  

(cf.‌ ‌1113‌ ‌-‌ ‌District‌ ‌and‌ ‌School‌ ‌Web‌ ‌Sites)‌ ‌ 

(cf.‌ ‌1114‌ ‌-‌ ‌District-Sponsored‌ ‌Social‌ ‌Media)‌ ‌ 

(cf.‌ ‌4111/4211/4311‌ ‌-‌ ‌Recruitment‌ ‌and‌ ‌Selection)‌ ‌ 

‌ ‌  

3.‌ Disseminate‌ ‌the‌ ‌district's‌ ‌nondiscrimination‌ ‌policy‌ ‌and‌ ‌administrative‌‌             
regulation‌ ‌to‌ ‌all‌ ‌employees‌ ‌by‌ ‌one‌ ‌or‌ ‌more‌ ‌of‌ ‌the‌ ‌following‌ ‌methods:‌ ‌(2‌ ‌CCR‌ ‌11023)‌ ‌ 

‌ ‌  

a.‌‌                   ‌‌Printing‌ ‌and‌ ‌providing‌ ‌a‌ ‌copy‌ ‌to‌ ‌all‌ ‌employees,‌ ‌with‌ ‌an‌‌ 
acknowledgment‌ ‌form‌ ‌for‌ ‌each‌ ‌employee‌ ‌to‌ ‌sign‌ ‌and‌ ‌return‌ ‌ 

‌ ‌  

b.‌‌                  ‌‌Sending‌ ‌a‌ ‌copy‌ ‌via‌ ‌email‌ ‌with‌ ‌an‌ ‌acknowledgment‌ ‌return‌ ‌form‌ ‌ 
‌ ‌  

c.‌‌                   ‌‌Posting‌ ‌a‌ ‌copy‌ ‌on‌ ‌the‌ ‌district‌ ‌intranet‌ ‌with‌ ‌a‌ ‌tracking‌ ‌system‌ ‌ensuring‌‌ 
all‌ ‌employees‌ ‌have‌ ‌read‌ ‌and‌ ‌acknowledged‌ ‌receipt‌ ‌of‌ ‌the‌ ‌policies‌ ‌ 

‌ ‌  

d.‌‌                  ‌‌Discussing‌ ‌the‌ ‌policy‌ ‌and‌ ‌regulation‌ ‌with‌ ‌employees‌ ‌upon‌ ‌hire‌ ‌and/or‌‌ 
during‌ ‌a‌ ‌new‌ ‌hire‌ ‌orientation‌ ‌session‌ ‌ 

‌ ‌  

e.‌‌                   ‌‌Any‌ ‌other‌ ‌way‌ ‌that‌ ‌ensures‌ ‌employees‌ ‌receive‌ ‌and‌ ‌understand‌ ‌the‌‌ 
policy‌ ‌ 

‌ ‌  
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(cf.‌ ‌4112.9/4212.9/4312.9‌ ‌-‌ ‌Employee‌ ‌Notifications)‌ ‌ 

‌ ‌  

4.‌ Provide‌‌to‌‌employees‌‌a‌‌handbook‌‌which‌‌contains‌‌information‌‌that‌‌clearly‌‌describes‌‌the‌‌                       
district's‌‌nondiscrimination‌‌policy,‌‌procedures‌‌for‌‌filing‌‌a‌‌complaint,‌‌and‌‌resources‌‌available‌‌to‌‌                       
employees‌ ‌who‌ ‌believe‌ ‌they‌ ‌have‌ ‌been‌ ‌the‌ ‌victim‌ ‌of‌ ‌any‌ ‌discriminatory‌ ‌or‌ ‌harassing‌ ‌behavior‌ ‌ 

‌ ‌  

The‌ ‌district‌ ‌may‌ ‌also‌ ‌provide‌ ‌bystander‌ ‌intervention‌ ‌training‌ ‌to‌ ‌employees‌ ‌which‌ ‌includes‌‌                       
information‌‌and‌‌practical‌‌guidance‌‌on‌‌how‌‌to‌‌recognize‌‌potentially‌‌problematic‌‌behaviors‌‌and‌‌                       
which‌‌may‌‌motivate‌‌them‌‌to‌‌take‌‌action‌‌when‌‌they‌‌observe‌‌such‌‌behaviors.‌‌The‌‌training‌‌and‌‌                             
education‌ ‌may‌ ‌include‌ ‌exercises‌ ‌to‌ ‌provide‌ ‌employees‌ ‌with‌ ‌the‌ ‌skills‌ ‌and‌ ‌confidence‌ ‌to‌‌                         
intervene‌ ‌as‌ ‌appropriate‌ ‌and‌ ‌to‌ ‌provide‌‌them‌‌with‌‌resources‌‌they‌‌can‌‌call‌‌upon‌‌that‌‌support‌‌                             
their‌ ‌intervention.‌ ‌(Government‌ ‌Code‌ ‌12950.2)‌ ‌ 

‌ ‌  

(cf.‌ ‌4131‌ ‌-‌ ‌Staff‌ ‌Development)‌ 

(cf.‌ ‌4231‌ ‌-‌ ‌Staff‌ ‌Development)‌ 

(cf.‌ ‌4331‌ ‌-‌ ‌Staff‌ ‌Development)‌ 

‌ ‌  

5.‌ ‌‌Periodically‌‌review‌‌the‌‌district's‌‌recruitment,‌‌hiring,‌‌and‌‌promotion‌‌processes‌‌and‌‌regularly‌‌                       
monitor‌‌the‌‌terms,‌‌conditions,‌‌and‌‌privileges‌‌of‌‌employment‌‌to‌‌ensure‌‌district‌‌compliance‌‌with‌‌                         
law‌ ‌ 

‌ ‌  

6.‌ For‌ ‌any‌ ‌district‌ ‌facility‌ ‌where‌ ‌10‌ ‌percent‌ ‌of‌ ‌employees‌ ‌have‌ ‌a‌ ‌language‌ ‌other‌ ‌than‌‌                           
English‌‌as‌‌their‌‌spoken‌‌language,‌‌translate‌‌the‌‌policy‌‌into‌‌every‌‌language‌‌spoken‌‌by‌‌at‌‌least‌‌10‌‌                               
percent‌ ‌of‌ ‌the‌ ‌workforce‌ ‌(2‌ ‌CCR‌ ‌11023)‌ ‌ 

‌ ‌  

Complaint‌ ‌Procedure‌ ‌ 

‌ ‌  

Any‌ ‌complaint‌ ‌alleging‌ ‌unlawful‌ ‌discrimination‌ ‌or‌ ‌harassment‌‌shall‌‌be‌‌addressed‌‌in‌‌accordance‌‌with‌‌                         
the‌ ‌following‌ ‌procedures:‌ ‌ 

‌ ‌  

1.‌ ‌‌Notice‌‌and‌‌Receipt‌‌of‌‌Complaint:‌‌‌A‌‌complainant‌‌may‌‌inform‌‌a‌‌direct‌‌supervisor,‌‌another‌‌                           
supervisor,‌ ‌the‌ ‌coordinator,‌ ‌the‌ ‌Superintendent‌ ‌or,‌ ‌if‌ ‌available,‌ ‌a‌ ‌complaint‌ ‌hotline‌ ‌or‌ ‌an‌‌                         
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ombudsman.‌ ‌The‌ ‌complainant's‌ ‌direct‌ ‌supervisor‌ ‌may‌‌be‌‌bypassed‌‌in‌‌filing‌‌a‌‌complaint‌‌when‌‌                         
the‌ ‌supervisor‌ ‌is‌ ‌the‌ ‌subject‌ ‌of‌ ‌the‌ ‌complaint.‌ ‌ 

‌ ‌  

The‌ ‌complainant‌‌may‌‌first‌‌attempt‌‌to‌‌resolve‌‌the‌‌situation‌‌informally‌‌with‌‌the‌‌complainant's‌‌                         
supervisor‌ ‌before‌ ‌filing‌ ‌a‌ ‌written‌ ‌complaint.‌ ‌ 

A‌‌supervisor‌‌or‌‌manager‌‌who‌‌has‌‌received‌‌information‌‌about‌‌an‌‌incident‌‌of‌‌discrimination‌‌or‌‌                           
harassment,‌‌or‌‌has‌‌observed‌‌such‌‌an‌‌incident,‌‌shall‌‌report‌‌it‌‌to‌‌the‌‌coordinator,‌‌whether‌‌or‌‌not‌‌                               
the‌ ‌complainant‌ ‌files‌ ‌a‌ ‌written‌ ‌complaint.‌ ‌ 

The‌‌written‌‌complaint‌‌should‌‌contain‌‌the‌‌complainant's‌‌name,‌‌the‌‌name‌‌of‌‌the‌‌individual‌‌who‌‌                           
allegedly‌ ‌committed‌ ‌the‌ ‌act,‌ ‌a‌ ‌description‌ ‌of‌ ‌the‌ ‌incident,‌ ‌the‌ ‌date‌ ‌and‌ ‌location‌ ‌where‌ ‌the‌‌                             
incident‌‌occurred,‌‌any‌‌witnesses‌‌who‌‌may‌‌have‌‌relevant‌‌information,‌‌any‌‌available‌‌evidence‌‌                       
of‌‌the‌‌discrimination‌‌or‌‌harassment,‌‌and‌‌any‌‌other‌‌pertinent‌‌information‌‌which‌‌may‌‌assist‌‌in‌‌                           
investigating‌ ‌and‌ ‌resolving‌ ‌the‌ ‌complaint.‌ ‌ 

‌ ‌  

2.‌ Investigation‌ ‌Process:‌ ‌‌The‌ ‌coordinator‌ ‌shall‌ ‌initiate‌ ‌an‌ ‌impartial‌ ‌investigation‌ ‌of‌‌an‌‌                     
allegation‌‌of‌‌discrimination‌‌or‌‌harassment‌‌within‌‌five‌‌business‌‌days‌‌of‌‌receiving‌‌notice‌‌of‌‌the‌‌                           
alleged‌ ‌discriminatory‌ ‌or‌ ‌harassing‌ ‌behavior,‌ ‌regardless‌ ‌of‌ ‌whether‌ ‌a‌ ‌written‌ ‌complaint‌ ‌has‌‌                       
been‌ ‌filed‌ ‌or‌ ‌whether‌ ‌the‌ ‌written‌ ‌complaint‌ ‌is‌ ‌complete.‌ ‌ 

The‌‌coordinator‌‌shall‌‌meet‌‌with‌‌the‌‌complainant‌‌to‌‌describe‌‌the‌‌district's‌‌complaint‌‌procedure‌‌                         
and‌ ‌discuss‌ ‌the‌ ‌actions‌ ‌being‌ ‌sought‌ ‌by‌ ‌the‌ ‌complainant‌ ‌in‌ ‌response‌ ‌to‌ ‌the‌ ‌allegation.‌‌The‌‌                             
coordinator‌‌shall‌‌inform‌‌the‌‌complainant‌‌that‌‌the‌‌investigation‌‌of‌‌the‌‌allegations‌‌will‌‌be‌‌fair,‌‌                           
timely,‌‌and‌‌thorough‌‌and‌‌will‌‌be‌‌conducted‌‌in‌‌a‌‌manner‌‌that‌‌provides‌‌all‌‌parties‌‌due‌‌process‌‌                               
and‌ ‌reaches‌ ‌reasonable‌ ‌conclusions‌ ‌based‌ ‌on‌ ‌the‌ ‌evidence‌ ‌collected.‌ ‌The‌ ‌coordinator‌ ‌shall‌‌                       
also‌ ‌inform‌ ‌the‌ ‌parties‌ ‌that‌‌the‌‌investigation‌‌will‌‌be‌‌kept‌‌confidential‌‌to‌‌the‌‌extent‌‌possible,‌‌                             
but‌ ‌that‌ ‌some‌ ‌information‌ ‌may‌ ‌be‌ ‌disclosed‌ ‌as‌ ‌necessary‌ ‌to‌ ‌conduct‌ ‌an‌ ‌effective‌ ‌investigation.‌ ‌ 

(cf.‌ ‌3580‌ ‌-‌ ‌District‌ ‌Records)‌ ‌ 

(cf.‌ ‌4112.6/4212.6/4312.6‌ ‌-‌ ‌Personnel‌ ‌Files)‌ ‌ 

(cf.‌ ‌4119.23/4219.23/4319.23‌ ‌-‌ ‌Unauthorized‌ ‌Release‌ ‌of‌ ‌Confidential/Privileged‌ ‌Information)‌ ‌ 

‌ ‌  

If‌ ‌the‌ ‌coordinator‌ ‌determines‌ ‌that‌ ‌a‌ ‌detailed‌ ‌fact-finding‌ ‌investigation‌ ‌is‌ ‌necessary,‌ ‌the‌‌                       
investigation‌ ‌shall‌ ‌begin‌ ‌immediately.‌ ‌As‌ ‌part‌ ‌of‌ ‌this‌ ‌investigation,‌ ‌the‌ ‌coordinator‌ ‌should‌‌                       
interview‌ ‌the‌ ‌complainant,‌ ‌the‌ ‌person‌ ‌accused,‌ ‌and‌‌other‌‌persons‌‌who‌‌could‌‌be‌‌expected‌‌to‌‌                           
have‌ ‌relevant‌ ‌information.‌ ‌ 

‌ ‌  

The‌ ‌coordinator‌ ‌shall‌ ‌track‌ ‌and‌ ‌document‌ ‌the‌ ‌progress‌ ‌of‌ ‌the‌ ‌investigation‌ ‌to‌ ‌ensure‌‌                         
reasonable‌ ‌progress‌ ‌and‌ ‌shall‌ ‌inform‌ ‌the‌ ‌parties‌ ‌as‌ ‌necessary.‌ ‌ 
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‌ ‌  

When‌ ‌necessary‌ ‌to‌ ‌carry‌‌out‌‌the‌‌investigation‌‌or‌‌to‌‌protect‌‌employee‌‌safety,‌‌the‌‌coordinator‌‌                           
may‌ ‌discuss‌ ‌the‌‌complaint‌‌with‌‌the‌‌Superintendent‌‌or‌‌designee,‌‌district‌‌legal‌‌counsel,‌‌or‌‌the‌‌                           
district's‌ ‌risk‌ ‌manager.‌ ‌ 

‌ ‌  

The‌ ‌coordinator‌ ‌shall‌‌also‌‌determine‌‌whether‌‌interim‌‌measures,‌‌such‌‌as‌‌scheduling‌‌changes,‌‌                       
transfers,‌‌or‌‌leaves,‌‌need‌‌to‌‌be‌‌taken‌‌before‌‌the‌‌investigation‌‌is‌‌completed‌‌in‌‌order‌‌to‌‌prevent‌‌                               
further‌ ‌incidents.‌ ‌The‌ ‌coordinator‌ ‌shall‌ ‌ensure‌ ‌that‌ ‌such‌ ‌interim‌ ‌measures‌‌do‌‌not‌‌constitute‌‌                         
retaliation.‌ ‌ 

‌ ‌  

3.‌ Written‌ ‌Report‌ ‌on‌ ‌Findings‌ ‌and‌ ‌Remedial/Corrective‌ ‌Action:‌ ‌‌No‌ ‌more‌ ‌than‌ ‌20‌‌                     
business‌ ‌days‌ ‌after‌ ‌receiving‌ ‌the‌ ‌complaint,‌ ‌the‌ ‌coordinator‌ ‌shall‌ ‌conclude‌ ‌the‌ ‌investigation‌‌                       
and‌‌prepare‌‌a‌‌written‌‌report‌‌of‌‌the‌‌findings.‌‌This‌‌timeline‌‌may‌‌be‌‌extended‌‌for‌‌good‌‌cause.‌‌If‌‌                                 
an‌‌extension‌‌is‌‌needed,‌‌the‌‌coordinator‌‌shall‌‌notify‌‌the‌‌parties‌‌and‌‌explain‌‌the‌‌reasons‌‌for‌‌the‌‌                               
extension.‌ ‌ 

‌ ‌  

The‌‌report‌‌shall‌‌include‌‌the‌‌decision‌‌and‌‌the‌‌reasons‌‌for‌‌the‌‌decision‌‌and‌‌shall‌‌summarize‌‌the‌‌                               
steps‌ ‌taken‌‌during‌‌the‌‌investigation.‌‌If‌‌a‌‌determination‌‌has‌‌been‌‌made‌‌that‌‌discrimination‌‌or‌‌                           
harassment‌ ‌occurred,‌ ‌the‌ ‌report‌ ‌shall‌ ‌also‌‌include‌‌any‌‌corrective‌‌action(s)‌‌that‌‌have‌‌been‌‌or‌‌                           
will‌ ‌be‌ ‌taken‌ ‌to‌ ‌address‌ ‌the‌ ‌behavior,‌ ‌provide‌ ‌appropriate‌ ‌options‌ ‌for‌ ‌remedial‌ ‌actions‌‌and‌‌                           
resolutions‌ ‌for‌ ‌the‌ ‌complainant,‌ ‌and‌ ‌ensure‌ ‌that‌ ‌retaliation‌ ‌or‌ ‌further‌ ‌discrimination‌ ‌or‌‌                       
harassment‌ ‌is‌ ‌prevented.‌ ‌The‌ ‌report‌ ‌shall‌ ‌be‌ ‌presented‌ ‌to‌ ‌the‌ ‌Superintendent‌ ‌or‌ ‌designee.‌ ‌ 

A‌ ‌summary‌ ‌of‌ ‌the‌ ‌findings‌ ‌shall‌ ‌be‌ ‌presented‌ ‌to‌ ‌the‌ ‌complainant‌ ‌and‌ ‌the‌ ‌person‌ ‌accused.‌ ‌ 
‌ ‌  

4.‌ Appeal‌‌to‌‌the‌‌Governing‌‌Board:‌‌‌The‌‌complainant‌‌or‌‌the‌‌person‌‌accused‌‌may‌‌                       
appeal‌ ‌any‌ ‌findings‌ ‌to‌ ‌the‌ ‌Board‌ ‌within‌ ‌10‌ ‌business‌ ‌days‌ ‌of‌ ‌receiving‌ ‌the‌ ‌written‌‌                           
report‌‌of‌‌the‌‌coordinator's‌‌findings.‌‌The‌‌Superintendent‌‌or‌‌designee‌‌shall‌‌provide‌‌the‌‌                       
Board‌ ‌with‌ ‌all‌ ‌information‌ ‌presented‌ ‌during‌ ‌the‌ ‌investigation.‌ ‌Upon‌ ‌receiving‌ ‌an‌‌                     
appeal,‌ ‌the‌ ‌Board‌ ‌shall‌ ‌schedule‌ ‌a‌ ‌hearing‌ ‌as‌ ‌soon‌ ‌as‌ ‌practicable.‌ ‌Any‌ ‌complaint‌‌                         
against‌ ‌a‌ ‌district‌ ‌employee‌ ‌shall‌ ‌be‌ ‌addressed‌ ‌in‌ ‌closed‌ ‌session‌ ‌in‌ ‌accordance‌ ‌with‌‌                         
law.‌ ‌The‌ ‌Board‌ ‌shall‌ ‌render‌ ‌its‌ ‌decision‌ ‌within‌ ‌10‌ ‌business‌ ‌days.‌ ‌ 

‌ ‌  

(cf.‌ ‌1312.1‌ ‌-‌ ‌Complaints‌ ‌Concerning‌ ‌District‌ ‌Employees)‌ ‌ 

(cf.‌ ‌9321‌ ‌-‌ ‌Closed‌ ‌Session)‌ ‌ 

Other‌ ‌Remedies‌ ‌ 
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‌ ‌  

In‌ ‌addition‌ ‌to‌ ‌filing‌ ‌a‌ ‌discrimination‌ ‌or‌ ‌harassment‌ ‌complaint‌ ‌with‌ ‌the‌ ‌district,‌‌a‌‌person‌‌may‌‌file‌‌a‌‌                                 
complaint‌ ‌with‌ ‌either‌ ‌the‌ ‌California‌ ‌Department‌ ‌of‌ ‌Fair‌ ‌Employment‌ ‌and‌ ‌Housing‌ ‌(DFEH)‌ ‌or‌ ‌the‌‌                           
Equal‌‌Employment‌‌Opportunity‌‌Commission‌‌(EEOC).‌ ‌The‌‌time‌‌limits‌‌for‌‌filing‌‌such‌‌complaints‌‌are‌‌                         
as‌ ‌follows:‌ ‌ 
‌ ‌  

1.‌ For‌ ‌filing‌ ‌a‌ ‌complaint‌ ‌with‌ ‌DFEH‌ ‌alleging‌ ‌a‌ ‌violation‌ ‌of‌ ‌Government‌ ‌Code‌ ‌12940-‌‌                         
12952,‌ ‌within‌ ‌three‌ ‌years‌ ‌of‌ ‌the‌ ‌alleged‌ ‌discriminatory‌ ‌act(s),‌ ‌unless‌ ‌an‌ ‌exception‌ ‌exists‌‌                         
pursuant‌ ‌to‌ ‌Government‌ ‌Code‌ ‌12960‌ ‌(Government‌ ‌Code‌ ‌12960)‌ ‌ 

‌ ‌  

2.‌ For‌‌filing‌‌a‌‌complaint‌‌with‌‌EEOC,‌‌within‌‌180‌‌days‌‌of‌‌the‌‌alleged‌‌discriminatory‌‌act(s)‌‌                           
(42‌ ‌USC‌ ‌2000e-5)‌ ‌ 

‌ ‌  

3.‌ For‌‌filing‌‌a‌‌complaint‌‌with‌‌EEOC‌‌after‌‌first‌‌filing‌‌a‌‌complaint‌‌with‌‌DFEH,‌‌within‌‌300‌‌                             
days‌‌of‌‌the‌‌alleged‌‌discriminatory‌‌act(s)‌‌or‌‌within‌‌30‌‌days‌‌after‌‌the‌‌termination‌‌of‌‌proceedings‌                             
by‌ ‌DFEH,‌ ‌whichever‌ ‌is‌ ‌earlier‌ ‌(42‌ ‌USC‌ ‌2000e-5)‌ ‌ 

‌ ‌  

Regulation‌ ‌ROSEVILLE‌ ‌CITY‌ ‌SCHOOL‌ ‌DISTRICT‌ ‌ 

  ‌approved:‌ ‌May‌ ‌4,‌ ‌2017‌ ‌‌Roseville,‌ ‌California‌ ‌ 

revised:‌ ‌June‌ ‌17,‌ ‌2019‌ ‌ 

revised:‌ ‌May‌ ‌14,‌ ‌2020‌ ‌ 

‌ 
‌ 

‌   
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 BP‌ ‌4040‌ ‌-‌ ‌Employee‌ ‌Use‌ ‌of‌ ‌Technology‌ ‌ 
‌ 

The‌ ‌Board‌ ‌of‌ ‌Education‌ ‌recognizes‌ ‌that‌ ‌technological‌ ‌resources‌ ‌enhance‌ ‌employee‌ ‌performance‌ ‌by‌‌                       
offering‌‌effective‌‌tools‌‌to‌‌assist‌‌in‌‌providing‌‌a‌‌quality‌‌instructional‌‌program;‌‌facilitating‌‌communications‌‌                         
with‌ ‌parents/guardians,‌ ‌students,‌ ‌and‌ ‌the‌ ‌community;‌ ‌supporting‌ ‌district‌ ‌and‌ ‌school‌ ‌operations;‌ ‌and‌‌                       
improving‌ ‌access‌ ‌to‌‌and‌‌exchange‌‌of‌‌information.‌‌The‌‌Board‌‌expects‌‌all‌‌employees‌‌to‌‌learn‌‌to‌‌use‌‌the‌‌                                 
available‌‌technological‌‌resources‌‌that‌‌will‌‌assist‌‌them‌‌in‌‌the‌‌performance‌‌of‌‌their‌‌job‌‌responsibilities.‌‌As‌‌                             
needed,‌ ‌employees‌ ‌shall‌ ‌receive‌ ‌professional‌ ‌development‌ ‌in‌ ‌the‌ ‌appropriate‌ ‌use‌ ‌of‌ ‌these‌ ‌resources.‌ ‌ 
‌ 

Employees‌ ‌shall‌ ‌be‌ ‌responsible‌ ‌for‌ ‌the‌ ‌appropriate‌‌use‌‌of‌‌technology‌‌and‌‌shall‌‌use‌‌district‌‌technology‌‌                             
primarily‌ ‌for‌ ‌purposes‌ ‌related‌ ‌to‌ ‌their‌ ‌employment.‌ ‌ 
‌ 

District‌ ‌technology‌‌includes,‌‌but‌‌is‌‌not‌‌limited‌‌to,‌‌computers,‌‌the‌‌district's‌‌computer‌‌network‌‌including‌‌                           
servers‌ ‌and‌ ‌wireless‌‌computer‌‌networking‌‌technology‌‌(wi-fi),‌‌the‌‌Internet,‌‌email,‌‌USB‌‌drives,‌‌wireless‌                         
access‌‌points‌‌(routers),‌‌tablets,‌‌smartphones‌‌and‌‌smart‌‌devices,‌‌telephones,‌‌cellular‌‌telephones,‌‌personal‌‌                       
digital‌ ‌assistants,‌ ‌pagers,‌ ‌MP3‌ ‌players,‌ ‌wearable‌ ‌technology,‌ ‌any‌ ‌wireless‌ ‌communication‌ ‌device‌‌                     
including‌‌emergency‌‌radios,‌‌and/or‌‌future‌‌technological‌‌innovations,‌‌whether‌‌accessed‌‌on‌‌or‌‌off‌‌site‌‌or‌‌                           
through‌ ‌district-owned‌ ‌or‌ ‌personally‌ ‌owned‌ ‌equipment‌ ‌or‌ ‌devices.‌ ‌ 
‌ 

The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌establish‌ ‌an‌ ‌Acceptable‌ ‌Technology‌ ‌Use‌ ‌Policy‌ ‌which‌ ‌outlines‌‌                         
employee‌‌obligations‌‌and‌‌responsibilities‌‌related‌‌to‌‌the‌‌use‌‌of‌‌district‌‌technology.‌‌Upon‌‌employment‌‌and‌‌                           
whenever‌ ‌significant‌ ‌changes‌ ‌are‌ ‌made‌ ‌to‌ ‌the‌ ‌district's‌‌Acceptable‌‌Technology‌‌Use‌‌Policy,‌‌employees‌‌                         
shall‌‌be‌‌required‌‌to‌‌acknowledge‌‌in‌‌writing‌‌that‌‌they‌‌have‌‌read‌‌and‌‌agreed‌‌to‌‌the‌‌Acceptable‌‌Technology‌‌                                 
Use‌ ‌Policy.‌ ‌ 
‌ 

Employees‌ ‌shall‌ ‌not‌ ‌use‌ ‌district‌ ‌technology‌ ‌to‌ ‌access,‌ ‌post,‌ ‌submit,‌ ‌publish,‌ ‌or‌ ‌display‌ ‌harmful‌ ‌or‌‌                             
inappropriate‌ ‌matter‌ ‌that‌ ‌is‌ ‌threatening,‌ ‌obscene,‌ ‌disruptive,‌ ‌sexually‌ ‌explicit,‌ ‌or‌ ‌unethical‌ ‌or‌ ‌that‌‌                         
promotes‌ ‌any‌ ‌activity‌ ‌prohibited‌ ‌by‌ ‌law,‌ ‌Board‌ ‌policy,‌ ‌or‌ ‌administrative‌ ‌regulations.‌ ‌ 
Harmful‌‌matter‌‌includes‌‌matter,‌‌taken‌‌as‌‌a‌‌whole,‌‌which‌‌to‌‌the‌‌average‌‌person,‌‌applying‌‌contemporary‌‌                             
statewide‌‌standards,‌‌appeals‌‌to‌‌the‌‌prurient‌‌interest‌‌and‌‌is‌‌matter‌‌which‌‌depicts‌‌or‌‌describes,‌‌in‌‌a‌‌patently‌‌                                 
offensive‌ ‌way,‌ ‌sexual‌ ‌conduct‌‌and‌‌which‌‌lacks‌‌serious‌‌literary,‌‌artistic,‌‌political,‌‌or‌‌scientific‌‌value‌‌for‌‌                             
minors.‌ ‌(Penal‌ ‌Code‌ ‌‌313‌)‌ ‌ 
‌ 

The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌ensure‌ ‌that‌ ‌all‌ ‌district‌ ‌computers‌ ‌with‌ ‌Internet‌ ‌access‌ ‌have‌ ‌a‌‌                             
technology‌ ‌protection‌ ‌measure‌ ‌that‌ ‌protects‌ ‌against‌ ‌access‌ ‌to‌ ‌visual‌ ‌depictions‌‌that‌‌are‌‌obscene,‌‌child‌‌                           
pornography,‌ ‌or‌ ‌harmful‌ ‌to‌ ‌minors‌ ‌and‌ ‌that‌ ‌the‌ ‌operation‌ ‌of‌ ‌such‌ ‌measures‌ ‌is‌ ‌enforced.‌ ‌The‌‌                             
Superintendent‌ ‌or‌ ‌designee‌ ‌may‌ ‌disable‌ ‌the‌ ‌technology‌ ‌protection‌ ‌measure‌ ‌during‌ ‌use‌ ‌by‌ ‌an‌ ‌adult‌ ‌to‌‌                             
enable‌ ‌access‌ ‌for‌ ‌bona‌ ‌fide‌ ‌research‌ ‌or‌ ‌other‌ ‌lawful‌ ‌purpose.‌ ‌(20‌ ‌USC‌ ‌‌6777‌;‌ ‌47‌ ‌USC‌ ‌254)‌ ‌ 
The‌‌Superintendent‌‌or‌‌designee‌‌shall‌‌annually‌‌notify‌‌employees‌‌in‌‌writing‌‌that‌‌they‌‌have‌‌no‌‌reasonable‌‌                             
expectation‌ ‌of‌ ‌privacy‌ ‌in‌ ‌the‌ ‌use‌ ‌of‌ ‌any‌ ‌equipment‌ ‌or‌ ‌other‌ ‌technological‌ ‌resources‌ ‌provided‌ ‌by‌ ‌or‌‌                               
maintained‌ ‌by‌ ‌the‌ ‌district,‌ ‌including,‌ ‌but‌ ‌not‌ ‌limited‌ ‌to,‌ ‌computer‌ ‌files,‌ ‌email,‌ ‌text‌ ‌messages,‌ ‌instant‌‌                             
messaging,‌ ‌and‌ ‌other‌ ‌electronic‌ ‌communications,‌ ‌even‌ ‌when‌ ‌provided‌ ‌their‌ ‌own‌ ‌password.‌‌To‌‌ensure‌‌                         
proper‌ ‌use,‌ ‌the‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌may‌ ‌monitor‌ ‌employee‌ ‌usage‌‌of‌‌district‌‌technology‌‌at‌‌any‌‌                             
time‌ ‌without‌ ‌advance‌ ‌notice‌ ‌or‌ ‌consent‌ ‌and‌ ‌for‌ ‌any‌ ‌reason‌ ‌allowed‌ ‌by‌ ‌law.‌ ‌ 
‌ 
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In‌‌addition,‌‌employees‌‌shall‌‌be‌‌notified‌‌that‌‌records‌‌maintained‌‌on‌‌any‌‌personal‌‌device‌‌or‌‌messages‌‌sent‌‌                               
or‌ ‌received‌ ‌on‌ ‌a‌ ‌personal‌ ‌device‌ ‌that‌ ‌is‌ ‌being‌ ‌used‌ ‌to‌ ‌conduct‌ ‌district‌ ‌business‌ ‌may‌ ‌be‌ ‌subject‌ ‌to‌‌                                   
disclosure,‌ ‌pursuant‌ ‌to‌ ‌a‌ ‌subpoena‌ ‌or‌ ‌other‌ ‌lawful‌ ‌request.‌ ‌ 
Employees‌ ‌shall‌ ‌report‌ ‌any‌ ‌security‌ ‌problem‌ ‌or‌‌misuse‌‌of‌‌district‌‌technology‌‌to‌‌the‌‌Superintendent‌‌or‌‌                             
designee.‌ ‌ 
‌ 

Inappropriate‌ ‌use‌ ‌of‌ ‌district‌ ‌technology‌ ‌may‌ ‌result‌ ‌in‌ ‌a‌‌cancellation‌‌of‌‌the‌‌employee's‌‌user‌‌privileges,‌‌                             
disciplinary‌ ‌action,‌ ‌and/or‌ ‌legal‌ ‌action‌ ‌in‌ ‌accordance‌ ‌with‌ ‌law,‌ ‌Board‌ ‌policy,‌ ‌and‌ ‌administrative‌‌                         
regulation.‌ ‌ 
‌ 

Policy‌ ROSEVILLE‌ ‌CITY‌ ‌SCHOOL‌ ‌DISTRICT‌ ‌ 
adopted::‌ ‌October‌ ‌15,‌ ‌2015‌  ‌Roseville,‌ ‌California‌ ‌ 
‌ 

‌   
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 AR‌ ‌4040‌ ‌-‌ ‌Employee‌ ‌Use‌ ‌of‌ ‌Technology‌ ‌ 
‌ 

Online/Internet‌ ‌Services:‌ ‌User‌ ‌Obligations‌ ‌and‌ ‌Responsibilities‌ ‌ 
Employees‌ ‌are‌ ‌authorized‌ ‌to‌ ‌use‌ ‌district‌ ‌equipment‌ ‌to‌ ‌access‌ ‌the‌ ‌Internet‌ ‌or‌ ‌other‌ ‌online‌ ‌services‌ ‌in‌‌                               
accordance‌‌with‌‌Board‌‌policy,‌‌the‌‌districts‌‌Acceptable‌‌Technology‌‌Use‌‌Policy,‌‌and‌‌user‌‌obligations‌‌and‌‌                           
responsibilities‌ ‌specified‌ ‌below.‌ ‌ 
‌ 

1. The‌ ‌employee‌ ‌in‌ ‌whose‌‌name‌‌an‌‌online‌‌services‌‌account‌‌is‌‌issued‌‌is‌‌responsible‌‌for‌‌its‌‌proper‌‌                               
use‌ ‌at‌ ‌all‌ ‌times.‌ ‌Employees‌ ‌shall‌ ‌keep‌ ‌account‌ ‌information,‌ ‌home‌ ‌addresses,‌ ‌and‌ ‌telephone‌‌                         
numbers‌ ‌private.‌‌They‌‌shall‌‌use‌‌the‌‌system‌‌only‌‌under‌‌the‌‌account‌‌number‌‌to‌‌which‌‌they‌‌have‌‌                               
been‌ ‌assigned.‌ ‌ 

2. Employees‌ ‌shall‌ ‌use‌ ‌the‌ ‌system‌ ‌safely,‌ ‌responsibly,‌ ‌and‌ ‌primarily‌ ‌for‌ ‌work-related‌ ‌purposes.‌ ‌ 

3. Employees‌‌shall‌‌not‌‌access,‌‌post,‌‌submit,‌‌publish,‌‌or‌‌display‌‌harmful‌‌or‌‌inappropriate‌‌matter‌‌that‌‌                           
is‌‌threatening,‌‌obscene,‌‌disruptive,‌‌or‌‌sexually‌‌explicit,‌‌or‌‌that‌‌could‌‌be‌‌construed‌‌as‌‌harassment‌‌                           
or‌ ‌disparagement‌ ‌of‌ ‌others‌ ‌based‌ ‌on‌ ‌their‌ ‌race,‌ ‌ethnicity,‌ ‌national‌ ‌origin,‌ ‌sex,‌ ‌gender,‌ ‌sexual‌‌                           
orientation,‌ ‌age,‌ ‌disability,‌ ‌religion,‌ ‌or‌ ‌political‌ ‌beliefs.‌ ‌ 

4. Employees‌‌shall‌‌not‌‌use‌‌the‌‌system‌‌to‌‌promote‌‌unethical‌‌practices‌‌or‌‌any‌‌activity‌‌prohibited‌‌by‌‌                             
law,‌ ‌Board‌ ‌policy,‌ ‌or‌ ‌administrative‌ ‌regulations.‌ ‌ 

5. Employees‌‌shall‌‌not‌‌use‌‌the‌‌system‌‌to‌‌engage‌‌in‌‌commercial‌‌or‌‌other‌‌for-profit‌‌activities‌‌without‌‌                             
permission‌ ‌of‌ ‌the‌ ‌Superintendent‌ ‌or‌ ‌designee.‌ ‌ 

6. Copyrighted‌ ‌material‌ ‌shall‌ ‌be‌ ‌posted‌ ‌online‌ ‌only‌ ‌in‌ ‌accordance‌ ‌with‌ ‌applicable‌ ‌copyright‌ ‌laws.‌ ‌ 

7. Employees‌ ‌shall‌ ‌not‌ ‌attempt‌ ‌to‌ ‌interfere‌ ‌with‌ ‌other‌ ‌users'‌‌ability‌‌to‌‌send‌‌or‌‌receive‌‌email,‌‌nor‌‌                               
shall‌ ‌they‌ ‌attempt‌ ‌to‌ ‌read,‌ ‌delete,‌ ‌copy,‌ ‌modify,‌ ‌or‌ ‌forge‌ ‌other‌ ‌users'‌ ‌email.‌ ‌ 

8. Employees‌‌shall‌‌not‌‌develop‌‌any‌‌classroom‌‌or‌‌work-related‌‌web‌‌sites,‌‌blogs,‌‌forums,‌‌or‌‌similar‌‌                           
online‌‌communications‌‌representing‌‌the‌‌district‌‌or‌‌using‌‌district‌‌equipment‌‌or‌‌resources‌‌without‌‌                       
permission‌‌of‌‌the‌‌Superintendent‌‌or‌‌designee.‌‌Such‌‌site‌‌shall‌‌be‌‌subject‌‌to‌‌rules‌‌and‌‌guidelines‌‌                             
established‌ ‌for‌ ‌district‌ ‌online‌‌publishing‌‌activities‌‌including,‌‌but‌‌not‌‌limited‌‌to‌‌copyright‌‌laws,‌‌                         
privacy‌‌rights,‌‌and‌‌prohibitions‌‌against‌‌obscene,‌‌libelous,‌‌and‌‌slanderous‌‌content.‌‌Because‌‌of‌‌the‌‌                         
unfiltered‌ ‌nature‌ ‌of‌ ‌blogs,‌ ‌any‌ ‌such‌ ‌site‌ ‌shall‌ ‌include‌ ‌a‌ ‌disclaimer‌ ‌that‌ ‌the‌ ‌district‌ ‌is‌ ‌not‌‌                               
responsible‌ ‌for‌ ‌the‌ ‌content‌ ‌of‌ ‌the‌ ‌messages.‌ ‌The‌ ‌district‌‌retains‌‌the‌‌right‌‌to‌‌delete‌‌material‌‌on‌‌                               
any‌ ‌such‌ ‌online‌ ‌communications.‌ ‌ 

9. Users‌ ‌shall‌ ‌report‌ ‌any‌ ‌security‌ ‌problem‌ ‌or‌ ‌misuse‌ ‌of‌ ‌the‌ ‌services‌ ‌to‌ ‌the‌ ‌Superintendent‌ ‌or‌‌                             
designee.‌ ‌ 

10. Vandalism‌ ‌will‌ ‌result‌ ‌in‌ ‌the‌ ‌cancellation‌ ‌of‌ ‌user‌ ‌privileges.‌ ‌Vandalism‌ ‌includes‌ ‌uploading,‌‌                       
downloading‌ ‌or‌ ‌creating‌ ‌computer‌ ‌viruses‌ ‌and/or‌ ‌any‌ ‌malicious‌ ‌attempt‌ ‌to‌ ‌harm‌ ‌or‌ ‌destroy‌‌                         
district‌ ‌equipment‌ ‌or‌ ‌materials‌ ‌or‌ ‌the‌ ‌data‌ ‌of‌ ‌any‌ ‌other‌ ‌user.‌ ‌ 

‌ 
Regulation‌ ROSEVILLE‌ ‌CITY‌ ‌SCHOOL‌ ‌DISTRICT‌ ‌ 
approved:‌ ‌May‌ ‌19,‌ ‌2009:‌ ‌October‌ ‌15,‌ ‌2015‌  ‌Roseville,‌ ‌California‌ ‌ 
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‌ 
 E‌ ‌4040‌ ‌-‌ ‌Employee‌ ‌Use‌ ‌of‌ ‌Technology‌ ‌ 

Employee‌ ‌Acceptable‌ ‌Technology‌ ‌Use‌ ‌Policy‌ ‌ 
‌ 

The‌ ‌Roseville‌ ‌City‌ ‌Elementary‌ ‌School‌ ‌District‌ ‌("RCSD"‌ ‌or‌ ‌"district")‌ ‌Board‌ ‌of‌ ‌Education‌‌recognizes‌‌                         
that‌‌technological‌‌resources‌‌can‌‌enhance‌‌employee‌‌performance‌‌by‌‌offering‌‌tools‌‌to‌‌assist‌‌in‌‌providing‌‌a‌‌                             
quality‌ ‌instructional‌ ‌program,‌ ‌facilitating‌ ‌communications‌ ‌with‌ ‌parents/guardians,‌ ‌students‌ ‌and‌ ‌the‌‌                   
community,‌ ‌supporting‌ ‌district‌ ‌and‌ ‌school‌ ‌operations,‌ ‌and‌ ‌improving‌ ‌access‌ ‌to‌ ‌and‌ ‌exchange‌ ‌of‌‌                         
information.‌‌The‌‌Board‌‌expects‌‌all‌‌employees‌‌to‌‌learn‌‌to‌‌use‌‌the‌‌available‌‌technological‌‌resources‌‌that‌‌                             
will‌ ‌assist‌ ‌them‌ ‌in‌ ‌the‌ ‌performance‌ ‌of‌ ‌their‌ ‌job‌ ‌responsibilities.‌ ‌As‌ ‌needed,‌ ‌employees‌ ‌shall‌ ‌receive‌‌                             
professional‌ ‌development‌ ‌in‌ ‌the‌ ‌appropriate‌ ‌use‌ ‌of‌ ‌these‌ ‌resources.‌ ‌ 
‌ 

Employees‌ ‌shall‌ ‌be‌ ‌responsible‌ ‌for‌ ‌the‌ ‌appropriate‌ ‌use‌ ‌of‌ ‌technology‌ ‌and‌ ‌shall‌ ‌use‌ ‌the‌ ‌district's‌‌                             
technological‌ ‌resources‌ ‌primarily‌ ‌for‌ ‌purposes‌ ‌related‌ ‌to‌ ‌their‌ ‌employment.‌ ‌ 
‌ 

Employees‌ ‌shall‌ ‌be‌ ‌notified‌ ‌that‌ ‌computer‌ ‌files‌ ‌and‌ ‌electronic‌ ‌communications,‌ ‌including‌ ‌email‌ ‌and‌‌                         
voice‌‌mail,‌‌are‌‌not‌‌private.‌‌Technological‌‌resources‌‌shall‌‌not‌‌be‌‌used‌‌to‌‌transmit‌‌confidential‌‌information‌‌                             
about‌ ‌students,‌ ‌employees,‌ ‌or‌ ‌district‌ ‌operations‌ ‌without‌ ‌authority.‌ ‌ 

Educational‌ ‌Purposes‌ ‌ 
‌ 

The‌ ‌district‌ ‌data‌ ‌system‌ ‌has‌ ‌been‌ ‌established‌ ‌for‌ ‌limited‌ ‌educational‌ ‌purpose.‌ ‌District‌ ‌computers,‌‌                         
networks,‌ ‌software‌ ‌applications,‌ ‌electronic‌ ‌mail,‌ ‌voice‌ ‌mail‌ ‌and‌ ‌other‌ ‌computer,‌ ‌electronic‌ ‌and‌‌                       
telecommunication‌‌technologies‌‌and‌‌facilities‌‌are‌‌to‌‌be‌‌used‌‌solely‌‌for‌‌RCSD‌‌business‌‌and‌‌educational‌‌                           
purposes.‌‌The‌‌term‌‌"educational‌‌purpose"‌‌includes‌‌classroom‌‌activities,‌‌career‌‌development‌‌and‌‌limited‌‌                       
high‌‌quality‌‌self-discovery‌‌activities.‌‌The‌‌district‌‌data‌‌system‌‌has‌‌not‌‌been‌‌established‌‌as‌‌a‌‌public‌‌access‌‌                               
service‌‌or‌‌a‌‌public‌‌forum.‌‌The‌‌district‌‌has‌‌the‌‌right‌‌to‌‌place‌‌reasonable‌‌restrictions‌‌on‌‌the‌‌material‌‌user's‌‌                                   
access‌ ‌or‌ ‌post‌ ‌through‌ ‌the‌ ‌system.‌‌Users‌‌are‌‌also‌‌expected‌‌to‌‌follow‌‌the‌‌rules‌‌set‌‌forth‌‌in‌‌the‌‌district's‌‌                                     
disciplinary‌ ‌code‌ ‌and‌ ‌the‌ ‌law‌ ‌in‌ ‌their‌ ‌use‌ ‌of‌ ‌the‌ ‌district‌ ‌data‌ ‌system.‌ ‌ 
‌ 

Users‌‌may‌‌not‌‌use‌‌the‌‌district‌‌data‌‌system‌‌for‌‌political‌‌lobbying.‌‌However,‌‌they‌‌may‌‌use‌‌the‌‌system‌‌to‌‌                                   
communicate‌ ‌with‌ ‌elected‌ ‌representatives‌ ‌and‌ ‌to‌ ‌express‌ ‌their‌ ‌opinion‌ ‌on‌ ‌political‌ ‌issues.‌ 

Online/Internet‌ ‌Services:‌ ‌User‌ ‌Obligations‌ ‌and‌ ‌Responsibilities‌ ‌ 
‌ 

Employees‌ ‌are‌ ‌authorized‌ ‌to‌ ‌use‌ ‌district‌ ‌equipment‌ ‌to‌ ‌access‌ ‌the‌ ‌Internet‌ ‌or‌ ‌other‌ ‌online‌ ‌services‌ ‌in‌‌                               
accordance‌ ‌with‌ ‌Board‌ ‌Policy‌ ‌4040(a)‌ ‌and‌ ‌the‌ ‌user‌ ‌obligations‌ ‌and‌ ‌responsibilities‌ ‌specified‌ ‌below:‌ ‌ 

1. The‌ ‌employee‌ ‌in‌ ‌whose‌‌name‌‌an‌‌online‌‌services‌‌account‌‌is‌‌issued‌‌is‌‌responsible‌‌for‌‌its‌‌proper‌‌                               
use‌ ‌at‌ ‌all‌ ‌times.‌ ‌Employees‌ ‌shall‌ ‌keep‌ ‌account‌ ‌information,‌ ‌home‌ ‌addresses,‌ ‌and‌ ‌telephone‌‌                         
numbers‌ ‌private.‌‌They‌‌shall‌‌use‌‌the‌‌system‌‌only‌‌under‌‌the‌‌account‌‌number‌‌to‌‌which‌‌they‌‌have‌‌                               
been‌ ‌assigned.‌ ‌ 
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2. Employees‌ ‌shall‌ ‌use‌ ‌the‌ ‌system‌ ‌safely,‌ ‌responsibly‌ ‌and‌ ‌primarily‌ ‌for‌ ‌work‌ ‌related‌ ‌purposes.‌ ‌ 

3. Employees‌‌shall‌‌not‌‌access,‌‌post,‌‌submit,‌‌publish,‌‌or‌‌display‌‌harmful‌‌or‌‌inappropriate‌‌matter‌‌that‌‌                           
is‌‌threatening,‌‌obscene,‌‌disruptive,‌‌or‌‌sexually‌‌explicit,‌‌or‌‌that‌‌could‌‌be‌‌construed‌‌as‌‌harassment‌‌                           
or‌ ‌disparagement‌ ‌of‌ ‌others‌ ‌based‌ ‌on‌ ‌their‌ ‌race,‌ ‌ethnicity,‌ ‌national‌ ‌origin,‌ ‌sex,‌ ‌gender,‌ ‌sexual‌‌                           
orientation,‌ ‌disability,‌ ‌religion‌ ‌or‌ ‌political‌ ‌beliefs.‌ ‌ 

4. Employees‌‌shall‌‌not‌‌use‌‌the‌‌system‌‌to‌‌promote‌‌unethical‌‌practices‌‌or‌‌any‌‌activity‌‌prohibited‌‌by‌‌                             
law,‌ ‌Board‌ ‌policy,‌ ‌or‌ ‌administrative‌ ‌regulations.‌ ‌ 

5. Employees‌‌shall‌‌not‌‌use‌‌the‌‌system‌‌to‌‌engage‌‌in‌‌commercial‌‌or‌‌other‌‌for-profit‌‌activities‌‌without‌‌                             
permission‌ ‌of‌ ‌the‌ ‌Superintendent‌ ‌or‌ ‌designee.‌ ‌ 

6. Copyrighted‌ ‌material‌ ‌shall‌ ‌be‌ ‌posted‌ ‌online‌ ‌only‌ ‌in‌ ‌accordance‌ ‌with‌ ‌applicable‌ ‌copyright‌ ‌laws.‌ ‌ 

7. Employees‌ ‌shall‌ ‌not‌ ‌attempt‌ ‌to‌ ‌interfere‌ ‌with‌ ‌other‌ ‌users'‌‌ability‌‌to‌‌send‌‌or‌‌receive‌‌email,‌‌nor‌‌                               
shall‌ ‌they‌ ‌attempt‌ ‌to‌ ‌read,‌ ‌delete,‌ ‌copy,‌ ‌modify‌ ‌or‌ ‌forge‌ ‌other‌ ‌users'‌ ‌email.‌ ‌ 

8. Employees‌‌shall‌‌not‌‌develop‌‌any‌‌classroom‌‌or‌‌work‌‌related‌‌web‌‌sites,‌‌blogs,‌‌forums,‌‌or‌‌similar‌‌                             
online‌‌communications‌‌representing‌‌the‌‌district‌‌or‌‌using‌‌district‌‌equipment‌‌or‌‌resources‌‌without‌‌                       
permission‌‌of‌‌the‌‌Superintendent‌‌or‌‌designee.‌‌Such‌‌sites‌‌shall‌‌be‌‌subject‌‌to‌‌rules‌‌and‌‌guidelines‌‌                             
established‌‌for‌‌district‌‌online‌‌publishing‌‌activities‌‌including,‌‌but‌‌not‌‌limited‌‌to,‌‌copyright‌‌laws,‌‌                         
privacy‌‌rights,‌‌and‌‌prohibitions‌‌against‌‌obscene,‌‌libelous‌‌and‌‌slanderous‌‌content.‌‌Because‌‌of‌‌the‌‌                         
unfiltered‌ ‌nature‌ ‌of‌ ‌blogs,‌ ‌any‌ ‌such‌ ‌site‌ ‌shall‌ ‌include‌ ‌a‌ ‌disclaimer‌ ‌that‌ ‌the‌ ‌district‌ ‌is‌ ‌not‌‌                               
responsible‌ ‌for‌ ‌the‌ ‌content‌ ‌of‌ ‌messages.‌‌The‌‌district‌‌retains‌‌the‌‌right‌‌to‌‌delete‌‌material‌‌on‌‌any‌‌                               
such‌ ‌online‌ ‌communications.‌ ‌ 

9. Users‌ ‌shall‌ ‌report‌ ‌any‌ ‌security‌ ‌problem‌ ‌or‌ ‌misuse‌ ‌of‌ ‌the‌ ‌services‌ ‌to‌ ‌the‌ ‌Superintendent‌ ‌or‌‌                             
designee.‌ ‌ 

10. Vandalism‌ ‌will‌ ‌result‌ ‌in‌ ‌the‌ ‌cancellation‌ ‌of‌ ‌user‌ ‌privileges.‌ ‌Vandalism‌ ‌includes‌ ‌uploading,‌‌                       
downloading‌ ‌or‌ ‌creating‌ ‌computer‌ ‌viruses‌ ‌and/or‌ ‌any‌ ‌malicious‌ ‌attempt‌ ‌to‌ ‌harm‌ ‌or‌ ‌destroy‌‌                         
district‌ ‌equipment‌ ‌or‌ ‌materials‌ ‌or‌ ‌the‌ ‌data‌ ‌of‌ ‌any‌ ‌other‌ ‌user.‌ ‌ 

11. Employees‌ ‌must‌ ‌ensure‌ ‌through‌ ‌legal‌ ‌or‌ ‌technical‌ ‌means‌‌that‌‌proprietary‌‌information‌‌remains‌‌                       
within‌‌the‌‌control‌‌of‌‌RCSD‌‌at‌‌all‌‌times.‌‌Conducting‌‌district‌‌business‌‌that‌‌results‌‌in‌‌the‌‌storage‌‌of‌‌                                 
proprietary‌ ‌information‌ ‌on‌ ‌personal‌ ‌or‌ ‌non-district‌ ‌controlled‌ ‌environments,‌‌including‌‌devices‌‌                   
maintained‌ ‌by‌ ‌a‌ ‌third‌ ‌party‌ ‌with‌ ‌whom‌ ‌RCSD‌ ‌does‌ ‌not‌ ‌have‌ ‌a‌ ‌contractual‌ ‌agreement,‌ ‌is‌‌                             
prohibited.‌‌This‌‌specifically‌‌prohibits‌‌the‌‌use‌‌of‌‌an‌‌e-mail‌‌account‌‌that‌‌is‌‌not‌‌provided‌‌by‌‌RCSD‌‌                               
for‌ ‌district‌ ‌business.‌ ‌ 

12. Employees‌ ‌are‌ ‌responsible‌ ‌for‌ ‌exercising‌ ‌good‌ ‌judgment‌ ‌regarding‌ ‌appropriate‌ ‌use‌ ‌of‌ ‌RCSD‌‌                       
resources‌ ‌in‌ ‌accordance‌ ‌with‌ ‌RCSD‌ ‌policies,‌ ‌standards,‌ ‌and‌ ‌guidelines.‌ ‌RCSD‌‌resources‌‌may‌‌                       
not‌‌be‌‌used‌‌for‌‌any‌‌unlawful‌‌or‌‌prohibited‌‌purpose.‌‌In‌‌compliance‌‌with‌‌the‌‌Family‌‌Educational‌‌                             
Rights‌ ‌and‌ ‌Privacy‌ ‌Act‌ ‌(FERPA),‌ ‌technological‌ ‌resources‌ ‌shall‌ ‌not‌ ‌be‌ ‌used‌ ‌to‌ ‌transmit‌‌                         
confidential‌ ‌information‌ ‌about‌ ‌students,‌ ‌employees,‌ ‌or‌ ‌district‌ ‌operations‌ ‌without‌ ‌consent.‌ ‌ 

13. You‌ ‌are‌ ‌responsible‌ ‌for‌ ‌the‌ ‌security‌ ‌of‌ ‌data,‌ ‌accounts,‌ ‌and‌ ‌systems‌ ‌under‌ ‌your‌ ‌control.‌ ‌Keep‌‌                             
passwords‌ ‌secure‌ ‌and‌ ‌do‌ ‌not‌ ‌share‌ ‌account‌ ‌or‌ ‌password‌ ‌information‌ ‌with‌ ‌anyone,‌ ‌including‌‌                         
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other‌‌personnel,‌‌family,‌‌or‌‌friends.‌‌Providing‌‌access‌‌to‌‌another‌‌individual,‌‌either‌‌deliberately‌‌or‌‌                         
through‌ ‌failure‌ ‌to‌ ‌secure‌ ‌its‌ ‌access,‌ ‌is‌ ‌a‌ ‌violation‌ ‌of‌ ‌this‌ ‌policy.‌ ‌ 

The‌ ‌Internet‌ ‌ 
‌ 

The‌ ‌Internet‌ ‌is‌ ‌an‌ ‌electronic‌ ‌network‌ ‌linking‌ ‌computers‌ ‌and‌ ‌computer‌ ‌users‌ ‌all‌ ‌over‌ ‌the‌ ‌world.‌ ‌The‌‌                               
Internet‌‌provides‌‌a‌‌variety‌‌of‌‌technical‌‌capabilities,‌‌including‌‌World‌‌Wide‌‌Web,‌‌email,‌‌newsgroups,‌‌chat‌‌                           
rooms,‌‌telnet,‌‌social‌‌networks‌‌and‌‌others.‌‌Access‌‌to‌‌the‌‌Internet‌‌is‌‌designed‌‌to‌‌be‌‌a‌‌standard‌‌feature‌‌of‌‌                                   
every‌‌district‌‌school/department‌‌computer,‌‌and‌‌the‌‌Internet‌‌is‌‌considered‌‌an‌‌essential‌‌tool‌‌for‌‌student‌‌and‌‌                             
staff‌ ‌research‌ ‌projects,‌ ‌peer‌ ‌contact‌ ‌and‌ ‌academic‌ ‌research.‌ ‌All‌‌traffic‌‌through‌‌district‌‌network‌‌can‌‌be‌‌                             
logged‌ ‌and‌ ‌re-‌ ‌examined.‌ ‌ 

Liability‌ ‌ 
‌ 

The‌‌district‌‌will‌‌make‌‌good‌‌faith‌‌efforts‌‌to‌‌protect‌‌employees‌‌from‌‌improper‌‌or‌‌harmful‌‌matters‌‌which‌‌                               
may‌‌be‌‌available‌‌on‌‌the‌‌Internet,‌‌though‌‌firewall‌‌and‌‌content‌‌filtering.‌‌A‌‌"content‌‌filter"‌‌is‌‌the‌‌use‌‌of‌‌a‌‌                                     
program‌ ‌to‌ ‌screen‌ ‌and‌ ‌exclude‌ ‌from‌ ‌access‌ ‌or‌ ‌availability‌ ‌web‌ ‌pages‌ ‌or‌ ‌e-mail‌ ‌that‌ ‌is‌ ‌deemed‌‌                               
objectionable.‌ ‌However,‌ ‌no‌ ‌filtering‌ ‌system‌ ‌is‌ ‌100‌ ‌percent‌ ‌accurate,‌ ‌and‌ ‌some‌ ‌of‌ ‌the‌ ‌information‌‌                           
available‌ ‌may‌ ‌be‌ ‌considered‌ ‌inappropriate‌ ‌for‌ ‌the‌ ‌workplace.‌‌In‌‌signing‌‌this‌‌agreement,‌‌the‌‌employee‌‌                           
recognizes‌ ‌that‌ ‌the‌ ‌district‌ ‌can‌ ‌make‌ ‌no‌ ‌guarantees‌ ‌preventing‌ ‌improper‌‌access‌‌to‌‌such‌‌materials,‌‌and‌‌                             
acknowledges‌ ‌district‌ ‌does‌ ‌not‌ ‌condone‌ ‌the‌ ‌use‌ ‌of‌ ‌such‌ ‌materials.‌ ‌ 
‌ 

System‌ ‌failures‌ ‌may‌ ‌result‌ ‌in‌ ‌the‌ ‌loss‌ ‌of‌ ‌data‌ ‌services.‌ ‌These‌ ‌losses‌ ‌could‌ ‌involve‌ ‌loss‌ ‌of‌ ‌data,‌ ‌an‌‌                                   
interruption‌‌of‌‌services,‌‌or‌‌reliance‌‌on‌‌the‌‌accuracy‌‌of‌‌information‌‌maintained‌‌on‌‌the‌‌district‌‌system‌‌or‌‌                               
access‌ ‌through‌ ‌the‌ ‌system.‌ ‌The‌ ‌district‌‌disclaims‌‌responsibility‌‌for‌‌these,‌‌and‌‌all‌‌losses,‌‌due‌‌to‌‌system‌‌                               
failure‌‌or‌‌human‌‌error.‌‌Employees‌‌are‌‌advised‌‌to‌‌make‌‌personal‌‌backups‌‌of‌‌all‌‌important‌‌personal‌‌data‌‌                               
contained‌ ‌on‌ ‌the‌ ‌district‌ ‌system.‌ ‌ 

Email‌ ‌ 
‌ 

Electronic‌ ‌mail‌ ‌("email")‌ ‌is‌ ‌an‌ ‌electronic‌‌message‌‌sent‌‌by‌‌or‌‌to‌‌a‌‌user‌‌in‌‌correspondence‌‌with‌‌another‌‌                                 
person‌ ‌having‌ ‌Internet‌ ‌or‌ ‌Local‌ ‌Area‌ ‌Network‌ ‌mail‌ ‌access.‌ ‌It‌ ‌is‌ ‌important‌ ‌not‌ ‌to‌ ‌consider‌ ‌electronic‌‌                               
communications‌ ‌to‌ ‌be‌ ‌either‌ ‌private‌ ‌or‌ ‌secure.‌ ‌All‌ ‌users‌ ‌have‌ ‌some‌ ‌degree‌ ‌of‌ ‌privacy‌ ‌in‌ ‌their‌ ‌email.‌                                 
However,‌ ‌if‌ ‌a‌ ‌user‌ ‌is‌ ‌believed‌ ‌to‌ ‌be‌ ‌in‌ ‌violation‌ ‌of‌ ‌the‌ ‌guidelines‌ ‌stated‌ ‌in‌ ‌this‌ ‌policy,‌ ‌a‌ ‌system‌‌                                     
administrator‌‌or‌‌other‌‌authorized‌‌personnel‌‌may‌‌need‌‌to‌‌gain‌‌access‌‌to‌‌private‌‌correspondence‌‌or‌‌files.‌‌                             
Staff‌‌members‌‌are‌‌provided‌‌with‌‌a‌‌district‌‌email‌‌account‌‌and‌‌may‌‌use‌‌other‌‌email‌‌servers‌‌via‌‌the‌‌district‌‌                                   
network.‌ ‌Non-school‌ ‌related‌ ‌use‌ ‌of‌ ‌the‌ ‌network‌ ‌and‌ ‌email‌ ‌will‌ ‌be‌ ‌permitted‌ ‌during‌ ‌non-duty‌ ‌time‌‌                             
(before‌ ‌school,‌ ‌lunch‌ ‌and‌ ‌after‌‌school‌‌work‌‌hours)‌‌as‌‌long‌‌as‌‌it‌‌does‌‌not‌‌interfere‌‌with‌‌the‌‌employee's‌‌                                   
work‌‌responsibilities‌‌or‌‌the‌‌network‌‌system,‌‌or‌‌is‌‌not‌‌in‌‌violation‌‌of‌‌the‌‌guidelines‌‌stated‌‌in‌‌this‌‌policy.‌‌It‌‌                                     
is‌ ‌important‌ ‌to‌ ‌have‌ ‌users‌ ‌remove‌ ‌messages‌ ‌from‌ ‌their‌ ‌Inbox,‌ ‌Deleted‌ ‌Items‌ ‌and‌ ‌Sent‌ ‌Items‌ ‌at‌ ‌a‌‌                                 
minimum‌ ‌of‌ ‌twice‌ ‌per‌ ‌school‌ ‌year.‌ ‌ 
‌ 
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Web‌ ‌Page‌ ‌Construction‌ ‌ 
‌ 

Publications‌‌must‌‌meet‌‌a‌‌variety‌‌of‌‌standards‌‌related‌‌to‌‌adequacy‌‌of‌‌research,‌‌spelling‌‌and‌‌grammar,‌‌and‌‌                               
appropriateness‌‌of‌‌material.‌‌Posted‌‌material‌‌must‌‌relate‌‌specifically‌‌to‌‌school‌‌organization‌‌activities‌‌and‌‌                         
programs‌ ‌and/or‌ ‌to‌ ‌school‌ ‌and‌ ‌career‌‌preparation‌‌activities.‌‌Only‌‌student‌‌or‌‌teacher-produced‌‌material‌‌                         
should‌‌be‌‌used,‌‌and‌‌pointers‌‌(hyperlinks)‌‌to‌‌sites‌‌that‌‌may‌‌be‌‌in‌‌violation‌‌of‌‌this‌‌Acceptable‌‌Technology‌‌                                 
Use‌ ‌Policy‌ ‌will‌ ‌not‌ ‌be‌ ‌permitted.‌ ‌All‌ ‌students‌ ‌who‌ ‌post‌ ‌on‌ ‌the‌ ‌Internet‌ ‌must‌ ‌first‌ ‌have‌ ‌a‌ ‌signed‌‌                                   
"Permission‌ ‌to‌ ‌Publish"‌ ‌document‌ ‌on‌ ‌file‌ ‌in‌ ‌the‌ ‌school‌ ‌office.‌ ‌Permission‌ ‌to‌ ‌publish‌ ‌documents‌ ‌is‌‌                             
available‌ ‌from‌ ‌the‌ ‌Technology‌ ‌Services‌ ‌web‌ ‌site.‌ ‌ 

Social‌ ‌Media‌ ‌ 
‌ 

The‌ ‌Board‌ ‌recognizes‌ ‌there‌ ‌are‌ ‌legitimate‌ ‌business‌ ‌reasons‌ ‌for‌ ‌using‌ ‌social‌ ‌media‌ ‌at‌ ‌work‌ ‌or‌ ‌using‌‌                               
district‌ ‌technology‌ ‌resources‌ ‌to‌ ‌access‌ ‌social‌ ‌media.‌ ‌To‌ ‌enable‌ ‌employees‌ ‌to‌ ‌take‌ ‌advantage‌ ‌of‌ ‌the‌‌                             
business‌ ‌value‌ ‌of‌ ‌these‌ ‌sites‌ ‌and‌ ‌to‌ ‌promote‌ ‌an‌‌open,‌‌trusting,‌‌collaborative‌‌workplace,‌‌district‌‌policy‌‌                             
allows‌ ‌employees‌ ‌to‌ ‌use‌ ‌social‌ ‌media‌ ‌within‌ ‌the‌ ‌guidelines‌ ‌specified‌ ‌below.‌ ‌ 
‌ 

1. What‌‌is‌‌Social‌‌Media?‌‌Social‌‌media‌‌includes‌‌any‌‌web‌‌site‌‌in‌‌which‌‌visitors‌‌are‌‌able‌‌to‌‌publish‌‌                                 
content‌ ‌to‌ ‌a‌ ‌larger‌ ‌group.‌ ‌Content‌ ‌shared‌ ‌may‌ ‌include‌ ‌(but‌ ‌is‌ ‌not‌ ‌limited‌ ‌to)‌ ‌personal‌‌                             
information,‌‌opinions,‌‌research,‌‌commentary,‌‌video,‌‌pictures,‌‌or‌‌business‌‌information.‌‌Examples‌‌                   
of‌ ‌such‌ ‌destinations‌ ‌include‌ ‌large‌ ‌branded‌ ‌entities‌ ‌such‌ ‌as‌ ‌Facebook,‌ ‌Twitter,‌ ‌YouTube,‌‌                       
Instagram‌ ‌and‌ ‌LinkedIn.‌ ‌However,‌ ‌blogs,‌ ‌special‌ ‌interest‌ ‌forums,‌ ‌user‌ ‌communities‌ ‌are‌ ‌also‌‌                       
considered‌ ‌social‌ ‌media.‌ ‌ 

2. Corporate‌ ‌Social‌ ‌Media‌ ‌Content:‌ ‌Posting‌ ‌of‌ ‌content‌ ‌to‌ ‌corporate‌ ‌sponsored‌‌social‌‌media‌‌(e.g.‌‌                         
the‌ ‌corporate‌ ‌Facebook‌ ‌page)‌ ‌is‌ ‌permitted‌ ‌only‌ ‌for‌ ‌administrators‌ ‌authorized‌ ‌to‌ ‌publicly‌‌                       
represent‌ ‌the‌ ‌district.‌ ‌ 

3. Inappropriate‌ ‌Content‌ ‌Policy:‌ ‌While‌ ‌social‌ ‌media‌ ‌contains‌ ‌legitimate‌ ‌business‌ ‌and‌ ‌personal‌‌                     
content,‌ ‌they‌ ‌also‌ ‌include‌ ‌content‌ ‌that‌ ‌is‌ ‌inappropriate‌ ‌for‌ ‌the‌ ‌workplace‌ ‌including‌ ‌nudity,‌‌                         
violence,‌‌abused‌‌drugs,‌‌sex,‌‌and‌‌gambling.‌‌Therefore,‌‌the‌‌same‌‌inappropriate‌‌content‌‌policy‌‌that‌‌                         
applies‌ ‌to‌ ‌the‌ ‌broader‌ ‌Web,‌ ‌also‌ ‌applies‌ ‌to‌ ‌content‌ ‌found‌ ‌within‌ ‌social‌ ‌media.‌ ‌Inappropriate‌‌                           
content‌ ‌should‌‌not‌‌be‌‌accessed‌‌by‌‌employees‌‌while‌‌at‌‌work,‌‌or‌‌while‌‌using‌‌district‌‌technology‌‌                             
resources.‌ ‌In‌ ‌addition‌ ‌to‌ ‌these‌ ‌guidelines,‌ ‌employees‌ ‌should‌ ‌use‌ ‌common‌ ‌sense‌ ‌and‌‌                       
consideration‌ ‌for‌ ‌others‌ ‌in‌ ‌deciding‌ ‌which‌ ‌content‌ ‌is‌ ‌appropriate‌ ‌for‌ ‌the‌ ‌workplace.‌ ‌ 

4. Content‌ ‌Publishing‌ ‌and‌ ‌Confidentiality‌ ‌Policy:‌ ‌The‌ ‌following‌ ‌are‌ ‌policy‌ ‌guidelines‌ ‌regarding‌‌                     
what‌ ‌you‌ ‌should‌ ‌and‌ ‌should‌‌not‌‌do‌‌when‌‌publishing‌‌content‌‌in‌‌social‌‌media.‌‌These‌‌guidelines‌‌                             
apply‌ ‌to‌ ‌all‌ ‌social‌ ‌media‌ ‌communications‌ ‌whether‌ ‌personal‌ ‌or‌ ‌district‌ ‌related.‌ ‌Employees‌‌are‌‌                         
responsible‌‌for‌‌content‌‌they‌‌publish‌‌in‌‌social‌‌media‌‌and‌‌can‌‌be‌‌held‌‌personally‌‌liable‌‌for‌‌content‌‌                               
published.‌ ‌Employees‌ ‌also‌ ‌can‌ ‌be‌ ‌subject‌ ‌to‌ ‌disciplinary‌ ‌action‌ ‌by‌ ‌district‌ ‌for‌ ‌publishing‌‌                         
inappropriate‌ ‌or‌ ‌confidential‌ ‌content.‌ ‌These‌ ‌guidelines‌ ‌only‌ ‌cover‌ ‌a‌ ‌sample‌ ‌of‌ ‌all‌ ‌possible‌‌                         
content‌ ‌publishing‌ ‌scenarios‌ ‌and‌ ‌are‌ ‌not‌ ‌a‌ ‌substitute‌ ‌for‌ ‌good‌ ‌judgment.‌ ‌ 
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a. Employees‌ ‌should‌ ‌know‌ ‌and‌ ‌follow‌ ‌all‌ ‌privacy‌ ‌and‌ ‌confidentiality‌ ‌guidelines‌ ‌in‌ ‌the‌‌                       
district‌‌Employee‌‌Handbook.‌‌All‌‌guidelines‌‌in‌‌the‌‌employee‌‌handbook,‌‌as‌‌well‌‌as‌‌laws‌‌                         
such‌ ‌as‌ ‌copyright,‌ ‌fair‌ ‌use‌ ‌and‌ ‌financial‌ ‌disclosure‌ ‌laws‌ ‌apply‌ ‌to‌ ‌social‌ ‌media.‌ ‌ 

b. Employees‌ ‌should‌ ‌speak‌ ‌in‌ ‌the‌ ‌first‌ ‌person‌ ‌when‌ ‌engaging‌ ‌in‌ ‌personal‌ ‌social‌ ‌media‌‌                         
communications.‌‌Make‌‌it‌‌clear‌‌that‌‌you‌‌are‌‌speaking‌‌for‌‌yourself,‌‌and‌‌not‌‌on‌‌behalf‌‌of‌‌                             
district.‌ ‌ 

c. Employees‌ ‌should‌ ‌be‌ ‌conscious‌ ‌of‌ ‌your‌ ‌association‌ ‌with‌ ‌district‌ ‌when‌ ‌using‌ ‌social‌‌                       
media.‌ ‌If‌ ‌you‌ ‌identify‌ ‌yourself‌ ‌as‌ ‌a‌ ‌district‌ ‌employee,‌ ‌ensure‌ ‌your‌‌profile‌‌and‌‌related‌‌                           
content‌‌is‌‌consistent‌‌with‌‌how‌‌you‌‌wish‌‌to‌‌present‌‌yourself‌‌with‌‌colleagues,‌‌parents‌‌and‌‌                           
students.‌ ‌ 

d. Employees‌ ‌should‌ ‌use‌ ‌their‌ ‌best‌ ‌judgment.‌ ‌Remember‌ ‌that‌ ‌there‌ ‌are‌ ‌always‌‌                     
consequences‌‌to‌‌what‌‌you‌‌publish.‌‌If‌‌you're‌‌about‌‌to‌‌publish‌‌something‌‌that‌‌makes‌‌you‌‌                           
even‌‌the‌‌slightest‌‌bit‌‌uncomfortable,‌‌review‌‌the‌‌suggestions‌‌above‌‌and‌‌think‌‌about‌‌why‌‌                         
that‌‌is.‌‌If‌‌you're‌‌still‌‌unsure,‌‌and‌‌it‌‌is‌‌related‌‌to‌‌the‌‌district,‌‌feel‌‌free‌‌to‌‌discuss‌‌it‌‌with‌‌an‌‌                                       
administrator,‌‌or‌‌simply‌‌do‌‌not‌‌publish‌‌it.‌‌You‌‌have‌‌sole‌‌responsibility‌‌for‌‌what‌‌you‌‌post‌‌                             
to‌ ‌your‌ ‌blog‌ ‌or‌ ‌publish‌ ‌in‌ ‌any‌ ‌form‌ ‌of‌ ‌social‌ ‌media.‌ ‌ 

e. Employees‌‌should‌‌not‌‌disclose‌‌or‌‌use‌‌district‌‌confidential‌‌or‌‌proprietary‌‌information,‌‌or‌‌                       
that‌ ‌of‌ ‌any‌ ‌other‌ ‌person‌ ‌or‌ ‌company.‌ ‌For‌ ‌example,‌ ‌ask‌ ‌permission‌ ‌before‌ ‌posting‌                         
someone's‌ ‌picture‌ ‌in‌ ‌a‌ ‌social‌ ‌network‌ ‌or‌ ‌publishing‌ ‌in‌ ‌a‌ ‌blog‌‌a‌‌conversation‌‌that‌‌was‌‌                             
meant‌ ‌to‌ ‌be‌ ‌private.‌ ‌ 

f. Employees‌‌should‌‌not‌‌cite‌‌or‌‌reference‌‌students,‌‌staff,‌‌partners‌‌or‌‌suppliers‌‌without‌‌their‌‌                         
written‌ ‌approval.‌ ‌ 

g. Employees‌ ‌should‌ ‌not‌ ‌utilize‌ ‌social‌ ‌media‌ ‌for‌ ‌any‌ ‌illegal‌ ‌activity,‌‌including:‌‌hacking,‌‌                       
cyber‌ ‌bullying,‌ ‌plagiarism‌ ‌(or‌ ‌intellectual‌ ‌property‌ ‌law‌ ‌violations)‌ ‌and/or‌ ‌copyright‌‌                   
infringement.‌ ‌ 

h. Employees‌ ‌should‌ ‌not‌ ‌use‌ ‌ethnic‌ ‌slurs,‌ ‌personal‌ ‌insults,‌ ‌obscenity,‌ ‌or‌ ‌engage‌ ‌in‌ ‌any‌‌                         
conduct‌‌that‌‌would‌‌not‌‌be‌‌acceptable‌‌in‌‌the‌‌district‌‌workplace.‌‌Employees‌‌should‌‌show‌                         
proper‌ ‌consideration‌ ‌for‌ ‌others'‌ ‌privacy‌ ‌and‌ ‌for‌ ‌topics‌ ‌that‌ ‌may‌ ‌be‌ ‌considered‌‌                       
objectionable‌ ‌or‌ ‌inflammatory.‌ ‌ 

i. Employees‌ ‌should‌ ‌not‌ ‌conduct‌ ‌confidential‌ ‌business‌ ‌through‌ ‌your‌ ‌personal‌ ‌or‌ ‌other‌‌                     
social‌ ‌media‌ ‌pages.‌ ‌ 

‌ 
For‌ ‌security,‌ ‌compliance,‌ ‌and‌ ‌maintenance‌ ‌purposes,‌ ‌authorized‌ ‌personnel‌ ‌may‌ ‌monitor‌ ‌and‌ ‌audit‌‌                       
equipment,‌ ‌systems,‌ ‌and‌ ‌network‌ ‌traffic.‌ ‌ 
‌ 
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 BP‌ ‌4119.11‌ ‌-‌ ‌Sexual‌ ‌Harassment‌ ‌ 
‌ 

The‌ ‌Board‌ ‌of‌ ‌Education‌ ‌is‌‌committed‌‌to‌‌providing‌‌a‌‌safe‌‌work‌‌environment‌‌that‌‌is‌‌free‌‌of‌‌harassment‌‌                                 
and‌ ‌intimidation.‌ ‌The‌ ‌Board‌ ‌prohibits‌ ‌sexual‌ ‌harassment‌ ‌against‌ ‌district‌ ‌employees‌ ‌and‌ ‌retaliatory‌‌                       
behavior‌‌or‌‌action‌‌against‌‌any‌‌person‌‌who‌‌complains,‌‌testifies,‌‌or‌‌otherwise‌‌participates‌‌in‌‌the‌‌complaint‌‌                             
process‌ ‌established‌ ‌for‌ ‌the‌ ‌purpose‌ ‌of‌ ‌this‌ ‌policy.‌ ‌ 

Sexual‌‌harassment‌‌includes,‌‌but‌‌is‌‌not‌‌limited‌‌to,‌‌harassment‌‌that‌‌is‌‌based‌‌on‌‌the‌‌gender,‌‌gender‌‌identity,‌‌                                 
gender‌ ‌expression,‌ ‌or‌ ‌sexual‌ ‌orientation‌ ‌of‌ ‌the‌ ‌victim.‌ ‌ 

This‌ ‌policy‌ ‌shall‌ ‌apply‌ ‌to‌‌all‌‌district‌‌employees‌‌and‌‌to‌‌other‌‌persons‌‌on‌‌district‌‌property‌‌or‌‌with‌‌some‌‌                                   
employment‌ ‌relationship‌ ‌with‌ ‌the‌ ‌district,‌ ‌such‌ ‌as‌ ‌interns,‌ ‌volunteers,‌ ‌contractors,‌ ‌and‌ ‌job‌ ‌applicants.‌ ‌ 

(cf.‌ ‌‌0410‌‌ ‌-‌ ‌Nondiscrimination‌ ‌in‌ ‌District‌ ‌Programs‌ ‌and‌ ‌Activities)‌ ‌ 

(cf.‌ ‌‌4030‌‌ ‌-‌ ‌Nondiscrimination‌ ‌in‌ ‌Employment)‌ ‌ 

Any‌ ‌district‌ ‌employee‌ ‌who‌ ‌engages‌ ‌or‌ ‌participates‌ ‌in‌ ‌sexual‌ ‌harassment‌ ‌or‌ ‌who‌ ‌aids,‌ ‌abets,‌ ‌incites,‌‌                             
compels,‌ ‌or‌ ‌coerces‌ ‌another‌ ‌to‌ ‌commit‌ ‌sexual‌ ‌harassment‌ ‌in‌ ‌violation‌ ‌of‌ ‌this‌ ‌policy‌ ‌is‌ ‌subject‌ ‌to‌‌                               
disciplinary‌ ‌action,‌ ‌up‌ ‌to‌ ‌and‌ ‌including‌ ‌dismissal.‌ ‌ 

(cf.‌ ‌‌4117.7‌/‌4317.7‌‌ ‌-‌ ‌Employment‌ ‌Status‌ ‌Reports)‌ ‌ 

(cf.‌ ‌‌4118‌‌ ‌-‌ ‌Dismissal/Suspension/Disciplinary‌ ‌Action)‌ ‌ 

(cf.‌ ‌‌4218‌‌ ‌-‌ ‌Dismissal/Suspension/Disciplinary‌ ‌Action)‌ ‌ 

The‌ ‌Superintendent‌ ‌or‌ ‌designee‌‌shall‌‌take‌‌all‌‌actions‌‌necessary‌‌to‌‌ensure‌‌the‌‌prevention,‌‌investigation,‌‌                           
and‌ ‌correction‌ ‌of‌ ‌sexual‌ ‌harassment,‌ ‌including‌ ‌but‌ ‌not‌ ‌limited‌ ‌to:‌ ‌ 

1.‌ ‌Providing‌ ‌training‌ ‌to‌ ‌employees‌ ‌in‌ ‌accordance‌ ‌with‌ ‌law‌ ‌and‌ ‌administrative‌ ‌regulation‌ ‌ 

2.‌ ‌Publicizing‌ ‌and‌ ‌disseminating‌ ‌the‌ ‌district's‌ ‌sexual‌ ‌harassment‌ ‌policy‌ ‌to‌ ‌employees‌ ‌and‌ ‌others‌ ‌to‌‌                           
whom‌ ‌the‌ ‌policy‌ ‌may‌ ‌apply‌ ‌ 

(cf.‌ ‌‌4112.9‌/‌4212.9‌/‌4312.9‌‌ ‌-‌ ‌Employee‌ ‌Notifications)‌ ‌ 

3.‌ ‌Ensuring‌ ‌prompt,‌ ‌thorough,‌ ‌and‌ ‌fair‌ ‌investigation‌ ‌of‌ ‌complaints‌ ‌ 

4.‌‌Taking‌‌timely‌‌and‌‌appropriate‌‌corrective/remedial‌‌action(s),‌‌which‌‌may‌‌require‌‌interim‌‌separation‌‌of‌‌                         
the‌ ‌complainant‌ ‌and‌ ‌the‌ ‌alleged‌ ‌harasser‌ ‌and‌ ‌subsequent‌ ‌monitoring‌ ‌of‌ ‌developments‌ ‌ 

Sexual‌ ‌Harassment‌ ‌Reports‌ ‌and‌ ‌Complaints‌ ‌ 

Any‌ ‌district‌ ‌employee‌ ‌who‌ ‌feels‌ ‌that‌ ‌he/she‌ ‌has‌ ‌been‌ ‌sexually‌ ‌harassed‌‌in‌‌the‌‌performance‌‌of‌‌his/her‌‌                               
district‌‌responsibilities‌‌or‌‌who‌‌has‌‌knowledge‌‌of‌‌any‌‌incident‌‌of‌‌sexual‌‌harassment‌‌by‌‌or‌‌against‌‌another‌‌                               
employee‌ ‌shall‌ ‌immediately‌ ‌report‌ ‌the‌ ‌incident‌ ‌to‌ ‌his/her‌ ‌direct‌ ‌supervisor,‌ ‌another‌ ‌supervisor,‌ ‌the‌‌                         
district's‌‌coordinator‌‌for‌‌nondiscrimination,‌‌the‌‌Superintendent,‌‌or,‌‌if‌‌available,‌‌a‌‌complaint‌‌hotline‌‌or‌‌an‌‌                           
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ombudsman.‌ ‌A‌ ‌supervisor‌ ‌or‌‌administrator‌‌who‌‌receives‌‌a‌‌harassment‌‌complaint‌‌shall‌‌promptly‌‌notify‌‌                         
the‌ ‌coordinator.‌ ‌ 

Complaints‌ ‌of‌ ‌sexual‌ ‌harassment‌ ‌shall‌ ‌be‌ ‌filed‌ ‌and‌ ‌investigated‌ ‌in‌ ‌accordance‌ ‌with‌ ‌the‌ ‌complaint‌‌                           
procedure‌‌specified‌‌in‌‌AR‌‌4030‌‌-‌‌Nondiscrimination‌‌in‌‌Employment.‌‌An‌‌employee‌‌may‌‌bypass‌‌his/her‌‌                           
supervisor‌ ‌in‌ ‌filing‌ ‌a‌ ‌complaint‌ ‌where‌ ‌the‌ ‌supervisor‌ ‌is‌ ‌the‌ ‌subject‌ ‌of‌ ‌the‌ ‌complaint.‌ ‌ 

All‌‌complaints‌‌and‌‌allegations‌‌of‌‌sexual‌‌harassment‌‌shall‌‌be‌‌kept‌‌confidential‌‌to‌‌the‌‌extent‌‌necessary‌‌to‌‌                               
carry‌ ‌out‌ ‌the‌ ‌investigation‌ ‌or‌ ‌to‌ ‌take‌ ‌other‌ ‌subsequent‌ ‌necessary‌ ‌actions.‌ ‌(2‌ ‌CCR‌ ‌‌11023‌)‌ ‌ 

Legal‌ ‌Reference:‌ ‌ 

EDUCATION‌ ‌CODE‌ ‌ 

200-262.4‌ ‌Prohibition‌ ‌of‌ ‌discrimination‌ ‌on‌ ‌the‌ ‌basis‌ ‌of‌ ‌sex‌ ‌ 

GOVERNMENT‌ ‌CODE‌ ‌ 

12900-12996‌ ‌Fair‌ ‌Employment‌ ‌and‌ ‌Housing‌ ‌Act,‌ ‌especially:‌ ‌ 

12940‌ ‌Prohibited‌ ‌discrimination‌ ‌ 

12950‌ ‌Sexual‌ ‌harassment;‌ ‌distribution‌ ‌of‌ ‌information‌ ‌ 

12950.1‌ ‌Sexual‌ ‌harassment‌ ‌training‌ ‌ 

LABOR‌ ‌CODE‌ ‌ 

1101‌ ‌Political‌ ‌activities‌ ‌of‌ ‌employees‌ ‌ 

1102.1‌ ‌Discrimination:‌ ‌sexual‌ ‌orientation‌ ‌ 

CODE‌ ‌OF‌ ‌REGULATIONS,‌ ‌TITLE‌ ‌2‌11009‌‌ ‌Employment‌ ‌discrimination‌ ‌ 

11021‌ ‌Retaliation‌ ‌ 

11023‌ ‌Harassment‌ ‌and‌ ‌discrimination‌ ‌prevention‌ ‌and‌ ‌correction‌ ‌ 

11024‌ ‌Sexual‌ ‌harassment‌ ‌training‌ ‌and‌ ‌education‌ ‌ 

11034‌ ‌Terms,‌ ‌conditions,‌ ‌and‌ ‌privileges‌ ‌of‌ ‌employment‌ ‌ 

CODE‌ ‌OF‌ ‌REGULATIONS,‌ ‌TITLE‌ ‌5‌ ‌ 

4900-4965‌‌Nondiscrimination‌‌in‌‌elementary‌‌and‌‌secondary‌‌education‌‌programs‌‌receiving‌‌state‌‌financial‌‌                     
assistance‌ ‌ 

UNITED‌ ‌STATES‌ ‌CODE,‌ ‌TITLE‌ ‌20‌ ‌ 

1681-1688‌ ‌Title‌ ‌IX‌ ‌prohibition‌ ‌against‌ ‌discrimination‌ ‌UNITED‌ ‌STATES‌ ‌CODE,‌ ‌TITLE‌ ‌42‌ ‌ 

2000e-2000e-17‌ ‌Title‌ ‌VII,‌ ‌Civil‌ ‌Rights‌ ‌Act‌ ‌of‌ ‌1964,‌ ‌as‌ ‌amended‌ 
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CODE‌ ‌OF‌ ‌FEDERAL‌ ‌REGULATIONS,‌ ‌TITLE‌ ‌34‌ ‌ 

106.1-106.9‌ ‌Nondiscrimination‌ ‌on‌ ‌the‌ ‌basis‌ ‌of‌ ‌sex‌ ‌in‌ ‌education‌ ‌programs‌ ‌or‌ ‌activities‌ ‌ 

106.51-106.61‌ ‌Nondiscrimination‌ ‌on‌ ‌the‌ ‌basis‌ ‌of‌ ‌sex‌ ‌in‌ ‌employment‌ ‌in‌ ‌education‌ ‌program‌ ‌or‌ ‌activities‌ ‌ 

COURT‌ ‌DECISIONS‌ ‌ 

Department‌ ‌of‌ ‌Health‌ ‌Services‌ ‌v.‌ ‌Superior‌ ‌Court‌ ‌of‌ ‌California,‌ ‌(2003)‌ ‌31‌ ‌Cal.4th‌ ‌1026‌ ‌ 

Faragher‌ ‌v.‌ ‌City‌ ‌of‌ ‌Boca‌ ‌Raton,‌ ‌(1998)‌ ‌118‌ ‌S.Ct.‌ ‌2275‌ ‌ 

Burlington‌ ‌Industries‌ ‌v.‌ ‌Ellreth,‌ ‌(1998)‌ ‌118‌ ‌S.Ct.‌ ‌2257‌ ‌ 

Gebser‌ ‌v.‌ ‌Lago‌ ‌Vista‌ ‌Independent‌ ‌School‌ ‌District,‌ ‌(1998)‌ ‌118‌ ‌S.Ct.‌ ‌1989‌ ‌ 

Oncale‌ ‌v.‌ ‌Sundowner‌ ‌Offshore‌ ‌Serv.‌ ‌Inc.,‌ ‌(1998)‌ ‌118‌ ‌S.Ct.‌ ‌998‌ ‌ 

Meritor‌ ‌Savings‌ ‌Bank,‌ ‌FSB‌ ‌v.‌ ‌Vinson‌ ‌et‌ ‌al.,‌ ‌(1986)‌ ‌447‌ ‌U.S.‌ ‌57‌ ‌ 

Management‌ ‌Resources:‌ ‌ 

U.S.‌ ‌EQUAL‌ ‌EMPLOYMENT‌ ‌OPPORTUNITY‌ ‌COMMISSION‌ ‌PUBLICATIONS‌ ‌ 

Promising‌ ‌Practices‌ ‌for‌ ‌Preventing‌ ‌Harassment,‌ ‌November‌ ‌2017‌ ‌ 

WEB‌ ‌SITES‌ ‌ 

California‌ ‌Department‌ ‌of‌ ‌Fair‌ ‌Employment‌ ‌and‌ ‌Housing:‌ ‌‌http://www.dfeh.ca.gov‌ ‌Equal‌ ‌Employment‌‌                   
Opportunity‌ ‌Commission:‌ ‌‌http://www.eeoc.gov‌ ‌ 

U.S.‌ ‌Department‌ ‌of‌ ‌Education,‌ ‌Office‌ ‌for‌ ‌Civil‌ ‌Rights:‌‌               
http://www.ed.gov/about/offices/list/ocr/index.html‌ ‌ 
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adopted:‌ ‌May‌ ‌3,‌ ‌2018‌ ‌Roseville,‌ ‌California‌ ‌ 
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 AR‌ ‌4119.11‌ ‌-‌ ‌Sexual‌ ‌Harassment‌ ‌ 
This‌ ‌administrative‌ ‌regulation‌ ‌shall‌ ‌apply‌‌to‌‌all‌‌allegations‌‌of‌‌sexual‌‌harassment‌‌involving‌‌employees,‌‌                         
interns,‌ ‌volunteers,‌ ‌and‌ ‌job‌ ‌applicants,‌ ‌but‌ ‌shall‌ ‌not‌ ‌be‌ ‌used‌ ‌to‌ ‌resolve‌ ‌any‌‌complaint‌‌by‌‌or‌‌against‌‌a‌‌                                   
student.‌ ‌ 

Definitions‌ ‌ 

Prohibited‌ ‌sexual‌ ‌harassment‌ ‌includes,‌ ‌but‌ ‌is‌ ‌not‌ ‌limited‌ ‌to,‌ ‌unwelcome‌ ‌sexual‌ ‌advances,‌ ‌unwanted‌‌                         
requests‌‌for‌‌sexual‌‌favors,‌‌or‌‌other‌‌unwanted‌‌verbal,‌‌visual,‌‌or‌‌physical‌‌conduct‌‌of‌‌a‌‌sexual‌‌nature‌‌made‌‌                                 
against‌‌another‌‌person‌‌of‌‌the‌‌same‌‌or‌‌opposite‌‌sex‌‌in‌‌the‌‌work‌‌or‌‌educational‌‌setting‌‌when:‌‌(Education‌‌                                 
Code‌ ‌‌212.5‌;‌ ‌Government‌ ‌Code‌ ‌‌12940‌;‌ ‌2‌ ‌CCR‌ ‌11034)‌ ‌ 

1.‌ ‌Submission‌ ‌to‌ ‌the‌ ‌conduct‌ ‌is‌ ‌made‌ ‌explicitly‌ ‌or‌ ‌implicitly‌ ‌a‌ ‌term‌ ‌or‌ ‌condition‌ ‌of‌ ‌the‌ ‌individual's‌‌                                 
employment.‌ ‌ 

2.‌‌Submission‌‌to‌‌or‌‌rejection‌‌of‌‌the‌‌conduct‌‌is‌‌used‌‌as‌‌the‌‌basis‌‌for‌‌an‌‌employment‌‌decision‌‌affecting‌‌the‌‌                                     
individual.‌ ‌ 

3.‌‌Submission‌‌to‌‌or‌‌rejection‌‌of‌‌the‌‌conduct‌‌is‌‌used‌‌as‌‌the‌‌basis‌‌for‌‌any‌‌decision‌‌affecting‌‌the‌‌individual‌‌                                     
regarding‌ ‌benefits,‌ ‌services,‌ ‌honors,‌ ‌programs,‌ ‌or‌ ‌activities‌ ‌available‌ ‌at‌ ‌or‌ ‌through‌ ‌the‌ ‌district.‌ ‌ 

Prohibited‌ ‌sexual‌ ‌harassment‌ ‌also‌‌includes‌‌conduct‌‌which,‌‌regardless‌‌of‌‌whether‌‌or‌‌not‌‌it‌‌is‌‌motivated‌‌                             
by‌ ‌sexual‌ ‌desire,‌ ‌is‌ ‌so‌ ‌severe‌ ‌or‌ ‌pervasive‌ ‌as‌ ‌to‌ ‌unreasonably‌ ‌interfere‌ ‌with‌ ‌the‌ ‌victim's‌ ‌work‌‌                               
performance‌ ‌or‌ ‌create‌ ‌an‌ ‌intimidating,‌ ‌hostile,‌ ‌or‌ ‌offensive‌ ‌work‌ ‌environment.‌ ‌ 

Examples‌‌of‌‌actions‌‌that‌‌might‌‌constitute‌‌sexual‌‌harassment‌‌in‌‌the‌‌work‌‌or‌‌educational‌‌setting,‌‌whether‌‌                             
committed‌ ‌by‌ ‌a‌ ‌supervisor,‌ ‌a‌ ‌co-worker,‌ ‌or‌ ‌a‌ ‌non-employee,‌ ‌include,‌ ‌but‌ ‌are‌ ‌not‌ ‌limited‌ ‌to:‌ ‌ 

1.‌ ‌Unwelcome‌ ‌verbal‌ ‌conduct‌ ‌such‌ ‌as‌ ‌sexual‌ ‌flirtations‌ ‌or‌ ‌propositions;‌ ‌graphic‌ ‌comments‌ ‌about‌ ‌an‌‌                           
individual's‌ ‌body;‌‌overly‌‌personal‌‌conversations‌‌or‌‌pressure‌‌for‌‌sexual‌‌activity;‌‌sexual‌‌jokes‌‌or‌‌stories;‌‌                           
unwelcome‌ ‌sexual‌ ‌slurs,‌ ‌epithets,‌ ‌threats,‌ ‌innuendoes,‌ ‌derogatory‌ ‌comments,‌ ‌sexually‌ ‌degrading‌‌                   
descriptions,‌ ‌or‌ ‌the‌ ‌spreading‌ ‌of‌ ‌sexual‌ ‌rumors‌ ‌ 

2.‌ ‌Unwelcome‌ ‌visual‌ ‌conduct‌‌such‌‌as‌‌drawings,‌‌pictures,‌‌graffiti,‌‌or‌‌gestures;‌‌sexually‌‌explicit‌‌emails;‌‌                           
displaying‌ ‌sexually‌ ‌suggestive‌ ‌objects‌ 

3.‌‌Unwelcome‌‌physical‌‌conduct‌‌such‌‌as‌‌massaging,‌‌grabbing,‌‌fondling,‌‌stroking,‌‌or‌‌brushing‌‌the‌‌body;‌‌                           
touching‌‌an‌‌individual's‌‌body‌‌or‌‌clothes‌‌in‌‌a‌‌sexual‌‌way;‌‌cornering,‌‌blocking,‌‌leaning‌‌over,‌‌or‌‌impeding‌‌                               
normal‌ ‌movements‌ ‌ 

Training‌ ‌ 

The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌ensure‌‌that‌‌all‌‌employees‌‌receive‌‌training‌‌regarding‌‌the‌‌district's‌‌                           
sexual‌ ‌harassment‌ ‌policies‌ ‌when‌ ‌hired‌ ‌and‌ ‌periodically‌ ‌thereafter.‌ ‌The‌ ‌training‌ ‌shall‌ ‌include‌ ‌how‌ ‌to‌‌                           
recognize‌ ‌prohibited‌ ‌or‌ ‌harassing‌ ‌conduct,‌ ‌the‌ ‌procedures‌ ‌for‌ ‌reporting‌ ‌and/or‌ ‌filing‌ ‌complaints‌‌                       
involving‌ ‌an‌ ‌employee,‌ ‌employees'‌ ‌duty‌ ‌to‌ ‌use‌ ‌the‌ ‌district's‌ ‌complaint‌ ‌procedures,‌ ‌and‌ ‌employee‌‌                         
obligations‌ ‌when‌‌a‌‌sexual‌‌harassment‌‌report‌‌involving‌‌a‌‌student‌‌is‌‌made‌‌to‌‌the‌‌employee.‌‌The‌‌training‌‌                               
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shall‌ ‌also‌ ‌include‌‌information‌‌about‌‌processes‌‌for‌‌employees‌‌to‌‌informally‌‌share‌‌or‌‌obtain‌‌information‌‌                           
about‌ ‌harassment‌ ‌without‌ ‌filing‌ ‌a‌ ‌complaint.‌ ‌ 

(cf.‌ ‌‌1312.3‌‌ ‌-‌ ‌Uniform‌ ‌Complaint‌ ‌Procedures)‌ ‌ 

(cf.‌ ‌‌4030‌‌ ‌-‌ ‌Nondiscrimination‌ ‌in‌ ‌Employment)‌ ‌ 

(cf.‌ ‌‌5145.7‌‌ ‌-‌ ‌Sexual‌ ‌Harassment)‌ ‌ 

Every‌‌two‌‌years,‌‌the‌‌Superintendent‌‌or‌‌designee‌‌shall‌‌ensure‌‌that‌‌supervisory‌‌employees‌‌receive‌‌at‌‌least‌‌                             
two‌‌hours‌‌of‌‌classroom‌‌or‌‌other‌‌effective‌‌interactive‌‌training‌‌and‌‌education‌‌regarding‌‌sexual‌‌harassment.‌‌                           
All‌‌such‌‌newly‌‌hired‌‌or‌‌promoted‌‌employees‌‌shall‌‌receive‌‌training‌‌within‌‌six‌‌months‌‌of‌‌their‌‌assumption‌‌                               
of‌ ‌the‌ ‌new‌ ‌position.‌ ‌(Government‌ ‌Code‌ ‌‌12950.1‌)‌ ‌ 

A‌ ‌supervisory‌ ‌employee‌ ‌is‌ ‌any‌ ‌employee‌ ‌having‌ ‌the‌ ‌authority,‌ ‌in‌ ‌the‌ ‌interest‌ ‌of‌ ‌the‌ ‌district,‌ ‌to‌ ‌hire,‌‌                                 
transfer,‌ ‌suspend,‌ ‌lay‌ ‌off,‌ ‌promote,‌ ‌discharge,‌ ‌assign,‌ ‌reward,‌ ‌or‌ ‌discipline‌ ‌other‌ ‌employees,‌ ‌or‌ ‌the‌‌                           
responsibility‌ ‌to‌ ‌direct‌ ‌them,‌ ‌adjust‌ ‌their‌ ‌grievances,‌ ‌or‌ ‌effectively‌ ‌recommend‌ ‌such‌ ‌action,‌‌when‌‌the‌‌                           
exercise‌‌of‌‌the‌‌authority‌‌is‌‌not‌‌of‌‌a‌‌merely‌‌routine‌‌or‌‌clerical‌‌nature,‌‌but‌‌requires‌‌the‌‌use‌‌of‌‌independent‌‌                                     
judgment.‌ ‌(Government‌ ‌Code‌ ‌‌12926‌)‌ ‌ 

(cf.‌ ‌‌4300‌‌ ‌-‌ ‌Administrative‌ ‌and‌ ‌Supervisory‌ ‌Personnel)‌ ‌ 

The‌ ‌district's‌ ‌sexual‌ ‌harassment‌ ‌training‌ ‌and‌ ‌education‌ ‌program‌ ‌for‌ ‌supervisory‌ ‌employees‌ ‌shall‌ ‌be‌‌                         
aimed‌ ‌at‌ ‌assisting‌ ‌them‌ ‌in‌ ‌preventing‌ ‌and‌ ‌effectively‌‌responding‌‌to‌‌incidents‌‌of‌‌sexual‌‌harassment,‌‌as‌‌                             
well‌‌as‌‌implementing‌‌mechanisms‌‌to‌‌promptly‌‌address‌‌and‌‌correct‌‌wrongful‌‌behavior.‌‌The‌‌training‌‌shall‌‌                           
include,‌ ‌but‌ ‌is‌ ‌not‌ ‌limited‌ ‌to,‌ ‌the‌ ‌following:‌ ‌(Government‌ ‌Code‌ ‌‌12950.1‌;‌ ‌2‌ ‌CCR‌ ‌11024)‌ ‌ 

1.‌‌Information‌‌and‌‌practical‌‌guidance‌‌regarding‌‌federal‌‌and‌‌state‌‌laws‌‌on‌‌the‌‌prohibition,‌‌prevention,‌‌and‌‌                             
correction‌‌of‌‌sexual‌‌harassment,‌‌the‌‌remedies‌‌available‌‌to‌‌sexual‌‌harassment‌‌victims‌‌in‌‌civil‌‌actions,‌‌and‌‌                             
potential‌ ‌district‌ ‌and/or‌ ‌individual‌ ‌exposure‌ ‌or‌ ‌liability‌ ‌ 

2.‌‌The‌‌types‌‌of‌‌conduct‌‌that‌‌constitute‌‌sexual‌‌harassment‌‌and‌‌practical‌‌examples‌‌which‌‌illustrate‌‌sexual‌‌                             
harassment,‌‌discrimination,‌‌and‌‌retaliation‌‌using‌‌training‌‌modalities‌‌such‌‌as‌‌role‌‌plays,‌‌case‌‌studies,‌‌and‌‌                           
group‌ ‌discussions,‌ ‌based‌ ‌on‌ ‌factual‌ ‌scenarios‌ ‌taken‌ ‌from‌ ‌case‌ ‌law,‌ ‌news‌ ‌and‌ ‌media‌ ‌accounts,‌ ‌and‌‌                             
hypotheticals‌ ‌based‌ ‌on‌ ‌workplace‌ ‌situations‌ ‌and‌ ‌other‌ ‌sources‌ ‌ 

3.‌‌A‌‌supervisor's‌‌obligation‌‌to‌‌report‌‌sexual‌‌harassment,‌‌discrimination,‌‌and‌‌retaliation‌‌of‌‌which‌‌he/she‌‌                           
becomes‌ ‌aware‌ ‌and‌ ‌what‌ ‌to‌ ‌do‌ ‌if‌ ‌the‌ ‌supervisor‌ ‌himself/herself‌ ‌is‌ ‌personally‌ ‌accused‌ ‌of‌ ‌harassment‌ ‌ 

4.‌ ‌Strategies‌ ‌for‌ ‌preventing‌ ‌harassment,‌ ‌discrimination,‌ ‌and‌ ‌retaliation‌‌and‌‌appropriate‌‌steps‌‌to‌‌ensure‌‌                         
that‌ ‌remedial‌ ‌measures‌ ‌are‌ ‌taken‌ ‌to‌ ‌correct‌ ‌harassing‌ ‌behavior,‌ ‌including‌ ‌an‌ ‌effective‌ ‌process‌ ‌for‌‌                           
investigation‌ ‌of‌ ‌a‌ ‌complaint‌ ‌ 

5.‌‌The‌‌essential‌‌elements‌‌of‌‌the‌‌district's‌‌anti-harassment‌‌policy,‌‌including‌‌the‌‌limited‌‌confidentiality‌‌of‌‌                           
the‌ ‌complaint‌ ‌process‌ ‌and‌ ‌resources‌ ‌for‌ ‌victims‌‌of‌‌unlawful‌‌sexual‌‌harassment,‌‌such‌‌as‌‌to‌‌whom‌‌they‌‌                               
should‌ ‌report‌ ‌any‌ ‌alleged‌ ‌sexual‌ ‌harassment,‌ ‌and‌ ‌how‌ ‌to‌ ‌use‌ ‌the‌ ‌policy‌ ‌if‌ ‌a‌ ‌harassment‌ ‌complaint‌ ‌is‌ ‌filed‌ ‌ 

6.‌‌A‌‌copy‌‌of‌‌the‌‌district's‌‌sexual‌‌harassment‌‌policy‌‌and‌‌administrative‌‌regulation,‌‌which‌‌each‌‌participant‌‌                             
shall‌ ‌acknowledge‌ ‌in‌ ‌writing‌ ‌that‌ ‌he/she‌ ‌has‌ ‌received‌ ‌ 
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7.‌‌The‌‌definition‌‌and‌‌prevention‌‌of‌‌abusive‌‌conduct‌‌that‌‌addresses‌‌the‌‌use‌‌of‌‌derogatory‌‌remarks,‌‌insults,‌‌                               
or‌ ‌epithets,‌ ‌other‌ ‌verbal‌ ‌or‌ ‌physical‌ ‌conduct‌ ‌that‌ ‌a‌ ‌reasonable‌ ‌person‌ ‌would‌ ‌find‌ ‌threatening,‌‌                           
intimidating,‌ ‌or‌ ‌humiliating,‌ ‌and‌ ‌the‌ ‌gratuitous‌ ‌sabotage‌ ‌or‌ ‌undermining‌ ‌of‌ ‌a‌ ‌person's‌ ‌work‌ ‌performance‌ ‌ 

8.‌ ‌Practical‌ ‌examples‌ ‌of‌ ‌harassment‌ ‌based‌ ‌on‌ ‌gender‌ ‌identity,‌ ‌gender‌ ‌expression,‌ ‌and‌ ‌sexual‌ ‌orientation‌ ‌ 

The‌‌Superintendent‌‌or‌‌designee‌‌shall‌‌retain‌‌for‌‌at‌‌least‌‌two‌‌years‌‌the‌‌records‌‌of‌‌any‌‌training‌‌provided‌‌to‌‌                                   
supervisory‌‌employees.‌‌Such‌‌records‌‌shall‌‌include‌‌the‌‌names‌‌of‌‌trained‌‌employees,‌‌date‌‌of‌‌the‌‌training,‌‌                             
the‌ ‌type‌ ‌of‌ ‌training,‌ ‌and‌ ‌the‌ ‌name‌ ‌of‌ ‌the‌ ‌training‌ ‌provider.‌ ‌(2‌ ‌CCR‌ ‌11024)‌ ‌ 

Notifications‌ ‌ 

A‌ ‌copy‌ ‌of‌ ‌the‌ ‌Board‌ ‌policy‌ ‌and‌ ‌this‌ ‌administrative‌ ‌regulation‌ ‌shall:‌ ‌(Education‌ ‌Code‌ ‌‌231.5‌)‌ ‌ 

1.‌‌Be‌‌displayed‌‌in‌‌a‌‌prominent‌‌location‌‌in‌‌the‌‌main‌‌administrative‌‌building,‌‌district‌‌office,‌‌or‌‌other‌‌area‌‌                                 
of‌ ‌the‌ ‌school‌ ‌where‌ ‌notices‌ ‌of‌ ‌district‌ ‌rules,‌ ‌regulations,‌ ‌procedures,‌ ‌and‌ ‌standards‌ ‌of‌ ‌conduct‌ ‌are‌ ‌posted‌ ‌ 

2.‌ ‌Be‌ ‌provided‌ ‌to‌ ‌every‌ ‌district‌ ‌employee‌ ‌at‌ ‌the‌ ‌beginning‌ ‌of‌ ‌the‌ ‌first‌ ‌trimester‌‌of‌‌the‌‌school‌‌year‌‌or‌‌                                     
whenever‌ ‌a‌ ‌new‌ ‌employee‌ ‌is‌ ‌hired‌ ‌ 

(cf.‌ ‌‌4112.9‌/‌4212.9‌/‌4312.9‌‌ ‌-‌ ‌Employee‌ ‌Notifications)‌ ‌ 

3.‌ ‌Appear‌ ‌in‌ ‌any‌ ‌school‌ ‌or‌ ‌district‌ ‌publication‌ ‌that‌ ‌sets‌ ‌forth‌ ‌the‌ ‌school's‌ ‌or‌ ‌district's‌ ‌comprehensive‌‌                               
rules,‌ ‌regulations,‌ ‌procedures,‌ ‌and‌ ‌standards‌ ‌of‌ ‌conduct‌ ‌ 

All‌ ‌employees‌ ‌shall‌ ‌receive‌ ‌a‌ ‌copy‌ ‌of‌ ‌an‌ ‌information‌ ‌sheet‌ ‌prepared‌ ‌by‌‌the‌‌California‌‌Department‌‌of‌‌                               
Fair‌ ‌Employment‌ ‌and‌ ‌Housing‌ ‌(DFEH)‌ ‌or‌ ‌the‌ ‌district‌ ‌information‌ ‌sheets‌ ‌that‌ ‌contain,‌‌at‌‌a‌‌minimum,‌‌                             
components‌ ‌on:‌ ‌(Government‌ ‌Code‌ ‌‌12950‌)‌ ‌ 

1.‌ ‌The‌ ‌illegality‌ ‌of‌ ‌sexual‌ ‌harassment‌ ‌ 

2.‌ ‌The‌ ‌definition‌ ‌of‌ ‌sexual‌ ‌harassment‌ ‌under‌ ‌applicable‌ ‌state‌ ‌and‌ ‌federal‌ ‌law‌ ‌ 

3.‌ ‌A‌ ‌description‌ ‌of‌ ‌sexual‌ ‌harassment,‌ ‌with‌ ‌examples‌ ‌ 

4.‌ ‌The‌ ‌district's‌ ‌complaint‌ ‌process‌ ‌available‌ ‌to‌ ‌the‌ ‌employee‌ ‌ 

5.‌ ‌The‌ ‌legal‌ ‌remedies‌ ‌and‌ ‌complaint‌ ‌process‌ ‌available‌ ‌through‌ ‌DFEH‌ ‌and‌ ‌the‌ ‌Equal‌ ‌Employment‌‌                           
Opportunity‌ ‌Commission‌ ‌(EEOC)‌ ‌ 

6.‌ ‌Directions‌ ‌on‌ ‌how‌ ‌to‌ ‌contact‌ ‌DFEH‌ ‌and‌ ‌the‌ ‌EEOC‌ ‌ 

7.‌ ‌The‌ ‌protection‌ ‌against‌ ‌retaliation‌ ‌provided‌ ‌by‌ ‌2‌‌CCR‌‌‌11021‌‌for‌‌opposing‌‌harassment‌‌prohibited‌‌by‌‌                             
law‌ ‌or‌‌for‌‌filing‌‌a‌‌complaint‌‌with‌‌or‌‌otherwise‌‌participating‌‌in‌‌an‌‌investigation,‌‌proceeding,‌‌or‌‌hearing‌‌                               
conducted‌ ‌by‌ ‌DFEH‌ ‌and‌ ‌the‌ ‌EEOC‌ ‌ 

In‌ ‌addition,‌ ‌the‌ ‌district‌ ‌shall‌ ‌post,‌ ‌in‌ ‌a‌ ‌prominent‌ ‌and‌ ‌accessible‌ ‌location,‌ ‌the‌ ‌DFEH‌ ‌poster‌ ‌on‌‌                               
discrimination‌ ‌in‌ ‌employment‌ ‌and‌ ‌the‌ ‌illegality‌ ‌of‌ ‌sexual‌ ‌harassment‌ ‌and‌ ‌the‌ ‌DFEH‌‌poster‌‌regarding‌‌                           
transgender‌ ‌rights.‌ ‌(Government‌ ‌Code‌ ‌‌12950‌)‌ ‌ 

Regulation‌ ‌ROSEVILLE‌ ‌CITY‌ ‌SCHOOL‌ ‌DISTRICT‌    ‌approved:‌ ‌May‌ ‌3,‌ ‌2018‌ ‌Roseville,‌ ‌California‌ ‌ ‌   
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‌ 

‌ 
‌ 

Domestic‌ ‌Violence‌ ‌ 
‌ 

The‌ ‌Roseville‌ ‌City‌ ‌School‌ ‌District‌ ‌is‌ ‌committed‌ ‌to‌‌creating‌‌and‌‌maintaining‌‌a‌‌safe‌‌work‌‌environment‌‌                             
free‌ ‌of‌ ‌all‌ ‌forms‌ ‌of‌ ‌harassment‌ ‌and‌ ‌violence,‌ ‌and‌ ‌charges‌ ‌every‌ ‌employee‌ ‌with‌ ‌the‌ ‌responsibility‌ ‌of‌‌                               
contributing‌ ‌toward‌ ‌that‌ ‌environment.‌ ‌Domestic‌‌violence‌‌means‌‌intentionally‌‌or‌‌recklessly‌‌causing‌‌or‌‌                       
attempting‌ ‌to‌ ‌cause‌ ‌injury‌ ‌or‌ ‌harm,‌ ‌or‌ ‌placing‌ ‌any‌ ‌family‌ ‌member,‌ ‌domestic‌ ‌partner,‌‌or‌‌cohabitant‌‌in‌‌                               
reasonable‌‌fear‌‌of‌‌injury.‌ ‌Workers‌‌who‌‌must‌‌leave‌‌their‌‌jobs‌‌to‌‌protect‌‌themselves‌‌or‌‌their‌‌children‌‌from‌‌                                 
domestic‌ ‌violence‌ ‌–‌ ‌“good‌‌cause”‌‌under‌‌the‌‌law‌‌–‌‌are‌‌eligible‌‌for‌‌unemployment‌‌benefits.‌ ‌Victims‌‌of‌‌                               
domestic‌‌violence‌‌are‌‌protected‌‌against‌‌discharge‌‌or‌‌discrimination‌‌for‌‌taking‌‌time‌‌off‌‌to‌‌seek‌‌protection‌‌                             
orders‌‌or‌‌other‌‌judicial‌‌relief‌‌to‌‌help‌‌secure‌‌their‌‌own‌‌or‌‌their‌‌children’s‌‌safety‌‌or‌‌welfare.‌ ‌The‌‌employee‌‌                                   
must‌‌give‌‌reasonable‌‌notice,‌‌if‌‌feasible.‌ ‌The‌‌Roseville‌‌City‌‌School‌‌District‌‌may‌‌require‌‌certification‌‌of‌‌                             
domestic‌ ‌violence:‌ ‌a‌ ‌police‌ ‌report,‌ ‌protection‌ ‌order,‌ ‌and‌ ‌documentation‌ ‌from‌ ‌court‌‌or‌‌from‌‌a‌‌medical‌‌                             
professional,‌‌domestic‌‌violence‌‌advocate,‌‌or‌‌counselor.‌ ‌To‌‌the‌‌extent‌‌the‌‌law‌‌allows,‌‌the‌‌Roseville‌‌City‌‌                             
School‌ ‌District‌ ‌must‌ ‌maintain‌ ‌the‌ ‌employee’s‌ ‌confidentiality.‌ ‌(California‌ ‌Labor‌ ‌Code‌ ‌§230-230.1,‌‌as‌‌                       
amended‌‌by‌‌2000‌‌Cal.‌‌Stat.‌‌487)‌ ‌The‌‌Roseville‌‌City‌‌School‌‌District‌‌declares‌‌that‌‌violent‌‌conduct‌‌of‌‌any‌‌                                 
kind‌‌will‌‌not‌‌be‌‌condoned‌‌or‌‌tolerated.‌ ‌Discipline‌‌up‌‌to‌‌and‌‌including‌‌termination‌‌of‌‌employment‌‌will‌‌                               
occur‌ ‌to‌ ‌any‌ ‌employee‌ ‌who‌ ‌threatens‌ ‌or‌ ‌abuses‌ ‌others‌ ‌on‌ ‌work‌ ‌time‌ ‌or‌ ‌using‌ ‌work‌ ‌resources.‌ ‌                               
Employees‌ ‌convicted‌ ‌of‌ ‌a‌ ‌crime‌ ‌as‌ ‌a‌ ‌result‌ ‌of‌ ‌domestic‌ ‌violence‌ ‌may‌ ‌be‌ ‌subject‌ ‌to‌ ‌corrective‌ ‌or‌‌                                 
disciplinary‌‌procedures,‌‌up‌‌to‌‌and‌‌including‌‌termination,‌‌when‌‌work‌‌performance‌‌or‌‌normal‌‌operation‌‌of‌‌                           
the‌ ‌workplace‌ ‌is‌ ‌affected.‌ ‌ 
‌ 

‌   
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BP‌ ‌4119.42‌ ‌-‌ ‌Exposure‌ ‌Plan‌ ‌for‌ ‌Bloodborne‌ ‌Pathogens‌ ‌ 
As‌ ‌part‌ ‌of‌ ‌its‌ ‌commitment‌ ‌to‌ ‌provide‌ ‌a‌ ‌safe‌ ‌and‌ ‌healthful‌ ‌work‌‌environment,‌‌the‌‌Board‌‌of‌‌Education‌‌                                 
recognizes‌‌the‌‌importance‌‌of‌‌developing‌‌an‌‌exposure‌‌control‌‌plan.‌‌The‌‌Superintendent‌‌or‌‌designee‌‌shall‌‌                           
establish‌‌a‌‌written‌‌exposure‌‌control‌‌plan‌‌in‌‌accordance‌‌with‌‌state‌‌and‌‌federal‌‌standards‌‌for‌‌dealing‌‌with‌‌                               
potentially‌ ‌infectious‌ ‌materials‌ ‌in‌ ‌the‌ ‌workplace‌ ‌to‌ ‌protect‌ ‌employees‌ ‌from‌ ‌possible‌ ‌infection‌ ‌due‌ ‌to‌‌                           
contact‌ ‌with‌‌bloodborne‌‌pathogens,‌‌including‌‌but‌‌not‌‌limited‌‌to‌‌hepatitis‌‌B‌‌virus,‌‌hepatitis‌‌C‌‌virus‌‌and‌‌                               
human‌ ‌immunodeficiency‌ ‌virus‌ ‌(HIV).‌ ‌ 
‌ 

The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌determine‌ ‌which‌ ‌employees‌ ‌have‌ ‌occupational‌ ‌exposure‌ ‌to‌‌                       
bloodborne‌ ‌pathogens‌ ‌and‌ ‌other‌ ‌potentially‌ ‌infectious‌ ‌materials.‌ ‌In‌ ‌accordance‌ ‌with‌ ‌the‌ ‌district's‌‌                       
exposure‌ ‌control‌ ‌plan,‌ ‌employees‌ ‌having‌ ‌occupational‌ ‌exposure‌ ‌shall‌ ‌be‌ ‌offered‌ ‌the‌ ‌hepatitis‌ ‌B‌‌                         
vaccination.‌ ‌ 
‌ 

The‌‌Superintendent‌‌or‌‌designee‌‌may‌‌exempt‌‌designated‌‌first‌‌aid‌‌providers‌‌from‌‌pre-exposure‌‌hepatitis‌‌B‌‌                           
vaccination‌ ‌under‌ ‌the‌ ‌conditions‌ ‌specified‌ ‌by‌ ‌state‌ ‌regulations.‌ ‌(8‌ ‌CCR‌ ‌‌5193‌(f))‌ ‌ 
Any‌ ‌employee‌ ‌not‌ ‌identified‌ ‌by‌ ‌the‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌as‌ ‌having‌‌occupational‌‌exposure‌‌may‌‌                           
submit‌ ‌a‌ ‌request‌ ‌to‌ ‌the‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌to‌ ‌be‌ ‌included‌ ‌in‌ ‌the‌ ‌training‌ ‌and‌ ‌hepatitis‌ ‌B‌‌                                 
vaccination‌ ‌program.‌ ‌The‌ ‌Superintendent‌ ‌or‌ ‌designee‌‌may‌‌deny‌‌a‌‌request‌‌when‌‌there‌‌is‌‌no‌‌reasonable‌‌                             
anticipation‌ ‌of‌ ‌contact‌ ‌with‌ ‌any‌ ‌infectious‌ ‌material.‌ ‌ 
‌ 

Policy‌ ROSEVILLE‌ ‌CITY‌ ‌SCHOOL‌ ‌DISTRICT‌ ‌ 
adopted::‌ ‌October‌ ‌15,‌ ‌2015‌ Roseville,‌ ‌California‌ ‌ 

‌   
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AR‌ ‌4119.42‌ ‌-‌ ‌Exposure‌ ‌Plan‌ ‌for‌ ‌Bloodborne‌ ‌Pathogens‌ ‌ 
Occupational‌‌exposure‌‌means‌‌reasonably‌‌anticipated‌‌skin,‌‌eye,‌‌mucous‌‌membrane,‌‌or‌‌parenteral‌‌contact‌‌                       
with‌ ‌blood‌ ‌or‌ ‌other‌ ‌potentially‌ ‌infectious‌ ‌materials‌ ‌that‌ ‌may‌ ‌result‌ ‌from‌ ‌the‌ ‌performance‌ ‌of‌ ‌an‌‌                             
employee's‌ ‌duties.‌ ‌(8‌ ‌CCR‌ ‌‌5193‌(b))‌ ‌ 
‌ 

Exposure‌ ‌incident‌ ‌means‌ ‌a‌ ‌specific‌ ‌eye,‌‌mouth,‌‌other‌‌mucous‌‌membrane,‌‌nonintact‌‌skin,‌‌or‌‌parenteral‌‌                           
contact‌ ‌with‌ ‌blood‌ ‌or‌ ‌other‌ ‌potentially‌ ‌infectious‌ ‌materials‌ ‌that‌ ‌result‌ ‌from‌ ‌the‌ ‌performance‌ ‌of‌ ‌an‌‌                             
employee's‌ ‌duties.‌ ‌(8‌ ‌CCR‌ ‌‌5193‌‌ ‌(b))‌ ‌ 
‌ 

Parenteral‌ ‌contact‌ ‌means‌ ‌piercing‌ ‌mucous‌ ‌membranes‌ ‌or‌ ‌the‌ ‌skin‌ ‌barrier‌ ‌through‌ ‌such‌ ‌events‌ ‌as‌‌                           
needlesticks,‌ ‌human‌ ‌bites,‌ ‌cuts,‌ ‌and‌ ‌abrasions.‌ ‌(8‌ ‌CCR‌ ‌‌5193‌(b))‌ ‌ 
‌ 

A‌ ‌sharp‌ ‌is‌ ‌any‌ ‌object‌ ‌that‌ ‌can‌ ‌be‌ ‌reasonably‌ ‌anticipated‌ ‌to‌ ‌penetrate‌ ‌the‌‌skin‌‌or‌‌any‌‌other‌‌part‌‌of‌‌the‌‌                                       
body‌ ‌and‌ ‌to‌ ‌result‌ ‌in‌ ‌an‌ ‌exposure‌ ‌incident.‌ ‌(8‌ ‌CCR‌ ‌‌5193‌(b))‌ ‌ 
‌ 

A‌ ‌sharps‌ ‌injury‌ ‌is‌ ‌any‌ ‌injury‌ ‌caused‌ ‌by‌ ‌a‌ ‌sharp,‌ ‌including‌ ‌but‌ ‌not‌ ‌limited‌ ‌to‌ ‌cuts,‌ ‌abrasions‌ ‌or‌‌                                   
needlesticks.‌ ‌(8‌ ‌CCR‌ ‌‌5193‌(b))‌ ‌ 
Work‌ ‌practice‌ ‌controls‌ ‌are‌ ‌controls‌ ‌that‌ ‌reduce‌ ‌the‌ ‌likelihood‌ ‌of‌ ‌exposure‌ ‌by‌ ‌defining‌ ‌the‌ ‌manner‌ ‌in‌‌                               
which‌ ‌a‌ ‌task‌ ‌is‌ ‌performed.‌ ‌(8‌ ‌CCR‌ ‌‌5193‌(b))‌ ‌ 
‌ 

Engineering‌ ‌controls‌ ‌are‌ ‌controls,‌ ‌such‌ ‌as‌ ‌sharps‌ ‌disposal‌ ‌containers,‌ ‌needleless‌ ‌systems,‌ ‌and‌ ‌sharps‌‌                         
with‌ ‌engineered‌ ‌sharps‌ ‌injury‌‌protection,‌‌that‌‌isolate‌‌or‌‌remove‌‌the‌‌bloodborne‌‌pathogens‌‌hazard‌‌from‌‌                           
the‌ ‌workplace.‌ ‌(8‌ ‌CCR‌ ‌‌5193‌(b))‌ ‌ 
‌ 

Engineered‌‌sharps‌‌injury‌‌protection‌‌is‌‌a‌‌physical‌‌attribute‌‌built‌‌into‌‌a‌‌needle‌‌device‌‌or‌‌into‌‌a‌‌non-needle‌‌                                 
sharp‌ ‌which‌ ‌effectively‌ ‌reduces‌ ‌the‌ ‌risk‌ ‌of‌ ‌an‌ ‌exposure‌ ‌incident.‌ ‌(8‌ ‌CCR‌ ‌‌5193‌(b))‌ ‌ 

Exposure‌ ‌Control‌ ‌Plan‌ ‌ 
The‌ ‌district's‌ ‌exposure‌ ‌control‌ ‌plan‌ ‌shall‌ ‌contain‌ ‌at‌ ‌least‌ ‌the‌ ‌following‌ ‌components:‌ ‌(8‌ ‌CCR‌ ‌‌5193‌(c))‌ ‌ 

1. A‌ ‌determination‌ ‌of‌ ‌which‌ ‌employees‌ ‌have‌‌occupational‌‌exposure‌‌to‌‌blood‌‌or‌‌other‌‌potentially‌‌                         
infectious‌ ‌materials‌ ‌ 

The‌ ‌district's‌ ‌exposure‌ ‌determination‌ ‌shall‌ ‌be‌ ‌made‌ ‌without‌ ‌regard‌ ‌to‌ ‌the‌ ‌use‌ ‌of‌ ‌personal‌‌                           
protective‌ ‌equipment‌ ‌and‌ ‌shall‌ ‌include‌ ‌a‌ ‌list‌ ‌of:‌ ‌ 

a. All‌ ‌job‌ ‌classifications‌ ‌in‌ ‌which‌ ‌all‌ ‌employees‌ ‌have‌ ‌occupational‌ ‌exposure‌ ‌ 

b. Job‌ ‌classifications‌ ‌in‌ ‌which‌ ‌some‌ ‌employees‌ ‌have‌ ‌occupational‌ ‌exposure‌ ‌ 
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c. All‌ ‌tasks‌ ‌and‌ ‌procedures,‌ ‌or‌ ‌groups‌ ‌of‌ ‌closely‌ ‌related‌ ‌tasks‌ ‌and‌ ‌procedures,‌ ‌in‌‌which‌‌                           
occupational‌‌exposure‌‌occurs‌‌and‌‌which‌‌are‌‌performed‌‌by‌‌employees‌‌listed‌‌in‌‌item‌‌#1b‌‌                         
above‌ ‌ 

2. The‌ ‌schedule‌ ‌and‌ ‌method‌ ‌of‌ ‌implementing:‌ ‌ 

a. Methods‌ ‌of‌ ‌compliance‌ ‌required‌ ‌by‌ ‌8‌ ‌CCR‌ ‌‌5193‌(d),‌ ‌such‌ ‌as‌ ‌universal‌ ‌precautions,‌‌                       
general‌ ‌and‌ ‌specific‌ ‌engineering‌ ‌and‌ ‌work‌ ‌practice‌ ‌controls,‌ ‌and‌ ‌personal‌ ‌protective‌‌                     
equipment‌ ‌ 

b. Hepatitis‌ ‌B‌ ‌vaccination‌ ‌ 

c. Bloodborne‌ ‌pathogen‌ ‌post-exposure‌ ‌evaluation‌ ‌and‌ ‌follow-up‌ ‌ 

d. Communication‌ ‌of‌ ‌hazards‌ ‌to‌ ‌employees,‌ ‌including‌ ‌labels,‌ ‌signs,‌ ‌information‌ ‌and‌‌                   
training‌ ‌ 

e. Recordkeeping‌ ‌ 

3. The‌ ‌district's‌ ‌procedure‌ ‌for‌ ‌evaluating‌ ‌circumstances‌ ‌surrounding‌ ‌exposure‌ ‌incidents‌ ‌ 

4. An‌ ‌effective‌ ‌procedure‌ ‌for‌ ‌gathering‌ ‌information‌ ‌about‌ ‌each‌ ‌exposure‌ ‌incident‌ ‌involving‌ ‌a‌‌                       
sharp,‌ ‌as‌ ‌required‌ ‌for‌ ‌the‌ ‌log‌ ‌of‌ ‌sharps‌ ‌injuries‌ ‌ 

5. An‌‌effective‌‌procedure‌‌for‌‌periodically‌‌determining‌‌the‌‌frequency‌‌of‌‌use‌‌of‌‌the‌‌types‌‌and‌‌brands‌‌                             
of‌ ‌sharps‌ ‌involved‌ ‌in‌ ‌exposure‌ ‌incidents‌ ‌documented‌ ‌in‌ ‌the‌ ‌sharps‌ ‌injury‌ ‌log‌ ‌ 

6. An‌ ‌effective‌ ‌procedure‌ ‌for‌ ‌identifying‌ ‌currently‌ ‌available‌ ‌engineering‌ ‌controls‌ ‌and‌ ‌selecting‌‌                     
such‌ ‌controls‌ ‌as‌‌appropriate‌‌for‌‌the‌‌procedures‌‌performed‌‌by‌‌employees‌‌in‌‌their‌‌work‌‌areas‌‌or‌‌                             
departments‌ ‌ 

7. An‌ ‌effective‌ ‌procedure‌ ‌for‌ ‌documenting‌ ‌instances‌ ‌when‌ ‌a‌ ‌licensed‌ ‌healthcare‌ ‌professional‌‌                     
directly‌‌involved‌‌in‌‌a‌‌patient's‌‌care‌‌determines,‌‌in‌‌the‌‌reasonable‌‌exercise‌‌of‌‌clinical‌‌judgment,‌‌                           
that‌‌the‌‌use‌‌of‌‌an‌‌engineering‌‌control‌‌would‌‌jeopardize‌‌an‌‌individual's‌‌safety‌‌or‌‌the‌‌success‌‌of‌‌a‌‌                                 
medical,‌ ‌dental‌ ‌or‌ ‌nursing‌ ‌procedure‌ ‌involving‌ ‌the‌ ‌individual‌ ‌ 

8. An‌ ‌effective‌ ‌procedure‌ ‌for‌ ‌obtaining‌ ‌the‌ ‌active‌ ‌involvement‌ ‌of‌ ‌employees‌ ‌in‌ ‌reviewing‌ ‌and‌‌                         
updating‌ ‌the‌ ‌exposure‌ ‌control‌ ‌plan‌ ‌with‌ ‌respect‌ ‌to‌ ‌the‌ ‌procedures‌‌performed‌‌by‌‌employees‌‌in‌‌                           
their‌ ‌respective‌ ‌work‌ ‌areas‌ ‌or‌ ‌departments‌ ‌ 

The‌‌exposure‌‌control‌‌plan‌‌shall‌‌be‌‌reviewed‌‌and‌‌updated‌‌at‌‌least‌‌annually‌‌and‌‌whenever‌‌necessary‌‌to:‌‌(8‌‌                                 
CCR‌ ‌‌5193‌(c))‌ ‌ 

1. Reflect‌ ‌new‌ ‌or‌ ‌modified‌ ‌tasks‌ ‌and‌ ‌procedures‌ ‌affecting‌ ‌occupational‌ ‌exposure‌ ‌ 

2. To‌ ‌the‌ ‌extent‌ ‌that‌ ‌sharps‌ ‌are‌ ‌used‌ ‌in‌ ‌the‌ ‌district,‌ ‌reflect‌ ‌progress‌ ‌in‌ ‌implementing‌ ‌the‌ ‌use‌ ‌of‌‌                                 
needleless‌ ‌systems‌ ‌and‌ ‌sharps‌ ‌with‌ ‌engineered‌ ‌sharps‌ ‌injury‌ ‌protection‌ ‌ 
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3. Include‌ ‌new‌ ‌or‌ ‌revised‌ ‌employee‌ ‌positions‌ ‌with‌ ‌occupational‌ ‌exposure‌ ‌ 

4. Review‌ ‌and‌ ‌evaluate‌ ‌the‌ ‌exposure‌ ‌incidents‌ ‌which‌ ‌occurred‌ ‌since‌ ‌the‌ ‌previous‌ ‌update‌ ‌ 

5. Review‌‌and‌‌respond‌‌to‌‌information‌‌indicating‌‌that‌‌the‌‌exposure‌‌control‌‌plan‌‌is‌‌deficient‌‌in‌‌any‌‌                             
area‌ ‌ 

The‌ ‌district's‌ ‌exposure‌ ‌control‌ ‌plan‌ ‌shall‌ ‌be‌ ‌accessible‌ ‌to‌ ‌employees‌ ‌upon‌ ‌request.‌ ‌(8‌ ‌CCR‌ ‌‌3204‌(e))‌ ‌ 

Preventive‌ ‌Measures‌ ‌ 
The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌use‌ ‌engineering‌ ‌and‌ ‌work‌ ‌practice‌ ‌controls‌ ‌to‌ ‌eliminate‌ ‌or‌‌                           
minimize‌ ‌employee‌ ‌exposure,‌ ‌and‌ ‌shall‌ ‌regularly‌ ‌examine‌ ‌and‌ ‌update‌ ‌controls‌ ‌to‌ ‌ensure‌ ‌their‌                         
effectiveness.‌ ‌(8‌ ‌CCR‌ ‌‌5193‌(d))‌ ‌ 

Hepatitis‌ ‌B‌ ‌Vaccination‌ ‌ 
The‌ ‌hepatitis‌ ‌B‌ ‌vaccination‌ ‌and‌ ‌vaccination‌ ‌series‌ ‌shall‌‌be‌‌made‌‌available‌‌at‌‌no‌‌cost‌‌to‌‌all‌‌employees‌‌                                 
who‌‌have‌‌occupational‌‌exposure.‌‌The‌‌hepatitis‌‌B‌‌vaccination‌‌shall‌‌be‌‌made‌‌available‌‌after‌‌an‌‌employee‌‌                             
with‌ ‌occupational‌ ‌exposure‌ ‌has‌ ‌received‌ ‌the‌ ‌required‌ ‌training‌ ‌and‌ ‌within‌ ‌10‌ ‌working‌ ‌days‌ ‌of‌ ‌initial‌‌                             
assignment,‌‌unless‌‌the‌‌employee‌‌has‌‌previously‌‌received‌‌the‌‌complete‌‌hepatitis‌‌B‌‌vaccination‌‌series,‌‌or‌‌                           
antibody‌‌testing‌‌has‌‌revealed‌‌that‌‌the‌‌employee‌‌is‌‌immune,‌‌or‌‌vaccination‌‌is‌‌contraindicated‌‌by‌‌medical‌‌                             
reasons.‌ ‌(8‌ ‌CCR‌ ‌‌5193‌(f))‌ ‌ 
‌ 

Employees‌ ‌who‌ ‌decline‌ ‌to‌ ‌accept‌ ‌the‌ ‌vaccination‌ ‌shall‌ ‌sign‌ ‌the‌ ‌hepatitis‌ ‌B‌ ‌declination‌ ‌statement.‌ ‌(8‌‌                             
CCR‌ ‌‌5193‌(f))‌ ‌ 
‌ 

The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌may‌ ‌exempt‌ ‌designated‌ ‌first‌ ‌aid‌ ‌providers‌ ‌from‌ ‌the‌ ‌pre-exposure‌‌                         
hepatitis‌ ‌B‌ ‌vaccine‌ ‌in‌ ‌accordance‌ ‌with‌ ‌8‌ ‌CCR‌ ‌‌5193‌‌ ‌(f).‌ ‌ 

Information‌ ‌and‌ ‌Training‌ ‌ 
The‌‌Superintendent‌‌or‌‌designee‌‌shall‌‌ensure‌‌that‌‌all‌‌employees‌‌with‌‌occupational‌‌exposure‌‌participate‌‌in‌‌                           
a‌‌training‌‌program‌‌containing‌‌the‌‌elements‌‌required‌‌by‌‌state‌‌regulations,‌‌during‌‌working‌‌hours‌‌and‌‌at‌‌no‌‌                               
cost‌ ‌to‌ ‌the‌ ‌employee.‌ ‌This‌ ‌program‌ ‌shall‌ ‌be‌ ‌offered‌ ‌at‌ ‌the‌ ‌time‌ ‌of‌ ‌initial‌ ‌assignment‌ ‌to‌ ‌tasks‌ ‌where‌‌                                   
occupational‌ ‌exposure‌ ‌may‌ ‌take‌ ‌place,‌ ‌at‌ ‌least‌ ‌annually‌ ‌thereafter,‌‌and‌‌whenever‌‌a‌‌change‌‌of‌‌tasks‌‌or‌‌                               
procedures‌ ‌affects‌ ‌the‌ ‌employee's‌ ‌exposure.‌ ‌(8‌ ‌CCR‌ ‌‌5193‌(g))‌ ‌ 
‌ 

Designated‌ ‌first‌ ‌aid‌ ‌providers‌ ‌shall‌ ‌receive‌ ‌training‌ ‌that‌ ‌includes‌ ‌the‌ ‌specifics‌ ‌of‌ ‌reporting‌ ‌first-aid‌‌                           
incidents‌ ‌which‌ ‌involve‌ ‌blood‌ ‌or‌ ‌body‌ ‌fluids‌ ‌which‌ ‌are‌ ‌potentially‌ ‌infectious.‌ ‌(8‌ ‌CCR‌ ‌‌5193‌(g))‌ ‌ 
‌ 
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Reporting‌ ‌Incidents‌ ‌ 
All‌ ‌exposure‌ ‌incidents‌ ‌shall‌ ‌be‌ ‌reported‌ ‌as‌ ‌soon‌ ‌as‌ ‌possible‌ ‌to‌ ‌the‌ ‌Superintendent‌ ‌or‌ ‌designee.‌ ‌ 
Unvaccinated‌ ‌designated‌‌first‌‌aid‌‌providers‌‌must‌‌report‌‌any‌‌first‌‌aid‌‌incident‌‌involving‌‌the‌‌presence‌‌of‌‌                             
blood‌ ‌or‌ ‌other‌ ‌potentially‌ ‌infectious‌ ‌material,‌ ‌regardless‌‌of‌‌whether‌‌an‌‌exposure‌‌incident‌‌occurred,‌‌by‌‌                           
the‌ ‌end‌ ‌of‌ ‌the‌ ‌work‌ ‌shift.‌ ‌The‌ ‌full‌ ‌hepatitis‌ ‌B‌ ‌vaccination‌ ‌series‌ ‌shall‌ ‌be‌ ‌made‌ ‌available‌ ‌to‌ ‌such‌‌                                   
employees‌ ‌no‌ ‌later‌ ‌than‌ ‌24‌ ‌hours‌ ‌after‌ ‌the‌ ‌first‌ ‌aid‌ ‌incident.‌ ‌(8‌ ‌CCR‌ ‌‌5193‌(f))‌ ‌ 

Sharps‌ ‌Injury‌ ‌Log‌ ‌ 
The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌establish‌ ‌and‌ ‌maintain‌ ‌a‌ ‌log‌ ‌recording‌ ‌each‌ ‌exposure‌ ‌incident‌‌                           
involving‌ ‌a‌ ‌sharp.‌ ‌The‌ ‌exposure‌ ‌incident‌ ‌shall‌ ‌be‌ ‌recorded‌ ‌within‌ ‌14‌ ‌working‌ ‌days‌ ‌of‌ ‌the‌ ‌date‌ ‌the‌‌                                 
incident‌ ‌is‌ ‌reported‌ ‌to‌ ‌the‌ ‌district.‌ ‌(8‌ ‌CCR‌ ‌‌5193‌(c))‌ ‌ 

The‌ ‌information‌ ‌recorded‌ ‌shall‌ ‌include‌ ‌the‌ ‌following,‌ ‌if‌ ‌known‌ ‌or‌ ‌reasonably‌ ‌available:‌ ‌(8‌ ‌CCR‌ ‌‌5193‌(c))‌ ‌ 

1. Date‌ ‌and‌ ‌time‌ ‌of‌ ‌the‌ ‌exposure‌ ‌incident‌ ‌ 

2. Type‌ ‌and‌ ‌brand‌ ‌of‌ ‌sharp‌ ‌involved‌ ‌in‌ ‌the‌ ‌exposure‌ ‌incident‌ 

3. A‌ ‌description‌ ‌of‌ ‌the‌ ‌exposure‌ ‌incident,‌ ‌including:‌ ‌ 

a. Job‌ ‌classification‌ ‌of‌ ‌the‌ ‌exposed‌ ‌employee‌ ‌ 

b. Department‌ ‌or‌ ‌work‌ ‌area‌ ‌where‌ ‌the‌ ‌exposure‌ ‌incident‌ ‌occurred‌ ‌ 

c. The‌ ‌procedure‌ ‌that‌ ‌the‌ ‌exposed‌ ‌employee‌ ‌was‌ ‌performing‌ ‌at‌ ‌the‌ ‌time‌ ‌of‌ ‌the‌ ‌incident‌ ‌ 

d. How‌ ‌the‌ ‌incident‌ ‌occurred‌ ‌ 

e. The‌ ‌body‌ ‌part‌ ‌involved‌ ‌in‌ ‌the‌ ‌incident‌ ‌ 

f. If‌‌the‌‌sharp‌‌had‌‌engineered‌‌sharps‌‌injury‌‌protection,‌‌whether‌‌the‌‌protective‌‌mechanism‌‌                       
was‌ ‌activated‌ ‌and‌ ‌whether‌ ‌the‌ ‌injury‌ ‌occurred‌ ‌before,‌ ‌during‌ ‌or‌ ‌after‌ ‌the‌ ‌protective‌‌                         
mechanism‌ ‌was‌ ‌activated‌ ‌ 

g. If‌ ‌the‌‌sharp‌‌had‌‌no‌‌engineered‌‌sharps‌‌injury‌‌protection,‌‌the‌‌injured‌‌employee's‌‌opinion‌‌                         
as‌ ‌to‌ ‌whether‌ ‌and‌ ‌how‌ ‌such‌ ‌a‌ ‌mechanism‌ ‌could‌ ‌have‌ ‌prevented‌ ‌the‌ ‌injury‌ ‌ 

h. The‌ ‌employee's‌ ‌opinion‌ ‌about‌ ‌whether‌ ‌any‌ ‌other‌ ‌engineering,‌ ‌administrative‌ ‌or‌ ‌work‌‌                     
practice‌ ‌could‌ ‌have‌ ‌prevented‌ ‌the‌ ‌injury‌ ‌ 
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Post-Exposure‌ ‌Evaluation‌ ‌and‌ ‌Follow-up‌ ‌ 
Following‌ ‌a‌ ‌report‌ ‌of‌ ‌an‌ ‌exposure‌ ‌incident,‌ ‌the‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌immediately‌ ‌make‌‌                           
available‌ ‌to‌ ‌the‌ ‌exposed‌ ‌employee,‌ ‌at‌ ‌no‌ ‌cost,‌ ‌a‌ ‌confidential‌ ‌medical‌ ‌evaluation,‌ ‌post-exposure‌‌                         
evaluation‌ ‌and‌ ‌follow-up.‌ ‌The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall,‌ ‌at‌ ‌a‌ ‌minimum:‌ ‌(8‌ ‌CCR‌ ‌‌5193‌(f))‌ ‌ 

1. Document‌ ‌the‌ ‌route(s)‌ ‌of‌ ‌exposure‌ ‌and‌ ‌the‌ ‌circumstances‌ ‌under‌ ‌which‌ ‌the‌ ‌exposure‌ ‌incident‌‌                         
occurred‌ ‌ 

2. Identify‌‌and‌‌document‌‌the‌‌source‌‌individual,‌‌unless‌‌that‌‌identification‌‌is‌‌infeasible‌‌or‌‌prohibited‌‌                         
by‌ ‌law‌ ‌ 

3. Provide‌ ‌for‌ ‌the‌ ‌collection‌ ‌and‌ ‌testing‌ ‌of‌ ‌the‌ ‌employee's‌ ‌blood‌ ‌for‌ ‌hepatitis‌‌B,‌‌hepatitis‌‌C‌‌and‌‌                               
HIV‌ ‌serological‌ ‌status‌ ‌ 

4. Provide‌‌for‌‌post-exposure‌‌prophylaxis,‌‌when‌‌medically‌‌indicated,‌‌as‌‌recommended‌‌by‌‌the‌‌U.S.‌‌                       
Public‌ ‌Health‌ ‌Service‌ ‌ 

5. Provide‌ ‌for‌ ‌counseling‌ ‌and‌ ‌evaluation‌ ‌of‌ ‌reported‌ ‌illnesses‌ ‌ 

The‌‌Superintendent‌‌or‌‌designee‌‌shall‌‌provide‌‌the‌‌health‌‌care‌‌professional‌‌with‌‌a‌‌copy‌‌of‌‌8‌‌CCR‌‌‌5193‌;‌‌a‌‌                                   
description‌‌of‌‌the‌‌employee's‌‌duties‌‌as‌‌they‌‌relate‌‌to‌‌the‌‌exposure‌‌incident;‌‌documentation‌‌of‌‌the‌‌route(s)‌‌                               
of‌ ‌exposure‌ ‌and‌‌circumstances‌‌under‌‌which‌‌exposure‌‌occurred;‌‌results‌‌of‌‌the‌‌source‌‌individual's‌‌blood‌‌                           
testing,‌ ‌if‌ ‌available;‌ ‌and‌ ‌all‌ ‌medical‌ ‌records‌ ‌maintained‌ ‌by‌ ‌the‌ ‌district‌ ‌relevant‌ ‌to‌ ‌the‌ ‌appropriate‌‌                             
treatment‌ ‌of‌ ‌the‌ ‌employee,‌ ‌including‌ ‌vaccination‌ ‌status.‌ ‌(8‌ ‌CCR‌ ‌‌5193‌(f))‌ ‌ 

The‌ ‌district‌ ‌shall‌ ‌maintain‌ ‌the‌‌confidentiality‌‌of‌‌the‌‌affected‌‌employee‌‌and‌‌the‌‌exposure‌‌source‌‌during‌‌                             
all‌ ‌phases‌ ‌of‌ ‌the‌ ‌post-exposure‌ ‌evaluation.‌ ‌(8‌ ‌CCR‌ ‌‌5193‌(f))‌ ‌ 
‌ 

Upon‌‌an‌‌employee's‌‌initial‌‌employment‌‌and‌‌at‌‌least‌‌annually‌‌thereafter,‌‌the‌‌Superintendent‌‌or‌‌designee‌‌                           
shall‌‌inform‌‌employees‌‌with‌‌occupational‌‌exposure‌‌of‌‌the‌‌existence,‌‌location‌‌and‌‌availability‌‌of‌‌related‌‌                           
records;‌‌the‌‌person‌‌responsible‌‌for‌‌maintaining‌‌and‌‌providing‌‌access‌‌to‌‌records;‌‌and‌‌the‌‌employee's‌‌right‌‌                             
of‌ ‌access‌ ‌to‌ ‌these‌ ‌records.‌ ‌(8‌ ‌CCR‌ ‌‌3204‌)‌ ‌ 
‌ 

Medical‌ ‌records‌ ‌for‌ ‌each‌ ‌employee‌ ‌with‌ ‌occupational‌ ‌exposure‌ ‌shall‌ ‌be‌ ‌kept‌ ‌confidential‌ ‌and‌ ‌not‌‌                           
disclosed‌ ‌or‌ ‌reported‌ ‌without‌ ‌the‌ ‌employee's‌ ‌written‌ ‌consent‌ ‌to‌ ‌any‌ ‌person‌ ‌within‌ ‌or‌ ‌outside‌ ‌the‌‌                             
workplace‌ ‌except‌ ‌as‌ ‌required‌ ‌by‌ ‌law.‌ ‌(8‌ ‌CCR‌ ‌‌5193‌(h))‌ ‌ 
‌ 

Upon‌ ‌request‌ ‌by‌ ‌an‌ ‌employee,‌ ‌or‌ ‌a‌ ‌designated‌‌representative‌‌with‌‌the‌‌employee's‌‌written‌‌consent,‌‌the‌‌                             
Superintendent‌ ‌or‌‌designee‌‌shall‌‌provide‌‌access‌‌to‌‌a‌‌record‌‌in‌‌a‌‌reasonable‌‌time,‌‌place‌‌and‌‌manner,‌‌no‌‌                                 
later‌ ‌than‌ ‌15‌ ‌days‌ ‌after‌ ‌the‌ ‌request‌ ‌is‌ ‌made.‌ ‌(8‌ ‌CCR‌ ‌‌3204‌(e))‌ ‌ 
‌ 

Records‌ ‌shall‌ ‌be‌ ‌maintained‌ ‌as‌ ‌follows:‌ ‌(8‌ ‌CCR‌ ‌‌3204‌(d),‌ ‌5193(h))‌ ‌ 
1. Medical‌ ‌records‌ ‌shall‌ ‌be‌ ‌maintained‌ ‌for‌ ‌the‌ ‌duration‌ ‌of‌ ‌employment‌ ‌plus‌ ‌30‌ ‌years.‌ ‌ 
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2. Training‌ ‌records‌ ‌shall‌ ‌be‌ ‌maintained‌ ‌for‌ ‌three‌ ‌years‌ ‌from‌ ‌the‌ ‌date‌ ‌of‌ ‌training.‌ ‌ 
3. The‌ ‌sharps‌ ‌injury‌ ‌log‌ ‌shall‌ ‌be‌ ‌maintained‌ ‌five‌ ‌years‌ ‌from‌ ‌the‌ ‌date‌ ‌the‌ ‌exposure‌ ‌incident‌‌                             

occurred.‌ ‌ 
4. Exposure‌ ‌records‌ ‌shall‌ ‌be‌ ‌maintained‌ ‌for‌ ‌at‌ ‌least‌ ‌30‌ ‌years.‌ ‌ 
5. Each‌ ‌analysis‌ ‌using‌ ‌medical‌ ‌or‌ ‌exposure‌ ‌records‌ ‌shall‌ ‌be‌ ‌maintained‌ ‌for‌ ‌at‌ ‌least‌ ‌30‌ ‌years.‌ ‌ 

‌ 
Regulation‌ ROSEVILLE‌ ‌CITY‌ ‌SCHOOL‌ ‌DISTRICT‌ ‌ 
approved::‌ ‌October‌ ‌15,‌ ‌2015‌ Roseville,‌ ‌California‌ ‌ 
‌ 

‌   
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BP‌ ‌4119.43‌ ‌-‌ ‌Universal‌ ‌Precautions‌ ‌ 
In‌ ‌order‌ ‌to‌ ‌protect‌ ‌employees‌ ‌from‌ ‌contact‌ ‌with‌ ‌potentially‌ ‌infectious‌ ‌blood‌ ‌or‌ ‌other‌‌body‌‌fluids,‌‌the‌‌                               
Governing‌ ‌Board‌ ‌requires‌ ‌that‌ ‌universal‌ ‌precautions‌ ‌be‌ ‌observed‌ ‌throughout‌ ‌the‌ ‌district.‌ ‌ 
‌ 

Universal‌ ‌precautions‌ ‌are‌ ‌appropriate‌ ‌for‌ ‌preventing‌ ‌the‌ ‌spread‌ ‌of‌ ‌all‌ ‌infectious‌ ‌diseases‌‌and‌‌shall‌‌be‌‌                             
used‌ ‌regardless‌ ‌of‌ ‌whether‌ ‌bloodborne‌ ‌pathogens‌ ‌are‌ ‌known‌ ‌to‌ ‌be‌ ‌present.‌ ‌ 
‌ 

Employees‌ ‌shall‌ ‌immediately‌ ‌report‌ ‌any‌ ‌exposure‌ ‌incident‌ ‌or‌‌first‌‌aid‌‌incident‌‌in‌‌accordance‌‌with‌‌the‌‌                             
district's‌ ‌exposure‌ ‌control‌ ‌plan‌ ‌or‌ ‌other‌ ‌safety‌ ‌procedures.‌ ‌ 
‌ 

Policy‌ ROSEVILLE‌ ‌CITY‌ ‌SCHOOL‌ ‌DISTRICT‌ ‌ 
adopted::‌ ‌October‌ ‌15,‌ ‌2015‌ Roseville,‌ ‌California‌ ‌ 
‌ 

‌   
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AR‌ ‌4119.43‌ ‌-‌ ‌Universal‌ ‌Precautions‌ ‌ 

Definitions‌ ‌ 
Universal‌ ‌precautions‌ ‌are‌ ‌an‌ ‌approach‌ ‌to‌ ‌infection‌ ‌control.‌ ‌All‌ ‌human‌ ‌blood‌ ‌and‌‌certain‌‌human‌‌body‌‌                             
fluids,‌ ‌including‌ ‌but‌ ‌not‌ ‌limited‌ ‌to‌ ‌semen,‌ ‌vaginal‌ ‌secretions‌ ‌and‌ ‌any‌ ‌body‌ ‌fluid‌ ‌that‌ ‌is‌ ‌visibly‌‌                               
contaminated‌ ‌with‌ ‌blood,‌ ‌are‌ ‌treated‌ ‌as‌ ‌if‌ ‌known‌ ‌to‌ ‌be‌ ‌infectious‌ ‌for‌ ‌human‌‌immunodeficiency‌‌virus‌‌                             
(HIV),‌ ‌hepatitis‌ ‌B‌ ‌virus‌ ‌(HBV),‌ ‌hepatitis‌ ‌C‌ ‌virus‌ ‌(HCV)‌ ‌and‌ ‌other‌ ‌bloodborne‌ ‌pathogens.‌ ‌(8‌ ‌CCR‌‌                             
5193‌(b))‌ ‌ 
‌ 

Personal‌ ‌protective‌ ‌equipment‌ ‌includes‌ ‌specialized‌ ‌clothing‌ ‌or‌ ‌equipment‌ ‌worn‌ ‌or‌‌used‌‌for‌‌protection‌‌                         
against‌‌a‌‌hazard.‌‌General‌‌work‌‌clothes‌‌such‌‌as‌‌uniforms,‌‌pants,‌‌shirts‌‌or‌‌blouses‌‌not‌‌intended‌‌to‌‌function‌‌                                 
as‌ ‌protection‌ ‌against‌ ‌a‌ ‌hazard‌ ‌are‌ ‌not‌ ‌considered‌ ‌to‌ ‌be‌ ‌personal‌ ‌protective‌ ‌equipment.‌ ‌(8‌ ‌CCR‌ ‌‌5193‌(b))‌ ‌ 
‌ 

A‌ ‌sharp‌ ‌is‌ ‌any‌ ‌object‌ ‌that‌ ‌can‌ ‌be‌ ‌reasonably‌ ‌anticipated‌ ‌to‌ ‌penetrate‌ ‌the‌‌skin‌‌or‌‌any‌‌other‌‌part‌‌of‌‌the‌‌                                       
body‌ ‌and‌ ‌to‌ ‌result‌ ‌in‌ ‌an‌ ‌exposure‌ ‌incident.‌ ‌(8‌ ‌CCR‌ ‌‌5193‌(b))‌ ‌ 
‌ 

Engineered‌‌sharps‌‌injury‌‌protection‌‌is‌‌a‌‌physical‌‌attribute‌‌built‌‌into‌‌a‌‌needle‌‌device‌‌or‌‌into‌‌a‌‌non-needle‌‌                                 
sharp‌ ‌which‌ ‌effectively‌ ‌reduces‌ ‌the‌ ‌risk‌ ‌of‌ ‌an‌ ‌exposure‌ ‌incident.‌ ‌(8‌ ‌CCR‌ ‌‌5193‌(b))‌ ‌ 

Employee‌ ‌Information‌ ‌ 
The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌distribute‌ ‌to‌ ‌employees‌ ‌information‌ ‌provided‌ ‌by‌ ‌the‌ ‌California‌‌                         
Department‌ ‌of‌ ‌Education‌ ‌regarding‌ ‌acquired‌ ‌immune‌ ‌deficiency‌ ‌syndrome‌ ‌(AIDS),‌ ‌AIDS-related‌‌                   
conditions,‌ ‌and‌ ‌hepatitis‌ ‌B.‌ ‌This‌ ‌information‌ ‌shall‌ ‌include,‌ ‌but‌ ‌not‌ ‌be‌ ‌limited‌ ‌to,‌ ‌any‌ ‌appropriate‌‌                             
methods‌ ‌employees‌ ‌may‌ ‌use‌ ‌to‌ ‌prevent‌ ‌exposure‌ ‌to‌ ‌AIDS‌ ‌and‌ ‌hepatitis‌ ‌B,‌ ‌including‌ ‌information‌‌                           
concerning‌ ‌the‌ ‌availability‌ ‌of‌ ‌a‌ ‌vaccine‌ ‌to‌ ‌prevent‌ ‌contraction‌ ‌of‌ ‌hepatitis‌ ‌B,‌‌and‌‌that‌‌the‌‌cost‌‌of‌‌this‌‌                                   
vaccination‌ ‌may‌ ‌be‌ ‌covered‌ ‌by‌ ‌the‌ ‌health‌ ‌plan‌ ‌benefits‌ ‌of‌ ‌the‌ ‌employees.‌ ‌Information‌ ‌shall‌ ‌be‌‌                             
distributed‌ ‌at‌ ‌least‌ ‌annually,‌ ‌or‌ ‌more‌ ‌frequently‌ ‌if‌ ‌there‌‌is‌‌new‌‌information‌‌supplied‌‌by‌‌the‌‌California‌‌                               
Department‌ ‌of‌ ‌Education.‌ ‌(Health‌ ‌and‌ ‌Safety‌ ‌Code‌ ‌‌120875‌,‌ ‌‌120880‌)‌ ‌ 

Infection‌ ‌Control‌ ‌Practices‌ ‌ 
The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌ensure‌ ‌that‌ ‌the‌ ‌worksite‌ ‌is‌‌effectively‌‌maintained‌‌in‌‌a‌‌clean‌‌and‌‌                               
sanitary‌ ‌condition,‌ ‌and‌ ‌shall‌ ‌implement‌ ‌an‌ ‌appropriate‌ ‌written‌ ‌schedule‌ ‌for‌ ‌cleaning‌ ‌and‌‌                       
decontamination‌ ‌of‌ ‌the‌ ‌worksite.‌ ‌(8‌ ‌CCR‌ ‌‌5193‌(d))‌ ‌ 
‌ 

Where‌‌occupational‌‌exposure‌‌remains‌‌after‌‌the‌‌institution‌‌of‌‌engineering‌‌and‌‌work‌‌practice‌‌controls,‌‌the‌‌                           
Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌provide‌ ‌appropriate‌ ‌personal‌ ‌protective‌ ‌equipment‌ ‌at‌ ‌no‌ ‌cost‌ ‌to‌ ‌the‌‌                           
employee.‌‌Such‌‌equipment‌‌may‌‌include‌‌gloves,‌‌gowns,‌‌masks,‌‌eye‌‌protection,‌‌and‌‌other‌‌devices‌‌that‌‌do‌‌                             
not‌‌permit‌‌blood‌‌or‌‌other‌‌potentially‌‌infectious‌‌materials‌‌to‌‌pass‌‌through‌‌or‌‌reach‌‌the‌‌employee's‌‌clothes,‌‌                               
skin,‌ ‌eyes,‌ ‌mouth‌ ‌or‌ ‌other‌ ‌mucous‌ ‌membranes‌‌under‌‌normal‌‌conditions‌‌of‌‌use.‌‌The‌‌Superintendent‌‌or‌‌                             
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designee‌ ‌shall‌ ‌maintain,‌ ‌repair,‌ ‌make‌ ‌accessible‌ ‌and‌ ‌require‌ ‌employees‌ ‌to‌ ‌use‌ ‌and‌ ‌properly‌ ‌handle‌‌                           
protective‌ ‌equipment.‌ ‌(8‌ ‌CCR‌ ‌‌5193‌(d))‌ ‌ 
‌ 

The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌provide‌ ‌handwashing‌ ‌facilities‌ ‌which‌ ‌are‌ ‌readily‌ ‌accessible‌ ‌to‌‌                         
employees.‌ ‌When‌ ‌provision‌ ‌of‌ ‌handwashing‌ ‌facilities‌ ‌is‌ ‌not‌ ‌feasible,‌ ‌the‌ ‌Superintendent‌ ‌or‌ ‌designee‌‌                         
shall‌‌provide‌‌an‌‌appropriate‌‌antiseptic‌‌hand‌‌cleanser‌‌in‌‌conjunction‌‌with‌‌clean‌‌cloth‌‌or‌‌paper‌‌towels,‌‌or‌‌                               
antiseptic‌ ‌towelettes.‌ ‌(8‌ ‌CCR‌ ‌‌5193‌(d))‌ ‌ 
‌ 

For‌ ‌the‌ ‌prevention‌ ‌of‌ ‌infectious‌ ‌disease,‌ ‌employees‌ ‌shall‌ ‌routinely:‌ ‌(8‌ ‌CCR‌ ‌‌5193‌(d))‌ ‌ 

1. Perform‌‌all‌‌procedures‌‌involving‌‌blood‌‌or‌‌other‌‌potentially‌‌infectious‌‌materials‌‌in‌‌such‌‌a‌‌manner‌‌                           
as‌ ‌to‌ ‌minimize‌ ‌splashing,‌ ‌spraying,‌ ‌spattering,‌ ‌and‌ ‌generating‌ ‌droplets‌ ‌of‌ ‌these‌ ‌substances.‌ ‌ 

2. Use‌ ‌personal‌ ‌protective‌ ‌equipment‌ ‌as‌ ‌appropriate.‌ ‌ 

a. Appropriate‌ ‌clothing,‌ ‌including‌ ‌but‌ ‌not‌ ‌limited‌ ‌to,‌ ‌gowns,‌ ‌aprons,‌ ‌lab‌ ‌coats,‌ ‌clinic‌‌                       
jackets‌‌or‌‌similar‌‌outer‌‌garments,‌‌shall‌‌be‌‌worn‌‌in‌‌occupational‌‌exposure‌‌situations.‌ ‌If‌‌a‌‌                           
garment‌ ‌becomes‌ ‌penetrated‌ ‌by‌ ‌blood‌ ‌or‌ ‌other‌ ‌potentially‌ ‌infectious‌ ‌materials,‌ ‌the‌‌                     
employee‌ ‌shall‌ ‌remove‌ ‌the‌ ‌garment‌ ‌immediately‌ ‌or‌ ‌as‌ ‌soon‌ ‌as‌ ‌feasible.‌ ‌All‌ ‌personal‌‌                         
protective‌‌equipment‌‌shall‌‌be‌‌removed‌‌prior‌‌to‌‌leaving‌‌the‌‌work‌‌area.‌‌When‌‌removed,‌‌it‌‌                           
shall‌ ‌be‌ ‌placed‌ ‌in‌ ‌an‌ ‌appropriately‌ ‌designated‌ ‌area‌ ‌or‌ ‌container‌ ‌for‌ ‌storage,‌ ‌washing,‌‌                         
decontamination‌ ‌or‌ ‌disposal.‌ ‌ 

b. Gloves‌‌shall‌‌be‌‌worn‌‌when‌‌it‌‌can‌‌be‌‌reasonably‌‌anticipated‌‌that‌‌the‌‌employee‌‌may‌‌have‌‌                             
hand‌‌contact‌‌with‌‌blood,‌‌other‌‌potentially‌‌infectious‌‌materials,‌‌mucous‌‌membranes‌‌and‌‌                     
nonintact‌ ‌skin,‌ ‌and‌ ‌when‌ ‌handling‌ ‌or‌ ‌touching‌ ‌contaminated‌ ‌items‌ ‌or‌ ‌surfaces.‌ ‌                     
Disposable‌‌gloves‌‌shall‌‌be‌‌replaced‌‌as‌‌soon‌‌as‌‌practical‌‌when‌‌contaminated,‌‌or‌‌as‌‌soon‌‌                           
as‌ ‌feasible‌ ‌if‌ ‌they‌ ‌are‌ ‌torn,‌ ‌punctured,‌ ‌or‌ ‌when‌ ‌their‌ ‌ability‌ ‌to‌‌function‌‌as‌‌a‌‌barrier‌‌is‌‌                                 
compromised.‌‌They‌‌shall‌‌not‌‌be‌‌washed‌‌or‌‌decontaminated‌‌for‌‌reuse.‌‌Utility‌‌gloves‌‌may‌‌                         
be‌‌decontaminated‌‌for‌‌reuse‌‌if‌‌the‌‌integrity‌‌of‌‌the‌‌gloves‌‌is‌‌not‌‌compromised,‌‌but‌‌must‌‌                             
be‌ ‌discarded‌ ‌if‌ ‌they‌ ‌are‌ ‌cracked,‌ ‌peeling,‌ ‌torn,‌ ‌punctured,‌ ‌or‌ ‌exhibit‌ ‌other‌ ‌signs‌ ‌of‌‌                           
deterioration‌ ‌or‌ ‌when‌ ‌their‌ ‌ability‌ ‌to‌ ‌function‌ ‌as‌ ‌a‌ ‌barrier‌ ‌is‌ ‌compromised.‌ ‌ 

c. Masks‌ ‌in‌ ‌combination‌ ‌with‌ ‌eye‌ ‌protection‌ ‌devices‌ ‌or‌ ‌face‌ ‌shields‌ ‌shall‌ ‌be‌ ‌worn‌‌                         
whenever‌ ‌splashes,‌ ‌spray,‌ ‌spatter,‌ ‌or‌ ‌droplets‌ ‌of‌ ‌blood‌ ‌or‌ ‌other‌ ‌potentially‌ ‌infectious‌‌                       
materials‌ ‌may‌ ‌be‌ ‌generated‌ ‌and‌ ‌eye,‌ ‌nose‌ ‌or‌ ‌mouth‌ ‌contamination‌ ‌can‌ ‌be‌ ‌reasonably‌‌                         
anticipated.‌ ‌ 

3. Wash‌ ‌hands‌ ‌and‌ ‌other‌ ‌skin‌ ‌surfaces‌ ‌thoroughly‌ ‌with‌ ‌soap‌ ‌and‌ ‌running‌ ‌water:‌ ‌ 

a. Immediately‌ ‌or‌ ‌as‌ ‌soon‌ ‌as‌ ‌feasible‌ ‌following‌ ‌contact‌ ‌of‌ ‌hands‌ ‌or‌ ‌any‌ ‌other‌ ‌skin‌ ‌or‌‌                             
mucous‌ ‌membranes‌ ‌with‌ ‌blood‌ ‌or‌ ‌other‌ ‌potentially‌ ‌infectious‌ ‌materials‌ ‌ 

b. Immediately‌ ‌after‌ ‌removing‌ ‌gloves‌ ‌or‌ ‌other‌ ‌personal‌ ‌protective‌ ‌equipment.‌ ‌When‌‌                   
handwashing‌‌facilities‌‌are‌‌not‌‌available,‌‌the‌‌employee‌‌shall‌‌use‌‌antiseptic‌‌hand‌‌cleanser‌‌                       

54‌ ‌ 

http://www.gamutonline.net/district/rosevillecity/displayPolicy/368009/
http://www.gamutonline.net/district/rosevillecity/displayPolicy/368009/
http://www.gamutonline.net/district/rosevillecity/displayPolicy/368009/


in‌ ‌conjunction‌ ‌with‌ ‌clean‌ ‌cloth‌ ‌or‌ ‌paper‌ ‌towels,‌ ‌or‌ ‌antiseptic‌ ‌towelettes.‌ ‌In‌ ‌such‌‌                         
instances,‌ ‌hands‌ ‌shall‌ ‌be‌ ‌washed‌ ‌with‌ ‌soap‌ ‌and‌ ‌running‌ ‌water‌ ‌as‌ ‌soon‌ ‌as‌ ‌feasible.‌ ‌ 

4. Refrain‌ ‌from‌ ‌eating,‌ ‌drinking,‌ ‌smoking,‌ ‌applying‌ ‌cosmetics‌ ‌or‌ ‌lip‌ ‌balm,‌ ‌or‌ ‌handling‌ ‌contact‌‌                         
lenses‌ ‌in‌ ‌work‌ ‌areas‌ ‌with‌ ‌a‌ ‌reasonable‌ ‌likelihood‌ ‌of‌ ‌occupational‌ ‌exposure.‌ ‌ 

5. Clean‌‌and‌‌decontaminate‌‌all‌‌equipment‌‌and‌‌environmental‌‌and‌‌work‌‌surfaces‌‌after‌‌contact‌‌with‌‌                         
blood‌ ‌or‌ ‌other‌ ‌potentially‌ ‌infectious‌ ‌material,‌ ‌no‌ ‌later‌ ‌than‌ ‌the‌ ‌end‌ ‌of‌ ‌the‌ ‌shift‌ ‌or‌ ‌more‌‌ ‌  

6. Rather‌‌than‌‌using‌‌the‌‌hands‌‌directly,‌‌use‌‌mechanical‌‌means‌‌such‌‌as‌‌a‌‌brush‌‌and‌‌dust‌‌pan,‌‌tongs‌‌                                 
or‌ ‌forceps‌ ‌to‌ ‌clean‌ ‌up‌ ‌broken‌ ‌glassware‌ ‌which‌ ‌may‌ ‌be‌ ‌contaminated.‌ ‌ 

7. Use‌‌effective‌‌patient-handling‌‌techniques‌‌and‌‌other‌‌methods‌‌designed‌‌to‌‌minimize‌‌the‌‌risk‌‌of‌‌a‌‌                           
sharps‌ ‌injury‌ ‌in‌ ‌all‌ ‌procedures‌ ‌involving‌ ‌the‌ ‌use‌ ‌of‌ ‌sharps‌ ‌in‌ ‌patient‌ ‌care.‌ ‌ 

a. Needleless‌ ‌systems‌ ‌shall‌ ‌be‌ ‌used‌ ‌to‌ ‌administer‌ ‌medication‌ ‌or‌ ‌fluids,‌ ‌withdraw‌ ‌body‌‌                       
fluids‌ ‌after‌ ‌initial‌ ‌venous‌ ‌or‌ ‌arterial‌ ‌access‌ ‌is‌ ‌established,‌ ‌and‌ ‌conduct‌ ‌any‌ ‌other‌‌                         
procedure‌‌involving‌‌the‌‌potential‌‌for‌‌an‌‌exposure‌‌incident‌‌for‌‌which‌‌a‌‌needleless‌‌system‌‌                         
is‌ ‌available‌‌as‌‌an‌‌alternative‌‌to‌‌the‌‌use‌‌of‌‌needle‌‌devices.‌‌If‌‌needleless‌‌systems‌‌are‌‌not‌‌                               
used,‌ ‌needles‌ ‌or‌ ‌non-needle‌ ‌sharps‌ ‌with‌ ‌engineered‌ ‌sharps‌ ‌injury‌ ‌protection‌ ‌shall‌ ‌be‌‌                       
used.‌ ‌ 

b. Contaminated‌‌needles‌‌or‌‌other‌‌sharps‌‌shall‌‌not‌‌be‌‌broken,‌‌bent,‌‌recapped,‌‌removed‌‌from‌‌                         
devices,‌ ‌or‌ ‌stored‌ ‌or‌ ‌processed‌ ‌in‌ ‌a‌ ‌manner‌ ‌that‌ ‌requires‌ ‌employees‌‌to‌‌reach‌‌by‌‌hand‌‌                             
into‌ ‌the‌ ‌containers‌ ‌where‌ ‌these‌ ‌sharps‌ ‌have‌ ‌been‌ ‌placed.‌ ‌ 

c. Disposable‌ ‌sharps‌ ‌shall‌ ‌not‌ ‌be‌ ‌reused.‌ ‌ 

8. Handle,‌ ‌store,‌ ‌treat‌ ‌and‌‌dispose‌‌of‌‌regulated‌‌waste‌‌in‌‌accordance‌‌with‌‌Health‌‌and‌‌Safety‌‌Code‌‌                             
117600‌-‌118360‌‌ ‌and‌ ‌other‌ ‌applicable‌ ‌state‌ ‌and‌ ‌federal‌ ‌regulations.‌ ‌ 

a. Immediately‌ ‌or‌ ‌as‌ ‌soon‌ ‌as‌ ‌possible‌ ‌after‌ ‌use,‌ ‌contaminated‌ ‌sharps‌ ‌shall‌ ‌be‌ ‌placed‌ ‌in‌‌                           
containers‌‌meeting‌‌the‌‌requirements‌‌of‌‌8‌‌CCR‌‌‌5193‌(d)(3)(D).‌‌Containers‌‌shall‌‌be‌‌easily‌‌                       
accessible,‌‌maintained‌‌upright‌‌throughout‌‌use‌‌where‌‌feasible,‌‌and‌‌replaced‌‌as‌‌necessary‌‌                     
to‌ ‌avoid‌ ‌overfilling.‌ ‌ 

b. Specimens‌‌of‌‌blood‌‌or‌‌other‌‌potentially‌‌infectious‌‌material‌‌shall‌‌be‌‌placed‌‌in‌‌a‌‌container‌‌                           
which‌ ‌prevents‌ ‌leakage‌ ‌during‌ ‌collection,‌ ‌handling,‌ ‌processing,‌ ‌storage,‌ ‌transport‌ ‌or‌‌                   
shipping.‌ ‌ 

Regulation‌ ROSEVILLE‌ ‌CITY‌ ‌SCHOOL‌ ‌DISTRICT‌ ‌ 
approved::‌ ‌October‌ ‌15,‌ ‌2015‌ Roseville,‌ ‌California‌ ‌ 
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BP‌ ‌5141.21‌ ‌-‌‌Administering‌‌Medication‌‌and‌‌Monitoring‌‌             
Health‌ ‌Conditions‌ ‌ 
The‌ ‌Board‌ ‌of‌ ‌Education‌ ‌believes‌ ‌that‌ ‌regular‌ ‌school‌ ‌attendance‌ ‌is‌‌critical‌‌to‌‌student‌‌learning‌‌and‌‌that‌‌                               
students‌ ‌who‌ ‌need‌ ‌to‌ ‌take‌ ‌medication‌ ‌prescribed‌ ‌or‌ ‌ordered‌ ‌for‌ ‌them‌ ‌by‌ ‌their‌ ‌authorized‌ ‌health‌ ‌care‌‌                               
providers‌ ‌should‌ ‌have‌ ‌an‌ ‌opportunity‌ ‌to‌ ‌participate‌ ‌in‌ ‌the‌ ‌educational‌ ‌program.‌ ‌ 
‌ 

Any‌‌medication‌‌prescribed‌‌for‌‌a‌‌student‌‌with‌‌a‌‌disability‌‌who‌‌is‌‌qualified‌‌to‌‌receive‌‌services‌‌under‌‌the‌‌                                 
Individuals‌ ‌with‌ ‌Disabilities‌ ‌Education‌ ‌Act‌ ‌or‌ ‌Section‌ ‌504‌ ‌of‌ ‌the‌ ‌Rehabilitation‌ ‌Act‌ ‌of‌‌1973‌‌shall‌‌be‌‌                               
administered‌‌in‌‌accordance‌‌with‌‌the‌‌student's‌‌individualized‌‌education‌‌program‌‌or‌‌Section‌‌504‌‌services‌‌                         
plan,‌ ‌as‌ ‌applicable.‌ 
‌ 

For‌ ‌the‌ ‌administration‌ ‌of‌ ‌medication‌ ‌to‌ ‌other‌ ‌students‌ ‌during‌ ‌school‌ ‌or‌ ‌school-related‌ ‌activities,‌ ‌the‌‌                           
Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌develop‌ ‌protocols‌ ‌which‌ ‌shall‌ ‌include‌ ‌options‌ ‌for‌ ‌allowing‌ ‌a‌‌                         
parent/guardian‌‌to‌‌administer‌‌medication‌‌to‌‌his/her‌‌child‌‌at‌‌school,‌‌designate‌‌other‌‌individuals‌‌to‌‌do‌‌so‌‌                             
on‌ ‌his/her‌ ‌behalf,‌ ‌and,‌ ‌with‌ ‌the‌ ‌child's‌‌authorized‌‌health‌‌care‌‌provider's‌‌approval,‌‌request‌‌the‌‌district's‌‌                             
permission‌‌for‌‌his/her‌‌child‌‌to‌‌self-administer‌‌a‌‌medication‌‌or‌‌self-monitor‌‌and/or‌‌self-test‌‌for‌‌a‌‌medical‌‌                             
condition.‌‌Such‌‌processes‌‌shall‌‌be‌‌implemented‌‌in‌‌a‌‌manner‌‌that‌‌preserves‌‌campus‌‌security,‌‌minimizes‌‌                           
instructional‌ ‌interruptions,‌ ‌and‌ ‌promotes‌ ‌student‌ ‌safety‌ ‌and‌ ‌privacy.‌ ‌ 
‌ 

The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌make‌ ‌available‌ ‌epinephrine‌ ‌auto-injectors‌ ‌at‌ ‌each‌ ‌school‌ ‌for‌‌                         
providing‌‌emergency‌‌medical‌‌aid‌‌to‌‌any‌‌person‌‌suffering,‌‌or‌‌reasonably‌‌believed‌‌to‌‌be‌‌suffering,‌‌from‌‌an‌‌                               
anaphylactic‌ ‌reaction.‌ ‌(Education‌ ‌Code‌ ‌‌49414‌)‌ ‌ 
‌ 

The‌‌Superintendent‌‌or‌‌designee‌‌shall‌‌collaborate‌‌with‌‌city‌‌and‌‌county‌‌emergency‌‌responders,‌‌including‌‌                         
local‌‌public‌‌health‌‌administrators,‌‌to‌‌design‌‌procedures‌‌or‌‌measures‌‌for‌‌addressing‌‌an‌‌emergency‌‌such‌‌as‌‌                             
a‌ ‌public‌ ‌disaster‌ ‌or‌ ‌epidemic.‌ ‌ 
‌ 

Administration‌ ‌of‌ ‌Medication‌ ‌by‌ ‌School‌ ‌Personnel‌ ‌ 
When‌‌allowed‌‌by‌‌law,‌‌medication‌‌prescribed‌‌to‌‌a‌‌student‌‌by‌‌an‌‌authorized‌‌health‌‌care‌‌provider‌‌may‌‌be‌‌                                 
administered‌‌by‌‌a‌‌school‌‌nurse‌‌or,‌‌when‌‌a‌‌school‌‌nurse‌‌or‌‌other‌‌medically‌‌licensed‌‌person‌‌is‌‌unavailable‌‌                                 
and‌ ‌the‌ ‌physician‌ ‌has‌ ‌authorized‌‌administration‌‌of‌‌medication‌‌by‌‌unlicensed‌‌personnel‌‌for‌‌a‌‌particular‌‌                           
student,‌ ‌by‌ ‌other‌ ‌designated‌ ‌school‌ ‌personnel‌ ‌with‌ ‌appropriate‌ ‌training.‌ ‌School‌ ‌nurses‌ ‌and‌ ‌other‌‌                         
designated‌ ‌school‌ ‌personnel‌ ‌shall‌ ‌administer‌ ‌medications‌ ‌to‌ ‌students‌ ‌in‌ ‌accordance‌ ‌with‌ ‌law,‌ ‌Board‌‌                         
policy,‌ ‌administrative‌ ‌regulation,‌ ‌and,‌ ‌as‌ ‌applicable,‌ ‌the‌ ‌written‌ ‌statement‌ ‌provided‌ ‌by‌ ‌the‌ ‌student's‌‌                         
parent/guardian‌ ‌and‌ ‌authorized‌ ‌health‌ ‌care‌ ‌provider.‌ ‌Such‌ ‌personnel‌ ‌shall‌ ‌be‌ ‌afforded‌ ‌appropriate‌‌                       
liability‌ ‌protection.‌ ‌ 
‌ 

The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌ensure‌ ‌that‌ ‌school‌ ‌personnel‌ ‌designated‌ ‌to‌ ‌administer‌ ‌any‌‌                         
medication‌ ‌receive‌ ‌appropriate‌ ‌training‌ ‌and,‌ ‌as‌ ‌necessary,‌ ‌retraining‌ ‌from‌ ‌qualified‌‌medical‌‌personnel‌‌                       
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before‌ ‌any‌ ‌medication‌ ‌is‌ ‌administered.‌ ‌At‌ ‌a‌ ‌minimum,‌ ‌the‌ ‌training‌ ‌shall‌ ‌cover‌ ‌how‌ ‌and‌ ‌when‌ ‌such‌‌                               
medication‌ ‌should‌ ‌be‌ ‌administered,‌ ‌the‌ ‌recognition‌ ‌of‌ ‌symptoms‌ ‌and‌ ‌treatment,‌‌emergency‌‌follow-up‌‌                       
procedures,‌ ‌and‌ ‌the‌ ‌proper‌ ‌documentation‌ ‌and‌ ‌storage‌ ‌of‌ ‌medication.‌ ‌Such‌ ‌trained,‌ ‌unlicensed‌‌                       
designated‌‌school‌‌personnel‌‌shall‌‌be‌‌supervised‌‌by,‌‌and‌‌provided‌‌with‌‌immediate‌‌communication‌‌access‌‌                         
to,‌ ‌a‌ ‌school‌ ‌nurse,‌ ‌physician,‌ ‌or‌ ‌other‌ ‌appropriate‌ ‌individual.‌‌ ‌  
‌ 

The‌‌Superintendent‌‌or‌‌designee‌‌shall‌‌maintain‌‌documentation‌‌of‌‌the‌‌training‌‌and‌‌ongoing‌‌supervision,‌‌as‌‌                           
well‌ ‌as‌ ‌annual‌ ‌written‌ ‌verification‌ ‌of‌ ‌competency‌ ‌of‌ ‌other‌ ‌designated‌ ‌school‌ ‌personnel.‌ ‌ 
‌ 

Policy‌ ROSEVILLE‌ ‌CITY‌ ‌SCHOOL‌ ‌DISTRICT‌ ‌ 
adopted:‌ ‌May‌ ‌4,‌ ‌2017‌ Roseville,‌ ‌California‌ ‌ 
‌ 

‌   
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AR‌‌5141.21‌‌-‌‌Administering‌‌Medication‌‌and‌‌Monitoring‌‌             
Health‌ ‌Conditions‌ ‌ 

Definitions‌ ‌ 
Authorized‌ ‌health‌ ‌care‌ ‌provider‌ ‌means‌ ‌an‌ ‌individual‌ ‌who‌ ‌is‌ ‌licensed‌ ‌by‌ ‌the‌ ‌State‌ ‌of‌ ‌California‌ ‌to‌‌                               
prescribe‌ ‌or‌ ‌order‌ ‌medication,‌ ‌including,‌ ‌but‌ ‌not‌ ‌limited‌ ‌to,‌ ‌a‌ ‌physician‌ ‌or‌ ‌physician‌ ‌assistant.‌‌ ‌  
‌ 

Other‌ ‌designated‌ ‌school‌ ‌personnel‌ ‌means‌ ‌any‌ ‌individual‌ ‌employed‌ ‌by‌ ‌the‌ ‌district,‌ ‌including‌ ‌a‌‌                         
nonmedical‌ ‌school‌ ‌employee,‌‌who‌‌has‌‌volunteered‌‌or‌‌consented‌‌to‌‌administer‌‌medication‌‌or‌‌otherwise‌‌                         
assist‌ ‌the‌ ‌student‌‌and‌‌who‌‌may‌‌legally‌‌administer‌‌the‌‌medication‌‌to‌‌the‌‌student‌‌or‌‌assist‌‌the‌‌student‌‌in‌‌                                   
the‌ ‌administration‌ ‌of‌ ‌the‌ ‌medication.‌ ‌(5‌ ‌CCR‌ ‌‌601‌,‌ ‌‌621‌)‌ ‌ 
‌ 

Medication‌‌may‌‌include‌‌not‌‌only‌‌a‌‌substance‌‌dispensed‌‌in‌‌the‌‌United‌‌States‌‌by‌‌prescription,‌‌but‌‌also‌‌a‌‌                                 
substance‌ ‌that‌ ‌does‌ ‌not‌ ‌require‌ ‌a‌ ‌prescription,‌ ‌such‌ ‌as‌ ‌over-the-counter‌ ‌remedies,‌ ‌nutritional‌‌                       
supplements,‌ ‌and‌ ‌herbal‌ ‌remedies.‌ ‌(5‌ ‌CCR‌ ‌‌601‌)‌ ‌ 
‌ 

Epinephrine‌ ‌auto-injector‌ ‌means‌ ‌a‌‌disposable‌‌delivery‌‌device‌‌designed‌‌for‌‌the‌‌automatic‌‌injection‌‌of‌‌a‌‌                           
premeasured‌ ‌dose‌ ‌of‌ ‌epinephrine‌ ‌into‌ ‌the‌ ‌human‌ ‌body‌ ‌to‌ ‌prevent‌ ‌or‌ ‌treat‌ ‌a‌ ‌life-threatening‌ ‌allergic‌‌                             
reaction.‌ ‌(Education‌ ‌Code‌ ‌‌49414‌)‌ ‌ 
‌ 

Anaphylaxis‌‌means‌‌a‌‌potentially‌‌life-threatening‌‌hypersensitivity‌‌to‌‌a‌‌substance,‌‌which‌‌may‌‌result‌‌from‌‌                         
an‌‌insect‌‌sting,‌‌food‌‌allergy,‌‌drug‌‌reaction,‌‌exercise,‌‌or‌‌other‌‌cause.‌‌Symptoms‌‌may‌‌include‌‌shortness‌‌of‌‌                               
breath,‌ ‌wheezing,‌ ‌difficulty‌ ‌breathing,‌ ‌difficulty‌‌talking‌‌or‌‌swallowing,‌‌hives,‌‌itching,‌‌swelling,‌‌shock,‌‌                       
or‌ ‌asthma.‌ ‌(Education‌ ‌Code‌ ‌‌49414‌)‌ ‌ 
‌ 

Opioid‌ ‌antagonist‌ ‌means‌ ‌naloxone‌ ‌hydrochloride‌ ‌or‌ ‌another‌ ‌drug‌ ‌approved‌ ‌by‌ ‌the‌ ‌federal‌ ‌Food‌ ‌and‌‌                           
Drug‌ ‌Administration‌ ‌that,‌ ‌when‌ ‌administered,‌ ‌negates‌ ‌or‌ ‌neutralizes‌ ‌in‌ ‌whole‌ ‌or‌ ‌in‌ ‌part‌ ‌the‌‌                           
pharmacological‌ ‌effects‌ ‌of‌ ‌an‌ ‌opioid‌ ‌in‌ ‌the‌ ‌body‌ ‌and‌ ‌that‌ ‌has‌ ‌been‌ ‌approved‌ ‌for‌ ‌the‌ ‌treatment‌ ‌of‌ ‌an‌‌                                   
opioid‌ ‌overdose.‌ ‌(Education‌ ‌Code‌ ‌‌49414.3‌)‌ ‌ 
‌ 

Notifications‌ ‌to‌ ‌Parents/Guardians‌ ‌ 
At‌ ‌the‌ ‌beginning‌ ‌of‌ ‌each‌ ‌school‌ ‌year,‌ ‌the‌‌Superintendent‌‌or‌‌designee‌‌shall‌‌notify‌‌parents/guardians‌‌of‌‌                             
the‌‌options‌‌available‌‌to‌‌students‌‌who‌‌need‌‌to‌‌take‌‌prescribed‌‌medication‌‌during‌‌the‌‌school‌‌day‌‌and‌‌the‌‌                                 
rights‌ ‌and‌ ‌responsibilities‌ ‌of‌ ‌parents/guardians‌ ‌regarding‌ ‌those‌ ‌options.‌ ‌(Education‌ ‌Code‌ ‌‌49480‌)‌ ‌ 
‌ 

In‌ ‌addition,‌ ‌the‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌inform‌ ‌the‌ ‌parents/guardians‌ ‌of‌ ‌any‌ ‌student‌ ‌on‌ ‌a‌‌                             
continuing‌ ‌medication‌ ‌regimen‌ ‌for‌ ‌a‌ ‌nonepisodic‌ ‌condition‌ ‌of‌ ‌the‌ ‌following‌ ‌requirements:‌‌ ‌  
‌ 
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1. The‌‌parent/guardian‌‌is‌‌required‌‌to‌‌inform‌‌the‌‌school‌‌nurse‌‌or‌‌other‌‌designated‌‌employee‌‌of‌‌the‌‌                             
medication‌ ‌being‌ ‌taken,‌ ‌the‌ ‌current‌ ‌dosage,‌ ‌and‌ ‌the‌ ‌name‌ ‌of‌ ‌the‌ ‌supervising‌ ‌physician.‌ ‌ 

2. With‌ ‌the‌ ‌parent/guardian's‌ ‌consent,‌ ‌the‌ ‌school‌ ‌nurse‌ ‌or‌ ‌other‌ ‌designated‌ ‌employee‌ ‌may‌‌                       
communicate‌ ‌with‌ ‌the‌ ‌student's‌ ‌physician‌ ‌regarding‌ ‌the‌ ‌medication‌ ‌and‌ ‌its‌ ‌effects‌ ‌and‌ ‌may‌‌                         
counsel‌ ‌school‌ ‌personnel‌ ‌regarding‌ ‌the‌ ‌possible‌ ‌effects‌ ‌of‌ ‌the‌ ‌medication‌ ‌on‌ ‌the‌ ‌student's‌‌                         
physical,‌‌intellectual,‌‌and‌‌social‌‌behavior,‌‌as‌‌well‌‌as‌‌possible‌‌behavioral‌‌signs‌‌and‌‌symptoms‌‌of‌‌                           
adverse‌ ‌side‌ ‌effects,‌ ‌omission,‌ ‌or‌ ‌overdose.‌ ‌ 

When‌ ‌a‌ ‌student‌ ‌requires‌ ‌medication‌ ‌during‌ ‌the‌ ‌school‌ ‌day‌ ‌in‌ ‌order‌ ‌to‌ ‌participate‌ ‌in‌ ‌the‌ ‌educational‌‌                               
program,‌‌the‌‌Superintendent‌‌or‌‌designee‌‌shall,‌‌as‌‌appropriate,‌‌inform‌‌the‌‌student's‌‌parents/guardians‌‌that‌                         
the‌ ‌student‌ ‌may‌ ‌qualify‌ ‌for‌ ‌services‌ ‌or‌ ‌accommodations‌ ‌pursuant‌ ‌to‌ ‌the‌ ‌Individuals‌ ‌with‌ ‌Disabilities‌‌                           
Education‌ ‌Act‌ ‌(20‌ ‌USC‌‌‌1400‌-‌1482‌)‌‌or‌‌Section‌‌504‌‌of‌‌the‌‌federal‌‌Rehabilitation‌‌Act‌‌of‌‌1973‌‌(29‌‌USC‌‌                                 
794‌).‌ ‌ 

Parent/Guardian‌ ‌Responsibilities‌ ‌ 
The‌ ‌responsibilities‌ ‌of‌ ‌the‌ ‌parent/guardian‌ ‌of‌‌any‌‌student‌‌who‌‌may‌‌need‌‌medication‌‌during‌‌the‌‌school‌‌                             
day‌ ‌shall‌ ‌include,‌ ‌but‌ ‌are‌ ‌not‌ ‌limited‌ ‌to:‌ ‌ 

1. Providing‌ ‌parent/guardian‌ ‌and‌ ‌authorized‌ ‌health‌ ‌care‌ ‌provider‌ ‌written‌ ‌statements‌ ‌each‌ ‌school‌‌                     
year‌ ‌as‌ ‌described‌ ‌in‌ ‌the‌ ‌sections‌ ‌"Parent/Guardian‌ ‌Statement"‌ ‌and‌ ‌"Health‌ ‌Care‌ ‌Provider‌‌                       
Statement"‌ ‌below.‌ ‌The‌ ‌parent/guardian‌ ‌shall‌ ‌provide‌ ‌a‌ ‌new‌ ‌authorized‌ ‌health‌ ‌care‌ ‌provider's‌‌                       
statement‌ ‌if‌ ‌the‌ ‌medication,‌ ‌dosage,‌ ‌frequency‌ ‌of‌ ‌administration,‌ ‌or‌ ‌reason‌ ‌for‌‌administration‌‌                       
changes.‌ ‌(Education‌ ‌Code‌ ‌‌49414.5‌,‌ ‌‌49423‌,‌ ‌‌49423.1‌;‌ ‌5‌ ‌CCR‌ ‌‌600‌,‌ ‌‌626‌)‌ ‌ 

2. If‌‌the‌‌student‌‌is‌‌on‌‌a‌‌continuing‌‌medication‌‌regimen‌‌for‌‌a‌‌nonepisodic‌‌condition,‌‌informing‌‌the‌‌                             
school‌‌nurse‌‌or‌‌other‌‌designated‌‌certificated‌‌employee‌‌of‌‌the‌‌medication‌‌being‌‌taken,‌‌the‌‌current‌‌                           
dosage,‌ ‌and‌ ‌the‌ ‌name‌‌of‌‌the‌‌supervising‌‌physician‌‌and‌‌updating‌‌the‌‌information‌‌when‌‌needed.‌‌                           
(Education‌ ‌Code‌ ‌‌49480‌)‌ ‌ 

3. Providing‌ ‌medications‌ ‌in‌‌properly‌‌labeled,‌‌original‌‌containers‌‌along‌‌with‌‌the‌‌authorized‌‌health‌‌                       
care‌ ‌provider's‌ ‌instructions.‌ ‌For‌‌prescribed‌‌or‌‌ordered‌‌medication,‌‌the‌‌container‌‌also‌‌shall‌‌bear‌‌                         
the‌‌name‌‌and‌‌telephone‌‌number‌‌of‌‌the‌‌pharmacy,‌‌the‌‌student's‌‌identification,‌‌and‌‌the‌‌name‌‌and‌‌                             
phone‌ ‌number‌ ‌of‌ ‌the‌ ‌authorized‌ ‌health‌ ‌care‌ ‌provider.‌ ‌(5‌ ‌CCR‌ ‌‌606‌)‌ ‌ 

Parent/Guardian‌ ‌Statement‌ ‌ 

When‌ ‌district‌ ‌employees‌ ‌are‌ ‌to‌ ‌administer‌ ‌medication‌ ‌to‌ ‌a‌ ‌student,‌ ‌the‌ ‌parent/guardian's‌ ‌written‌‌                         
statement‌ ‌shall:‌ ‌ 

1. Identify‌ ‌the‌ ‌student‌ ‌ 
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2. Grant‌ ‌permission‌ ‌for‌ ‌an‌ ‌authorized‌ ‌district‌ ‌representative‌ ‌to‌ ‌communicate‌ ‌directly‌ ‌with‌ ‌the‌‌                       
student's‌ ‌authorized‌ ‌health‌ ‌care‌ ‌provider‌ ‌and‌ ‌pharmacist,‌ ‌as‌ ‌may‌ ‌be‌ ‌necessary,‌ ‌regarding‌ ‌the‌‌                         
health‌‌care‌‌provider's‌‌written‌‌statement‌‌or‌‌any‌‌other‌‌questions‌‌that‌‌may‌‌arise‌‌with‌‌regard‌‌to‌‌the‌‌                               
medication‌ ‌ 

3. Contain‌ ‌an‌ ‌acknowledgment‌ ‌that‌ ‌the‌ ‌parent/guardian‌ ‌understands‌ ‌how‌ ‌district‌ ‌employees‌‌will‌‌                     
administer‌ ‌the‌ ‌medication‌ ‌or‌ ‌otherwise‌ ‌assist‌ ‌the‌ ‌student‌ ‌in‌ ‌its‌ ‌administration‌ ‌ 

4. Contain‌ ‌an‌ ‌acknowledgment‌ ‌that‌ ‌the‌ ‌parent/guardian‌ ‌understands‌ ‌his/her‌ ‌responsibilities‌ ‌to‌‌                   
enable‌ ‌district‌ ‌employees‌ ‌to‌ ‌administer‌ ‌or‌ ‌otherwise‌‌assist‌‌the‌‌student‌‌in‌‌the‌‌administration‌‌of‌‌                           
medication,‌‌including,‌‌but‌‌not‌‌limited‌‌to,‌‌the‌‌parent/guardian's‌‌responsibility‌‌to‌‌provide‌‌a‌‌written‌‌                         
statement‌‌from‌‌the‌‌authorized‌‌health‌‌care‌‌provider,‌‌to‌‌ensure‌‌that‌‌the‌‌medication‌‌is‌‌delivered‌‌to‌‌                             
the‌ ‌school‌ ‌in‌ ‌a‌ ‌proper‌ ‌container‌ ‌by‌ ‌an‌ ‌individual‌ ‌legally‌‌authorized‌‌to‌‌be‌‌in‌‌possession‌‌of‌‌the‌‌                                 
medication,‌ ‌and‌ ‌to‌ ‌provide‌ ‌all‌ ‌necessary‌ ‌supplies‌ ‌and‌ ‌equipment‌ ‌ 

5. Contain‌‌an‌‌acknowledgment‌‌that‌‌the‌‌parent/guardian‌‌understands‌‌that‌‌he/she‌‌may‌‌terminate‌‌the‌‌                       
consent‌ ‌for‌ ‌the‌ ‌administration‌ ‌of‌ ‌the‌ ‌medication‌ ‌or‌ ‌for‌ ‌otherwise‌ ‌assisting‌ ‌the‌ ‌student‌ ‌in‌ ‌the‌‌                             
administration‌ ‌of‌ ‌medication‌ ‌at‌ ‌any‌ ‌time‌ ‌ 

In‌‌addition‌‌to‌‌the‌‌requirements‌‌in‌‌items‌‌#1-5‌‌above,‌‌if‌‌a‌‌parent/guardian‌‌has‌‌requested‌‌that‌‌his/her‌‌child‌‌                                 
be‌ ‌allowed‌ ‌to‌ ‌carry‌‌and‌‌self-administer‌‌prescription‌‌auto-injectable‌‌epinephrine‌‌or‌‌prescription‌‌inhaled‌‌                       
asthma‌ ‌medication,‌ ‌the‌ ‌parent/guardian's‌ ‌written‌ ‌statement‌ ‌shall:‌‌ ‌  

1. Consent‌ ‌to‌ ‌the‌ ‌self-administration‌ ‌ 

2. Release‌ ‌the‌ ‌district‌ ‌and‌ ‌school‌ ‌personnel‌ ‌from‌ ‌civil‌ ‌liability‌ ‌if‌ ‌the‌ ‌student‌ ‌suffers‌ ‌an‌ ‌adverse‌‌                             
reaction‌ ‌as‌ ‌a‌ ‌result‌ ‌of‌ ‌self-administering‌ ‌the‌ ‌medication‌ ‌ 

In‌ ‌addition‌ ‌to‌ ‌the‌ ‌requirements‌ ‌in‌ ‌items‌ ‌#1-5‌ ‌above,‌ ‌if‌ ‌a‌ ‌parent/guardian‌ ‌wishes‌ ‌to‌ ‌designate‌ ‌an‌‌                               
individual‌ ‌who‌ ‌is‌ ‌not‌ ‌an‌ ‌employee‌ ‌of‌ ‌the‌ ‌district‌ ‌to‌ ‌administer‌ ‌medication‌ ‌to‌ ‌his/her‌ ‌child,‌ ‌the‌‌                               
parent/guardian's‌ ‌written‌ ‌statement‌ ‌shall‌ ‌clearly‌ ‌identify‌ ‌the‌ ‌individual‌ ‌and‌ ‌shall‌ ‌state:‌ ‌ 

1. The‌ ‌individual's‌ ‌willingness‌ ‌to‌ ‌accept‌ ‌the‌ ‌designation‌ ‌ 

2. That‌ ‌the‌ ‌individual‌ ‌is‌ ‌permitted‌ ‌to‌ ‌be‌ ‌on‌ ‌the‌ ‌school‌ ‌site‌ ‌ 

3. Any‌ ‌limitations‌ ‌on‌ ‌the‌ ‌individual's‌ ‌authority‌ ‌ 

Health‌ ‌Care‌ ‌Provider‌ ‌Statement‌ ‌ 

When‌‌any‌‌district‌‌employee‌‌is‌‌to‌‌administer‌‌prescribed‌‌medication‌‌to‌‌a‌‌student,‌‌or‌‌when‌‌a‌‌student‌‌is‌‌to‌‌                                   
be‌‌allowed‌‌to‌‌carry‌‌and‌‌self-administer‌‌prescribed‌‌medication‌‌during‌‌school‌‌hours,‌‌the‌‌authorized‌‌health‌‌                           
care‌ ‌provider's‌ ‌written‌ ‌statement‌ ‌shall‌ ‌include:‌ 

1. Clear‌ ‌identification‌ ‌of‌ ‌the‌ ‌student‌ ‌(Education‌ ‌Code‌ ‌‌49423‌,‌ ‌‌49423.1‌;‌ ‌5‌ ‌CCR‌ ‌‌602‌)‌ ‌ 
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2. The‌ ‌name‌ ‌of‌ ‌the‌ ‌medication‌ ‌(Education‌ ‌Code‌ ‌‌49423‌,‌ ‌‌49423.1‌;‌ ‌5‌ ‌CCR‌ ‌‌602‌)‌ ‌ 

3. The‌ ‌method,‌ ‌amount,‌ ‌and‌ ‌time‌ ‌schedules‌ ‌by‌ ‌which‌ ‌the‌ ‌medication‌ ‌is‌ ‌to‌ ‌be‌ ‌taken‌ ‌(Education‌‌                             
Code‌ ‌‌49423‌,‌ ‌‌49423.1‌;‌ ‌5‌ ‌CCR‌ ‌‌602‌)‌ ‌ 

4. If‌ ‌a‌ ‌parent/guardian‌ ‌has‌ ‌requested‌ ‌that‌ ‌his/her‌ ‌child‌ ‌be‌ ‌allowed‌ ‌to‌‌self-administer‌‌medication,‌‌                         
confirmation‌‌that‌‌the‌‌student‌‌is‌‌able‌‌to‌‌self-administer‌‌the‌‌medication‌‌(Education‌‌Code‌‌‌49414.5‌,‌‌                         
49423‌,‌ ‌‌49423.1‌;‌ ‌5‌ ‌CCR‌ ‌‌602‌)‌ ‌ 

5. For‌‌medication‌‌that‌‌is‌‌to‌‌be‌‌administered‌‌by‌‌unlicensed‌‌personnel,‌‌confirmation‌‌by‌‌the‌‌student's‌‌                           
health‌ ‌care‌ ‌provider‌ ‌that‌ ‌the‌ ‌medication‌ ‌may‌ ‌safely‌ ‌and‌ ‌appropriately‌ ‌be‌ ‌administered‌ ‌by‌‌                         
unlicensed‌ ‌personnel‌ ‌(Education‌ ‌Code‌ ‌‌49423‌,‌ ‌‌49423.1‌;‌ ‌5‌ ‌CCR‌ ‌‌602‌)‌ ‌ 

6. For‌ ‌medication‌ ‌that‌ ‌is‌ ‌to‌ ‌be‌ ‌administered‌ ‌on‌ ‌an‌ ‌as-needed‌ ‌basis,‌ ‌the‌ ‌specific‌ ‌symptoms‌ ‌that‌‌                             
would‌‌necessitate‌‌administration‌‌of‌‌the‌‌medication,‌‌allowable‌‌frequency‌‌for‌‌administration,‌‌and‌‌                     
indications‌ ‌for‌ ‌referral‌ ‌for‌ ‌medical‌ ‌evaluation‌ ‌ 

7. Possible‌ ‌side‌ ‌effects‌ ‌of‌ ‌the‌ ‌medication‌ ‌ 

8. Name,‌ ‌address,‌ ‌telephone‌ ‌number,‌ ‌and‌ ‌signature‌ ‌of‌ ‌the‌ ‌student's‌ ‌authorized‌ ‌health‌ ‌care‌ ‌provider‌ ‌ 

District‌ ‌Responsibilities‌ ‌ 

The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌ensure‌ ‌that‌ ‌any‌ ‌unlicensed‌ ‌school‌ ‌personnel‌ ‌authorized‌ ‌to‌                         
administer‌‌medication‌‌to‌‌a‌‌student‌‌receives‌‌appropriate‌‌training‌‌from‌‌the‌‌school‌‌nurse‌‌or‌‌other‌‌qualified‌‌                             
medical‌ ‌personnel.‌ ‌ 

The‌ ‌school‌ ‌nurse‌ ‌or‌ ‌other‌ ‌designated‌ ‌school‌ ‌personnel‌ ‌shall:‌ ‌ 

1. Administer‌ ‌or‌ ‌assist‌ ‌in‌‌administering‌‌medication‌‌in‌‌accordance‌‌with‌‌the‌‌authorized‌‌health‌‌care‌‌                         
provider's‌ ‌written‌ ‌statement‌ ‌ 

2. Accept‌ ‌delivery‌ ‌of‌ ‌medications‌ ‌from‌ ‌parents/guardians‌ ‌and‌ ‌count‌ ‌and‌ ‌record‌ ‌them‌ ‌upon‌ ‌receipt‌ ‌ 

3. Maintain‌‌a‌‌list‌‌of‌‌students‌‌needing‌‌medication‌‌during‌‌the‌‌school‌‌day,‌‌including‌‌those‌‌authorized‌‌                           
to‌ ‌self-administer‌ ‌medication,‌ ‌and‌ ‌note‌ ‌on‌ ‌the‌ ‌list‌ ‌the‌ ‌type‌ ‌of‌ ‌medication‌ ‌and‌ ‌the‌ ‌times‌ ‌and‌‌                               
dosage‌ ‌to‌ ‌be‌ ‌administered‌ ‌ 

4. Maintain‌ ‌for‌ ‌each‌ ‌student‌ ‌a‌ ‌medication‌ ‌log‌ ‌which‌ ‌may:‌ ‌ 

a. ‌Specify‌ ‌the‌ ‌student's‌ ‌name,‌ ‌medication,‌ ‌dose,‌ ‌method‌ ‌of‌ ‌administration,‌ ‌time‌ ‌of‌‌                       
administration‌‌during‌‌the‌‌regular‌‌school‌‌day,‌‌date(s)‌‌on‌‌which‌‌the‌‌student‌‌is‌‌required‌‌to‌‌                           
take‌ ‌the‌ ‌medication,‌ ‌and‌ ‌the‌ ‌authorized‌ ‌health‌ ‌care‌ ‌provider's‌ ‌name‌ ‌and‌ ‌contact‌‌                       
information‌ ‌ 
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b. Contain‌ ‌space‌ ‌for‌ ‌daily‌ ‌recording‌ ‌of‌ ‌the‌ ‌date,‌ ‌time,‌ ‌and‌ ‌amount‌ ‌of‌ ‌medication‌‌                         
administered,‌ ‌and‌ ‌the‌ ‌signature‌ ‌of‌ ‌the‌ ‌individual‌ ‌administering‌ ‌the‌ ‌medication‌ ‌ 

5. Maintain‌ ‌for‌ ‌each‌ ‌student‌ ‌a‌ ‌medication‌ ‌record‌ ‌which‌ ‌may‌ ‌include‌ ‌the‌ ‌authorized‌ ‌health‌ ‌care‌‌                           
provider's‌‌written‌‌statement,‌‌the‌‌parent/guardian's‌‌written‌‌statement,‌‌the‌‌medication‌‌log,‌‌and‌‌any‌‌                       
other‌ ‌written‌ ‌documentation‌ ‌related‌ ‌to‌ ‌the‌ ‌administration‌ ‌of‌ ‌medication‌ ‌to‌ ‌the‌ ‌student‌ ‌ 

6. Ensure‌ ‌that‌ ‌student‌ ‌confidentiality‌ ‌is‌ ‌appropriately‌ ‌maintained‌ ‌ 

7. Coordinate‌ ‌and,‌ ‌as‌ ‌appropriate,‌ ‌ensure‌ ‌the‌ ‌administration‌ ‌of‌ ‌medication‌ ‌during‌ ‌field‌‌trips‌‌and‌‌                         
other‌ ‌school-related‌ ‌activities‌ ‌ 

8. Report‌‌to‌‌a‌‌student's‌‌parent/guardian‌‌and‌‌the‌‌site‌‌administrator‌‌any‌‌refusal‌‌by‌‌the‌‌student‌‌to‌‌take‌‌                               
his/her‌ ‌medication‌ ‌ 

9. Keep‌ ‌all‌ ‌medication‌ ‌to‌ ‌be‌ ‌administered‌ ‌by‌ ‌the‌ ‌district‌ ‌in‌ ‌a‌ ‌locked‌ ‌drawer‌ ‌or‌ ‌cabinet‌ ‌ 

10. As‌ ‌needed,‌ ‌communicate‌ ‌with‌ ‌a‌ ‌student's‌ ‌authorized‌ ‌health‌ ‌care‌ ‌provider‌ ‌and/or‌ ‌pharmacist‌‌                       
regarding‌ ‌the‌ ‌medication‌ ‌and‌ ‌its‌ ‌effects‌ 

11. Counsel‌ ‌other‌ ‌designated‌ ‌school‌ ‌personnel‌ ‌regarding‌ ‌the‌ ‌possible‌‌effects‌‌of‌‌a‌‌medication‌‌on‌‌a‌‌                           
student's‌ ‌physical,‌ ‌intellectual,‌ ‌and‌ ‌social‌ ‌behavior,‌ ‌as‌ ‌well‌ ‌as‌ ‌possible‌ ‌behavioral‌ ‌signs‌ ‌and‌‌                         
symptoms‌ ‌of‌ ‌adverse‌ ‌side‌ ‌effects,‌ ‌omission,‌ ‌or‌ ‌overdose‌ ‌ 

12. Ensure‌ ‌that‌ ‌any‌ ‌unused,‌ ‌discontinued,‌ ‌or‌ ‌outdated‌ ‌medication‌ ‌is‌ ‌returned‌ ‌to‌ ‌the‌ ‌student's‌‌                         
parent/guardian‌‌at‌‌the‌‌end‌‌of‌‌the‌‌school‌‌year‌‌or,‌‌if‌‌the‌‌medication‌‌cannot‌‌be‌‌returned,‌‌dispose‌‌of‌‌                                 
it‌ ‌in‌ ‌accordance‌ ‌with‌ ‌state‌ ‌laws‌ ‌and‌ ‌local‌ ‌ordinances‌ ‌ 

13. In‌‌the‌‌event‌‌of‌‌a‌‌medical‌‌emergency‌‌requiring‌‌administration‌‌of‌‌medication,‌‌provide‌‌immediate‌‌                         
medical‌ ‌assistance,‌ ‌directly‌ ‌observe‌ ‌the‌ ‌student‌ ‌following‌ ‌the‌ ‌administration‌ ‌of‌ ‌medication,‌‌                     
contact‌ ‌the‌ ‌student's‌‌parent/guardian,‌‌and‌‌determine‌‌whether‌‌the‌‌student‌‌should‌‌return‌‌to‌‌class,‌‌                         
rest‌ ‌in‌ ‌the‌ ‌school‌ ‌office,‌ ‌or‌ ‌receive‌ ‌further‌ ‌medical‌ ‌assistance‌ ‌ 

14. Report‌ ‌to‌ ‌the‌ ‌site‌ ‌administrator,‌ ‌the‌ ‌student's‌ ‌parent/guardian,‌ ‌and,‌ ‌if‌ ‌necessary,‌ ‌the‌ ‌student's‌‌                         
authorized‌ ‌health‌ ‌care‌ ‌provider‌ ‌any‌ ‌instance‌ ‌when‌ ‌a‌ ‌medication‌ ‌is‌ ‌not‌ ‌administered‌ ‌properly,‌‌                         
including‌ ‌administration‌ ‌of‌ ‌the‌ ‌wrong‌ ‌medication‌ ‌or‌ ‌failure‌ ‌to‌ ‌administer‌ ‌the‌ ‌medication‌ ‌in‌‌                         
accordance‌ ‌with‌ ‌authorized‌ ‌health‌ ‌care‌ ‌provider's‌ ‌written‌ ‌statement‌ ‌ 

Emergency‌ ‌Epinephrine‌ ‌Auto-Injectors‌ ‌ 

The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌provide‌ ‌epinephrine‌ ‌auto-injectors‌ ‌to‌ ‌school‌ ‌nurses‌ ‌or‌ ‌other‌‌                         
employees‌ ‌who‌ ‌have‌ ‌volunteered‌ ‌to‌ ‌administer‌‌them‌‌in‌‌an‌‌emergency‌‌and‌‌have‌‌received‌‌training.‌‌The‌‌                             
school‌‌nurse,‌‌or‌‌a‌‌volunteer‌‌employee‌‌when‌‌a‌‌school‌‌nurse‌‌or‌‌physician‌‌is‌‌unavailable,‌‌may‌‌administer‌‌                               
an‌ ‌epinephrine‌ ‌auto-injector‌ ‌to‌ ‌provide‌ ‌emergency‌ ‌medical‌ ‌aid‌ ‌to‌ ‌any‌ ‌person‌ ‌suffering,‌‌or‌‌reasonably‌‌                           
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believed‌‌to‌‌be‌‌suffering,‌‌from‌‌potentially‌‌life-threatening‌‌symptoms‌‌of‌‌anaphylaxis‌‌at‌‌school‌‌or‌‌a‌‌school‌‌                             
activity.‌ ‌(Education‌ ‌Code‌ ‌‌49414‌)‌ ‌ 

At‌ ‌least‌ ‌once‌ ‌per‌ ‌school‌ ‌year,‌ ‌the‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌distribute‌ ‌to‌ ‌all‌ ‌staff‌ ‌a‌ ‌notice‌‌                                 
requesting‌‌volunteers‌‌to‌‌be‌‌trained‌‌to‌‌administer‌‌an‌‌epinephrine‌‌auto-injector‌‌and‌‌describing‌‌the‌‌training‌‌                           
that‌ ‌the‌ ‌volunteer‌ ‌will‌ ‌receive.‌ ‌(Education‌ ‌Code‌ ‌‌49414‌)‌ ‌ 

The‌ ‌principal‌ ‌or‌ ‌designee‌ ‌at‌ ‌each‌ ‌school‌ ‌may‌ ‌designate‌ ‌one‌ ‌or‌ ‌more‌ ‌volunteers‌ ‌to‌ ‌receive‌‌initial‌‌and‌‌                                 
annual‌‌refresher‌‌training,‌‌which‌‌shall‌‌be‌‌provided‌‌by‌‌a‌‌school‌‌nurse‌‌or‌‌other‌‌qualified‌‌person‌‌designated‌‌                               
by‌ ‌a‌ ‌physician‌ ‌and‌ ‌surgeon‌ ‌authorized‌ ‌pursuant‌ ‌to‌ ‌Education‌ ‌Code‌ ‌‌49414‌ ‌and‌ ‌shall‌ ‌be‌ ‌based‌ ‌on‌ ‌the‌‌                                 
standards‌ ‌developed‌ ‌by‌ ‌the‌ ‌Superintendent‌ ‌of‌ ‌Public‌ ‌Instruction‌ ‌(SPI).‌ ‌Written‌‌materials‌‌covering‌‌the‌‌                         
required‌ ‌topics‌ ‌for‌ ‌training‌ ‌shall‌ ‌be‌ ‌retained‌ ‌by‌ ‌the‌ ‌school‌ ‌for‌ ‌reference.‌ ‌(Education‌ ‌Code‌ ‌‌49414‌)‌ ‌ 

A‌‌school‌‌nurse‌‌or‌‌other‌‌qualified‌‌supervisor‌‌of‌‌health,‌‌or‌‌a‌‌district‌‌administrator‌‌if‌‌the‌‌district‌‌does‌‌not‌‌                                   
have‌ ‌a‌‌qualified‌‌supervisor‌‌of‌‌health,‌‌shall‌‌obtain‌‌a‌‌prescription‌‌for‌‌epinephrine‌‌auto-injectors‌‌for‌‌each‌‌                             
school‌‌from‌‌an‌‌authorized‌‌physician‌‌and‌‌surgeon.‌‌Such‌‌prescription‌‌may‌‌be‌‌filled‌‌by‌‌local‌‌or‌‌mail‌‌order‌‌                                 
pharmacies‌ ‌or‌ ‌epinephrine‌ ‌auto-injector‌ ‌manufacturers.‌ ‌Elementary‌ ‌schools‌ ‌shall,‌ ‌at‌ ‌a‌ ‌minimum,‌ ‌be‌‌                       
provided‌ ‌one‌ ‌adult‌ ‌(regular)‌ ‌and‌ ‌one‌ ‌junior‌ ‌epinephrine‌ ‌auto-injector.‌ ‌Secondary‌ ‌schools‌ ‌shall‌ ‌be‌‌                         
provided‌‌at‌‌least‌‌one‌‌adult‌‌(regular)‌‌epinephrine‌‌auto-injector,‌‌unless‌‌there‌‌are‌‌any‌‌students‌‌at‌‌the‌‌school‌‌                               
who‌ ‌require‌ ‌a‌ ‌junior‌ ‌epinephrine‌ ‌auto-injector.‌ ‌(Education‌ ‌Code‌ ‌‌49414‌)‌ ‌ 

If‌ ‌an‌ ‌epinephrine‌ ‌auto-injector‌ ‌is‌ ‌used,‌ ‌the‌ ‌school‌ ‌nurse‌ ‌or‌ ‌other‌ ‌qualified‌ ‌supervisor‌ ‌of‌ ‌health‌ ‌shall‌‌                               
restock‌‌the‌‌epinephrine‌‌auto-injector‌‌as‌‌soon‌‌as‌‌reasonably‌‌possible,‌‌but‌‌no‌‌later‌‌than‌‌two‌‌weeks‌‌after‌‌it‌‌                                 
is‌‌used.‌‌In‌‌addition,‌‌epinephrine‌‌auto-injectors‌‌shall‌‌be‌‌restocked‌‌before‌‌their‌‌expiration‌‌date.‌‌(Education‌‌                           
Code‌ ‌‌49414‌)‌ ‌ 

Information‌‌regarding‌‌defense‌‌and‌‌indemnification‌‌provided‌‌by‌‌the‌‌district‌‌for‌‌any‌‌and‌‌all‌‌civil‌‌liability‌‌                             
for‌‌volunteers‌‌administering‌‌epinephrine‌‌auto-injectors‌‌shall‌‌be‌‌provided‌‌to‌‌each‌‌volunteer‌‌and‌‌retained‌‌                         
in‌ ‌his/her‌ ‌personnel‌ ‌file.‌ ‌(Education‌ ‌Code‌ ‌‌49414‌)‌ ‌ 

A‌ ‌school‌ ‌may‌ ‌accept‌ ‌gifts,‌ ‌grants,‌ ‌and‌ ‌donations‌ ‌from‌ ‌any‌ ‌source‌ ‌for‌ ‌the‌ ‌support‌ ‌of‌ ‌the‌ ‌school‌ ‌in‌‌                                   
carrying‌‌out‌‌the‌‌requirements‌‌of‌‌Education‌‌Code‌‌‌49414‌,‌‌including,‌‌but‌‌not‌‌limited‌‌to,‌‌the‌‌acceptance‌‌of‌‌                               
epinephrine‌ ‌auto-injectors‌ ‌from‌ ‌a‌ ‌manufacturer‌ ‌or‌ ‌wholesaler.‌ ‌(Education‌ ‌Code‌ ‌‌49414‌)‌ ‌ 

The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌maintain‌ ‌records‌ ‌regarding‌ ‌the‌ ‌acquisition‌ ‌and‌ ‌disposition‌ ‌of‌‌                         
epinephrine‌ ‌auto-injectors‌‌for‌‌a‌‌period‌‌of‌‌three‌‌years‌‌from‌‌the‌‌date‌‌the‌‌records‌‌were‌‌created.‌‌(Business‌‌                               
and‌ ‌Professions‌ ‌Code‌ ‌‌4119.2‌)‌ 

Regulation‌ ROSEVILLE‌ ‌CITY‌ ‌SCHOOL‌ ‌DISTRICT‌ ‌ 
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BP‌ ‌4135‌ ‌-‌ ‌Soliciting‌ ‌and‌ ‌Selling‌ ‌ 
Employees‌ ‌shall‌ ‌not‌ ‌solicit‌ ‌district‌ ‌staff,‌ ‌students‌ ‌or‌ ‌their‌ ‌families‌ ‌with‌ ‌the‌ ‌intent‌ ‌to‌ ‌sell‌ ‌general‌‌                               
merchandise,‌ ‌books,‌ ‌equipment‌ ‌or‌ ‌services‌ ‌for‌ ‌their‌ ‌own‌ ‌personal‌ ‌profit‌ ‌or‌ ‌benefit.‌ ‌Solicitation‌ ‌of‌‌                           
students‌ ‌and‌ ‌staff‌ ‌on‌ ‌behalf‌ ‌of‌ ‌the‌ ‌school‌ ‌or‌ ‌other‌ ‌charitable‌ ‌organizations‌ ‌shall‌ ‌be‌ ‌conducted‌ ‌in‌‌                               
accordance‌ ‌with‌ ‌applicable‌ ‌Board‌ ‌policy‌ ‌and‌ ‌administrative‌ ‌regulation.‌ ‌ 

Staff‌‌members‌‌shall‌‌respect‌‌the‌‌confidentiality‌‌of‌‌district‌‌employees‌‌and‌‌students‌‌and‌‌shall‌‌not‌‌use‌‌their‌‌                               
status‌ ‌as‌ ‌district‌ ‌employees‌ ‌to‌ ‌secure‌ ‌information‌ ‌such‌ ‌as‌ ‌names,‌ ‌addresses,‌ ‌e-mail‌ ‌addresses,‌ ‌and‌‌                           
telephone‌ ‌numbers‌ ‌for‌ ‌solicitations‌ ‌or‌ ‌use‌ ‌in‌ ‌personal‌ ‌profit-making‌ ‌or‌ ‌beneficial‌ ‌ventures.‌ ‌ 

Educational‌ ‌tours‌ ‌may‌ ‌be‌ ‌promoted‌ ‌on‌ ‌school‌ ‌premises‌ ‌only‌ ‌if‌ ‌they‌ ‌are‌ ‌sponsored‌ ‌by‌ ‌the‌ ‌district.‌‌                               
Employees‌ ‌engaged‌ ‌in‌ ‌planning,‌ ‌organizing‌ ‌or‌ ‌leading‌ ‌tours‌ ‌as‌ ‌private,‌ ‌non-district-sponsored‌‌                     
businesses‌ ‌shall‌ ‌make‌ ‌it‌ ‌clear‌ ‌that‌ ‌they‌ ‌do‌ ‌not‌ ‌represent‌ ‌the‌‌school‌‌or‌‌district.‌‌All‌‌activities‌‌related‌‌to‌‌                                   
such‌ ‌tours‌ ‌must‌ ‌be‌ ‌carried‌ ‌on‌ ‌outside‌ ‌of‌ ‌school‌ ‌hours‌ ‌and‌ ‌off‌ ‌school‌ ‌premises.‌ ‌ 

Staff‌ ‌participation‌ ‌in‌ ‌"flower‌ ‌funds,"‌ ‌"anniversary‌ ‌funds"‌ ‌or‌ ‌other‌ ‌similar‌ ‌funds‌ ‌shall‌ ‌be‌ ‌voluntary.‌ ‌ 

‌ 
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BP‌ ‌4136‌ ‌-‌ ‌Nonschool‌ ‌Employment‌ ‌ 
In‌ ‌order‌ ‌to‌ ‌help‌ ‌maintain‌ ‌public‌ ‌trust‌ ‌in‌ ‌the‌ ‌integrity‌ ‌of‌ ‌district‌ ‌operations,‌ ‌the‌ ‌Board‌ ‌of‌ ‌Education‌‌                                 
expects‌ ‌all‌ ‌employees‌ ‌to‌ ‌give‌ ‌the‌ ‌responsibility‌ ‌of‌ ‌their‌ ‌positions‌ ‌precedence‌ ‌over‌ ‌any‌ ‌other‌ ‌outside‌‌                             
employment.‌ ‌A‌ ‌district‌ ‌employee‌ ‌may‌ ‌receive‌ ‌compensation‌ ‌for‌ ‌outside‌ ‌activities‌ ‌as‌ ‌long‌ ‌as‌ ‌these‌‌                           
activities‌ ‌are‌ ‌not‌ ‌inconsistent,‌ ‌incompatible,‌ ‌in‌ ‌conflict‌ ‌with,‌ ‌or‌ ‌inimical‌ ‌to‌ ‌his/her‌ ‌district‌ ‌duties.‌ ‌ 

An‌ ‌outside‌ ‌activity‌ ‌shall‌ ‌be‌ ‌considered‌ ‌inconsistent,‌ ‌incompatible,‌ ‌or‌ ‌inimical‌ ‌to‌ ‌district‌ ‌employment‌‌                         
when‌ ‌such‌ ‌activity:‌ ‌(Government‌ ‌Code‌ ‌‌1126‌)‌ ‌ 

1. Requires‌ ‌time‌ ‌periods‌ ‌that‌ ‌interfere‌ ‌with‌ ‌the‌ ‌proper,‌ ‌efficient‌ ‌discharge‌ ‌of‌ ‌the‌ ‌employee's‌ ‌duties‌ ‌ 

2. Entails‌ ‌compensation‌ ‌from‌ ‌an‌ ‌outside‌ ‌source‌ ‌for‌ ‌activities‌ ‌which‌ ‌are‌ ‌part‌ ‌of‌ ‌the‌ ‌employee's‌‌                           
regular‌ ‌duties‌ ‌ 

3. Involves‌ ‌using‌ ‌the‌ ‌district's‌ ‌name,‌ ‌prestige,‌ ‌time,‌ ‌facilities,‌ ‌equipment,‌ ‌or‌ ‌supplies‌ ‌for‌‌private‌‌                         
gain‌ ‌ 

4. Involves‌ ‌service‌ ‌which‌ ‌will‌ ‌be‌ ‌wholly‌ ‌or‌ ‌in‌ ‌part‌ ‌subject‌ ‌to‌ ‌the‌‌approval‌‌or‌‌control‌‌of‌‌another‌‌                                 
district‌ ‌employee‌ ‌or‌ ‌Board‌ ‌member‌ ‌ 

An‌‌employee‌‌wishing‌‌to‌‌accept‌‌outside‌‌employment‌‌that‌‌may‌‌be‌‌inconsistent,‌‌incompatible,‌‌in‌‌conflict‌‌                           
with,‌ ‌or‌‌inimical‌‌to‌‌the‌‌employee's‌‌duties‌‌shall‌‌file‌‌a‌‌written‌‌request‌‌with‌‌his/her‌‌immediate‌‌supervisor‌‌                               
describing‌ ‌the‌ ‌nature‌ ‌of‌ ‌the‌ ‌employment‌ ‌and‌ ‌the‌ ‌time‌ ‌required.‌ ‌The‌ ‌supervisor‌ ‌shall‌ ‌evaluate‌ ‌each‌‌                             
request‌ ‌based‌ ‌on‌ ‌the‌ ‌employee's‌ ‌specific‌ ‌duties‌ ‌within‌ ‌the‌ ‌district‌ ‌and‌ ‌determine‌ ‌whether‌ ‌to‌ ‌grant‌‌                             
authorization‌ ‌for‌ ‌such‌ ‌employment.‌ ‌ 

The‌‌supervisor‌‌shall‌‌inform‌‌the‌‌employee‌‌whether‌‌the‌‌outside‌‌employment‌‌is‌‌prohibited.‌‌The‌‌employee‌‌                           
may‌ ‌appeal‌ ‌a‌‌supervisor's‌‌denial‌‌of‌‌authorization‌‌to‌‌the‌‌Superintendent‌‌or‌‌designee.‌‌An‌‌employee‌‌who‌‌                             
continues‌ ‌to‌ ‌pursue‌ ‌a‌ ‌prohibited‌ ‌activity‌ ‌may‌ ‌be‌ ‌subject‌ ‌to‌ ‌disciplinary‌ ‌action.‌ ‌ 

Tutoring‌ ‌ 

A‌ ‌certificated‌ ‌employee‌ ‌shall‌ ‌not‌ ‌accept‌ ‌any‌ ‌compensation‌ ‌or‌ ‌other‌ ‌benefit‌ ‌for‌ ‌tutoring‌ ‌a‌ ‌student‌‌                             
enrolled‌‌in‌‌his/her‌‌class(es).‌‌An‌‌employee‌‌who‌‌wishes‌‌to‌‌tutor‌‌another‌‌district‌‌student‌‌shall‌‌first‌‌request‌‌                               
authorization‌ ‌from‌ ‌his/her‌ ‌supervisor‌ ‌in‌ ‌accordance‌ ‌with‌‌this‌‌Board‌‌policy.‌‌If‌‌authorization‌‌is‌‌granted,‌‌                           
the‌ ‌employee‌ ‌shall‌ ‌not‌ ‌use‌ ‌district‌ ‌facilities,‌ ‌equipment,‌ ‌or‌ ‌supplies‌ ‌when‌ ‌providing‌ ‌the‌ ‌tutoring‌ ‌service.‌ ‌ 
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AR‌ ‌4157.1‌ ‌-‌ ‌Work-Related‌ ‌Injuries‌ ‌ 
In‌ ‌order‌ ‌to‌ ‌provide‌ ‌medical‌ ‌benefits,‌ ‌temporary‌ ‌or‌ ‌permanent‌ ‌disability‌ ‌benefits,‌ ‌wage‌ ‌replacement,‌‌                         
retraining‌‌or‌‌skill‌‌enhancement,‌‌and/or‌‌death‌‌benefits‌‌in‌‌the‌‌event‌‌that‌‌an‌‌employee‌‌becomes‌‌injured‌‌or‌‌                               
ill‌ ‌in‌ ‌the‌ ‌course‌ ‌of‌ ‌employment,‌ ‌the‌ ‌district‌ ‌shall‌ ‌provide‌ ‌all‌ ‌employees‌ ‌with‌ ‌insurance‌ ‌and‌ ‌workers'‌‌                               
compensation‌‌benefits‌‌in‌‌accordance‌‌with‌‌law.‌‌The‌‌Superintendent‌‌or‌‌designee‌‌shall‌‌develop‌‌an‌‌efficient‌‌                           
claims‌ ‌handling‌ ‌process‌ ‌that‌ ‌reduces‌ ‌costs‌ ‌and‌ ‌facilitates‌ ‌employee‌ ‌recovery.‌ ‌ 

The‌‌Superintendent‌‌or‌‌designee‌‌shall‌‌notify‌‌every‌‌new‌‌employee,‌‌at‌‌the‌‌time‌‌of‌‌hire‌‌or‌‌by‌‌the‌‌end‌‌of‌‌the‌‌                                       
first‌ ‌pay‌ ‌period,‌ ‌of‌ ‌his/her‌ ‌right‌ ‌to‌ ‌receive‌ ‌workers'‌ ‌compensation‌ ‌benefits‌ ‌if‌ ‌injured‌ ‌at‌ ‌work.‌ ‌(Labor‌‌                               
Code‌ ‌‌3551‌;‌ ‌8‌ ‌CCR‌ ‌‌15596‌)‌ ‌ 

In‌‌addition,‌‌a‌‌notice‌‌regarding‌‌workers'‌‌compensation‌‌benefits‌‌shall‌‌be‌‌posted‌‌in‌‌a‌‌conspicuous‌‌location‌‌                             
frequented‌ ‌by‌ ‌employees,‌ ‌where‌ ‌the‌ ‌notice‌ ‌may‌ ‌be‌ ‌easily‌ ‌read‌ ‌during‌ ‌the‌ ‌workday.‌‌ ‌  

In‌‌the‌‌event‌‌that‌‌an‌‌employee‌‌is‌‌injured‌‌or‌‌becomes‌‌ill‌‌in‌‌the‌‌course‌‌of‌‌employment,‌‌he/she‌‌shall‌‌report‌‌                                     
the‌ ‌work-related‌ ‌injury‌ ‌or‌ ‌illness‌ ‌to‌ ‌the‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌as‌ ‌soon‌ ‌as‌ ‌practicable.‌ ‌ 

Within‌‌one‌‌working‌‌day‌‌of‌‌receiving‌‌notice‌‌or‌‌knowledge‌‌of‌‌any‌‌injury‌‌to‌‌an‌‌employee‌‌in‌‌the‌‌course‌‌of‌‌                                     
employment,‌‌the‌‌Superintendent‌‌or‌‌designee‌‌shall‌‌provide‌‌a‌‌claim‌‌form‌‌and‌‌notice‌‌of‌‌potential‌‌eligibility‌‌                             
for‌ ‌workers'‌ ‌compensation‌ ‌benefits‌ ‌to‌ ‌the‌ ‌employee‌ ‌or,‌ ‌in‌ ‌the‌ ‌case‌‌of‌‌the‌‌employee's‌‌death,‌‌to‌‌his/her‌‌                                 
dependents.‌‌The‌‌claim‌‌form‌‌and‌‌notice‌‌shall‌‌be‌‌provided‌‌personally‌‌or‌‌by‌‌first‌‌class‌‌mail.‌‌(Labor‌‌Code‌                                 
5401‌)‌ ‌ 

The‌‌Superintendent‌‌or‌‌designee‌‌shall‌‌additionally‌‌ensure‌‌that‌‌any‌‌employee‌‌who‌‌is‌‌a‌‌victim‌‌of‌‌a‌‌crime‌‌                                 
that‌‌occurred‌‌at‌‌the‌‌place‌‌of‌‌employment‌‌is‌‌given‌‌written‌‌notice‌‌personally‌‌or‌‌by‌‌first‌‌class‌‌mail‌‌within‌‌                                   
one‌‌working‌‌day‌‌of‌‌the‌‌crime,‌‌or‌‌when‌‌the‌‌district‌‌reasonably‌‌should‌‌have‌‌known‌‌of‌‌the‌‌crime,‌‌that‌‌the‌‌                                     
employee‌ ‌is‌ ‌eligible‌‌for‌‌workers'‌‌compensation‌‌benefits‌‌for‌‌injuries,‌‌including‌‌psychiatric‌‌injuries,‌‌that‌‌                         
may‌ ‌have‌ ‌resulted‌ ‌from‌ ‌the‌ ‌crime.‌ ‌(Labor‌ ‌Code‌ ‌‌3553‌)‌ ‌ 

The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌‌ensure‌‌that‌‌all‌‌employee‌‌notices‌‌described‌‌above‌‌are‌‌in‌‌the‌‌form‌‌                               
prescribed‌ ‌by‌ ‌the‌ ‌Department‌ ‌of‌ ‌Industrial‌ ‌Relations‌ ‌(DIR),‌ ‌Division‌ ‌of‌ ‌Workers‌ ‌Compensation.‌ ‌ 

Upon‌‌learning‌‌of‌‌a‌‌work-related‌‌injury‌‌or‌‌illness,‌‌or‌‌injury‌‌or‌‌illness‌‌alleged‌‌to‌‌have‌‌arisen‌‌out‌‌of‌‌and‌‌in‌‌                                       
the‌ ‌course‌ ‌of‌ ‌employment,‌ ‌the‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌report‌ ‌the‌ ‌incident‌ ‌to‌ ‌the‌ ‌district's‌‌                             
insurance‌ ‌carrier‌ ‌within‌ ‌five‌ ‌days‌ ‌after‌ ‌obtaining‌ ‌knowledge‌ ‌of‌ ‌the‌ ‌injury‌ ‌or‌ ‌illness.‌ ‌If‌ ‌a‌ ‌subsequent‌‌                               
death‌‌arises‌‌as‌‌a‌‌result‌‌of‌‌the‌‌reported‌‌injury‌‌or‌‌illness,‌‌an‌‌amended‌‌report‌‌indicating‌‌the‌‌death‌‌must‌‌be‌‌                                     
filed‌ ‌with‌ ‌the‌ ‌insurance‌ ‌carrier‌ ‌within‌ ‌five‌ ‌days‌ ‌after‌ ‌being‌ ‌notified‌ ‌of‌ ‌or‌ ‌learning‌ ‌about‌ ‌the‌ ‌death.‌‌                                 
(Labor‌ ‌Code‌ ‌‌6409.1‌)‌ 

In‌ ‌addition,‌ ‌in‌ ‌every‌ ‌case‌ ‌involving‌ ‌death‌ ‌or‌ ‌serious‌ ‌injury‌ ‌or‌ ‌illness,‌ ‌the‌ ‌Superintendent‌ ‌or‌‌designee‌‌                               
shall‌ ‌immediately‌ ‌make‌ ‌a‌ ‌report‌ ‌by‌ ‌telephone‌ ‌or‌ ‌email‌ ‌to‌ ‌the‌ ‌Division‌ ‌of‌ ‌Occupational‌ ‌Safety‌ ‌and‌‌                               
Health.‌ ‌(Labor‌ ‌Code‌ ‌‌6409.1‌)‌ ‌ 
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BP‌ ‌4159‌ ‌-‌ ‌Employee‌ ‌Assistance‌ ‌Programs‌ ‌ 
The‌ ‌Board‌ ‌of‌ ‌Education‌ ‌recognizes‌‌that‌‌school‌‌district‌‌employees‌‌may‌‌have‌‌problems‌‌which‌‌can‌‌have‌‌                             
detrimental‌ ‌effects‌ ‌upon‌ ‌job‌‌performance‌‌and‌‌student‌‌safety.‌‌The‌‌Board‌‌encourages‌‌employees‌‌to‌‌seek‌‌                           
help‌ ‌when‌ ‌such‌ ‌problems‌ ‌exist‌ ‌and‌ ‌to‌ ‌take‌ ‌advantage‌ ‌of‌ ‌the‌ ‌resources‌ ‌that‌ ‌are‌ ‌available‌ ‌to‌ ‌assist‌ ‌them.‌ ‌ 

Employees‌ ‌shall‌ ‌have‌ ‌confidential‌ ‌access‌ ‌to‌ ‌information‌ ‌about‌ ‌the‌ ‌district's‌ ‌employee‌ ‌assistance‌‌                       
program.‌ ‌This‌ ‌information‌ ‌shall‌ ‌be‌ ‌available‌ ‌to‌ ‌all‌ ‌employees‌ ‌and‌ ‌their‌ ‌spouses‌ ‌and‌ ‌dependents.‌ ‌ 

Management‌ ‌and‌ ‌supervisory‌ ‌staff‌ ‌shall‌ ‌be‌ ‌knowledgeable‌ ‌about‌ ‌the‌ ‌district's‌ ‌employee‌ ‌assistance‌‌                       
program‌ ‌and‌ ‌may‌ ‌counsel‌ ‌employees‌ ‌about‌ ‌the‌ ‌program,‌ ‌as‌ ‌appropriate.‌ ‌ 

Participation‌ ‌in‌ ‌the‌ ‌assistance‌ ‌program‌ ‌shall‌ ‌not‌ ‌jeopardize‌ ‌an‌ ‌employee's‌ ‌employment‌ ‌or‌ ‌career‌‌                         
advancement,‌ ‌nor‌ ‌will‌ ‌it‌ ‌protect‌ ‌the‌ ‌employee‌ ‌from‌ ‌disciplinary‌ ‌action‌ ‌for‌ ‌substandard‌ ‌job‌ ‌performance.‌ ‌ 

‌ 

‌ 
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AR‌ ‌4161.8‌ ‌-‌ ‌Family‌ ‌Care‌ ‌and‌ ‌Medical‌ ‌Leave‌ ‌ 
The‌ ‌district‌ ‌shall‌ ‌not‌ ‌deny‌ ‌any‌ ‌eligible‌ ‌employee‌ ‌the‌ ‌right‌ ‌to‌ ‌family‌ ‌care,‌ ‌medical,‌ ‌or‌ ‌pregnancy‌‌                               
disability‌ ‌leave‌ ‌(PDL)‌ ‌pursuant‌ ‌to‌ ‌the‌ ‌Family‌ ‌and‌ ‌Medical‌‌Leave‌‌Act‌‌(FMLA),‌‌the‌‌California‌‌Family‌‌                             
Rights‌‌Act(CFRA),‌‌or‌‌the‌‌Fair‌‌Employment‌‌and‌‌Housing‌‌Act‌‌(FEHA)‌‌nor‌‌restrain‌‌or‌‌interfere‌‌with‌‌the‌‌                               
employee's‌ ‌exercise‌ ‌of‌ ‌such‌ ‌right.‌ ‌In‌ ‌addition,‌ ‌the‌ ‌district‌ ‌shall‌ ‌not‌ ‌discharge‌ ‌an‌ ‌employee‌ ‌or‌‌                             
discriminate‌‌or‌‌retaliate‌‌against‌‌him/her‌‌for‌‌taking‌‌such‌‌leave‌‌or‌‌for‌‌his/her‌‌opposition‌‌to‌‌or‌‌challenge‌‌of‌‌                                 
any‌ ‌unlawful‌ ‌district‌ ‌practice‌ ‌in‌ ‌relation‌‌to‌‌any‌‌of‌‌these‌‌laws‌‌or‌‌for‌‌his/her‌‌involvement‌‌in‌‌any‌‌related‌‌                                   
inquiry‌ ‌or‌ ‌proceeding.‌ ‌(Government‌ ‌Code‌ ‌‌12945‌,‌ ‌‌12945.2‌;‌ ‌2‌ ‌CCR‌ ‌‌11094‌;‌ ‌29‌ ‌USC‌ ‌‌2615‌)‌ ‌ 

(cf.‌ ‌‌4030‌‌ ‌-‌ ‌Nondiscrimination‌ ‌in‌ ‌Employment)‌ ‌ 

(cf.‌ ‌‌4032‌‌ ‌-‌ ‌Reasonable‌ ‌Accommodation)‌ ‌ 

(cf.‌ ‌‌4033‌‌ ‌-‌ ‌Lactation‌ ‌Accommodation)‌ ‌ 

Definitions‌ ‌ 

The‌ ‌words‌ ‌and‌ ‌phrases‌ ‌defined‌ ‌below‌ ‌shall‌ ‌have‌ ‌the‌ ‌same‌ ‌meaning‌ ‌throughout‌ ‌this‌ ‌administrative‌‌                           
regulation‌ ‌except‌ ‌where‌ ‌a‌ ‌different‌ ‌meaning‌ ‌is‌ ‌otherwise‌ ‌specified.‌ 

Child‌‌(son‌‌or‌‌daughter)‌‌means‌‌a‌‌biological,‌‌adopted,‌‌or‌‌foster‌‌child;‌‌a‌‌stepchild;‌‌a‌‌legal‌‌ward;‌‌or‌‌a‌‌child‌‌                                     
to‌‌whom‌‌the‌‌employee‌‌stands‌‌in‌‌loco‌‌parentis,‌‌as‌‌long‌‌as‌‌the‌‌child‌‌is‌‌under‌‌18‌‌years‌‌of‌‌age‌‌or‌‌an‌‌adult‌‌                                           
dependent‌ ‌child.‌ ‌(Government‌ ‌Code‌ ‌‌12945.2‌;‌ ‌2‌ ‌CCR‌ ‌‌11087‌;‌ ‌29‌ ‌ 

USC‌ ‌2611)‌ ‌ 

Eligible‌‌employee‌‌for‌‌FMLA‌‌and‌‌CFRA‌‌purposes‌‌means‌‌an‌‌employee‌‌who‌‌has‌‌been‌‌employed‌‌with‌‌the‌‌                               
district‌ ‌for‌ ‌at‌ ‌least‌ ‌12‌ ‌months‌ ‌and‌ ‌who‌ ‌has‌ ‌at‌ ‌least‌ ‌1,250‌ ‌hours‌‌of‌‌service‌‌with‌‌the‌‌district‌‌during‌‌the‌‌                                       
previous‌ ‌12-month‌ ‌period.‌ ‌However,‌ ‌these‌‌requirements‌‌shall‌‌not‌‌apply‌‌when‌‌an‌‌employee‌‌applies‌‌for‌‌                           
PDL.‌ ‌(Government‌ ‌Code‌ ‌‌12945.2‌;‌ ‌2‌ ‌CCR‌ ‌‌11087‌;‌ ‌29‌ ‌USC‌ ‌‌2611‌;‌ ‌29‌ ‌CFR‌ ‌‌825.110‌)‌ ‌ 

Employee‌ ‌disabled‌ ‌by‌ ‌pregnancy‌ ‌means‌ ‌an‌ ‌employee‌ ‌whose‌ ‌health‌ ‌care‌ ‌provider‌ ‌states‌ ‌that‌ ‌the‌‌                           
employee‌ ‌is:‌ ‌(2‌ ‌CCR‌ ‌‌11035‌)‌ ‌ 

1.‌ ‌Unable‌ ‌because‌ ‌of‌ ‌pregnancy‌ ‌to‌‌perform‌‌any‌‌one‌‌or‌‌more‌‌of‌‌the‌‌essential‌‌functions‌‌of‌‌the‌‌job‌‌or‌‌to‌‌                                       
perform‌ ‌any‌ ‌of‌ ‌them‌ ‌without‌ ‌undue‌ ‌risk‌ ‌to‌ ‌the‌ ‌employee‌ ‌or‌ ‌other‌ ‌persons‌ ‌or‌ ‌to‌ ‌the‌ ‌pregnancy's‌‌                                 
successful‌ ‌completion‌ ‌ 

2.‌‌Suffering‌‌from‌‌severe‌‌"morning‌‌sickness"‌‌or‌‌needs‌‌to‌‌take‌‌time‌‌off‌‌for‌‌prenatal‌‌or‌‌postnatal‌‌care,‌‌bed‌‌                                   
rest,‌ ‌gestational‌ ‌diabetes,‌ ‌pregnancy-induced‌ ‌hypertension,‌ ‌preeclampsia,‌ ‌postpartum‌ ‌depression,‌‌               
childbirth,‌‌loss‌‌or‌‌end‌‌of‌‌pregnancy,‌‌recovery‌‌from‌‌childbirth‌‌or‌‌loss‌‌or‌‌end‌‌of‌‌pregnancy,‌‌or‌‌any‌‌other‌‌                                   
pregnancy-related‌ ‌condition‌ ‌ 
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Parent‌ ‌means‌ ‌a‌ ‌biological,‌ ‌foster,‌ ‌or‌ ‌adoptive‌ ‌parent;‌‌a‌‌stepparent;‌‌a‌‌legal‌‌guardian;‌‌or‌‌another‌‌person‌‌                               
who‌ ‌stood‌ ‌in‌ ‌loco‌ ‌parentis‌ ‌to‌‌the‌‌employee‌‌when‌‌the‌‌employee‌‌was‌‌a‌‌child.‌‌Parent‌‌does‌‌not‌‌include‌‌a‌‌                                     
spouse's‌ ‌parents.‌ ‌(Government‌ ‌Code‌ ‌‌12945.2‌;‌ ‌2‌ ‌CCR‌ ‌‌11087‌;‌ ‌29‌ ‌USC‌ ‌‌2611‌;‌ ‌29‌ ‌CFR‌ ‌‌825.122‌)‌ ‌ 

Serious‌ ‌health‌ ‌condition‌ ‌means‌ ‌an‌ ‌illness,‌ ‌injury‌ ‌(including,‌ ‌but‌ ‌not‌ ‌limited‌ ‌to,‌ ‌on-the-job‌ ‌injuries),‌‌                           
impairment,‌ ‌or‌ ‌physical‌ ‌or‌ ‌mental‌ ‌condition‌ ‌of‌ ‌the‌ ‌employee‌ ‌or‌ ‌his/her‌ ‌child,‌ ‌parent,‌ ‌or‌ ‌spouse,‌‌                             
including,‌ ‌but‌ ‌not‌ ‌limited‌ ‌to,‌ ‌treatment‌ ‌for‌ ‌substance‌ ‌abuse,‌ ‌that‌ ‌involves‌ ‌either‌ ‌of‌ ‌the‌ ‌following:‌‌                             
(Government‌ ‌Code‌ ‌‌12945.2‌;‌ ‌2‌ ‌CCR‌ ‌‌11087‌,‌ ‌‌11097‌;‌ ‌29‌ ‌USC‌ ‌‌2611‌;‌ ‌29‌ ‌CFR‌ ‌‌825.113‌-‌825.115‌)‌ ‌ 

1.‌ ‌Inpatient‌ ‌care‌ ‌in‌ ‌a‌ ‌hospital,‌ ‌hospice,‌ ‌or‌ ‌residential‌ ‌health‌ ‌care‌ ‌facility,‌ ‌any‌ ‌subsequent‌‌treatment‌‌in‌‌                               
connection‌ ‌with‌ ‌such‌ ‌inpatient‌ ‌care,‌ ‌or‌ ‌any‌ ‌period‌ ‌of‌ ‌incapacity‌ ‌ 

A‌ ‌person‌ ‌is‌ ‌considered‌ ‌an‌ ‌inpatient‌ ‌when‌ ‌a‌ ‌health‌ ‌care‌‌facility‌‌formally‌‌admits‌‌him/her‌‌to‌‌the‌‌facility‌‌                                 
with‌‌the‌‌expectation‌‌that‌‌he/she‌‌will‌‌remain‌‌overnight‌‌and‌‌occupy‌‌a‌‌bed,‌‌even‌‌if‌‌it‌‌later‌‌develops‌‌that‌‌the‌‌                                     
person‌ ‌can‌ ‌be‌ ‌discharged‌ ‌or‌ ‌transferred‌ ‌to‌ ‌another‌ ‌facility‌ ‌and‌ ‌does‌ ‌not‌ ‌actually‌ ‌remain‌ ‌overnight.‌ ‌ 

Incapacity‌ ‌means‌ ‌the‌‌inability‌‌to‌‌work,‌‌attend‌‌school,‌‌or‌‌perform‌‌other‌‌regular‌‌daily‌‌activities‌‌due‌‌to‌‌a‌‌                                 
serious‌ ‌health‌ ‌condition,‌ ‌its‌ ‌treatment,‌ ‌or‌ ‌the‌ ‌recovery‌ ‌that‌ ‌it‌ ‌requires.‌ ‌ 

2.‌‌Continuing‌‌treatment‌‌or‌‌continuing‌‌supervision‌‌by‌‌a‌‌health‌‌care‌‌provider,‌‌including‌‌one‌‌or‌‌more‌‌of‌‌the‌‌                                 
following:‌ ‌ 

a.‌ ‌A‌ ‌period‌ ‌of‌ ‌incapacity‌ ‌of‌ ‌more‌ ‌than‌ ‌three‌ ‌consecutive‌ ‌full‌ ‌days‌ ‌ 

b.‌ ‌Any‌ ‌period‌ ‌of‌ ‌incapacity‌ ‌or‌ ‌treatment‌ ‌for‌ ‌such‌ ‌incapacity‌ ‌due‌ ‌to‌ ‌a‌ ‌chronic‌ ‌serious‌ ‌health‌ ‌condition‌ ‌ 

c.‌ ‌Any‌ ‌period‌ ‌of‌ ‌incapacity‌ ‌due‌ ‌to‌ ‌pregnancy‌ ‌or‌ ‌for‌ ‌prenatal‌ ‌care‌ ‌under‌ ‌FMLA‌ ‌ 

d.‌‌Any‌‌period‌‌of‌‌incapacity‌‌which‌‌is‌‌permanent‌‌or‌‌long‌‌term‌‌due‌‌to‌‌a‌‌condition‌‌for‌‌which‌‌treatment‌‌may‌‌                                     
not‌ ‌be‌ ‌effective‌ ‌ 

e.‌ ‌Any‌ ‌period‌ ‌of‌ ‌absence‌ ‌to‌ ‌receive‌ ‌multiple‌ ‌treatments,‌ ‌including‌ ‌recovery,‌ ‌by‌ ‌a‌ ‌health‌ ‌care‌ ‌provider‌ ‌ 

Spouse‌ ‌means‌ ‌a‌ ‌partner‌ ‌in‌ ‌marriage‌ ‌as‌ ‌defined‌ ‌in‌ ‌Family‌ ‌Code‌ ‌‌300‌,‌ ‌including‌ ‌same‌ ‌sex‌ ‌partners‌ ‌in‌‌                                 
marriage,‌‌or‌‌a‌‌registered‌‌domestic‌‌partner‌‌within‌‌the‌‌meaning‌‌of‌‌Family‌‌Code‌‌‌297‌-‌297.5‌.‌‌(Family‌‌Code‌‌                             
297‌,‌ ‌‌297.5‌,‌ ‌‌300‌;‌ ‌2‌ ‌CCR‌ ‌‌11087‌;‌ ‌29‌ ‌CFR‌ ‌‌825.122‌)‌ ‌ 

Eligibility‌ ‌ 

The‌ ‌district‌ ‌shall‌ ‌grant‌ ‌FMLA‌ ‌or‌ ‌CFRA‌ ‌leave‌ ‌to‌‌eligible‌‌employees‌‌for‌‌any‌‌of‌‌the‌‌following‌‌reasons:‌‌                                 
(Government‌ ‌Code‌ ‌‌12945.2‌,‌ ‌‌12945.6‌;‌ ‌29‌ ‌USC‌ ‌‌2612‌;‌ ‌29‌ ‌CFR‌ ‌‌825.112‌)‌ ‌ 

1.‌‌The‌‌birth‌‌of‌‌a‌‌child‌‌of‌‌the‌‌employee‌‌or‌‌placement‌‌of‌‌a‌‌child‌‌with‌‌the‌‌employee‌‌in‌‌connection‌‌with‌‌the‌‌                                         
employee's‌ ‌adoption‌ ‌or‌ ‌foster‌ ‌care‌ ‌of‌ ‌the‌ ‌child‌ ‌(parental‌ ‌leave)‌ ‌ 

2.‌ ‌To‌ ‌care‌ ‌for‌ ‌the‌ ‌employee's‌ ‌child,‌ ‌parent,‌ ‌or‌ ‌spouse‌ ‌with‌ ‌a‌ ‌serious‌ ‌health‌ ‌condition‌ ‌ 
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3.‌ ‌The‌ ‌employee's‌ ‌own‌ ‌serious‌ ‌health‌ ‌condition‌ ‌that‌ ‌makes‌ ‌him/her‌ ‌unable‌ ‌to‌ ‌perform‌ ‌one‌ ‌or‌ ‌more‌‌                               
essential‌ ‌functions‌ ‌of‌ ‌his/her‌ ‌position‌ ‌ 

4.‌ ‌Any‌ ‌qualifying‌ ‌exigency‌ ‌arising‌ ‌out‌ ‌of‌ ‌the‌ ‌fact‌ ‌that‌ ‌the‌ ‌employee's‌ ‌spouse,‌ ‌child,‌ ‌or‌ ‌parent‌ ‌is‌ ‌a‌‌                                   
military‌ ‌member‌ ‌on‌ ‌covered‌ ‌active‌ ‌duty‌ ‌or‌ ‌call‌ ‌to‌ ‌covered‌ ‌active‌ ‌duty‌ ‌(or‌ ‌has‌ ‌been‌ ‌notified‌ ‌of‌ ‌an‌‌                                   
impending‌ ‌call‌ ‌or‌ ‌order‌ ‌to‌ ‌covered‌ ‌active‌ ‌duty)‌ ‌ 

5.‌‌To‌‌care‌‌for‌‌a‌‌covered‌‌servicemember‌‌with‌‌a‌‌serious‌‌injury‌‌or‌‌illness‌‌if‌‌the‌‌covered‌‌servicemember‌‌is‌‌                                   
the‌ ‌employee's‌ ‌spouse,‌ ‌child,‌ ‌parent,‌ ‌or‌ ‌next‌ ‌of‌ ‌kin,‌ ‌as‌ ‌defined‌ ‌ 

In‌ ‌addition,‌ ‌the‌ ‌district‌ ‌shall‌ ‌grant‌ ‌PDL‌ ‌to‌ ‌any‌ ‌employee‌ ‌who‌‌is‌‌disabled‌‌by‌‌pregnancy,‌‌childbirth,‌‌or‌‌                                 
other‌ ‌related‌ ‌medical‌ ‌condition.‌ ‌(Government‌ ‌Code‌ ‌‌12945‌;‌ ‌2‌ ‌CCR‌ ‌‌11037‌)‌ ‌ 

Terms‌ ‌of‌ ‌Leave‌ ‌ 

An‌‌eligible‌‌employee‌‌shall‌‌be‌‌entitled‌‌to‌‌a‌‌total‌‌of‌‌12‌‌work‌‌weeks‌‌of‌‌FMLA‌‌or‌‌CFRA‌‌leave‌‌during‌‌any‌‌                                       
12-month‌ ‌period,‌ ‌except‌ ‌in‌ ‌the‌ ‌case‌ ‌of‌ ‌leave‌ ‌to‌ ‌care‌ ‌for‌ ‌a‌ ‌covered‌ ‌servicemember‌ ‌as‌ ‌provided‌ ‌under‌‌                                 
"Military‌ ‌Caregiver‌ ‌Leave"‌ ‌below.‌ ‌To‌ ‌the‌ ‌extent‌ ‌allowed‌ ‌by‌ ‌law,‌ ‌CFRA‌ ‌and‌ ‌FMLA‌ ‌leaves‌ ‌shall‌ ‌run‌‌                               
concurrently.‌ ‌(Government‌ ‌Code‌ ‌‌12945.2‌;‌ ‌29‌ ‌USC‌ ‌‌2612‌)‌ ‌ 

This‌ ‌12-month‌ ‌period‌ ‌shall‌ ‌be‌ ‌based‌ ‌upon‌ ‌a‌ ‌fiscal‌ ‌year.‌ ‌ 

In‌ ‌addition,‌ ‌any‌ ‌employee‌‌who‌‌is‌‌disabled‌‌by‌‌pregnancy,‌‌childbirth,‌‌or‌‌other‌‌related‌‌condition‌‌shall‌‌be‌‌                               
entitled‌‌to‌‌PDL‌‌for‌‌the‌‌period‌‌of‌‌the‌‌disability‌‌not‌‌to‌‌exceed‌‌four‌‌months.‌‌For‌‌a‌‌part-time‌‌employee,‌‌the‌‌                                     
four‌ ‌months‌ ‌shall‌ ‌be‌ ‌calculated‌ ‌on‌ ‌a‌ ‌proportional‌ ‌basis.‌ ‌(Government‌ ‌Code‌ ‌‌12945‌;‌ ‌2‌ ‌CCR‌ ‌‌11042‌)‌ ‌ 

PDL‌‌shall‌‌run‌‌concurrently‌‌with‌‌FMLA‌‌leave‌‌for‌‌disability‌‌caused‌‌by‌‌an‌‌employee's‌‌pregnancy.‌‌At‌‌the‌‌                               
end‌ ‌of‌‌the‌‌employee's‌‌FMLA‌‌leave‌‌for‌‌disability‌‌caused‌‌by‌‌pregnancy,‌‌or‌‌at‌‌the‌‌end‌‌of‌‌four‌‌months‌‌of‌‌                                     
PDL,‌ ‌whichever‌ ‌occurs‌ ‌first,‌ ‌a‌ ‌CFRA-eligible‌ ‌employee‌ ‌may‌ ‌request‌‌to‌‌take‌‌CFRA‌‌leave‌‌of‌‌up‌‌to‌‌12‌‌                                 
work‌ ‌weeks,‌ ‌for‌ ‌the‌ ‌reason‌ ‌of‌ ‌the‌ ‌birth‌ ‌of‌ ‌a‌ ‌child‌ ‌or‌ ‌to‌ ‌bond‌‌with‌‌or‌‌care‌‌for‌‌the‌‌child.‌‌(Government‌‌                                         
Code‌ ‌‌12945‌,‌ ‌‌12945.2‌;‌ ‌2‌ ‌CCR‌ ‌‌11046‌,‌ ‌‌11093‌)‌ ‌ 

Leave‌ ‌taken‌ ‌for‌ ‌the‌ ‌birth‌ ‌or‌ ‌placement‌ ‌of‌ ‌a‌ ‌child‌ ‌must‌ ‌be‌ ‌concluded‌ ‌within‌ ‌the‌ ‌12-month‌ ‌period‌‌                                 
beginning‌‌on‌‌the‌‌date‌‌of‌‌the‌‌birth‌‌or‌‌placement‌‌of‌‌the‌‌child.‌‌Such‌‌leave‌‌does‌‌not‌‌need‌‌to‌‌be‌‌taken‌‌in‌‌one‌‌                                           
continuous‌ ‌period‌ ‌of‌ ‌time.‌ ‌(2‌ ‌CCR‌ ‌‌11090‌;‌ ‌29‌ ‌USC‌ ‌‌2612‌)‌ ‌ 

If‌‌both‌‌parents‌‌of‌‌a‌‌child‌‌work‌‌for‌‌the‌‌district,‌‌their‌‌family‌‌care‌‌and‌‌medical‌‌leave‌‌related‌‌to‌‌the‌‌birth‌‌or‌‌                                         
placement‌‌of‌‌the‌‌child‌‌shall‌‌be‌‌limited‌‌to‌‌a‌‌combined‌‌total‌‌of‌‌12‌‌work‌‌weeks.‌‌This‌‌restriction‌‌shall‌‌apply‌‌                                     
regardless‌‌of‌‌the‌‌legal‌‌status‌‌of‌‌both‌‌parents'‌‌relationship.‌‌(Government‌‌Code‌12945.2‌,‌‌‌12945.6‌;‌‌2‌‌CCR‌‌                             
11088‌;‌ ‌29‌ ‌USC‌ ‌‌2612‌)‌ ‌ 

Use/Substitution‌ ‌of‌ ‌Paid‌ ‌Leave‌ ‌ 

An‌‌employee‌‌shall‌‌use‌‌his/her‌‌accrued‌‌vacation‌‌leave,‌‌other‌‌accrued‌‌time‌‌off,‌‌and‌‌any‌‌other‌‌paid‌‌time‌‌off‌‌                                   
negotiated‌ ‌with‌ ‌the‌ ‌district‌ ‌for‌‌any‌‌otherwise‌‌unpaid‌‌FMLA‌‌or‌‌CFRA‌‌leave‌‌not‌‌involving‌‌his/her‌‌own‌‌                               
serious‌ ‌health‌ ‌condition.‌ ‌For‌ ‌PDL,‌ ‌CFRA,‌ ‌or‌ ‌FMLA‌ ‌leave‌ ‌due‌ ‌to‌ ‌an‌ ‌employee's‌ ‌own‌ ‌serious‌ ‌health‌‌                               
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condition,‌‌the‌‌employee‌‌shall‌‌use‌‌accrued‌‌sick‌‌leave‌‌and‌‌may‌‌use‌‌accrued‌‌vacation‌‌leave‌‌and‌‌other‌‌paid‌‌                                 
time‌ ‌off‌ ‌at‌ ‌his/her‌ ‌option.‌ ‌(Government‌ ‌Code‌ ‌‌12945‌,‌ ‌‌12945.2‌,‌ ‌‌12945.6‌;‌ ‌2‌ ‌CCR‌ ‌‌11044‌;‌ ‌29‌ ‌USC‌ ‌‌2612‌)‌ ‌ 

The‌ ‌district‌ ‌and‌ ‌employee‌ ‌may‌ ‌also‌ ‌negotiate‌ ‌for‌ ‌the‌ ‌employee's‌‌use‌‌of‌‌any‌‌additional‌‌paid‌‌or‌‌unpaid‌‌                                 
time‌ ‌off‌ ‌instead‌ ‌of‌ ‌using‌ ‌the‌ ‌employee's‌ ‌CFRA‌ ‌leave.‌ ‌(2‌ ‌CCR‌ ‌‌11092‌)‌ 

(cf.‌ ‌‌4141‌/‌4241‌‌ ‌-‌ ‌Collective‌ ‌Bargaining‌ ‌Agreement)‌ ‌ 

(cf.‌ ‌‌4161‌/‌4261‌/‌4361‌‌ ‌-‌ ‌Leaves)‌ ‌ 

(cf.‌ ‌‌4161.1‌/‌4361.1‌‌ ‌-‌ ‌Personal‌ ‌Illness/Injury‌ ‌Leave)‌ ‌ 

(cf.‌ ‌‌4261.1‌‌ ‌-‌ ‌Personal‌ ‌Illness/Injury‌ ‌Leave)‌ ‌ 

Intermittent‌ ‌Leave/Reduced‌ ‌Work‌ ‌or‌ ‌Leave‌ ‌Schedule‌ ‌ 

PDL‌‌and‌‌family‌‌care‌‌and‌‌medical‌‌leave‌‌for‌‌the‌‌serious‌‌health‌‌condition‌‌of‌‌an‌‌employee‌‌or‌‌his/her‌‌child,‌‌                                   
parent,‌ ‌or‌ ‌spouse‌ ‌may‌ ‌be‌ ‌taken‌ ‌intermittently‌‌or‌‌on‌‌a‌‌reduced‌‌work‌‌or‌‌leave‌‌schedule‌‌when‌‌medically‌‌                                 
necessary,‌ ‌as‌ ‌determined‌ ‌by‌ ‌the‌ ‌health‌ ‌care‌ ‌provider‌ ‌of‌ ‌the‌ ‌person‌ ‌with‌ ‌the‌ ‌serious‌ ‌health‌ ‌condition.‌‌                               
However,‌‌the‌‌district‌‌shall‌‌limit‌‌leave‌‌increments‌‌to‌‌the‌‌shortest‌‌period‌‌of‌‌time‌‌that‌‌the‌‌district's‌‌payroll‌‌                                 
system‌‌uses‌‌to‌‌account‌‌for‌‌absences‌‌or‌‌use‌‌of‌‌leave‌‌provided‌‌it‌‌is‌‌not‌‌to‌‌be‌‌greater‌‌than‌‌one‌‌hour.‌‌(2‌‌CCR‌‌                                           
11042‌,‌ ‌‌11090‌;‌ ‌29‌ ‌USC‌ ‌‌2612‌)‌ ‌ 

(cf.‌ ‌‌4113.4‌/‌4213.4‌/‌4313.4‌‌ ‌-‌ ‌Temporary‌ ‌Modified/Light-Duty‌ ‌Assignment)‌ ‌ 

The‌‌basic‌‌minimum‌‌duration‌‌of‌‌leave‌‌for‌‌the‌‌birth,‌‌adoption,‌‌or‌‌foster‌‌care‌‌placement‌‌of‌‌a‌‌child‌‌shall‌‌be‌‌                                     
two‌‌weeks.‌‌However,‌‌the‌‌district‌‌shall‌‌grant‌‌a‌‌request‌‌for‌‌such‌‌leave‌‌of‌‌less‌‌than‌‌two‌‌weeks‌‌on‌‌any‌‌two‌‌                                       
occasions.‌ ‌(2‌ ‌CCR‌ ‌‌11090‌;‌ ‌29‌ ‌USC‌ ‌‌2612‌)‌ ‌ 

The‌ ‌district‌ ‌may‌ ‌require‌ ‌an‌ ‌employee‌ ‌to‌‌transfer‌‌temporarily‌‌to‌‌an‌‌available‌‌alternative‌‌position‌‌under‌‌                             
any‌ ‌of‌ ‌the‌ ‌following‌ ‌circumstances:‌ ‌(2‌ ‌CCR‌ ‌‌11041‌,‌ ‌‌11090‌;‌ ‌29‌ ‌USC‌ ‌‌2612‌)‌ ‌ 

1.‌‌The‌‌employee‌‌needs‌‌intermittent‌‌leave‌‌or‌‌leave‌‌on‌‌a‌‌reduced‌‌work‌‌schedule‌‌that‌‌is‌‌foreseeable‌‌based‌‌                                 
on‌ ‌a‌ ‌planned‌ ‌medical‌ ‌treatment‌ ‌for‌ ‌the‌ ‌employee‌ ‌or‌ ‌family‌ ‌member.‌ ‌ 

2.‌‌A‌‌medical‌‌certification‌‌is‌‌provided‌‌by‌‌the‌‌employee's‌‌health‌‌care‌‌provider‌‌that,‌‌because‌‌of‌‌pregnancy,‌‌                               
the‌ ‌employee‌ ‌has‌ ‌a‌ ‌medical‌ ‌need‌ ‌to‌ ‌take‌ ‌intermittent‌ ‌leave‌ ‌or‌ ‌leave‌ ‌on‌ ‌a‌ ‌reduced‌ ‌work‌ ‌schedule.‌ ‌ 

3.‌‌The‌‌district‌‌agrees‌‌to‌‌permit‌‌intermittent‌‌leave‌‌or‌‌leave‌‌on‌‌a‌‌reduced‌‌work‌‌schedule‌‌due‌‌to‌‌the‌‌birth,‌‌                                     
adoption,‌ ‌or‌ ‌foster‌ ‌care‌ ‌placement‌ ‌of‌ ‌the‌ ‌employee's‌ ‌child.‌ ‌ 

The‌ ‌alternative‌‌position‌‌must‌‌have‌‌equivalent‌‌pay‌‌and‌‌benefits‌‌and‌‌must‌‌better‌‌accommodate‌‌recurring‌‌                           
periods‌ ‌of‌ ‌leave‌ ‌than‌ ‌the‌ ‌employee's‌ ‌regular‌ ‌job,‌‌and‌‌the‌‌employee‌‌must‌‌be‌‌qualified‌‌for‌‌the‌‌position.‌‌                                 
Transfer‌ ‌to‌ ‌an‌ ‌alternative‌ ‌position‌ ‌may‌ ‌include‌ ‌altering‌ ‌an‌ ‌existing‌ ‌job‌ ‌to‌ ‌better‌ ‌accommodate‌ ‌the‌‌                             
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employee's‌ ‌need‌ ‌for‌ ‌intermittent‌ ‌leave‌‌or‌‌a‌‌reduced‌‌work‌‌or‌‌leave‌‌schedule.‌‌(2‌‌CCR‌‌‌11041‌,‌‌‌11090‌;‌‌29‌‌                                 
USC‌ ‌‌2612‌)‌ ‌ 

Request‌ ‌for‌ ‌Leave‌ ‌ 

The‌ ‌district‌ ‌shall‌ ‌consider‌ ‌an‌‌employee's‌‌request‌‌for‌‌PDL‌‌or‌‌family‌‌care‌‌and‌‌medical‌‌leave‌‌only‌‌if‌‌the‌‌                                   
employee‌‌provides‌‌at‌‌least‌‌verbal‌‌notice‌‌sufficient‌‌to‌‌make‌‌the‌‌district‌‌aware‌‌of‌‌the‌‌need‌‌to‌‌take‌‌the‌‌leave‌‌                                     
and‌ ‌the‌ ‌anticipated‌ ‌timing‌ ‌and‌ ‌duration‌ ‌of‌ ‌the‌ ‌leave.‌ ‌(2‌ ‌CCR‌ ‌11050,‌ ‌‌11091‌)‌ ‌ 

For‌‌family‌‌care‌‌and‌‌medical‌‌leave,‌‌the‌‌employee‌‌need‌‌not‌‌expressly‌‌assert‌‌or‌‌mention‌‌FMLA/CFRA‌‌to‌‌                               
satisfy‌‌this‌‌requirement.‌‌However,‌‌he/she‌‌must‌‌state‌‌the‌‌reason‌‌the‌‌leave‌‌is‌‌needed‌‌(e.g.,‌‌birth‌‌of‌‌child,‌‌                                 
medical‌ ‌treatment).‌ ‌If‌ ‌more‌‌information‌‌is‌‌necessary‌‌to‌‌determine‌‌whether‌‌the‌‌employee‌‌is‌‌eligible‌‌for‌‌                             
family‌ ‌care‌ ‌and‌ ‌medical‌ ‌leave,‌ ‌the‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌inquire‌ ‌further‌ ‌and‌ ‌obtain‌ ‌the‌‌                             
necessary‌ ‌details‌ ‌of‌ ‌the‌ ‌leave‌ ‌to‌ ‌be‌ ‌taken.‌ ‌(2‌ ‌CCR‌ ‌‌11091‌)‌ ‌ 

The‌‌district‌‌shall‌‌respond‌‌to‌‌requests‌‌for‌‌leave‌‌as‌‌soon‌‌as‌‌practicable,‌‌but‌‌no‌‌later‌‌than‌‌five‌‌business‌‌days‌‌                                     
after‌ ‌receiving‌ ‌the‌ ‌employee's‌ ‌request.‌ ‌(2‌ ‌CCR‌ ‌‌11091‌)‌ ‌ 

Based‌‌on‌‌the‌‌information‌‌provided‌‌by‌‌the‌‌employee,‌‌the‌‌Superintendent‌‌or‌‌designee‌‌shall‌‌designate‌‌the‌‌                             
leave,‌‌paid‌‌or‌‌unpaid,‌‌as‌‌FMLA/CFRA‌‌qualifying‌‌leave‌‌and‌‌shall‌‌give‌‌notice‌‌of‌‌such‌‌designation‌‌to‌‌the‌‌                                 
employee.‌ ‌Failure‌ ‌of‌ ‌an‌ ‌employee‌ ‌to‌ ‌respond‌‌to‌‌permissible‌‌inquiries‌‌regarding‌‌the‌‌leave‌‌request‌‌may‌‌                             
result‌ ‌in‌ ‌denial‌ ‌of‌ ‌CFRA‌ ‌protection‌ ‌if‌ ‌the‌ ‌district‌ ‌is‌ ‌unable‌ ‌to‌ ‌determine‌ ‌whether‌ ‌the‌ ‌leave‌ ‌is‌ ‌CFRA‌‌                                   
qualifying.‌ ‌(2‌ ‌CCR‌ ‌‌11091‌;‌ ‌29‌ ‌CFR‌ ‌‌825.300‌)‌ ‌ 

When‌‌an‌‌employee‌‌is‌‌able‌‌to‌‌foresee‌‌the‌‌need‌‌for‌‌PDL‌‌or‌‌family‌‌care‌‌and‌‌medical‌‌leave‌‌at‌‌least‌‌30‌‌days‌‌                                         
in‌ ‌advance‌ ‌of‌ ‌the‌ ‌leave,‌ ‌the‌ ‌employee‌ ‌shall‌ ‌provide‌ ‌the‌ ‌district‌ ‌with‌ ‌at‌ ‌least‌ ‌30‌ ‌days‌ ‌advance‌ ‌notice‌                                   
before‌ ‌the‌ ‌leave.‌ ‌When‌ ‌the‌ ‌30‌ ‌days‌ ‌notice‌ ‌is‌ ‌not‌ ‌practicable‌‌because‌‌of‌‌a‌‌lack‌‌of‌‌knowledge‌‌of‌‌when‌‌                                     
leave‌ ‌will‌ ‌be‌ ‌required‌ ‌to‌ ‌begin,‌‌a‌‌change‌‌in‌‌circumstances,‌‌a‌‌medical‌‌emergency,‌‌or‌‌other‌‌good‌‌cause,‌‌                                 
the‌ ‌employee‌ ‌shall‌ ‌provide‌ ‌the‌ ‌district‌ ‌with‌ ‌notice‌ ‌as‌ ‌soon‌ ‌as‌ ‌practicable.‌ ‌Failure‌ ‌of‌ ‌an‌ ‌employee‌ ‌to‌‌                                 
provide‌ ‌required‌ ‌notice‌ ‌may‌ ‌result‌ ‌in‌ ‌a‌ ‌denial‌ ‌of‌ ‌leave.‌ ‌(2‌ ‌CCR‌ ‌11050,‌ ‌‌11091‌)‌ ‌ 

In‌‌all‌‌instances,‌‌the‌‌employee‌‌shall‌‌consult‌‌with‌‌the‌‌Superintendent‌‌or‌‌designee‌‌and‌‌make‌‌a‌‌reasonable‌‌                               
effort‌ ‌to‌ ‌schedule,‌ ‌subject‌ ‌to‌ ‌the‌ ‌health‌ ‌care‌ ‌provider's‌ ‌approval,‌ ‌any‌‌planned‌‌appointment‌‌or‌‌medical‌‌                             
treatment‌‌or‌‌supervision‌‌so‌‌as‌‌to‌‌minimize‌‌disruption‌‌to‌‌district‌‌operations.‌‌(Government‌‌Code‌‌‌12945.2‌;‌‌                           
2‌ ‌CCR‌ ‌11050,‌ ‌‌11091‌)‌ ‌ 

Certification‌ ‌of‌ ‌Health‌ ‌Condition‌ ‌ 

Within‌‌five‌‌business‌‌days‌‌of‌‌an‌‌employee's‌‌request‌‌for‌‌family‌‌care‌‌and‌‌medical‌‌leave‌‌for‌‌his/her‌‌own‌‌or‌‌                                   
his/her‌‌child's,‌‌parent's,‌‌or‌‌spouse's‌‌serious‌‌health‌‌condition,‌‌the‌‌Superintendent‌‌or‌‌designee‌‌shall‌‌request‌‌                           
that‌ ‌the‌ ‌employee‌‌provide‌‌certification‌‌by‌‌a‌‌health‌‌care‌‌provider‌‌of‌‌the‌‌need‌‌for‌‌leave.‌‌Upon‌‌receiving‌‌                                 
the‌ ‌district's‌ ‌request,‌ ‌the‌ ‌employee‌ ‌shall‌ ‌provide‌ ‌the‌ ‌certification‌ ‌within‌ ‌15‌ ‌days,‌ ‌unless‌ ‌either‌ ‌the‌‌                             
Superintendent‌ ‌or‌ ‌designee‌ ‌provides‌ ‌additional‌ ‌time‌ ‌or‌ ‌it‌ ‌is‌ ‌not‌ ‌practicable‌ ‌under‌ ‌the‌ ‌particular‌‌                           
circumstances,‌ ‌despite‌ ‌the‌ ‌employee's‌ ‌diligent,‌ ‌good‌ ‌faith‌ ‌efforts.‌ ‌(2‌ ‌CCR‌ ‌‌11091‌;‌ ‌29‌ ‌CFR‌ ‌‌825.305‌)‌ ‌ 
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The‌ ‌certification‌ ‌shall‌ ‌include‌ ‌the‌ ‌following:‌ ‌(Government‌ ‌Code‌ ‌‌12945.2‌;‌ ‌2‌ ‌CCR‌ ‌‌11087‌;‌ ‌29‌ ‌ 

USC‌ ‌2613)‌ ‌ 

1.‌ ‌The‌ ‌date‌ ‌on‌ ‌which‌ ‌the‌ ‌serious‌ ‌health‌ ‌condition‌ ‌began‌ ‌ 

2.‌ ‌The‌ ‌probable‌ ‌duration‌ ‌of‌ ‌the‌ ‌condition‌ ‌ 

3.‌ ‌If‌ ‌the‌ ‌employee‌ ‌is‌ ‌requesting‌ ‌leave‌ ‌to‌ ‌care‌ ‌for‌ ‌a‌ ‌child,‌ ‌parent,‌ ‌or‌ ‌spouse‌ ‌with‌ ‌a‌ ‌serious‌ ‌health‌‌                                     
condition,‌ ‌both‌ ‌of‌ ‌the‌ ‌following:‌ ‌ 

a.‌‌Statement‌‌that‌‌the‌‌serious‌‌health‌‌condition‌‌warrants‌‌the‌‌participation‌‌of‌‌the‌‌employee‌‌to‌‌provide‌‌care,‌‌                               
such‌ ‌as‌ ‌by‌ ‌providing‌ ‌psychological‌ ‌comfort,‌ ‌arranging‌ ‌for‌ ‌third‌ ‌party‌ ‌care,‌ ‌or‌ ‌directly‌ ‌providing‌ ‌or‌‌                             
participating‌ ‌in‌ ‌the‌ ‌medical‌ ‌care‌ ‌of‌ ‌the‌ ‌child,‌ ‌parent,‌ ‌or‌ ‌spouse‌ ‌during‌ ‌a‌ ‌period‌ ‌of‌ ‌the‌ ‌treatment‌ ‌or‌‌                                   
supervision‌ ‌ 

b.‌‌Estimated‌‌amount‌‌of‌‌time‌‌the‌‌health‌‌care‌‌provider‌‌believes‌‌the‌‌employee‌‌needs‌‌to‌‌care‌‌for‌‌the‌‌child,‌‌                                   
parent,‌ ‌or‌ ‌spouse‌ ‌ 

4.‌‌If‌‌the‌‌employee‌‌is‌‌requesting‌‌leave‌‌because‌‌of‌‌his/her‌‌own‌‌serious‌‌health‌‌condition,‌‌a‌‌statement‌‌that‌‌                                 
due‌ ‌to‌‌the‌‌serious‌‌health‌‌condition,‌‌he/she‌‌is‌‌unable‌‌to‌‌work‌‌at‌‌all‌‌or‌‌is‌‌unable‌‌to‌‌perform‌‌one‌‌or‌‌more‌‌                                         
essential‌ ‌functions‌ ‌of‌ ‌his/her‌ ‌job‌ ‌ 

5.‌‌If‌‌the‌‌employee‌‌is‌‌requesting‌‌leave‌‌for‌‌intermittent‌‌treatment‌‌or‌‌on‌‌a‌‌reduced‌‌work‌‌or‌‌leave‌‌schedule‌‌                                   
for‌ ‌planned‌ ‌medical‌ ‌treatment,‌ ‌a‌ ‌statement‌ ‌of‌ ‌the‌ ‌medical‌ ‌necessity‌ ‌for‌ ‌the‌ ‌leave,‌ ‌the‌‌dates‌‌on‌‌which‌‌                                 
treatment‌ ‌is‌ ‌expected‌ ‌to‌ ‌be‌ ‌given,‌ ‌the‌ ‌duration‌ ‌of‌ ‌such‌ ‌treatment,‌ ‌and‌ ‌the‌ ‌expected‌ ‌duration‌ ‌of‌ ‌the‌ ‌leave‌ ‌ 

When‌ ‌an‌ ‌employee‌ ‌has‌ ‌provided‌ ‌sufficient‌ ‌medical‌ ‌certification‌ ‌to‌ ‌enable‌ ‌the‌ ‌district‌ ‌to‌ ‌determine‌‌                           
whether‌ ‌the‌ ‌employee's‌ ‌leave‌ ‌request‌ ‌is‌ ‌FMLA/CFRA-eligible,‌ ‌the‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌‌                       
notify‌ ‌the‌ ‌employee‌ ‌within‌ ‌five‌ ‌business‌ ‌days‌ ‌whether‌ ‌the‌ ‌leave‌ ‌is‌ ‌FMLA/CFRA-eligible.‌ ‌The‌‌                         
Superintendent‌ ‌or‌ ‌designee‌ ‌may‌ ‌also‌ ‌retroactively‌ ‌designate‌ ‌leave‌ ‌as‌ ‌FMLA/CFRA‌ ‌leave‌ ‌as‌ ‌long‌ ‌as‌‌                           
appropriate‌ ‌notice‌ ‌is‌ ‌given‌ ‌to‌ ‌the‌ ‌employee‌ ‌and‌ ‌there‌ ‌is‌ ‌no‌ ‌harm‌ ‌or‌ ‌injury‌ ‌to‌ ‌the‌ ‌employee.‌ ‌(2‌ ‌CCR‌‌                                     
11091‌;‌ ‌29‌ ‌CFR‌ ‌‌825.301‌)‌ ‌ 

If‌ ‌the‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌doubts‌ ‌the‌ ‌validity‌ ‌of‌ ‌a‌ ‌certification‌ ‌that‌ ‌accompanies‌‌a‌‌request‌‌for‌‌                               
leave‌ ‌for‌ ‌the‌ ‌employee's‌ ‌own‌ ‌serious‌ ‌health‌ ‌condition,‌ ‌he/she‌ ‌may‌ ‌require‌ ‌the‌ ‌employee‌ ‌to‌ ‌obtain‌ ‌a‌‌                               
second‌‌opinion‌‌from‌‌a‌‌district-approved‌‌health‌‌care‌‌provider,‌‌at‌‌district‌‌expense.‌‌If‌‌the‌‌second‌‌opinion‌‌is‌‌                               
contrary‌‌to‌‌the‌‌first,‌‌the‌‌Superintendent‌‌or‌‌designee‌‌may‌‌require‌‌the‌‌employee‌‌to‌‌obtain‌‌a‌‌third‌‌medical‌‌                                 
opinion‌‌from‌‌a‌‌third‌‌health‌‌care‌‌provider‌‌approved‌‌by‌‌both‌‌the‌‌employee‌‌and‌‌the‌‌district,‌‌again‌‌at‌‌district‌                                   
expense.‌ ‌The‌ ‌opinion‌ ‌of‌ ‌the‌ ‌third‌ ‌health‌ ‌care‌ ‌provider‌ ‌shall‌ ‌be‌ ‌final‌ ‌and‌ ‌binding.‌ ‌(Government‌‌Code‌‌                               
12945.2‌;‌ ‌2‌ ‌CCR‌ ‌‌11091‌;‌ ‌29‌ ‌USC‌ ‌‌2613‌)‌ ‌ 

For‌‌PDL,‌‌the‌‌Superintendent‌‌or‌‌designee‌‌shall‌‌request‌‌that‌‌the‌‌employee‌‌provide‌‌certification‌‌by‌‌a‌‌health‌‌                               
care‌‌provider‌‌of‌‌the‌‌need‌‌for‌‌leave‌‌at‌‌the‌‌time‌‌the‌‌employee‌‌gives‌‌notice‌‌of‌‌the‌‌need‌‌for‌‌PDL,‌‌or‌‌within‌‌                                         
two‌‌business‌‌days‌‌of‌‌giving‌‌the‌‌notice.‌‌If‌‌the‌‌need‌‌for‌‌PDL‌‌is‌‌unforeseen,‌‌the‌‌Superintendent‌‌or‌‌designee‌‌                                   
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shall‌ ‌request‌ ‌the‌ ‌medical‌ ‌certification‌ ‌within‌ ‌two‌ ‌business‌ ‌days‌ ‌after‌ ‌the‌ ‌leave‌ ‌commences.‌ ‌The‌‌                           
Superintendent‌‌or‌‌designee‌‌may‌‌request‌‌certification‌‌at‌‌some‌‌later‌‌date‌‌if‌‌he/she‌‌has‌‌reason‌‌to‌‌question‌‌                               
the‌ ‌appropriateness‌ ‌of‌ ‌the‌ ‌leave‌ ‌or‌ ‌its‌ ‌duration.‌ ‌(2‌ ‌CCR‌ ‌11050)‌ ‌ 

For‌ ‌PDL‌ ‌that‌ ‌is‌ ‌foreseeable‌ ‌and‌ ‌for‌ ‌which‌ ‌at‌ ‌least‌ ‌30‌ ‌days‌ ‌notice‌‌has‌‌been‌‌given,‌‌the‌‌employee‌‌shall‌‌                                     
provide‌ ‌the‌ ‌medical‌ ‌certification‌ ‌before‌ ‌the‌ ‌leave‌ ‌begins.‌ ‌When‌ ‌this‌ ‌is‌ ‌not‌ ‌practicable,‌ ‌the‌ ‌employee‌‌                             
shall‌ ‌provide‌ ‌the‌‌certification‌‌within‌‌the‌‌time‌‌frame‌‌specified‌‌by‌‌the‌‌Superintendent‌‌or‌‌designee‌‌which‌‌                             
must‌‌be‌‌at‌‌least‌‌15‌‌days‌‌after‌‌the‌‌request,‌‌unless‌‌it‌‌is‌‌not‌‌practicable‌‌under‌‌the‌‌particular‌‌circumstances‌‌                                   
despite‌ ‌the‌ ‌employee's‌ ‌diligent,‌ ‌good‌ ‌faith‌ ‌efforts.‌ ‌(2‌ ‌CCR‌ ‌11050)‌ ‌ 

Medical‌ ‌certification‌ ‌for‌ ‌PDL‌ ‌purposes‌ ‌shall‌ ‌include‌ ‌a‌ ‌statement‌ ‌that‌ ‌the‌ ‌employee‌ ‌needs‌ ‌to‌ ‌take‌‌the‌‌                               
leave‌‌because‌‌the‌‌employee‌‌is‌‌disabled‌‌by‌‌pregnancy,‌‌childbirth,‌‌or‌‌a‌‌related‌‌medical‌‌condition,‌‌the‌‌date‌‌                               
on‌‌which‌‌the‌‌employee‌‌became‌‌disabled‌‌because‌‌of‌‌pregnancy,‌‌and‌‌the‌‌estimated‌‌duration‌‌of‌‌the‌‌leave.‌‌                               
(2‌ ‌CCR‌ ‌11050)‌ ‌ 

If‌‌additional‌‌PDL‌‌or‌‌family‌‌care‌‌and‌‌medical‌‌leave‌‌is‌‌needed‌‌when‌‌the‌‌time‌‌estimated‌‌by‌‌the‌‌health‌‌care‌‌                                     
provider‌‌expires,‌‌the‌‌district‌‌may‌‌require‌‌the‌‌employee‌‌to‌‌provide‌‌recertification‌‌in‌‌the‌‌manner‌‌specified‌‌                             
for‌ ‌the‌ ‌leave.‌ ‌(Government‌ ‌Code‌ ‌‌12945.2‌;‌ ‌2‌ ‌CCR‌ ‌11050;‌ ‌29‌ ‌USC‌ ‌‌2613‌)‌ ‌ 

The‌‌Superintendent‌‌or‌‌designee‌‌shall‌‌not‌‌request‌‌any‌‌genetic‌‌information‌‌related‌‌to‌‌an‌‌employee‌‌except‌‌                             
as‌ ‌authorized‌ ‌by‌ ‌law‌ ‌in‌ ‌accordance‌ ‌with‌ ‌the‌‌California‌‌Genetic‌‌Information‌‌Nondiscrimination‌‌Act‌‌of‌‌                           
2011.‌ ‌ 

Release‌ ‌to‌ ‌Return‌ ‌to‌ ‌Work‌ ‌ 

Upon‌ ‌expiration‌ ‌of‌ ‌an‌‌employee's‌‌PDL‌‌or‌‌family‌‌care‌‌and‌‌medical‌‌leave‌‌taken‌‌for‌‌his/her‌‌own‌‌serious‌‌                                 
health‌‌condition,‌‌the‌‌employee‌‌shall‌‌present‌‌certification‌‌from‌‌the‌‌health‌‌care‌‌provider‌‌that‌‌he/she‌‌is‌‌able‌‌                               
to‌‌resume‌‌work.‌‌The‌‌certification‌‌shall‌‌address‌‌the‌‌employee's‌‌ability‌‌to‌‌perform‌‌the‌‌essential‌‌functions‌‌                             
of‌ ‌his/her‌ ‌job.‌ ‌ 

(cf.‌ ‌‌4112.4‌/‌4212.4‌/‌4312.4‌‌ ‌-‌ ‌Health‌ ‌Examinations)‌ ‌ 

Rights‌ ‌to‌ ‌Reinstatement‌ ‌ 

Upon‌ ‌granting‌ ‌an‌ ‌employee's‌ ‌request‌ ‌for‌ ‌PDL‌ ‌or‌ ‌FMLA/CFRA‌ ‌leave,‌‌the‌‌Superintendent‌‌or‌‌designee‌‌                           
shall‌ ‌guarantee‌ ‌to‌ ‌reinstate‌ ‌the‌ ‌employee‌ ‌in‌ ‌the‌ ‌same‌ ‌or‌ ‌a‌ ‌comparable‌ ‌position‌ ‌when‌ ‌the‌ ‌leave‌ ‌ends.‌‌                                 
(Government‌ ‌Code‌ ‌‌12945.2‌;‌ ‌2‌ ‌CCR‌ ‌‌11043‌,‌ ‌‌11089‌;‌ ‌29‌ ‌USC‌ ‌‌2614‌)‌ ‌ 

However,‌ ‌the‌‌district‌‌may‌‌refuse‌‌to‌‌reinstate‌‌an‌‌employee‌‌returning‌‌from‌‌FMLA‌‌or‌‌CFRA‌‌leave‌‌to‌‌the‌‌                                 
same‌‌or‌‌a‌‌comparable‌‌position‌‌if‌‌all‌‌of‌‌the‌‌following‌‌apply:‌‌(Government‌‌Code‌‌‌12945.2‌;‌‌2‌‌CCR‌‌‌11089‌;‌‌                                 
29‌ ‌USC‌ ‌‌2614‌)‌ ‌ 

1.‌ ‌The‌ ‌employee‌ ‌is‌ ‌a‌ ‌salaried‌ ‌"key‌ ‌employee"‌ ‌who‌ ‌is‌ ‌among‌ ‌the‌ ‌highest‌ ‌paid‌ ‌10‌ ‌percent‌ ‌of‌ ‌district‌‌                                   
employees‌ ‌who‌ ‌are‌ ‌employed‌ ‌within‌ ‌75‌ ‌miles‌ ‌of‌ ‌the‌ ‌employee's‌ ‌worksite.‌ ‌ 
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2.‌ ‌The‌ ‌refusal‌ ‌is‌ ‌necessary‌ ‌to‌ ‌prevent‌ ‌substantial‌ ‌and‌ ‌grievous‌ ‌economic‌ ‌injury‌ ‌to‌ ‌district‌ ‌operations.‌ ‌ 

3.‌‌The‌‌district‌‌informs‌‌the‌‌employee‌‌of‌‌its‌‌intent‌‌to‌‌refuse‌‌reinstatement‌‌at‌‌the‌‌time‌‌it‌‌determines‌‌that‌‌the‌‌                                     
refusal‌ ‌is‌ ‌necessary,‌ ‌and‌ ‌the‌ ‌employee‌ ‌fails‌ ‌to‌ ‌immediately‌ ‌return‌ ‌to‌ ‌service.‌ ‌ 

(cf.‌ ‌‌4117.3‌‌ ‌-‌ ‌Personnel‌ ‌Reduction)‌ ‌ 

(cf.‌ ‌‌4217.3‌‌ ‌-‌ ‌Layoff/Rehire)‌ ‌ 

The‌ ‌district‌ ‌may‌ ‌also‌ ‌refuse‌ ‌to‌ ‌reinstate‌ ‌an‌ ‌employee‌ ‌to‌ ‌the‌ ‌same‌ ‌or‌ ‌a‌ ‌comparable‌ ‌position‌ ‌if‌ ‌the‌‌                                   
FMLA/CFRA‌ ‌leave‌ ‌was‌ ‌fraudulently‌ ‌obtained‌ ‌by‌ ‌the‌ ‌employee.‌ ‌(2‌ ‌CCR‌ ‌‌11089‌;‌ ‌29‌ ‌CFR‌ ‌‌825.216‌)‌ ‌ 

The‌‌district‌‌may‌‌refuse‌‌to‌‌reinstate‌‌an‌‌employee‌‌to‌‌the‌‌same‌‌position‌‌after‌‌taking‌‌PDL‌‌if,‌‌at‌‌the‌‌time‌‌the‌‌                                       
reinstatement‌ ‌is‌ ‌requested,‌ ‌the‌ ‌employee‌ ‌would‌‌not‌‌otherwise‌‌have‌‌been‌‌employed‌‌in‌‌that‌‌position‌‌for‌‌                             
legitimate‌ ‌business‌ ‌reasons‌ ‌unrelated‌ ‌to‌ ‌the‌ ‌employee's‌ ‌PDL.‌ ‌(2‌ ‌CCR‌ ‌‌11043‌)‌ ‌ 

Maintenance‌ ‌of‌ ‌Benefits/Failure‌ ‌to‌ ‌Return‌ ‌from‌ ‌Leave‌ ‌ 

During‌‌the‌‌period‌‌when‌‌an‌‌employee‌‌is‌‌on‌‌PDL‌‌or‌‌family‌‌care‌‌and‌‌medical‌‌leave,‌‌he/she‌‌shall‌‌maintain‌‌                                   
his/her‌ ‌status‌ ‌with‌ ‌the‌ ‌district‌ ‌and‌ ‌the‌ ‌leave‌ ‌shall‌ ‌not‌ ‌constitute‌ ‌a‌ ‌break‌ ‌in‌ ‌service‌ ‌for‌ ‌purposes‌ ‌of‌‌                                   
longevity,‌ ‌seniority‌ ‌under‌ ‌any‌ ‌collective‌ ‌bargaining‌ ‌agreement,‌ ‌or‌ ‌any‌ ‌employee‌ ‌benefit‌ ‌plan.‌‌                       
(Government‌ ‌Code‌ ‌‌12945.2‌;‌ ‌2‌ ‌CCR‌ ‌‌11092‌;‌ ‌29‌ ‌USC‌ ‌‌2614‌)‌ ‌ 

For‌ ‌up‌ ‌to‌ ‌a‌ ‌maximum‌ ‌of‌ ‌four‌ ‌months‌ ‌for‌ ‌PDL‌ ‌and‌ ‌12‌ ‌work‌‌weeks‌‌for‌‌other‌‌family‌‌care‌‌and‌‌medical‌‌                                       
leave,‌‌the‌‌district‌‌shall‌‌continue‌‌to‌‌provide‌‌an‌‌eligible‌‌employee‌‌the‌‌group‌‌health‌‌plan‌‌coverage‌‌that‌‌was‌‌                                 
in‌ ‌place‌ ‌before‌ ‌he/she‌ ‌took‌ ‌the‌ ‌leave.‌ ‌The‌ ‌employee‌ ‌shall‌ ‌reimburse‌ ‌the‌ ‌district‌ ‌for‌ ‌premiums‌ ‌paid‌‌                               
during‌‌the‌‌leave‌‌if‌‌he/she‌‌fails‌‌to‌‌return‌‌to‌‌district‌‌employment‌‌after‌‌the‌‌expiration‌‌of‌‌all‌‌available‌‌leaves‌‌                                   
and‌ ‌the‌ ‌failure‌ ‌is‌ ‌for‌ ‌a‌ ‌reason‌ ‌other‌ ‌than‌ ‌the‌ ‌continuation,‌ ‌recurrence,‌ ‌or‌ ‌onset‌ ‌of‌ ‌a‌ ‌serious‌ ‌health‌‌                                   
condition‌ ‌or‌ ‌other‌ ‌circumstances‌ ‌beyond‌ ‌his/her‌ ‌control.‌ ‌(Government‌ ‌Code‌ ‌‌12945.2‌;‌ ‌2‌ ‌CCR‌ ‌‌11044‌,‌‌                         
11092‌;‌ ‌29‌ ‌USC‌ ‌‌2614‌;‌ ‌29‌ ‌CFR‌ ‌ 

825.213)‌ ‌ 

(cf.‌ ‌‌4154‌/‌4254‌/‌4354‌‌ ‌-‌ ‌Health‌ ‌and‌ ‌Welfare‌ ‌Benefits)‌ ‌ 

In‌ ‌addition,‌ ‌during‌ ‌the‌ ‌period‌ ‌when‌ ‌an‌ ‌employee‌ ‌is‌ ‌on‌ ‌PDL‌ ‌or‌ ‌family‌ ‌care‌ ‌and‌ ‌medical‌ ‌leave,‌ ‌the‌‌                                   
employee‌ ‌shall‌ ‌be‌ ‌entitled‌ ‌to‌ ‌continue‌ ‌to‌ ‌participate‌ ‌in‌ ‌other‌ ‌employee‌ ‌benefit‌ ‌plans‌ ‌including‌ ‌life‌‌                             
insurance,‌‌short-term‌‌or‌‌long-term‌‌disability‌‌insurance,‌‌accident‌‌insurance,‌‌pension‌‌and‌‌retirement‌‌plans,‌‌                       
and‌ ‌supplemental‌ ‌unemployment‌ ‌benefit‌ ‌plans‌ ‌to‌ ‌the‌ ‌same‌ ‌extent‌ ‌and‌ ‌under‌ ‌the‌ ‌same‌ ‌conditions‌ ‌as‌                             
would‌ ‌apply‌ ‌to‌ ‌an‌ ‌unpaid‌ ‌leave‌ ‌taken‌ ‌for‌ ‌any‌ ‌other‌ ‌purpose.‌ ‌However,‌ ‌for‌ ‌purposes‌ ‌of‌ ‌pension‌ ‌and‌‌                                 
retirement‌‌plans,‌‌the‌‌district‌‌shall‌‌not‌‌make‌‌plan‌‌payments‌‌for‌‌an‌‌employee‌‌during‌‌any‌‌unpaid‌‌portion‌‌of‌‌                                 
the‌‌leave‌‌period‌‌and‌‌the‌‌leave‌‌period‌‌shall‌‌not‌‌be‌‌counted‌‌for‌‌purposes‌‌of‌‌time‌‌accrued‌‌under‌‌the‌‌plan.‌‌                                     
(Government‌ ‌Code‌ ‌‌12945.2‌;‌ ‌2‌ ‌CCR‌ ‌‌11044‌,‌ ‌‌11092‌)‌ ‌ 

Military‌ ‌Family‌ ‌Leave‌ ‌Resulting‌ ‌from‌ ‌Qualifying‌ ‌Exigencies‌ ‌ 
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An‌ ‌eligible‌ ‌employee‌ ‌may‌ ‌take‌ ‌up‌ ‌to‌ ‌12‌ ‌work‌ ‌weeks‌ ‌of‌ ‌unpaid‌ ‌FMLA‌‌leave,‌‌during‌‌each‌‌12-‌‌month‌‌                                   
period‌ ‌established‌ ‌by‌ ‌the‌ ‌district‌ ‌in‌ ‌the‌ ‌section‌ ‌entitled‌ ‌"Terms‌ ‌of‌ ‌Leave"‌ ‌above,‌ ‌for‌ ‌one‌ ‌or‌ ‌more‌‌                                 
qualifying‌ ‌exigencies‌ ‌while‌ ‌his/her‌ ‌child,‌ ‌parent,‌ ‌or‌ ‌spouse‌ ‌who‌ ‌is‌ ‌a‌ ‌military‌ ‌member‌ ‌is‌ ‌on‌ ‌covered‌‌                               
active‌ ‌duty‌ ‌or‌ ‌on‌ ‌call‌ ‌to‌ ‌covered‌ ‌active‌ ‌duty‌ ‌status.‌ ‌(29‌ ‌USC‌ ‌‌2612‌;‌ ‌29‌ ‌CFR‌ ‌‌825.126‌)‌ ‌ 

Covered‌ ‌active‌ ‌duty‌‌means‌‌duty‌‌during‌‌the‌‌deployment‌‌of‌‌a‌‌member‌‌of‌‌the‌‌regular‌‌Armed‌‌Forces‌‌to‌‌a‌‌                                   
foreign‌ ‌country‌ ‌or‌ ‌duty‌ ‌during‌ ‌the‌ ‌deployment‌ ‌of‌ ‌a‌ ‌member‌ ‌of‌ ‌the‌ ‌National‌ ‌Guard‌ ‌or‌ ‌Reserves‌ ‌to‌ ‌a‌‌                                   
foreign‌‌country‌‌under‌‌a‌‌call‌‌or‌‌an‌‌order‌‌to‌‌active‌‌duty‌‌in‌‌support‌‌of‌‌a‌‌contingency‌‌operation‌‌pursuant‌‌to‌‌                                     
law.‌ ‌(29‌ ‌USC‌ ‌‌2611‌;‌ ‌29‌ ‌CFR‌ ‌‌825.126‌)‌ ‌ 

Qualifying‌ ‌exigencies‌ ‌include‌ ‌time‌ ‌needed‌ ‌to:‌ ‌(29‌ ‌CFR‌ ‌‌825.126‌)‌ ‌ 

1.‌ ‌Address‌ ‌issues‌ ‌arising‌ ‌from‌ ‌short‌ ‌notice‌ ‌deployment‌ ‌of‌ ‌up‌ ‌to‌‌seven‌‌calendar‌‌days‌‌from‌‌the‌‌date‌‌of‌‌                                   
receipt‌ ‌of‌ ‌call‌ ‌or‌ ‌order‌ ‌of‌ ‌short‌ ‌notice‌ ‌deployment‌ ‌ 

2.‌ ‌Attend‌ ‌military‌ ‌events‌ ‌and‌ ‌related‌ ‌activities,‌ ‌such‌ ‌as‌ ‌any‌ ‌official‌ ‌ceremony‌ ‌or‌ ‌family‌ ‌assistance‌‌                             
program‌ ‌related‌ ‌to‌ ‌the‌ ‌covered‌ ‌active‌ ‌duty‌ ‌or‌ ‌call‌ ‌to‌ ‌covered‌ ‌active‌ ‌duty‌ ‌status‌ ‌ 

3.‌ ‌Arrange‌‌child‌‌care‌‌or‌‌attend‌‌school‌‌activities‌‌arising‌‌from‌‌the‌‌covered‌‌active‌‌duty‌‌or‌‌call‌‌to‌‌covered‌‌                                   
active‌‌duty,‌‌such‌‌as‌‌arranging‌‌for‌‌alternative‌‌child‌‌care,‌‌enrolling‌‌or‌‌transferring‌‌a‌‌child‌‌to‌‌a‌‌new‌‌school,‌‌                                   
or‌ ‌attending‌ ‌meetings‌ ‌ 

4.‌ ‌Make‌ ‌or‌ ‌update‌ ‌financial‌ ‌and‌ ‌legal‌ ‌arrangements‌ ‌to‌ ‌address‌ ‌a‌ ‌military‌ ‌member's‌ ‌absence‌ ‌ 

5.‌ ‌Attend‌ ‌counseling‌ ‌provided‌ ‌by‌ ‌someone‌ ‌other‌ ‌than‌ ‌a‌ ‌health‌ ‌care‌ ‌provider‌ ‌ 

6.‌ ‌Spend‌ ‌time‌ ‌(up‌ ‌to‌ ‌15‌ ‌days‌ ‌of‌ ‌leave‌ ‌per‌ ‌instance)‌ ‌with‌ ‌a‌ ‌military‌ ‌member‌ ‌who‌ ‌is‌ ‌on‌ ‌short-term,‌‌                                     
temporary,‌ ‌rest‌ ‌and‌ ‌recuperation‌ ‌leave‌ ‌during‌ ‌deployment‌ ‌ 

7.‌ ‌Attend‌ ‌to‌ ‌certain‌ ‌post-deployment‌ ‌activities,‌ ‌such‌ ‌as‌ ‌arrival‌ ‌ceremonies‌ ‌or‌ ‌reintegration‌ ‌briefings‌ ‌ 

8.‌‌Care‌‌for‌‌a‌‌military‌‌member's‌‌parent‌‌who‌‌is‌‌incapable‌‌of‌‌self-care‌‌when‌‌the‌‌care‌‌is‌‌necessitated‌‌by‌‌the‌‌                                     
military‌ ‌member's‌ ‌covered‌ ‌active‌ ‌duty‌ ‌ 

9.‌ ‌Address‌ ‌any‌ ‌other‌ ‌event‌ ‌that‌ ‌the‌ ‌employee‌ ‌and‌ ‌district‌ ‌agree‌ ‌is‌ ‌a‌ ‌qualifying‌ ‌exigency‌ ‌ 

The‌ ‌employee‌ ‌shall‌ ‌provide‌ ‌the‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌with‌ ‌notice‌ ‌of‌‌the‌‌need‌‌for‌‌the‌‌qualifying‌‌                               
exigency‌ ‌leave‌ ‌as‌ ‌soon‌ ‌as‌ ‌practicable,‌ ‌regardless‌ ‌of‌ ‌how‌ ‌far‌‌in‌‌advance‌‌such‌‌leave‌‌is‌‌foreseeable.‌‌(29‌‌                                 
CFR‌ ‌‌825.302‌)‌ ‌ 

An‌ ‌employee‌ ‌who‌ ‌is‌ ‌requesting‌ ‌leave‌ ‌for‌ ‌qualifying‌ ‌exigencies‌ ‌shall‌ ‌provide‌ ‌the‌ ‌Superintendent‌ ‌or‌‌                           
designee‌‌with‌‌a‌‌copy‌‌of‌‌the‌‌military‌‌member's‌‌active‌‌duty‌‌orders,‌‌or‌‌other‌‌documentation‌‌issued‌‌by‌‌the‌‌                                 
military,‌ ‌and‌ ‌the‌ ‌dates‌ ‌of‌ ‌the‌ ‌service.‌ ‌In‌ ‌addition,‌ ‌the‌ ‌employee‌ ‌shall‌ ‌provide‌ ‌the‌ ‌Superintendent‌ ‌or‌‌                               
designee‌ ‌with‌ ‌certification‌ ‌of‌ ‌the‌ ‌qualifying‌ ‌exigency‌ ‌necessitating‌ ‌the‌ ‌leave.‌ ‌The‌ ‌certification‌ ‌shall‌‌                         
contain‌ ‌the‌ ‌information‌ ‌specified‌ ‌in‌ ‌29‌ ‌CFR‌ ‌‌825.309‌.‌ ‌ 
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The‌ ‌employee's‌ ‌qualifying‌ ‌exigency‌ ‌leave‌ ‌may‌ ‌be‌ ‌taken‌ ‌on‌ ‌an‌ ‌intermittent‌ ‌or‌ ‌reduced‌ ‌work‌ ‌or‌ ‌leave‌‌                               
schedule‌ ‌basis.‌ ‌(29‌ ‌CFR‌ ‌‌825.302‌)‌ ‌ 

During‌ ‌the‌ ‌period‌‌of‌‌qualified‌‌exigency‌‌leave,‌‌the‌‌district's‌‌rule‌‌regarding‌‌an‌‌employee's‌‌use‌‌of‌‌his/her‌‌                               
accrued‌ ‌vacation‌ ‌leave‌ ‌and‌ ‌any‌ ‌other‌ ‌accrued‌ ‌paid‌ ‌or‌ ‌unpaid‌ ‌time‌ ‌off,‌ ‌as‌ ‌specified‌ ‌in‌ ‌the‌ ‌section‌‌                                 
"Use/Substitution‌ ‌of‌ ‌Paid‌ ‌Leave"‌ ‌above,‌ ‌shall‌ ‌apply.‌ ‌ 

Military‌ ‌Caregiver‌ ‌Leave‌ ‌ 

The‌ ‌district‌ ‌shall‌ ‌grant‌ ‌an‌ ‌eligible‌ ‌employee‌ ‌up‌ ‌to‌ ‌a‌ ‌total‌ ‌of‌ ‌26‌ ‌work‌ ‌weeks‌ ‌of‌ ‌leave‌ ‌during‌‌a‌‌single‌‌                                       
12-month‌ ‌period,‌ ‌measured‌ ‌forward‌ ‌from‌ ‌the‌ ‌first‌ ‌date‌ ‌the‌ ‌leave‌ ‌is‌ ‌taken,‌ ‌to‌ ‌care‌ ‌for‌ ‌a‌ ‌covered‌‌                                 
servicemember‌‌with‌‌a‌‌serious‌‌illness‌‌or‌‌injury.‌‌In‌‌order‌‌to‌‌be‌‌eligible‌‌for‌‌such‌‌military‌‌caregiver‌‌leave,‌‌                                 
the‌ ‌employee‌ ‌must‌ ‌be‌ ‌the‌ ‌spouse,‌ ‌son,‌ ‌daughter,‌ ‌parent,‌‌or‌‌next‌‌of‌‌kin‌‌of‌‌the‌‌covered‌‌servicemember.‌‌                                 
This‌‌26-week‌‌period‌‌is‌‌not‌‌in‌‌addition‌‌to,‌‌but‌‌rather‌‌is‌‌inclusive‌‌of,‌‌the‌‌12‌‌work‌‌weeks‌‌of‌‌leave‌‌that‌‌may‌‌                                         
be‌ ‌taken‌ ‌for‌ ‌other‌ ‌FMLA‌ ‌qualifying‌ ‌reasons.‌ ‌(29‌ ‌USC‌ ‌‌2611‌,‌ ‌‌2612‌;‌ ‌29‌ ‌CFR‌ ‌‌825.127‌)‌ ‌ 

Covered‌ ‌servicemember‌ ‌may‌ ‌be:‌ ‌(29‌ ‌CFR‌ ‌‌825.127‌)‌ ‌ 

1.‌‌A‌‌current‌‌member‌‌of‌‌the‌‌Armed‌‌Forces,‌‌including‌‌a‌‌member‌‌of‌‌the‌‌National‌‌Guard‌‌or‌‌Reserves,‌‌who‌‌                                   
is‌ ‌undergoing‌ ‌medical‌ ‌treatment,‌ ‌recuperation,‌ ‌or‌ ‌therapy;‌ ‌is‌ ‌otherwise‌ ‌in‌ ‌outpatient‌ ‌status;‌ ‌or‌ ‌is‌‌                           
otherwise‌ ‌on‌ ‌the‌ ‌temporary‌ ‌disability‌ ‌retired‌ ‌list‌ ‌for‌ ‌a‌ ‌serious‌ ‌injury‌ ‌or‌ ‌illness‌ 

2.‌‌A‌‌veteran‌‌who‌‌was‌‌discharged‌‌or‌‌released‌‌under‌‌conditions‌‌other‌‌than‌‌dishonorable‌‌at‌‌any‌‌time‌‌during‌‌                                 
the‌ ‌five-year‌ ‌period‌ ‌prior‌ ‌to‌ ‌the‌ ‌first‌ ‌date‌ ‌the‌ ‌eligible‌ ‌employee‌ ‌takes‌ ‌FMLA‌ ‌leave‌ ‌to‌ ‌care‌ ‌for‌ ‌the‌‌                                   
covered‌ ‌veteran‌ ‌ 

Son‌ ‌or‌ ‌daughter‌ ‌of‌ ‌a‌ ‌covered‌ ‌servicemember‌ ‌means‌ ‌the‌‌biological,‌‌adopted,‌‌or‌‌foster‌‌child,‌‌stepchild,‌‌                             
legal‌‌ward,‌‌or‌‌a‌‌child‌‌of‌‌any‌‌age‌‌for‌‌whom‌‌the‌‌covered‌‌servicemember‌‌stood‌‌in‌‌loco‌‌parentis.‌‌(29‌‌CFR‌‌                                     
825.127‌)‌ ‌ 

Parent‌ ‌of‌ ‌a‌ ‌covered‌ ‌servicemember‌ ‌means‌ ‌the‌ ‌covered‌ ‌servicemember's‌ ‌biological,‌ ‌adopted,‌ ‌step,‌ ‌or‌‌                         
foster‌ ‌parent,‌ ‌or‌‌any‌‌other‌‌individual‌‌who‌‌stood‌‌in‌‌loco‌‌parentis‌‌to‌‌the‌‌covered‌‌servicemember‌‌(except‌‌                               
"parents‌ ‌in‌ ‌law").‌ ‌(29‌ ‌CFR‌ ‌‌825.127‌)‌ ‌ 

Next‌‌of‌‌kin‌‌means‌‌the‌‌nearest‌‌blood‌‌relative‌‌to‌‌the‌‌covered‌‌servicemember,‌‌or‌‌as‌‌designated‌‌in‌‌writing‌‌                                 
by‌ ‌the‌ ‌covered‌ ‌servicemember.‌ ‌(29‌ ‌USC‌ ‌‌2611‌,‌ ‌‌2612‌)‌ ‌ 

Outpatient‌ ‌status‌ ‌means‌ ‌the‌ ‌status‌ ‌of‌ ‌a‌ ‌member‌ ‌of‌ ‌the‌ ‌Armed‌ ‌Forces‌ ‌assigned‌ ‌to‌ ‌a‌ ‌military‌ ‌medical‌‌                                 
treatment‌ ‌facility‌ ‌as‌ ‌an‌ ‌outpatient‌ ‌or‌ ‌a‌ ‌unit‌ ‌established‌ ‌for‌ ‌the‌ ‌purpose‌ ‌of‌ ‌providing‌ ‌command‌ ‌and‌‌                               
control‌‌of‌‌members‌‌of‌‌the‌‌Armed‌‌Forces‌‌receiving‌‌medical‌‌care‌‌as‌‌outpatients.‌‌(29‌‌USC‌‌‌2611‌;‌‌29‌‌CFR‌‌                                 
825.127‌)‌ ‌ 

Serious‌ ‌injury‌ ‌or‌ ‌illness‌ ‌means:‌ ‌(29‌ ‌USC‌ ‌‌2611‌;‌ ‌29‌ ‌CFR‌ ‌‌825.127‌)‌ ‌ 

1.‌‌For‌‌a‌‌current‌‌member‌‌of‌‌the‌‌Armed‌‌Forces,‌‌an‌‌injury‌‌or‌‌illness‌‌incurred‌‌by‌‌the‌‌member‌‌in‌‌the‌‌line‌‌of‌‌                                         
duty‌‌on‌‌active‌‌duty,‌‌or‌‌that‌‌existed‌‌before‌‌the‌‌beginning‌‌of‌‌the‌‌member's‌‌active‌‌duty‌‌and‌‌was‌‌aggravated‌‌                                   
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by‌ ‌the‌ ‌member's‌ ‌service‌ ‌in‌ ‌the‌ ‌line‌ ‌of‌ ‌duty‌ ‌while‌ ‌on‌ ‌active‌ ‌duty‌ ‌in‌ ‌the‌ ‌Armed‌ ‌Forces,‌ ‌and‌ ‌that‌ ‌may‌‌                                       
render‌ ‌the‌ ‌member‌ ‌medically‌ ‌unfit‌ ‌to‌ ‌perform‌ ‌the‌ ‌duties‌ ‌of‌ ‌the‌ ‌member's‌ ‌office,‌ ‌grade,‌ ‌rank,‌ ‌or‌ ‌rating.‌ ‌ 

2.‌‌For‌‌a‌‌veteran,‌‌an‌‌injury‌‌or‌‌illness‌‌incurred‌‌or‌‌aggravated‌‌by‌‌the‌‌member's‌‌service‌‌in‌‌the‌‌line‌‌of‌‌duty‌‌on‌‌                                         
active‌‌duty‌‌in‌‌the‌‌Armed‌‌Forces,‌‌including‌‌the‌‌National‌‌Guard‌‌or‌‌Reserves,‌‌that‌‌manifested‌‌itself‌‌before‌‌                               
or‌ ‌after‌ ‌the‌ ‌member‌ ‌became‌ ‌a‌ ‌veteran‌ ‌and‌ ‌that‌ ‌is‌ ‌at‌ ‌least‌ ‌one‌ ‌of‌ ‌the‌ ‌following:‌ ‌ 

a.‌‌A‌‌continuation‌‌of‌‌a‌‌serious‌‌injury‌‌or‌‌illness‌‌incurred‌‌or‌‌aggravated‌‌while‌‌the‌‌veteran‌‌was‌‌a‌‌member‌‌of‌‌                                     
the‌ ‌Armed‌ ‌Forces‌ ‌and‌ ‌rendered‌ ‌him/her‌ ‌unable‌ ‌to‌ ‌perform‌‌the‌‌duties‌‌of‌‌his/her‌‌office,‌‌grade,‌‌rank,‌‌or‌‌                                 
rating‌ ‌ 

b.‌ ‌A‌ ‌physical‌ ‌or‌ ‌mental‌ ‌condition‌ ‌for‌ ‌which‌ ‌the‌ ‌veteran‌ ‌has‌ ‌received‌ ‌a‌ ‌U.S.‌ ‌Department‌ ‌of‌ ‌Veterans‌‌                                 
Affairs‌ ‌(VA)‌ ‌Service-Related‌ ‌Disability‌‌Rating‌‌of‌‌50‌‌percent‌‌or‌‌greater,‌‌based‌‌wholly‌‌or‌‌partly‌‌on‌‌that‌‌                               
physical‌ ‌or‌ ‌mental‌ ‌condition‌ ‌ 

c.‌ ‌A‌ ‌physical‌ ‌or‌ ‌mental‌ ‌condition‌ ‌that‌ ‌substantially‌ ‌impairs‌ ‌the‌ ‌veteran's‌ ‌ability‌ ‌to‌ ‌secure‌‌or‌‌follow‌‌a‌‌                                 
substantially‌ ‌gainful‌‌occupation‌‌by‌‌reason‌‌of‌‌one‌‌or‌‌more‌‌disabilities‌‌related‌‌to‌‌his/her‌‌military‌‌service‌‌                             
or‌ ‌that‌ ‌would‌ ‌do‌ ‌so‌ ‌but‌ ‌for‌ ‌treatment‌ ‌received‌ ‌by‌ ‌the‌ ‌veteran‌ ‌ 

d.‌‌An‌‌injury,‌‌including‌‌a‌‌psychological‌‌injury,‌‌on‌‌the‌‌basis‌‌of‌‌which‌‌the‌‌veteran‌‌has‌‌been‌‌enrolled‌‌in‌‌the‌‌                                     
VA's‌ ‌Program‌ ‌of‌ ‌Comprehensive‌ ‌Assistance‌ ‌for‌ ‌Family‌ ‌Caregivers‌ ‌ 

The‌ ‌employee‌ ‌shall‌ ‌provide‌ ‌reasonable‌ ‌and‌ ‌practicable‌ ‌notice‌ ‌of‌ ‌the‌ ‌need‌‌for‌‌the‌‌leave‌‌in‌‌accordance‌‌                               
with‌ ‌the‌ ‌procedures‌ ‌in‌ ‌the‌ ‌section‌ ‌entitled‌ ‌"Request‌ ‌for‌ ‌Leave"‌ ‌above.‌ ‌ 

An‌‌employee‌‌requesting‌‌leave‌‌to‌‌care‌‌for‌‌a‌‌covered‌‌servicemember‌‌with‌‌a‌‌serious‌‌injury‌‌or‌‌illness‌‌shall‌‌                                 
provide‌‌the‌‌Superintendent‌‌or‌‌designee‌‌with‌‌certification‌‌from‌‌an‌‌authorized‌‌health‌‌care‌‌provider‌‌of‌‌the‌‌                             
servicemember‌ ‌that‌ ‌contains‌ ‌the‌ ‌information‌ ‌specified‌ ‌in‌ ‌29‌ ‌CFR‌ ‌‌825.310‌.‌ ‌ 

The‌‌leave‌‌may‌‌be‌‌taken‌‌intermittently‌‌or‌‌on‌‌a‌‌reduced‌‌work‌‌or‌‌leave‌‌schedule‌‌when‌‌medically‌‌necessary.‌‌                                 
An‌ ‌employee‌ ‌taking‌ ‌military‌ ‌caregiver‌ ‌leave‌ ‌in‌ ‌combination‌ ‌with‌ ‌other‌ ‌leaves‌ ‌pursuant‌ ‌to‌ ‌this‌‌                           
administrative‌‌regulation‌‌shall‌‌be‌‌entitled‌‌to‌‌a‌‌combined‌‌total‌‌of‌‌26‌‌work‌‌weeks‌‌of‌‌leave‌‌during‌‌a‌‌single‌‌                                   
12-month‌‌period.‌‌When‌‌both‌‌spouses‌‌work‌‌for‌‌the‌‌district‌‌and‌‌both‌‌wish‌‌to‌‌take‌‌such‌‌leave,‌‌the‌‌spouses‌‌                                   
are‌‌limited‌‌to‌‌a‌‌maximum‌‌combined‌‌total‌‌of‌‌26‌‌work‌‌weeks‌‌during‌‌a‌‌single‌‌12-month‌‌period.‌‌(29‌‌USC‌‌                                   
2612‌)‌ ‌ 

During‌ ‌the‌ ‌period‌ ‌of‌ ‌military‌ ‌caregiver‌ ‌leave,‌‌the‌‌district's‌‌rule‌‌regarding‌‌an‌‌employee's‌‌use‌‌of‌‌his/her‌                               
accrued‌ ‌vacation‌ ‌leave‌ ‌and‌ ‌other‌ ‌accrued‌ ‌paid‌ ‌or‌ ‌unpaid‌ ‌time‌ ‌off,‌ ‌as‌ ‌specified‌ ‌in‌ ‌the‌ ‌section‌‌                               
"Use/Substitution‌ ‌of‌ ‌Paid‌ ‌Leave"‌ ‌above,‌ ‌shall‌ ‌apply.‌ ‌ 

Notifications‌ ‌ 

The‌‌Superintendent‌‌or‌‌designee‌‌shall‌‌provide‌‌the‌‌following‌‌notifications‌‌regarding‌‌state‌‌and‌‌federal‌‌law‌‌                           
related‌ ‌to‌ ‌PDL‌ ‌or‌ ‌FMLA/CFRA‌ ‌leave:‌ ‌ 
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1.‌ ‌General‌ ‌Notice:‌ ‌Information‌ ‌explaining‌ ‌the‌ ‌provisions‌ ‌of‌ ‌the‌ ‌FEHA/PDL‌ ‌and‌ ‌FMLA/CFRA‌ ‌and‌‌                         
employee‌ ‌rights‌ ‌and‌ ‌obligations‌ ‌shall‌ ‌be‌ ‌posted‌ ‌in‌ ‌a‌ ‌conspicuous‌ ‌place‌ ‌on‌ ‌district‌ ‌premises,‌ ‌or‌‌                             
electronically,‌ ‌and‌ ‌shall‌ ‌be‌ ‌included‌ ‌in‌ ‌employee‌ ‌handbooks.‌ ‌(2‌ ‌CCR‌ ‌‌11049‌,‌ ‌11095;‌ ‌29‌ ‌USC‌ ‌‌2619‌)‌ ‌ 

The‌‌general‌‌notice‌‌shall‌‌also‌‌explain‌‌an‌‌employee's‌‌obligation‌‌to‌‌provide‌‌the‌‌Superintendent‌‌or‌‌designee‌‌                             
with‌‌at‌‌least‌‌30‌‌days‌‌notice‌‌of‌‌the‌‌need‌‌for‌‌the‌‌requested‌‌leave,‌‌when‌‌the‌‌need‌‌is‌‌reasonably‌‌foreseeable‌‌                                     
at‌ ‌least‌ ‌30‌ ‌days‌ ‌prior‌ ‌to‌ ‌the‌ ‌start‌ ‌of‌ ‌the‌ ‌leave.‌ ‌(2‌ ‌CCR‌ ‌11050,‌ ‌‌11091‌)‌ ‌ 

(cf.‌ ‌‌4112.9‌/‌4212.9‌/‌4312.9‌‌ ‌-‌ ‌Employee‌ ‌Notifications)‌ ‌ 

2.‌‌Eligibility‌‌Notice:‌‌When‌‌an‌‌employee‌‌requests‌‌leave,‌‌including‌‌PDL,‌‌or‌‌when‌‌the‌‌Superintendent‌‌or‌‌                             
designee‌ ‌acquires‌ ‌knowledge‌ ‌that‌ ‌an‌ ‌employee's‌‌leave‌‌may‌‌be‌‌for‌‌an‌‌FMLA/CFRA‌‌qualifying‌‌reason,‌‌                           
the‌‌Superintendent‌‌or‌‌designee‌‌shall,‌‌within‌‌five‌‌business‌‌days,‌‌provide‌‌notification‌‌to‌‌the‌‌employee‌‌of‌‌                             
his/her‌ ‌eligibility‌ ‌to‌ ‌take‌ ‌such‌ ‌leave.‌ ‌(2‌ ‌CCR‌ ‌‌11049‌,‌ ‌‌11091‌;‌ ‌29‌ ‌CFR‌ ‌‌825.300‌)‌ ‌ 

3.‌ ‌Rights‌ ‌and‌ ‌Responsibilities‌ ‌Notice:‌ ‌Each‌ ‌time‌ ‌the‌ ‌eligibility‌‌notice‌‌is‌‌provided‌‌to‌‌an‌‌employee,‌‌the‌‌                               
Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌provide‌ ‌written‌ ‌notification‌ ‌explaining‌ ‌the‌ ‌specific‌ ‌expectations‌ ‌and‌‌                       
obligations‌ ‌of‌ ‌the‌ ‌employee,‌ ‌including‌ ‌any‌ ‌consequences‌ ‌for‌ ‌a‌‌failure‌‌to‌‌meet‌‌those‌‌obligations.‌‌Such‌‌                             
notice‌ ‌shall‌ ‌include,‌ ‌as‌ ‌applicable:‌ ‌(29‌ ‌CFR‌ ‌‌825.300‌)‌ ‌ 

a.‌ ‌A‌ ‌statement‌ ‌that‌ ‌the‌ ‌leave‌ ‌may‌ ‌be‌ ‌designated‌ ‌and‌ ‌counted‌ ‌against‌ ‌the‌ ‌employee's‌ ‌annual‌‌                             
FMLA/CFRA‌ ‌leave‌ ‌entitlement‌ ‌and‌ ‌the‌ ‌appropriate‌ ‌12-‌ ‌month‌ ‌entitlement‌ ‌period,‌ ‌if‌ ‌qualifying‌ ‌ 

b.‌ ‌Any‌ ‌requirements‌ ‌for‌ ‌the‌ ‌employee‌ ‌to‌ ‌furnish‌ ‌medical‌ ‌certification‌ ‌of‌ ‌a‌ ‌serious‌ ‌health‌ ‌condition,‌                             
serious‌‌injury‌‌or‌‌illness,‌‌or‌‌qualifying‌‌exigency‌‌arising‌‌out‌‌of‌‌active‌‌duty‌‌or‌‌call‌‌to‌‌active‌‌duty‌‌status‌‌and‌‌                                     
the‌ ‌consequences‌ ‌of‌ ‌failing‌ ‌to‌ ‌provide‌ ‌the‌ ‌certification‌ ‌ 

c.‌‌The‌‌employee's‌‌right‌‌to‌‌use‌‌paid‌‌leave,‌‌whether‌‌the‌‌district‌‌will‌‌require‌‌use‌‌of‌‌paid‌‌leave,‌‌conditions‌‌                                   
related‌‌to‌‌any‌‌use‌‌of‌‌paid‌‌leave,‌‌and‌‌the‌‌employee's‌‌entitlement‌‌to‌‌take‌‌unpaid‌‌leave‌‌if‌‌the‌‌employee‌‌does‌‌                                     
not‌ ‌meet‌ ‌the‌ ‌conditions‌ ‌for‌ ‌paid‌ ‌leave‌ ‌ 

d.‌‌Any‌‌requirements‌‌for‌‌the‌‌employee‌‌to‌‌make‌‌premium‌‌payments‌‌necessary‌‌to‌‌maintain‌‌health‌‌benefits,‌‌                             
the‌‌arrangement‌‌for‌‌making‌‌such‌‌payments,‌‌and‌‌the‌‌possible‌‌consequences‌‌of‌‌failure‌‌to‌‌make‌‌payments‌‌                             
on‌ ‌a‌ ‌timely‌ ‌basis‌ ‌ 

e.‌ ‌The‌ ‌employee's‌ ‌status‌‌as‌‌a‌‌"key‌‌employee"‌‌if‌‌applicable,‌‌potential‌‌consequence‌‌that‌‌restoration‌‌may‌‌                             
be‌ ‌denied‌ ‌following‌ ‌the‌ ‌FMLA‌ ‌leave,‌ ‌and‌ ‌explanation‌ ‌of‌ ‌the‌ ‌conditions‌ ‌required‌ ‌for‌ ‌such‌ ‌denial‌ ‌ 

f.‌ ‌The‌ ‌employee's‌ ‌right‌ ‌to‌ ‌maintenance‌ ‌of‌ ‌benefits‌ ‌during‌ ‌the‌ ‌leave‌ ‌and‌ ‌restoration‌ ‌to‌‌the‌‌same‌‌or‌‌an‌‌                                   
equivalent‌ ‌job‌ ‌upon‌ ‌return‌ ‌from‌ ‌leave‌ ‌ 

g.‌ ‌The‌ ‌employee's‌ ‌potential‌ ‌liability‌ ‌for‌ ‌health‌ ‌insurance‌ ‌premiums‌ ‌paid‌ ‌by‌ ‌the‌ ‌district‌ ‌during‌ ‌the‌‌                             
employee's‌ ‌unpaid‌ ‌FMLA‌ ‌leave‌ ‌should‌ ‌the‌ ‌employee‌ ‌not‌ ‌return‌ ‌to‌ ‌service‌ ‌after‌ ‌the‌ ‌leave‌ ‌ 

Any‌ ‌time‌ ‌the‌ ‌information‌ ‌provided‌ ‌in‌ ‌the‌ ‌above‌ ‌notice‌ ‌changes,‌‌the‌‌Superintendent‌‌or‌‌designee‌‌shall,‌‌                             
within‌ ‌five‌ ‌business‌ ‌days‌ ‌of‌‌his/her‌‌receipt‌‌of‌‌an‌‌employee's‌‌first‌‌notice‌‌of‌‌need‌‌for‌‌leave,‌‌provide‌‌the‌‌                                   
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employee‌‌with‌‌a‌‌written‌‌notice‌‌referencing‌‌the‌‌prior‌‌notice‌‌and‌‌describing‌‌any‌‌changes‌‌to‌‌the‌‌notice.‌‌(29‌‌                                 
CFR‌ ‌‌825.300‌)‌ ‌ 

4.‌ ‌Designation‌ ‌Notice:‌ ‌When‌ ‌the‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌has‌ ‌information‌ ‌(e.g.,‌ ‌sufficient‌‌medical‌‌                         
certification)‌ ‌to‌ ‌determine‌ ‌whether‌ ‌the‌ ‌leave‌‌qualifies‌‌as‌‌FMLA/CFRA‌‌leave,‌‌he/she‌‌shall,‌‌within‌‌five‌‌                           
business‌ ‌days,‌ ‌provide‌ ‌written‌ ‌notification‌ ‌designating‌ ‌the‌ ‌leave‌ ‌as‌‌FMLA/CFRA‌‌qualifying‌‌or,‌‌if‌‌the‌‌                           
leave‌ ‌will‌ ‌not‌ ‌be‌ ‌so‌ ‌designated,‌ ‌the‌ ‌reason‌ ‌for‌ ‌that‌ ‌determination.‌ ‌(2‌ ‌CCR‌ ‌‌11091‌;‌ ‌29‌ ‌CFR‌ ‌‌825.300‌)‌ ‌ 

If‌‌the‌‌amount‌‌of‌‌leave‌‌needed‌‌is‌‌known,‌‌the‌‌notice‌‌shall‌‌include‌‌the‌‌number‌‌of‌‌hours,‌‌days,‌‌or‌‌weeks‌‌that‌‌                                       
will‌ ‌be‌ ‌counted‌ ‌against‌ ‌the‌ ‌employee's‌ ‌FMLA/CFRA‌ ‌entitlement.‌ ‌If‌ ‌it‌ ‌is‌ ‌not‌ ‌possible‌ ‌to‌ ‌provide‌‌that‌‌                               
number‌ ‌at‌ ‌the‌ ‌time‌ ‌of‌ ‌the‌ ‌designation‌ ‌notice,‌ ‌notification‌ ‌shall‌ ‌be‌ ‌provided‌ ‌of‌ ‌the‌ ‌amount‌ ‌of‌ ‌leave‌‌                                 
counted‌ ‌against‌ ‌the‌ ‌employee's‌ ‌entitlement‌ ‌upon‌ ‌request‌ ‌by‌ ‌the‌ ‌employee‌ ‌and‌ ‌at‌ ‌least‌ ‌once‌ ‌in‌ ‌every‌‌                               
30-day‌ ‌period‌ ‌if‌ ‌leave‌ ‌was‌ ‌taken‌ ‌in‌ ‌that‌ ‌period.‌ ‌(29‌ ‌CFR‌ ‌‌825.300‌)‌ ‌ 

If‌‌the‌‌district‌‌requires‌‌paid‌‌leave‌‌to‌‌be‌‌used‌‌during‌‌an‌‌otherwise‌‌unpaid‌‌family‌‌care‌‌and‌‌medical‌‌leave,‌‌                                   
the‌ ‌notice‌ ‌shall‌ ‌so‌ ‌specify.‌ ‌If‌ ‌the‌ ‌district‌ ‌requires‌ ‌an‌ ‌employee‌ ‌to‌ ‌present‌ ‌a‌ ‌release‌ ‌to‌ ‌return‌ ‌to‌ ‌work‌‌                                     
certification‌‌that‌‌addresses‌‌the‌‌employee's‌‌ability‌‌to‌‌perform‌‌the‌‌essential‌‌functions‌‌of‌‌the‌‌job,‌‌the‌‌notice‌‌                               
shall‌ ‌also‌ ‌specify‌ ‌that‌ ‌requirement.‌ ‌(2‌ ‌CCR‌ ‌‌11091‌,‌ ‌‌11097‌;‌ ‌29‌ ‌CFR‌ ‌‌825.300‌)‌ ‌ 

Any‌ ‌time‌ ‌the‌ ‌information‌ ‌provided‌ ‌in‌ ‌the‌ ‌designation‌ ‌notice‌ ‌changes,‌ ‌the‌ ‌Superintendent‌ ‌or‌‌designee‌‌                           
shall,‌ ‌within‌ ‌five‌ ‌business‌ ‌days,‌ ‌provide‌ ‌the‌ ‌employee‌ ‌with‌‌written‌‌notice‌‌referencing‌‌the‌‌prior‌‌notice‌‌                             
and‌ ‌describing‌ ‌any‌ ‌changes‌ ‌to‌ ‌the‌ ‌notice.‌ ‌(29‌ ‌CFR‌ ‌‌825.300‌)‌ ‌ 

Records‌ ‌ 

The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌maintain‌ ‌records‌ ‌pertaining‌ ‌to‌ ‌an‌ ‌individual‌ ‌employee's‌ ‌use‌ ‌of‌‌                           
family‌‌care‌‌and‌‌medical‌‌leave‌‌in‌‌accordance‌‌with‌‌law.‌‌(Government‌‌Code‌‌‌12946‌;‌‌29‌‌USC‌‌‌2616‌;‌‌42‌‌USC‌‌                                 
2000ff‌-1;‌ ‌29‌ ‌CFR‌ ‌‌825.500‌)‌ ‌ 

Legal‌ ‌Reference:‌ ‌ 

EDUCATION‌ ‌CODE‌ ‌ 

44965‌ ‌Granting‌ ‌of‌ ‌leaves‌ ‌of‌ ‌absence‌ ‌for‌ ‌pregnancy‌ ‌and‌ ‌childbirth‌ ‌ 

FAMILY‌ ‌CODE‌ ‌ 

297-297.5‌ ‌Rights,‌ ‌protections,‌ ‌and‌ ‌benefits‌ ‌under‌ ‌law;‌ ‌registered‌ ‌domestic‌ ‌partners300‌ ‌Validity‌ ‌of‌‌                       
marriage‌ ‌ 

GOVERNMENT‌ ‌CODE‌ ‌ 

12926‌ ‌Fair‌ ‌employment‌ ‌and‌ ‌housing‌ ‌act,‌ ‌definitions12940‌ ‌Unlawful‌ ‌employment‌ ‌practices‌ ‌ 

12945‌ ‌Pregnancy;‌ ‌childbirth‌ ‌or‌ ‌related‌ ‌medical‌ ‌condition;‌ ‌unlawful‌ ‌practice‌ 
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12945.1-12945.2‌ ‌California‌ ‌Family‌ ‌Rights‌ ‌Act‌ ‌ 

12945.6‌ ‌Parental‌ ‌leave‌ ‌ 

12946‌ ‌Fair‌ ‌Employment‌ ‌and‌ ‌Housing‌ ‌Act:‌ ‌discrimination‌ ‌prohibited‌ ‌ 

CODE‌ ‌OF‌ ‌REGULATIONS,‌ ‌TITLE‌ ‌2‌ ‌ 

11035-11051‌ ‌Sex‌ ‌discrimination:‌ ‌pregnancy,‌ ‌childbirth‌ ‌and‌ ‌related‌ ‌medical‌ ‌conditions‌ ‌ 

11087-11098‌ ‌California‌ ‌Family‌ ‌Rights‌ ‌Act‌ ‌ 

UNITED‌ ‌STATES‌ ‌CODE,‌ ‌TITLE‌ ‌1‌ ‌ 

7‌ ‌Definition‌ ‌of‌ ‌marriage‌ ‌ 

UNITED‌ ‌STATES‌ ‌CODE,‌ ‌TITLE‌ ‌29‌ ‌ 

2601-2654‌ ‌Family‌ ‌and‌ ‌Medical‌ ‌Leave‌ ‌Act‌ ‌of‌ ‌1993,‌ ‌as‌ ‌amended‌ ‌ 

UNITED‌ ‌STATES‌ ‌CODE,‌ ‌TITLE‌ ‌42‌ ‌ 

2000ff-1-2000ff-11‌ ‌Genetic‌ ‌Information‌ ‌Nondiscrimination‌ ‌Act‌ ‌of‌ ‌2008‌ ‌ 

CODE‌ ‌OF‌ ‌FEDERAL‌ ‌REGULATIONS,‌ ‌TITLE‌ ‌29‌ ‌ 

825.100-825.800‌ ‌Family‌ ‌and‌ ‌Medical‌ ‌Leave‌ ‌Act‌ ‌of‌ ‌1993COURT‌ ‌DECISIONS‌ ‌ 

United‌ ‌States‌ ‌v.‌ ‌Windsor,‌ ‌(2013)‌ ‌699‌ ‌F.3d‌ ‌169‌ ‌ 

Faust‌ ‌v.‌ ‌California‌ ‌Portland‌ ‌Cement‌ ‌Company,‌ ‌(2007)‌ ‌150‌ ‌Cal.App.4th‌ ‌864‌ ‌ 

Tellis‌ ‌v.‌ ‌Alaska‌ ‌Airlines,‌ ‌(9th‌ ‌Cir.,‌ ‌2005)‌ ‌414‌ ‌F.3d‌ ‌1045‌ ‌ 

Management‌ ‌Resources:‌ ‌ 

U.S.‌ ‌DEPARTMENT‌ ‌OF‌ ‌LABOR‌ ‌PUBLICATIONS‌ ‌ 

Military‌ ‌Family‌ ‌Leave‌ ‌Provisions‌ ‌of‌ ‌the‌ ‌FMLA‌ ‌Frequently‌ ‌Asked‌ ‌Questions‌ ‌and‌ ‌Answers‌ ‌WEB‌ ‌SITES‌ ‌ 

California‌ ‌Department‌ ‌of‌ ‌Fair‌ ‌Employment‌ ‌and‌ ‌Housing:‌ ‌‌http://www.dfeh.ca.gov‌ ‌ 

U.S.‌ ‌Department‌ ‌of‌ ‌Labor,‌ ‌FMLA:‌ ‌‌http://www.dol.gov/whd/fmla‌ ‌ 

Regulation‌ ‌ROSEVILLE‌ ‌CITY‌ ‌SCHOOL‌ ‌DISTRICT‌ ‌ 

approved:‌ ‌May‌ ‌3,‌ ‌2018‌ ‌Roseville,‌ ‌California‌ ‌ 
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BP‌ ‌5137‌ ‌-‌ ‌Positive‌ ‌School‌ ‌Climate‌ ‌ 
The‌ ‌Board‌ ‌of‌ ‌Education‌ ‌desires‌ ‌to‌ ‌enhance‌ ‌student‌ ‌learning‌ ‌by‌ ‌providing‌ ‌an‌ ‌orderly,‌ ‌caring,‌ ‌and‌‌                             
nurturing‌ ‌educational‌‌and‌‌social‌‌environment‌‌in‌‌which‌‌all‌‌students‌‌can‌‌feel‌‌safe‌‌and‌‌take‌‌pride‌‌in‌‌their‌‌                                 
school‌‌and‌‌their‌‌achievements.‌‌The‌‌school‌‌environment‌‌should‌‌be‌‌characterized‌‌by‌‌positive‌‌interpersonal‌‌                         
relationships‌ ‌among‌ ‌students‌ ‌and‌ ‌between‌ ‌students‌ ‌and‌ ‌staff.‌ ‌ 
‌ 

All‌ ‌staff‌ ‌are‌ ‌expected‌ ‌to‌ ‌serve‌ ‌as‌ ‌role‌ ‌models‌ ‌for‌ ‌students‌ ‌by‌ ‌demonstrating‌ ‌positive,‌ ‌professional‌‌                             
attitudes‌‌and‌‌respect‌‌toward‌‌each‌‌student‌‌and‌‌other‌‌staff‌‌members.‌‌Teachers‌‌shall‌‌use‌‌effective‌‌classroom‌‌                             
management‌ ‌techniques‌ ‌based‌ ‌on‌ ‌clear‌ ‌expectations‌ ‌for‌ ‌student‌ ‌behavior.‌ ‌ 
‌ 

Staff‌ ‌shall‌ ‌consistently‌ ‌enforce‌ ‌Board‌ ‌policies‌ ‌and‌ ‌regulations‌ ‌which‌ ‌establish‌ ‌rules‌ ‌for‌ ‌appropriate‌‌                         
student‌‌conduct,‌‌including‌‌prohibitions‌‌against‌‌bullying,‌‌cyberbullying,‌‌harassment‌‌of‌‌students,‌‌hazing,‌‌                     
other‌ ‌violence‌ ‌or‌ ‌threats‌ ‌of‌ ‌violence‌ ‌against‌ ‌students‌ ‌and‌ ‌staff,‌ ‌and‌ ‌drug,‌ ‌alcohol,‌ ‌and‌ ‌tobacco‌ ‌use.‌ ‌ 
‌ 

The‌ ‌district's‌ ‌curriculum‌ ‌shall‌ ‌include‌ ‌age-appropriate‌ ‌character‌ ‌education‌ ‌which‌ ‌includes,‌ ‌but‌ ‌is‌ ‌not‌‌                         
limited‌ ‌to,‌ ‌the‌ ‌principles‌ ‌of‌ ‌equality,‌ ‌human‌‌dignity,‌‌mutual‌‌respect,‌‌fairness,‌‌honesty,‌‌and‌‌citizenship.‌‌                           
Teachers‌‌are‌‌encouraged‌‌to‌‌employ‌‌cooperative‌‌learning‌‌strategies‌‌that‌‌foster‌‌positive‌‌interactions‌‌in‌‌the‌‌                           
classroom‌ ‌among‌ ‌students‌ ‌from‌ ‌diverse‌ ‌backgrounds.‌ ‌ 
‌ 

The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌may‌ ‌develop‌ ‌other‌ ‌strategies‌ ‌to‌ ‌enhance‌ ‌students'‌ ‌feelings‌ ‌of‌‌                         
connectedness‌‌with‌‌the‌‌schools,‌‌such‌‌as‌‌campus‌‌beautification‌‌projects,‌‌graffiti‌‌removal,‌‌development‌‌of‌‌                         
extracurricular‌ ‌activities‌ ‌and‌ ‌after-school‌ ‌programs,‌ ‌pairing‌ ‌of‌ ‌adult‌ ‌mentors‌ ‌with‌‌individual‌‌students,‌‌                       
recognition‌‌of‌‌student‌‌achievement,‌‌and‌‌encouragement‌‌of‌‌strong‌‌family‌‌and‌‌community‌‌involvement‌‌in‌‌                         
the‌ ‌schools.‌ ‌ 
‌ 

Students‌‌shall‌‌have‌‌opportunities‌‌to‌‌voice‌‌their‌‌concerns‌‌about‌‌school‌‌policies‌‌and‌‌practices‌‌and‌‌to‌‌share‌‌                               
responsibility‌ ‌for‌ ‌solving‌ ‌problems‌ ‌that‌ ‌affect‌ ‌their‌ ‌school.‌ ‌ 
The‌‌schools‌‌shall‌‌promote‌‌nonviolent‌‌conflict‌‌resolution‌‌techniques‌‌in‌‌order‌‌to‌‌encourage‌‌attitudes‌‌and‌‌                           
behaviors‌ ‌that‌ ‌foster‌ ‌harmonious‌ ‌relations.‌ ‌As‌ ‌part‌ ‌of‌ ‌this‌ ‌effort,‌ ‌students‌ ‌shall‌ ‌be‌ ‌taught‌ ‌the‌ ‌skills‌‌                               
necessary‌ ‌to‌ ‌reduce‌ ‌violence,‌ ‌including‌ ‌communication‌ ‌skills,‌ ‌anger‌ ‌management,‌ ‌bias‌‌reduction,‌‌and‌‌                       
mediation‌ ‌skills.‌ ‌ 
‌ 

Staff‌ ‌shall‌ ‌receive‌ ‌professional‌ ‌development‌ ‌designed‌ ‌to‌ ‌improve‌ ‌classroom‌ ‌management,‌ ‌conflict‌‌                     
resolution‌ ‌techniques,‌ ‌and‌ ‌communications‌ ‌with‌ ‌students‌ ‌and‌ ‌parents/guardians‌ ‌including‌ ‌persons‌ ‌of‌‌                     
diverse‌ ‌backgrounds.‌ ‌ 
‌ 
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‌ 

BP‌ ‌5141.4‌ ‌-‌ ‌Child‌ ‌Abuse‌ ‌Prevention‌ ‌and‌ ‌Reporting‌ ‌ 
The‌ ‌Board‌ ‌of‌ ‌Education‌ ‌is‌ ‌committed‌ ‌to‌ ‌supporting‌ ‌the‌ ‌safety‌ ‌and‌ ‌well-being‌ ‌of‌‌district‌‌students‌‌and‌‌                               
desires‌ ‌to‌ ‌facilitate‌ ‌the‌ ‌prevention‌ ‌of‌ ‌and‌ ‌response‌ ‌to‌ ‌child‌ ‌abuse‌ ‌and‌ ‌neglect.‌ ‌The‌ ‌Superintendent‌‌or‌‌                               
designee‌ ‌shall‌ ‌develop‌ ‌and‌ ‌implement‌ ‌strategies‌ ‌for‌ ‌preventing,‌ ‌recognizing,‌ ‌and‌ ‌promptly‌ ‌reporting‌‌                       
known‌ ‌or‌ ‌suspected‌ ‌child‌ ‌abuse‌ ‌and‌ ‌neglect.‌ ‌ 
The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌may‌ ‌provide‌ ‌a‌ ‌student‌ ‌who‌ ‌is‌ ‌a‌ ‌victim‌ ‌of‌ ‌abuse‌ ‌with‌ ‌school-based‌‌                               
mental‌ ‌health‌ ‌services‌ ‌or‌ ‌other‌ ‌support‌ ‌services‌ ‌and/or‌ ‌may‌ ‌refer‌ ‌the‌ ‌student‌ ‌to‌ ‌resources‌ ‌available‌‌                             
within‌ ‌the‌ ‌community‌ ‌as‌ ‌needed.‌ ‌ 

Child‌ ‌Abuse‌ ‌Prevention‌ ‌ 
The‌ ‌district's‌ ‌instructional‌ ‌program‌ ‌shall‌ ‌include‌ ‌age-appropriate‌ ‌and‌ ‌culturally‌ ‌sensitive‌ ‌child‌ ‌abuse‌‌                       
prevention‌ ‌curriculum‌ ‌in‌‌grades‌‌7‌‌and/or‌‌8.‌‌This‌‌curriculum‌‌shall‌‌explain‌‌students'‌‌right‌‌to‌‌live‌‌free‌‌of‌‌                                 
abuse,‌ ‌include‌ ‌instruction‌ ‌in‌ ‌the‌ ‌skills‌ ‌and‌ ‌techniques‌ ‌needed‌ ‌to‌ ‌identify‌ ‌unsafe‌ ‌situations‌ ‌and‌ ‌react‌‌                             
appropriately‌ ‌and‌ ‌promptly,‌ ‌inform‌ ‌students‌ ‌of‌ ‌available‌ ‌support‌ ‌resources,‌‌and‌‌teach‌‌students‌‌how‌‌to‌‌                           
obtain‌ ‌help‌ ‌and‌ ‌disclose‌ ‌incidents‌ ‌of‌ ‌abuse.‌ ‌ 

Child‌ ‌Abuse‌ ‌Reporting‌ ‌ 
The‌‌Superintendent‌‌or‌‌designee‌‌shall‌‌establish‌‌procedures‌‌for‌‌the‌‌identification‌‌and‌‌reporting‌‌of‌‌known‌‌                           
and‌ ‌suspected‌ ‌child‌ ‌abuse‌ ‌and‌ ‌neglect‌ ‌in‌ ‌accordance‌ ‌with‌ ‌law.‌ ‌ 
‌ 

Procedures‌‌for‌‌reporting‌‌child‌‌abuse‌‌shall‌‌be‌‌included‌‌in‌‌the‌‌district‌‌and/or‌‌school‌‌comprehensive‌‌safety‌‌                             
plan.‌ ‌(Education‌ ‌Code‌ ‌‌32282‌)‌ ‌ 
‌ 

District‌ ‌employees‌ ‌who‌ ‌are‌ ‌mandated‌ ‌reporters,‌ ‌as‌ ‌defined‌ ‌by‌ ‌law‌ ‌and‌ ‌administrative‌ ‌regulation,‌ ‌are‌‌                           
obligated‌ ‌to‌ ‌report‌ ‌all‌ ‌known‌ ‌or‌ ‌suspected‌ ‌incidents‌ ‌of‌ ‌child‌ ‌abuse‌ ‌and‌ ‌neglect.‌ ‌ 
The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌provide‌ ‌training‌ ‌regarding‌ ‌the‌ ‌duties‌ ‌of‌ ‌mandated‌ ‌reporters.‌ ‌ 
‌ 
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Medical‌ ‌Verification‌ ‌of‌ ‌Absences‌ ‌ 
Doctor’s‌‌note‌‌excusing‌‌medical‌‌absences‌‌must‌‌be‌‌submitted‌‌to‌‌the‌‌District‌‌Office‌‌within‌‌five‌‌(5)‌‌days‌‌of‌‌                                 
return‌ ‌to‌ ‌work.‌ ‌ 
‌ 

‌   
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AR‌ ‌5141.4‌ ‌-‌ ‌Child‌ ‌Abuse‌ ‌Prevention‌ ‌and‌ ‌Reporting‌ ‌ 

Definitions‌ ‌ 
Child‌ ‌abuse‌ ‌or‌ ‌neglect‌ ‌includes‌ ‌the‌ ‌following:‌ ‌(Penal‌ ‌Code‌ ‌‌11165.5‌,‌ ‌‌11165.6‌)‌ ‌ 

1. A‌ ‌physical‌ ‌injury‌ ‌or‌ ‌death‌ ‌inflicted‌ ‌by‌ ‌other‌ ‌than‌ ‌accidental‌ ‌means‌ ‌on‌ ‌a‌ ‌child‌ ‌by‌ ‌another‌ ‌person‌ ‌ 
2. Sexual‌‌abuse‌‌of‌‌a‌‌child,‌‌including‌‌sexual‌‌assault‌‌or‌‌sexual‌‌exploitation,‌‌as‌‌defined‌‌in‌‌Penal‌‌Code‌‌                               

11165.1‌ ‌ 
3. Neglect‌ ‌of‌ ‌a‌ ‌child‌ ‌as‌ ‌defined‌ ‌in‌ ‌Penal‌ ‌Code‌ ‌‌11165.2‌ ‌ 
4. Willful‌ ‌harming‌ ‌or‌ ‌injuring‌ ‌of‌ ‌a‌ ‌child‌ ‌or‌ ‌the‌‌endangering‌‌of‌‌the‌‌person‌‌or‌‌health‌‌of‌‌a‌‌child‌‌as‌‌                                     

defined‌ ‌in‌ ‌Penal‌ ‌Code‌ ‌‌11165.3‌ ‌ 
5. Unlawful‌ ‌corporal‌ ‌punishment‌ ‌or‌ ‌injury‌ ‌as‌ ‌defined‌ ‌in‌ ‌Penal‌ ‌Code‌ ‌‌11165.4‌ ‌ 

‌ 
Child‌ ‌abuse‌ ‌or‌ ‌neglect‌ ‌does‌ ‌not‌ ‌include:‌ ‌ 

1. A‌ ‌mutual‌ ‌affray‌ ‌between‌ ‌minors‌ ‌(Penal‌ ‌Code‌ ‌‌11165.6‌)‌ ‌ 
2. An‌ ‌injury‌ ‌caused‌ ‌by‌ ‌reasonable‌ ‌and‌ ‌necessary‌ ‌force‌ ‌used‌ ‌by‌ ‌a‌‌peace‌‌officer‌‌acting‌‌within‌‌the‌‌                               

course‌ ‌and‌ ‌scope‌ ‌of‌ ‌his/her‌ ‌employment‌ ‌(Penal‌ ‌Code‌ ‌‌11165.6‌)‌ ‌ 
3. An‌‌injury‌‌resulting‌‌from‌‌the‌‌exercise‌‌by‌‌a‌‌teacher,‌‌vice‌‌principal,‌‌principal,‌‌or‌‌other‌‌certificated‌‌                             

employee‌‌of‌‌the‌‌same‌‌degree‌‌of‌‌physical‌‌control‌‌over‌‌a‌‌student‌‌that‌‌a‌‌parent/guardian‌‌would‌‌be‌‌                               
privileged‌ ‌to‌ ‌exercise,‌ ‌not‌ ‌exceeding‌ ‌the‌ ‌amount‌ ‌of‌ ‌physical‌ ‌control‌ ‌reasonably‌ ‌necessary‌ ‌to‌‌                         
maintain‌‌order,‌‌protect‌‌property,‌‌protect‌‌the‌‌health‌‌and‌‌safety‌‌of‌‌students,‌‌or‌‌maintain‌‌proper‌‌and‌‌                             
appropriate‌ ‌conditions‌ ‌conducive‌ ‌to‌ ‌learning‌ ‌(Education‌ ‌Code‌ ‌‌44807‌)‌ ‌ 

4. An‌‌injury‌‌caused‌‌by‌‌a‌‌school‌‌employee's‌‌use‌‌of‌‌force‌‌that‌‌is‌‌reasonable‌‌and‌‌necessary‌‌to‌‌quell‌‌a‌‌                                   
disturbance‌ ‌threatening‌ ‌physical‌ ‌injury‌ ‌to‌ ‌persons‌ ‌or‌ ‌damage‌ ‌to‌ ‌property,‌ ‌to‌ ‌protect‌‌                       
himself/herself,‌‌or‌‌to‌‌obtain‌‌weapons‌‌or‌‌other‌‌dangerous‌‌objects‌‌within‌‌the‌‌control‌‌of‌‌a‌‌student‌‌                             
(Education‌ ‌Code‌ ‌‌49001‌)‌ ‌ 

5. Physical‌ ‌pain‌ ‌or‌ ‌discomfort‌ ‌caused‌ ‌by‌ ‌athletic‌ ‌competition‌ ‌or‌ ‌other‌ ‌such‌ ‌recreational‌ ‌activity‌‌                         
voluntarily‌ ‌engaged‌ ‌in‌ ‌by‌ ‌a‌ ‌student‌ ‌(Education‌ ‌Code‌ ‌‌49001‌)‌ ‌ 

6. Homelessness‌ ‌or‌ ‌classification‌ ‌as‌ ‌an‌ ‌unaccompanied‌ ‌minor‌ ‌(Penal‌ ‌Code‌ ‌‌11165.15‌)‌ ‌ 
‌ 

Mandated‌ ‌reporters‌ ‌include,‌ ‌but‌ ‌are‌ ‌not‌ ‌limited‌ ‌to,‌ ‌teachers;‌ ‌instructional‌ ‌aides;‌ ‌teacher's‌ ‌aides‌ ‌or‌‌                           
assistants;‌ ‌classified‌ ‌employees;‌ ‌certificated‌ ‌pupil‌ ‌personnel‌ ‌employees;‌ ‌administrative‌ ‌officers‌ ‌or‌‌                   
supervisors‌ ‌of‌ ‌child‌ ‌attendance;‌ ‌athletic‌ ‌coaches,‌ ‌administrators,‌ ‌and‌ ‌directors;‌ ‌administrators‌ ‌and‌‌                     
employees‌ ‌of‌ ‌a‌ ‌licensed‌‌child‌‌day‌‌care‌‌facility;‌‌Head‌‌Start‌‌teachers;‌‌district‌‌police‌‌or‌‌security‌‌officers;‌‌                               
licensed‌‌nurses‌‌or‌‌health‌‌care‌‌providers;‌‌and‌‌administrators,‌‌presenters,‌‌and‌‌counselors‌‌of‌‌a‌‌child‌‌abuse‌‌                             
prevention‌ ‌program.‌ ‌(Penal‌ ‌Code‌ ‌‌11165.7‌)‌ ‌ 
‌ 

Reasonable‌‌suspicion‌‌means‌‌that‌‌it‌‌is‌‌objectively‌‌reasonable‌‌for‌‌a‌‌person‌‌to‌‌entertain‌‌a‌‌suspicion,‌‌based‌‌                               
upon‌‌facts‌‌that‌‌could‌‌cause‌‌a‌‌reasonable‌‌person‌‌in‌‌a‌‌like‌‌position,‌‌drawing‌‌when‌‌appropriate‌‌on‌‌his/her‌‌                                 
training‌ ‌and‌ ‌experience,‌ ‌to‌ ‌suspect‌ ‌child‌ ‌abuse‌ ‌or‌ ‌neglect.‌ ‌However,‌ ‌reasonable‌ ‌suspicion‌ ‌does‌ ‌not‌‌                           
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require‌‌certainty‌‌that‌‌child‌‌abuse‌‌or‌‌neglect‌‌has‌‌occurred‌‌nor‌‌does‌‌it‌‌require‌‌a‌‌specific‌‌medical‌‌indication‌‌                                 
of‌ ‌child‌ ‌abuse‌ ‌or‌ ‌neglect.‌ ‌(Penal‌ ‌Code‌ ‌‌11166‌)‌ ‌ 

Reportable‌ ‌Offenses‌ 
A‌ ‌mandated‌ ‌reporter‌ ‌shall‌ ‌make‌ ‌a‌ ‌report‌ ‌using‌ ‌the‌ ‌procedures‌ ‌provided‌ ‌below‌ ‌whenever,‌ ‌in‌ ‌his/her‌‌                             
professional‌‌capacity‌‌or‌‌within‌‌the‌‌scope‌‌of‌‌his/her‌‌employment,‌‌he/she‌‌has‌‌knowledge‌‌of‌‌or‌‌observes‌‌a‌‌                               
child‌ ‌whom‌ ‌the‌ ‌mandated‌‌reporter‌‌knows‌‌or‌‌reasonably‌‌suspects‌‌has‌‌been‌‌the‌‌victim‌‌of‌‌child‌‌abuse‌‌or‌‌                                 
neglect.‌ ‌(Penal‌ ‌Code‌ ‌‌11166‌)‌ ‌ 
‌ 

Any‌ ‌mandated‌ ‌reporter‌ ‌who‌ ‌has‌ ‌knowledge‌ ‌of‌ ‌or‌ ‌who‌ ‌reasonably‌ ‌suspects‌ ‌that‌ ‌a‌ ‌child‌ ‌is‌ ‌suffering‌‌                               
serious‌ ‌emotional‌ ‌damage‌ ‌or‌ ‌is‌ ‌at‌ ‌a‌ ‌substantial‌ ‌risk‌ ‌of‌ ‌suffering‌ ‌serious‌ ‌emotional‌ ‌damage,‌ ‌based‌ ‌on‌‌                               
evidence‌ ‌of‌ ‌severe‌ ‌anxiety,‌ ‌depression,‌ ‌withdrawal,‌ ‌or‌ ‌untoward‌ ‌aggressive‌ ‌behavior‌ ‌toward‌ ‌self‌ ‌or‌‌                         
others,‌ ‌may‌ ‌make‌ ‌a‌ ‌report‌ ‌to‌ ‌the‌ ‌appropriate‌ ‌agency.‌ ‌(Penal‌ ‌Code‌ ‌‌11166.05‌,‌ ‌‌11167‌)‌ ‌ 
‌ 

Any‌ ‌district‌ ‌employee‌ ‌who‌ ‌reasonably‌ ‌believes‌ ‌that‌ ‌he/she‌‌has‌‌observed‌‌the‌‌commission‌‌of‌‌a‌‌murder,‌‌                             
rape,‌ ‌or‌ ‌lewd‌ ‌or‌ ‌lascivious‌ ‌act‌ ‌by‌ ‌use‌ ‌of‌ ‌force,‌ ‌violence,‌ ‌duress,‌ ‌menace,‌ ‌or‌ ‌fear‌ ‌of‌ ‌immediate‌ ‌and‌‌                                   
unlawful‌ ‌bodily‌ ‌injury‌‌against‌‌a‌‌victim‌‌who‌‌is‌‌a‌‌child‌‌under‌‌age‌‌14‌‌shall‌‌notify‌‌a‌‌peace‌‌officer.‌‌(Penal‌‌                                     
Code‌ ‌‌152.3‌,‌ ‌‌288‌)‌ ‌ 

Responsibility‌ ‌for‌ ‌Reporting‌ ‌ 
The‌ ‌reporting‌ ‌duties‌ ‌of‌ ‌mandated‌ ‌reporters‌ ‌are‌ ‌individual‌ ‌and‌ ‌cannot‌ ‌be‌ ‌delegated‌ ‌to‌ ‌another‌‌person.‌‌                             
(Penal‌ ‌Code‌ ‌‌11166‌)‌ ‌ 
‌ 

When‌‌two‌‌or‌‌more‌‌mandated‌‌reporters‌‌jointly‌‌have‌‌knowledge‌‌of‌‌a‌‌known‌‌or‌‌suspected‌‌instance‌‌of‌‌child‌‌                                 
abuse‌‌or‌‌neglect,‌‌the‌‌report‌‌may‌‌be‌‌made‌‌by‌‌a‌‌member‌‌of‌‌the‌‌team‌‌selected‌‌by‌‌mutual‌‌agreement‌‌and‌‌a‌‌                                       
single‌‌report‌‌may‌‌be‌‌made‌‌and‌‌signed‌‌by‌‌the‌‌selected‌‌member‌‌of‌‌the‌‌reporting‌‌team.‌‌Any‌‌member‌‌who‌‌                                   
has‌‌knowledge‌‌that‌‌the‌‌member‌‌designated‌‌to‌‌report‌‌has‌‌failed‌‌to‌‌do‌‌so‌‌shall‌‌thereafter‌‌make‌‌the‌‌report.‌‌                                   
(Penal‌ ‌Code‌ ‌‌11166‌)‌ ‌ 
No‌‌supervisor‌‌or‌‌administrator‌‌shall‌‌impede‌‌or‌‌inhibit‌‌a‌‌mandated‌‌reporter‌‌from‌‌making‌‌a‌‌report.‌‌(Penal‌‌                               
Code‌ ‌‌11166‌)‌ ‌ 
‌ 

Any‌ ‌person‌ ‌not‌ ‌identified‌ ‌as‌ ‌a‌ ‌mandated‌ ‌reporter‌ ‌who‌ ‌has‌ ‌knowledge‌ ‌of‌ ‌or‌ ‌observes‌ ‌a‌ ‌child‌ ‌whom‌‌                                 
he/she‌‌knows‌‌or‌‌reasonably‌‌suspects‌‌has‌‌been‌‌a‌‌victim‌‌of‌‌child‌‌abuse‌‌or‌‌neglect‌‌may‌‌report‌‌the‌‌known‌‌or‌‌                                     
suspected‌ ‌instance‌ ‌of‌ ‌child‌ ‌abuse‌ ‌or‌ ‌neglect‌ ‌to‌ ‌the‌ ‌appropriate‌ ‌agency.‌‌(Penal‌‌Code‌‌‌11166‌)(cf.‌‌‌1240‌‌-‌‌                               
Volunteer‌ ‌Assistance)‌ ‌ 
‌ 
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Reporting‌ ‌Procedures‌ ‌ 

Initial‌ ‌Telephone‌ ‌Report‌ ‌ 
Immediately‌ ‌or‌ ‌as‌ ‌soon‌ ‌as‌ ‌practicable‌ ‌after‌ ‌knowing‌ ‌or‌ ‌observing‌ ‌suspected‌ ‌child‌ ‌abuse‌‌or‌‌neglect,‌‌a‌‌                               
mandated‌‌reporter‌‌shall‌‌make‌‌an‌‌initial‌‌report‌‌by‌‌telephone‌‌to‌‌any‌‌police‌‌department‌‌(excluding‌‌a‌‌school‌‌                               
district‌ ‌police/security‌ ‌department),‌ ‌sheriff's‌ ‌department,‌ ‌county‌‌probation‌‌department‌‌if‌‌designated‌‌by‌‌                     
the‌ ‌county‌ ‌to‌ ‌receive‌ ‌such‌ ‌reports,‌ ‌or‌ ‌county‌ ‌welfare‌ ‌department.‌ ‌(Penal‌ ‌Code‌ ‌‌11165.9‌,‌ ‌‌11166‌)‌ ‌ 
‌ 

Placer‌ ‌County‌ ‌Children‌ ‌and‌ ‌Family‌ ‌Services‌ ‌ 
101‌ ‌Cirby‌ ‌Hills‌ ‌Dr.‌ ‌ 
Roseville,‌ ‌CA‌ ‌95678‌ ‌ 
(916)‌ ‌872-6594‌ ‌ 
‌ 

When‌ ‌the‌ ‌initial‌ ‌telephone‌ ‌report‌ ‌is‌ ‌made,‌ ‌the‌ ‌mandated‌ ‌reporter‌ ‌shall‌ ‌note‌ ‌the‌ ‌name‌ ‌of‌ ‌the‌ ‌official‌‌                                 
contacted,‌ ‌the‌ ‌date‌ ‌and‌ ‌time‌ ‌contacted,‌ ‌and‌ ‌any‌ ‌instructions‌ ‌or‌ ‌advice‌ ‌received.‌ ‌ 

Written‌ ‌Report‌ ‌ 
Within‌‌36‌‌hours‌‌of‌‌knowing‌‌or‌‌observing‌‌the‌‌information‌‌concerning‌‌the‌‌incident,‌‌the‌‌mandated‌‌reporter‌‌                             
shall‌ ‌then‌ ‌prepare‌ ‌and‌ ‌either‌ ‌send,‌ ‌fax,‌ ‌or‌ ‌electronically‌ ‌submit‌ ‌to‌ ‌the‌ ‌appropriate‌ ‌agency‌ ‌a‌ ‌written‌‌                               
follow-up‌‌report,‌‌which‌‌includes‌‌a‌‌completed‌‌Department‌‌of‌‌Justice‌‌form‌‌(SS‌‌8572).‌‌(Penal‌‌Code‌‌‌11166‌,‌‌                             
11168‌)‌ ‌ 
The‌ ‌Department‌‌of‌‌Justice‌‌form‌‌may‌‌be‌‌obtained‌‌from‌‌the‌‌district‌‌office‌‌or‌‌other‌‌appropriate‌‌agencies,‌‌                               
such‌ ‌as‌ ‌the‌ ‌county‌ ‌probation‌ ‌or‌ ‌welfare‌ ‌department‌ ‌or‌ ‌the‌ ‌police‌ ‌or‌ ‌sheriff's‌ ‌department.‌ ‌ 
Reports‌ ‌of‌ ‌suspected‌ ‌child‌ ‌abuse‌ ‌or‌ ‌neglect‌ ‌shall‌ ‌include,‌ ‌if‌ ‌known:‌ ‌(Penal‌ ‌Code‌ ‌‌11167‌)‌ ‌ 

a. The‌ ‌name,‌ ‌business‌ ‌address,‌ ‌and‌ ‌telephone‌ ‌number‌ ‌of‌ ‌the‌ ‌person‌ ‌making‌ ‌the‌ ‌report‌ ‌and‌ ‌the‌‌                             
capacity‌ ‌that‌ ‌makes‌ ‌the‌ ‌person‌ ‌a‌ ‌mandated‌ ‌reporter‌ ‌ 

b. The‌ ‌child's‌ ‌name‌ ‌and‌ ‌address,‌ ‌present‌ ‌location,‌ ‌and,‌ ‌where‌ ‌applicable,‌ ‌school,‌ ‌grade,‌ ‌and‌ ‌class‌ ‌ 
c. The‌ ‌names,‌ ‌addresses,‌ ‌and‌ ‌telephone‌ ‌numbers‌ ‌of‌ ‌the‌ ‌child's‌ ‌parents/guardians‌ ‌ 
d. The‌‌name,‌‌address,‌‌telephone‌‌number,‌‌and‌‌other‌‌relevant‌‌personal‌‌information‌‌about‌‌the‌‌person‌‌                         

who‌ ‌might‌ ‌have‌ ‌abused‌ ‌or‌ ‌neglected‌ ‌the‌ ‌child‌ ‌ 
e. The‌ ‌information‌ ‌that‌ ‌gave‌ ‌rise‌ ‌to‌ ‌the‌ ‌reasonable‌ ‌suspicion‌ ‌of‌ ‌child‌ ‌abuse‌ ‌or‌ ‌neglect‌ ‌and‌ ‌the‌‌                               

source(s)‌ ‌of‌ ‌that‌ ‌information‌ ‌ 
The‌‌mandated‌‌reporter‌‌shall‌‌make‌‌a‌‌report‌‌even‌‌if‌‌some‌‌of‌‌this‌‌information‌‌is‌‌not‌‌known‌‌or‌‌is‌‌uncertain‌‌                                     
to‌ ‌him/her.‌ ‌(Penal‌ ‌Code‌ ‌‌11167‌)‌ ‌ 
‌ 

The‌ ‌mandated‌ ‌reporter‌ ‌may‌ ‌give‌ ‌to‌ ‌an‌ ‌investigator‌ ‌from‌‌an‌‌agency‌‌investigating‌‌the‌‌case,‌‌including‌‌a‌‌                               
licensing‌‌agency,‌‌any‌‌information‌‌relevant‌‌to‌‌an‌‌incident‌‌of‌‌child‌‌abuse‌‌or‌‌neglect‌‌or‌‌to‌‌a‌‌report‌‌made‌‌for‌‌                                     
serious‌ ‌emotional‌ ‌damage‌ ‌pursuant‌ ‌to‌ ‌Penal‌ ‌Code‌ ‌‌11166.05‌.‌ ‌(Penal‌ ‌Code‌ ‌‌11167‌)‌ ‌ 
‌ 
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Internal‌ ‌Reporting‌ ‌ 
The‌ ‌mandated‌ ‌reporter‌ ‌shall‌ ‌not‌ ‌be‌ ‌required‌ ‌to‌ ‌disclose‌ ‌his/her‌ ‌identity‌ ‌to‌ ‌his/her‌ ‌supervisor,‌ ‌the‌‌                             
principal,‌ ‌or‌ ‌the‌ ‌Superintendent‌ ‌or‌ ‌designee.‌ ‌(Penal‌ ‌Code‌ ‌‌11166‌)‌ ‌ 
‌ 

However,‌ ‌employees‌‌reporting‌‌child‌‌abuse‌‌or‌‌neglect‌‌to‌‌an‌‌appropriate‌‌agency‌‌are‌‌encouraged,‌‌but‌‌not‌‌                             
required,‌ ‌to‌ ‌notify‌ ‌the‌ ‌principal‌ ‌as‌ ‌soon‌‌as‌‌possible‌‌after‌‌the‌‌initial‌‌telephone‌‌report‌‌to‌‌the‌‌appropriate‌‌                                 
agency.‌ ‌When‌ ‌so‌ ‌notified,‌ ‌the‌ ‌principal‌ ‌shall‌ ‌inform‌ ‌the‌ ‌Superintendent‌ ‌or‌ ‌designee.‌ ‌ 
‌ 

The‌‌principal‌‌so‌‌notified‌‌shall‌‌provide‌‌the‌‌mandated‌‌reporter‌‌with‌‌any‌‌assistance‌‌necessary‌‌to‌‌ensure‌‌that‌‌                               
reporting‌‌procedures‌‌are‌‌carried‌‌out‌‌in‌‌accordance‌‌with‌‌law,‌‌Board‌‌policy,‌‌and‌‌administrative‌‌regulation.‌‌                           
At‌ ‌the‌ ‌mandated‌ ‌reporter's‌ ‌request,‌ ‌the‌ ‌principal‌ ‌may‌ ‌assist‌ ‌in‌ ‌completing‌ ‌and‌ ‌filing‌ ‌the‌ ‌necessary‌ ‌forms.‌ ‌ 
‌ 

Reporting‌ ‌the‌ ‌information‌ ‌to‌‌an‌‌employer,‌‌supervisor,‌‌principal,‌‌school‌‌counselor,‌‌co-‌‌worker,‌‌or‌‌other‌‌                           
person‌ ‌shall‌ ‌not‌ ‌be‌ ‌a‌ ‌substitute‌ ‌for‌ ‌making‌ ‌a‌ ‌mandated‌ ‌report‌ ‌to‌ ‌the‌‌appropriate‌‌agency.‌‌(Penal‌‌Code‌‌                                 
11166‌)‌ ‌ 

Training‌ ‌ 
Within‌‌the‌‌first‌‌six‌‌weeks‌‌of‌‌each‌‌school‌‌year,‌‌the‌‌Superintendent‌‌or‌‌designee‌‌shall‌‌provide‌‌training‌‌on‌‌                                 
mandated‌ ‌reporting‌ ‌requirements‌ ‌to‌ ‌district‌ ‌employees‌ ‌and‌ ‌persons‌ ‌working‌ ‌on‌ ‌their‌ ‌behalf‌ ‌who‌ ‌are‌‌                           
mandated‌‌reporters.‌‌Any‌‌school‌‌personnel‌‌hired‌‌during‌‌the‌‌school‌‌year‌‌shall‌‌receive‌‌such‌‌training‌‌within‌‌                             
the‌ ‌first‌ ‌six‌ ‌weeks‌ ‌of‌ ‌employment.‌ ‌(Education‌ ‌Code‌ ‌‌44691‌;‌ ‌Penal‌ ‌Code‌ ‌‌11165.7‌)‌ ‌ 
‌ 

The‌‌Superintendent‌‌or‌‌designee‌‌shall‌‌use‌‌a‌‌Department‌‌of‌‌Education‌‌online‌‌training‌‌module.‌‌(Education‌‌                           
Code‌ ‌‌44691‌)‌ ‌ 
‌ 

The‌ ‌training‌ ‌shall‌ ‌include,‌ ‌but‌ ‌not‌ ‌necessarily‌ ‌be‌ ‌limited‌ ‌to,‌‌training‌‌in‌‌identification‌‌and‌‌reporting‌‌of‌‌                               
child‌ ‌abuse‌ ‌and‌ ‌neglect.‌ ‌In‌ ‌addition,‌ ‌the‌ ‌training‌ ‌shall‌ ‌include‌ ‌information‌ ‌that‌ ‌failure‌ ‌to‌ ‌report‌ ‌an‌‌                               
incident‌ ‌of‌‌known‌‌or‌‌reasonably‌‌suspected‌‌child‌‌abuse‌‌or‌‌neglect‌‌as‌‌required‌‌by‌‌law‌‌is‌‌a‌‌misdemeanor‌‌                                 
punishable‌ ‌by‌ ‌imprisonment‌ ‌and/or‌ ‌a‌ ‌fine‌ ‌as‌ ‌specified.‌ ‌(Education‌ ‌Code‌ ‌‌44691‌;‌ ‌Penal‌ ‌Code‌ ‌‌11165.7‌)‌ ‌ 
‌ 

The‌‌Superintendent‌‌or‌‌designee‌‌shall‌‌obtain‌‌and‌‌retain‌‌proof‌‌of‌‌each‌‌mandated‌‌reporter's‌‌completion‌‌of‌‌                             
the‌ ‌training.‌ ‌(Education‌ ‌Code‌ ‌‌44691‌)‌ ‌ 
‌ 

In‌ ‌addition,‌ ‌at‌ ‌least‌ ‌once‌‌every‌‌three‌‌years,‌‌school‌‌personnel‌‌may‌‌receive‌‌training‌‌in‌‌the‌‌prevention‌‌of‌‌                                 
child‌ ‌abuse,‌ ‌including‌ ‌sexual‌ ‌abuse,‌ ‌on‌ ‌school‌ ‌grounds,‌ ‌by‌ ‌school‌ ‌personnel,‌ ‌or‌ ‌in‌ ‌school-sponsored‌‌                           
programs.‌ ‌(Education‌ ‌Code‌ ‌‌44691‌)‌ ‌ 
‌ 
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Victim‌ ‌Interviews‌ ‌by‌ ‌Social‌ ‌Services‌ ‌ 
Whenever‌ ‌the‌ ‌Department‌ ‌of‌ ‌Social‌ ‌Services‌‌or‌‌another‌‌government‌‌agency‌‌is‌‌investigating‌‌suspected‌‌                         
child‌‌abuse‌‌or‌‌neglect‌‌that‌‌occurred‌‌within‌‌the‌‌child's‌‌home‌‌or‌‌out-of-home‌‌care‌‌facility,‌‌the‌‌student‌‌may‌                                 
be‌‌interviewed‌‌by‌‌an‌‌agency‌‌representative‌‌during‌‌school‌‌hours,‌‌on‌‌school‌‌premises.‌‌The‌‌Superintendent‌‌                           
or‌ ‌designee‌ ‌shall‌ ‌give‌ ‌the‌ ‌student‌ ‌the‌ ‌choice‌ ‌of‌‌being‌‌interviewed‌‌in‌‌private‌‌or‌‌in‌‌the‌‌presence‌‌of‌‌any‌‌                                     
adult‌ ‌school‌ ‌employee‌ ‌or‌ ‌volunteer‌ ‌aide‌ ‌selected‌ ‌by‌ ‌the‌ ‌student.‌ ‌(Penal‌ ‌Code‌ ‌‌11174.3‌)‌ ‌ 
‌ 

A‌ ‌staff‌ ‌member‌ ‌or‌ ‌volunteer‌ ‌aide‌‌selected‌‌by‌‌a‌‌child‌‌may‌‌decline‌‌to‌‌be‌‌present‌‌at‌‌the‌‌interview.‌‌If‌‌the‌‌                                       
selected‌ ‌person‌ ‌accepts,‌ ‌the‌ ‌principal‌ ‌or‌ ‌designee‌ ‌shall‌ ‌inform‌ ‌him/her‌‌of‌‌the‌‌following‌‌requirements:‌‌                           
(Penal‌ ‌Code‌ ‌‌11174.3‌)‌ ‌ 

1. The‌‌purpose‌‌of‌‌the‌‌selected‌‌person's‌‌presence‌‌at‌‌the‌‌interview‌‌is‌‌to‌‌lend‌‌support‌‌to‌‌the‌‌child‌‌and‌‌                                   
enable‌ ‌him/her‌ ‌to‌ ‌be‌ ‌as‌ ‌comfortable‌ ‌as‌ ‌possible.‌ ‌ 

2. The‌ ‌selected‌ ‌person‌ ‌shall‌ ‌not‌ ‌participate‌ ‌in‌ ‌the‌ ‌interview.‌ ‌ 
3. The‌ ‌selected‌ ‌person‌ ‌shall‌ ‌not‌ ‌discuss‌ ‌the‌ ‌facts‌ ‌or‌ ‌circumstances‌ ‌of‌ ‌the‌ ‌case‌ ‌with‌ ‌the‌ ‌child.‌ ‌ 
4. The‌ ‌selected‌ ‌person‌ ‌is‌ ‌subject‌ ‌to‌ ‌the‌ ‌confidentiality‌ ‌requirements‌ ‌of‌ ‌the‌ ‌Child‌ ‌Abuse‌ ‌and‌‌                           

Neglect‌ ‌Reporting‌ ‌Act,‌ ‌a‌ ‌violation‌ ‌of‌ ‌which‌ ‌is‌ ‌punishable‌ ‌as‌ ‌specified‌ ‌in‌ ‌Penal‌ ‌Code‌ ‌‌11167.5‌.‌ ‌ 
‌ 

If‌‌a‌‌staff‌‌member‌‌agrees‌‌to‌‌be‌‌present,‌‌the‌‌interview‌‌shall‌‌be‌‌held‌‌at‌‌a‌‌time‌‌during‌‌school‌‌hours‌‌when‌‌it‌‌                                         
does‌ ‌not‌ ‌involve‌ ‌an‌ ‌expense‌ ‌to‌ ‌the‌ ‌school.‌ ‌(Penal‌ ‌Code‌ ‌‌11174.3‌)‌ 

Release‌ ‌of‌ ‌Child‌ ‌to‌ ‌Peace‌ ‌Officer‌ ‌ 
When‌‌a‌‌child‌‌is‌‌released‌‌to‌‌a‌‌peace‌‌officer‌‌and‌‌taken‌‌into‌‌custody‌‌as‌‌a‌‌victim‌‌of‌‌suspected‌‌child‌‌abuse‌‌or‌‌                                         
neglect,‌ ‌the‌ ‌Superintendent‌ ‌or‌‌designee‌‌and/or‌‌principal‌‌shall‌‌not‌‌notify‌‌the‌‌parent/guardian,‌‌but‌‌rather‌‌                           
shall‌ ‌provide‌ ‌the‌ ‌peace‌ ‌officer‌ ‌with‌ ‌the‌ ‌address‌ ‌and‌ ‌telephone‌ ‌number‌ ‌of‌ ‌the‌ ‌child's‌ ‌parent/guardian.‌‌                             
(Education‌ ‌Code‌ ‌‌48906‌)‌ ‌ 

Parent/Guardian‌ ‌Complaints‌ ‌ 
Upon‌ ‌request,‌ ‌the‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌provide‌ ‌parents/guardians‌ ‌with‌ ‌procedures‌ ‌for‌‌                       
reporting‌‌suspected‌‌child‌‌abuse‌‌occurring‌‌at‌‌a‌‌school‌‌site‌‌to‌‌appropriate‌‌agencies.‌‌For‌‌parents/guardians‌‌                           
whose‌ ‌primary‌ ‌language‌ ‌is‌ ‌not‌ ‌English,‌ ‌such‌ ‌procedures‌‌shall‌‌be‌‌in‌‌their‌‌primary‌‌language‌‌and,‌‌when‌‌                               
communicating‌ ‌orally‌ ‌regarding‌ ‌those‌ ‌procedures,‌ ‌an‌ ‌interpreter‌ ‌shall‌ ‌be‌ ‌provided.‌ ‌ 
‌ 

To‌ ‌file‌ ‌a‌ ‌complaint‌‌against‌‌a‌‌district‌‌employee‌‌or‌‌other‌‌person‌‌suspected‌‌of‌‌child‌‌abuse‌‌or‌‌neglect‌‌at‌‌a‌‌                                     
school‌ ‌site,‌ ‌parents/guardians‌ ‌may‌ ‌file‌ ‌a‌ ‌report‌ ‌by‌ ‌telephone,‌ ‌in‌ ‌person,‌ ‌or‌ ‌in‌ ‌writing‌ ‌with‌ ‌any‌‌                               
appropriate‌ ‌agency‌ ‌identified‌ ‌above‌ ‌under‌ ‌"Reporting‌ ‌Procedures."‌ ‌If‌ ‌a‌ ‌parent/guardian‌ ‌makes‌ ‌a‌‌                       
complaint‌‌about‌‌an‌‌employee‌‌to‌‌any‌‌other‌‌employee,‌‌the‌‌employee‌‌receiving‌‌the‌‌information‌‌shall‌‌notify‌‌                             
the‌‌parent/guardian‌‌of‌‌procedures‌‌for‌‌filing‌‌a‌‌complaint‌‌with‌‌the‌‌appropriate‌‌agency.‌‌The‌‌employee‌‌also‌‌                             
is‌‌obligated‌‌pursuant‌‌to‌‌Penal‌‌Code‌‌‌11166‌‌to‌‌file‌‌a‌‌report‌‌himself/herself‌‌using‌‌the‌‌procedures‌‌described‌‌                               
above‌ ‌for‌ ‌mandated‌ ‌reporters.‌ ‌ 
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‌ 
In‌ ‌addition,‌ ‌if‌ ‌the‌ ‌child‌ ‌is‌ ‌enrolled‌ ‌in‌ ‌special‌ ‌education,‌ ‌a‌ ‌separate‌ ‌complaint‌ ‌may‌ ‌be‌ ‌filed‌ ‌with‌ ‌the‌‌                                   
California‌ ‌Department‌ ‌of‌ ‌Education‌ ‌pursuant‌ ‌to‌ ‌5‌ ‌CCR‌ ‌‌4650‌.‌ ‌ 

Notifications‌ ‌ 
The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌provide‌ ‌to‌ ‌all‌ ‌new‌ ‌employees‌ ‌who‌ ‌are‌ ‌mandated‌ ‌reporters‌ ‌a‌‌                             
statement‌‌that‌‌informs‌‌them‌‌of‌‌their‌‌status‌‌as‌‌mandated‌‌reporters,‌‌their‌‌reporting‌‌obligations‌‌under‌‌Penal‌‌                             
Code‌ ‌‌11166‌,‌ ‌and‌ ‌their‌ ‌confidentiality‌ ‌rights‌ ‌under‌ ‌Penal‌ ‌Code‌ ‌‌11167‌.‌ ‌The‌ ‌district‌ ‌also‌ ‌shall‌ ‌provide‌‌                             
these‌ ‌new‌ ‌employees‌ ‌with‌ ‌a‌ ‌copy‌ ‌of‌ ‌Penal‌ ‌Code‌ ‌‌11165.7‌,‌ ‌‌11166‌,‌ ‌and‌ ‌‌11167‌.‌ ‌(Penal‌ ‌Code‌ ‌‌11165.7‌,‌‌                               
11166.5‌)‌ ‌ 
‌ 

Before‌‌beginning‌‌employment,‌‌any‌‌person‌‌who‌‌will‌‌be‌‌a‌‌mandated‌‌reporter‌‌by‌‌virtue‌‌of‌‌his/her‌‌position‌‌                               
shall‌‌sign‌‌a‌‌statement‌‌indicating‌‌that‌‌he/she‌‌has‌‌knowledge‌‌of‌‌the‌‌reporting‌‌obligations‌‌under‌‌Penal‌‌Code‌‌                               
11166‌ ‌and‌ ‌will‌ ‌comply‌ ‌with‌ ‌those‌ ‌provisions.‌ ‌The‌ ‌signed‌ ‌statement‌ ‌shall‌ ‌be‌ ‌retained‌ ‌by‌ ‌the‌‌                             
Superintendent‌ ‌or‌ ‌designee.‌ ‌(Penal‌ ‌Code‌ ‌‌11166.5‌)‌ ‌ 
‌ 

Employees‌ ‌who‌ ‌work‌ ‌with‌ ‌dependent‌ ‌adults‌ ‌shall‌ ‌be‌ ‌notified‌ ‌of‌ ‌legal‌ ‌responsibilities‌ ‌and‌ ‌reporting‌‌                           
procedures‌ ‌pursuant‌ ‌to‌ ‌Welfare‌ ‌and‌ ‌Institutions‌ ‌Code‌ ‌‌15630‌-‌15637‌.‌ ‌ 
‌ 

The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌also‌ ‌shall‌ ‌notify‌ ‌all‌ ‌employees‌ ‌that:‌ ‌ 

1. A‌‌mandated‌‌reporter‌‌who‌‌reports‌‌a‌‌known‌‌or‌‌suspected‌‌instance‌‌of‌‌child‌‌abuse‌‌or‌‌neglect‌‌shall‌‌                               
not‌‌be‌‌held‌‌civilly‌‌or‌‌criminally‌‌liable‌‌for‌‌making‌‌a‌‌report‌‌and‌‌this‌‌immunity‌‌shall‌‌apply‌‌even‌‌if‌‌                                   
the‌‌mandated‌‌reporter‌‌acquired‌‌the‌‌knowledge‌‌or‌‌reasonable‌‌suspicion‌‌of‌‌child‌‌abuse‌‌or‌‌neglect‌‌                           
outside‌ ‌of‌ ‌his/her‌ ‌professional‌‌capacity‌‌or‌‌outside‌‌the‌‌scope‌‌of‌‌his/her‌‌employment.‌‌Any‌‌other‌‌                           
person‌ ‌making‌ ‌a‌ ‌report‌ ‌shall‌ ‌not‌ ‌incur‌ ‌civil‌ ‌or‌ ‌criminal‌ ‌liability‌ ‌unless‌ ‌it‌ ‌can‌ ‌be‌ ‌proven‌ ‌that‌‌                                 
he/she‌ ‌knowingly‌ ‌made‌ ‌a‌ ‌false‌ ‌report‌ ‌or‌ ‌made‌ ‌a‌ ‌report‌ ‌with‌‌reckless‌‌disregard‌‌of‌‌the‌‌truth‌‌or‌‌                                 
falsity‌ ‌of‌ ‌the‌ ‌report.‌ ‌(Penal‌ ‌Code‌ ‌‌11172‌)‌ ‌ 

2. If‌‌a‌‌mandated‌‌reporter‌‌fails‌‌to‌‌timely‌‌report‌‌an‌‌incident‌‌of‌‌known‌‌or‌‌reasonably‌‌suspected‌‌child‌‌                               
abuse‌ ‌or‌ ‌neglect,‌ ‌he/she‌ ‌may‌ ‌be‌ ‌guilty‌ ‌of‌ ‌a‌ ‌crime‌ ‌punishable‌ ‌by‌ ‌a‌ ‌fine‌ ‌and/or‌ ‌imprisonment.‌‌                               
(Penal‌ ‌Code‌ ‌‌11166‌)‌ ‌ 

3. No‌‌employee‌‌shall‌‌be‌‌subject‌‌to‌‌any‌‌sanction‌‌by‌‌the‌‌district‌‌for‌‌making‌‌a‌‌report‌‌unless‌‌it‌‌can‌‌be‌‌                                     
shown‌‌that‌‌he/she‌‌knowingly‌‌made‌‌a‌‌false‌‌report‌‌or‌‌made‌‌a‌‌report‌‌with‌‌reckless‌‌disregard‌‌of‌‌the‌‌                                 
truth‌ ‌or‌ ‌falsity‌ ‌of‌ ‌the‌ ‌report.‌ ‌(Penal‌ ‌Code‌ ‌‌11166‌)‌ ‌ 

Regulation‌ ‌ 
ROSEVILLE‌ ‌CITY‌ ‌SCHOOL‌ ‌DISTRICT‌ ‌ 
approved:‌ ‌September‌ ‌15,‌ ‌2016‌   ‌Roseville,‌ ‌California‌ ‌ 
‌ 

‌   
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Guidelines‌ ‌for‌ ‌Appropriate‌ ‌Touching‌ ‌of‌ ‌Students‌ ‌ 
‌ 

Evaluate‌ ‌ 
Think‌ ‌about‌ ‌how‌ ‌you‌ ‌touch‌ ‌students.‌ ‌Use‌ ‌common‌ ‌sense‌ ‌in‌ ‌deciding‌ ‌what‌ ‌practices‌ ‌you‌ ‌want‌ ‌to‌‌                               
continue‌ ‌and‌ ‌those‌ ‌you‌ ‌may‌ ‌want‌ ‌to‌ ‌change.‌ ‌Talk‌ ‌with‌ ‌your‌ ‌colleagues‌ ‌to‌ ‌help‌‌clarify‌‌your‌‌comfort‌‌                                 
level‌ ‌with‌ ‌boundary‌ ‌issues.‌ ‌Consider‌ ‌how‌‌your‌‌behavior‌‌appears‌‌to‌‌others.‌ ‌Remember,‌‌everyone‌‌may‌‌                           
not‌ ‌realize‌ ‌your‌ ‌good‌ ‌intentions.‌ ‌ 

Appropriate‌ ‌Touch‌ ‌ 
Problems‌‌develop‌‌because‌‌of‌‌inappropriate‌‌touching.‌ ‌This‌‌does‌‌not‌‌mean‌‌we‌‌should‌‌not‌‌touch‌‌children.‌ ‌                             
Children‌ ‌who‌ ‌do‌ ‌not‌ ‌receive‌ ‌appropriate‌ ‌touches‌ ‌are‌ ‌even‌ ‌more‌ ‌vulnerable‌ ‌to‌ ‌exploitation.‌ ‌Children‌‌                           
need‌ ‌hugs,‌ ‌but‌ ‌hugs‌ ‌should‌ ‌come‌ ‌from‌ ‌their‌ ‌needs‌ ‌—‌ ‌not‌ ‌yours.‌ ‌Model‌ ‌appropriate‌ ‌touch‌ ‌with‌‌                               
colleagues‌ ‌and‌ ‌students.‌ ‌Be‌ ‌more‌ ‌conscious‌ ‌of‌ ‌how‌ ‌and‌ ‌why‌ ‌you‌ ‌touch‌ ‌students.‌ ‌Give‌ ‌options.‌ ‌                             
(“Would‌ ‌you‌ ‌like‌ ‌a‌ ‌handshake‌ ‌or‌ ‌a‌ ‌hug?)‌ ‌Some‌‌children‌‌may‌‌not‌‌want‌‌to‌‌be‌‌touched‌‌at‌‌all.‌ ‌Respect‌‌                                     
that.‌  ‌All‌ ‌touching‌ ‌of‌ ‌students‌ ‌should‌ ‌be‌ ‌respectful‌ ‌and‌ ‌consistent.‌ ‌ 

Talk‌ ‌ 
Establishing‌ ‌appropriate‌‌boundaries‌‌is‌‌the‌‌key‌‌to‌‌prevention.‌ ‌Talk‌‌to‌‌your‌‌students‌‌about‌‌touch.‌ ‌Have‌‌                             
clear‌ ‌ground‌ ‌rules‌ ‌for‌ ‌touching.‌ ‌Cultural‌‌influences,‌‌beliefs,‌‌and‌‌personal‌‌history‌‌all‌‌affect‌‌a‌‌student’s‌‌                             
comfort‌‌level.‌ ‌Encourage‌‌students‌‌to‌‌let‌‌you‌‌know‌‌if‌‌they‌‌are‌‌concerned‌‌about‌‌the‌‌way‌‌you‌‌or‌‌someone‌‌                                   
else‌ ‌touches‌ ‌them.‌  ‌Listen‌ ‌carefully‌ ‌and‌ ‌take‌ ‌any‌ ‌needed‌ ‌action‌ ‌right‌ ‌away.‌ ‌ 

Extracurricular‌ ‌Activities‌ ‌ 
When‌ ‌you‌ ‌are‌ ‌planning‌ ‌to‌ ‌take‌ ‌students‌ ‌on‌ ‌a‌ ‌field‌ ‌trip‌ ‌or‌ ‌other‌ ‌activity‌ ‌outside‌ ‌the‌ ‌school,‌ ‌keep‌ ‌the‌‌                                     
following‌ ‌guidelines‌ ‌in‌ ‌mind:‌ ‌ 
‌ ‌  

●  ‌Let‌ ‌your‌ ‌administrator‌ ‌know‌ ‌where‌ ‌you’re‌ ‌going.‌ ‌ 
●  ‌Get‌ ‌parent‌ ‌permission.‌ ‌ 
●  ‌Take‌ ‌more‌ ‌than‌ ‌one‌ ‌student.‌ ‌ 
●  ‌Take‌ ‌more‌ ‌than‌ ‌one‌ ‌adult.‌ ‌ 

 ‌Student‌ ‌Interactions‌ ‌ 
●  ‌When‌ ‌alone‌ ‌with‌ ‌a‌ ‌student,‌ ‌leave‌ ‌the‌ ‌door‌ ‌open.‌ ‌ 
●  ‌Let‌ ‌another‌ ‌adult‌ ‌know‌ ‌when‌ ‌you‌ ‌will‌ ‌be‌ ‌meeting‌ ‌alone‌ ‌with‌ ‌a‌ ‌student.‌ ‌ 
●  ‌Don’t‌ ‌spend‌ ‌the‌ ‌majority‌ ‌of‌ ‌your‌ ‌time‌ ‌with‌ ‌one‌ ‌student‌ ‌or‌ ‌small‌ ‌group‌ ‌of‌ ‌students.‌ ‌ 
●  ‌Keep‌ ‌your‌ ‌personal‌ ‌life‌ ‌separate‌ ‌from‌ ‌your‌ ‌interactions‌ ‌with‌ ‌students.‌ ‌ 

‌ 
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‌ 

Student‌ ‌Supervision‌ ‌ 
‌ 

All‌ ‌staff‌ ‌members‌ ‌are‌ ‌responsible‌ ‌for‌ ‌supervising‌‌students‌‌before,‌‌during‌‌and‌‌after‌‌school.‌ ‌Staff‌‌shall‌‌                             
hold‌ ‌students‌ ‌accountable‌ ‌for‌‌their‌‌conduct‌‌both‌‌inside‌‌and‌‌outside‌‌school‌‌buildings‌‌remaining‌‌alert‌‌to‌‌                             
dangerous‌ ‌conditions‌ ‌and‌ ‌unsafe‌ ‌student‌ ‌actions.‌ ‌Any‌‌dangerous‌‌conditions‌‌or‌‌unsafe‌‌student‌‌actions‌‌                         
should‌ ‌be‌ ‌addressed‌ ‌immediately.‌ ‌Staff‌ ‌members‌ ‌shall‌ ‌not‌ ‌leave‌ ‌students‌ ‌in‌ ‌building/classrooms‌‌                       
unsupervised‌ ‌at‌ ‌any‌ ‌time.‌ ‌(AR‌ ‌5142,‌ ‌Education‌ ‌Code‌ ‌44807)‌ ‌ 
‌ 

‌   
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BP‌ ‌3514‌ ‌-‌ ‌Safety‌ 
The‌ ‌Board‌ ‌of‌ ‌Education‌ ‌recognizes‌ ‌its‌ ‌obligation‌ ‌to‌ ‌provide‌ ‌a‌ ‌safe‌ ‌and‌ ‌healthy‌ ‌environment‌ ‌at‌ ‌school‌‌ 
facilities‌ ‌for‌ ‌students,‌ ‌staff,‌ ‌and‌ ‌community‌ ‌members.‌ ‌The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌regularly‌‌ 
assess‌ ‌school‌ ‌facilities‌ ‌to‌ ‌identify‌ ‌environmental‌ ‌health‌ ‌risks‌ ‌and‌ ‌shall‌ ‌develop‌ ‌strategies‌ ‌to‌ ‌prevent‌‌ 
and/or‌ ‌mitigate‌ ‌environmental‌ ‌hazards.‌ ‌He/she‌ ‌shall‌ ‌consider‌ ‌the‌ ‌proven‌ ‌effectiveness‌ ‌of‌ ‌various‌ ‌options,‌‌ 
anticipated‌ ‌short-term‌ ‌and‌ ‌long-term‌ ‌costs‌ ‌and/or‌ ‌savings‌ ‌to‌ ‌the‌ ‌district,‌ ‌and‌ ‌the‌ ‌potential‌ ‌impact‌ ‌on‌ ‌staff‌‌ 
and‌ ‌students,‌ ‌including‌ ‌the‌ ‌impact‌ ‌on‌ ‌student‌ ‌achievement‌ ‌and‌ ‌attendance.‌ ‌ 

(cf.‌ ‌‌0200‌‌ ‌-‌ ‌Goals‌ ‌for‌ ‌the‌ ‌School‌ ‌District)‌ ‌ 

(cf.‌ ‌‌0400‌‌ ‌-‌ ‌Comprehensive‌ ‌Plans)‌ ‌ 

(cf.‌ ‌‌1312.4‌‌ ‌-‌ ‌Williams‌ ‌Uniform‌ ‌Complaint‌ ‌Procedures)‌ ‌ 

(cf.‌ ‌‌3516‌‌ ‌-‌ ‌Emergencies‌ ‌and‌ ‌Disaster‌ ‌Preparedness‌ ‌Plan)‌ ‌ 

(cf.‌ ‌‌3516.3‌‌ ‌-‌ ‌Earthquake‌ ‌Emergency‌ ‌Procedure‌ ‌System)‌ ‌ 

(cf.‌ ‌‌3517‌‌ ‌-‌ ‌Facilities‌ ‌Inspection)‌ ‌ 

(cf.‌ ‌‌4157‌/‌4257‌/‌4357‌‌ ‌-‌ ‌Employee‌ ‌Safety)‌ ‌ 

(cf.‌ ‌‌5142‌‌ ‌-‌ ‌Safety)‌ ‌ 

(cf.‌ ‌‌7111‌‌ ‌-‌ ‌Evaluating‌ ‌Existing‌ ‌Buildings)‌ ‌ 

Such‌ ‌strategies‌ ‌shall‌ ‌focus‌ ‌on‌ ‌maximizing‌ ‌healthy‌ ‌indoor‌ ‌air‌ ‌quality;‌ ‌monitoring‌ ‌the‌ ‌quality‌ ‌of‌ ‌outdoor‌‌ 
air‌ ‌and‌ ‌adjusting‌ ‌outdoor‌ ‌activities‌ ‌as‌ ‌necessary;‌ ‌reducing‌ ‌exposure‌ ‌to‌ ‌vehicle‌ ‌emissions;‌ ‌minimizing‌‌ 
exposure‌ ‌to‌ ‌lead‌ ‌and‌ ‌mercury;‌ ‌reducing‌ ‌the‌ ‌risk‌ ‌of‌ ‌unsafe‌ ‌drinking‌ ‌water;‌ ‌inspecting‌ ‌and‌ ‌properly‌‌ 
abating‌ ‌asbestos;‌ ‌appropriately‌ ‌storing,‌ ‌using,‌ ‌and‌ ‌disposing‌ ‌of‌ ‌potentially‌ ‌hazardous‌ ‌substances;‌ ‌using‌‌ 
effective‌ ‌least‌ ‌toxic‌ ‌pest‌ ‌management‌ ‌practices;‌ ‌reducing‌ ‌the‌ ‌risk‌ ‌of‌ ‌foodborne‌ ‌illness;‌ ‌and‌ ‌addressing‌‌ 
any‌ ‌other‌ ‌environmental‌ ‌hazards‌ ‌identified‌ ‌during‌ ‌facilities‌ ‌inspections.‌ ‌ 

(cf.‌ ‌3510‌ ‌-‌ ‌Green‌ ‌School‌ ‌Operations)‌ ‌ 

(cf.‌ ‌‌3513.3‌‌ ‌-‌ ‌Tobacco-Free‌ ‌Schools)‌ ‌ 

(cf.‌ ‌‌3514.1‌‌ ‌-‌ ‌Hazardous‌ ‌Substances)‌ ‌ 

(cf.‌ ‌‌3514.2‌‌ ‌-‌ ‌Integrated‌ ‌Pest‌ ‌Management)‌ ‌ 

(cf.‌ ‌‌3516.5‌‌ ‌-‌ ‌Emergency‌ ‌Schedules)‌ ‌ 
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(cf.‌ ‌‌3540‌‌ ‌-‌ ‌Transportation)‌ ‌ 

(cf.‌ ‌‌3541.1‌‌ ‌-‌ ‌Transportation‌ ‌for‌ ‌School-Related‌ ‌Trips)‌ ‌ 

(cf.‌ ‌‌3542‌‌ ‌-‌ ‌School‌ ‌Bus‌ ‌Drivers)‌ ‌ 

(cf.‌ ‌‌3550‌‌ ‌-‌ ‌Food‌ ‌Service/Child‌ ‌Nutrition‌ ‌Program)‌ ‌ 

(cf.‌ ‌5141.23‌ ‌-‌ ‌Asthma‌ ‌Management)‌ ‌ 

(cf.‌ ‌5141.7‌ ‌-‌ ‌Sun‌ ‌Safety)‌ ‌ 

(cf.‌ ‌‌5142.2‌‌ ‌-‌ ‌Safe‌ ‌Routes‌ ‌to‌ ‌School‌ ‌Program)‌ ‌ 

cf.‌ ‌‌6142.7‌‌ ‌-‌ ‌Physical‌ ‌Education‌ ‌and‌ ‌Activity)‌ ‌ 

(cf.‌ ‌‌6163.2‌‌ ‌-‌ ‌Animals‌ ‌at‌ ‌School)‌ ‌ 

(cf.‌ ‌‌7150‌‌ ‌-‌ ‌Site‌ ‌Selection‌ ‌and‌ ‌Development)‌ ‌ 

In‌ ‌developing‌ ‌strategies‌ ‌to‌ ‌promote‌ ‌healthy‌ ‌school‌ ‌environments,‌ ‌the‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌may‌‌ 
consult‌ ‌and‌ ‌collaborate‌ ‌with‌ ‌local‌ ‌environmental‌ ‌protection‌ ‌agencies,‌ ‌health‌ ‌agencies,‌ ‌water‌ ‌boards,‌ ‌and‌‌ 
other‌ ‌community‌ ‌organizations.‌ ‌ 

(cf.‌ ‌‌1020‌‌ ‌-‌ ‌Youth‌ ‌Services)‌ ‌ 

The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌provide‌ ‌the‌ ‌district's‌ ‌maintenance‌ ‌and‌ ‌facilities‌ ‌staff,‌ ‌bus‌ ‌drivers,‌‌ 
food‌ ‌services‌ ‌staff,‌ ‌teachers,‌ ‌and‌ ‌other‌ ‌staff‌ ‌as‌ ‌appropriate‌ ‌with‌ ‌professional‌ ‌development‌ ‌regarding‌ ‌their‌‌ 
responsibilities‌ ‌in‌ ‌implementing‌ ‌strategies‌ ‌to‌ ‌improve‌ ‌and‌ ‌maintain‌ ‌environmentally‌ ‌safe‌ ‌and‌ ‌healthy‌‌ 
schools.‌ ‌ 

(cf.‌ ‌‌4131‌‌ ‌-‌ ‌Staff‌ ‌Development)‌ ‌ 

(cf.‌ ‌‌4231‌‌ ‌-‌ ‌Staff‌ ‌Development)‌ ‌ 

(cf.‌ ‌‌4331‌‌ ‌-‌ ‌Staff‌ ‌Development)‌ ‌ 

The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌notify‌ ‌the‌ ‌Board,‌ ‌staff,‌ ‌parents/guardians,‌ ‌students,‌ ‌and/or‌‌ 
governmental‌ ‌agencies,‌ ‌as‌ ‌appropriate,‌ ‌if‌ ‌an‌ ‌environmental‌ ‌hazard‌ ‌is‌ ‌discovered‌ ‌at‌ ‌a‌ ‌school‌ ‌site.‌ ‌The‌‌ 
notification‌ ‌shall‌ ‌provide‌ ‌information‌ ‌about‌ ‌the‌ ‌district's‌ ‌actions‌ ‌to‌ ‌remedy‌ ‌the‌ ‌hazard‌ ‌and‌ ‌may‌‌ 
recommend‌ ‌health‌ ‌screening‌ ‌of‌ ‌staff‌ ‌and‌ ‌students.‌ ‌ 

(cf.‌ ‌5141.6‌ ‌-‌ ‌School‌ ‌Health‌ ‌Services)‌ ‌ 

Legal‌ ‌Reference:‌ ‌ 

EDUCATION‌ ‌CODE‌ ‌ 
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17002‌ ‌Definition‌ ‌of‌ ‌"good‌ ‌repair"17070.75‌ ‌Facilities‌ ‌inspection‌ ‌ 

17582‌ ‌Deferred‌ ‌maintenance‌ ‌fund17590‌ ‌Asbestos‌ ‌abatement‌ ‌fund‌ ‌ 

17608-17614‌ ‌Healthy‌ ‌Schools‌ ‌Act‌ ‌of‌ ‌2000,‌ ‌least‌ ‌toxic‌ ‌pest‌ ‌management‌ ‌practices‌ ‌ 

32080-32081‌ ‌Carbon‌ ‌monoxide‌ ‌devices‌ ‌ 

32240-32245‌ ‌Lead-Safe‌ ‌Schools‌ ‌Protection‌ ‌Act‌ ‌ 

48980.3‌ ‌Notification‌ ‌of‌ ‌pesticides‌ ‌ 

49410-49410.7‌ ‌Asbestos‌ ‌materials‌ ‌containment‌ ‌or‌ ‌removal‌ ‌ 

FOOD‌ ‌AND‌ ‌AGRICULTURAL‌ ‌CODE‌ ‌ 

11401-12408‌ ‌Pest‌ ‌control‌ ‌operations‌ ‌and‌ ‌agricultural‌ ‌chemicals‌ ‌ 

13180-13188‌ ‌Healthy‌ ‌Schools‌ ‌Act‌ ‌of‌ ‌2000,‌ ‌least‌ ‌toxic‌ ‌pest‌ ‌management‌ ‌practices‌ ‌ 

GOVERNMENT‌ ‌CODE‌ ‌ 

3543.2‌ ‌Scope‌ ‌of‌ ‌representation;‌ ‌right‌ ‌to‌ ‌negotiate‌ ‌safety‌ ‌conditions‌ ‌ 

HEALTH‌ ‌AND‌ ‌SAFETY‌ ‌CODE‌ ‌ 

105400-105430‌ ‌Indoor‌ ‌environmental‌ ‌quality‌ ‌ 

113700-114437‌ ‌California‌ ‌Retail‌ ‌Food‌ ‌Code,‌ ‌sanitation‌ ‌and‌ ‌safety‌ ‌requirements‌ ‌ 

116277‌ ‌Lead‌ ‌testing‌ ‌of‌ ‌potable‌ ‌water‌ ‌at‌ ‌schools‌ ‌and‌ ‌requirements‌ ‌to‌ ‌remedy‌ ‌ 

CODE‌ ‌OF‌ ‌REGULATIONS,‌ ‌TITLE‌ ‌5‌ ‌ 

14010‌ ‌Standards‌ ‌for‌ ‌school‌ ‌site‌ ‌selection‌ ‌ 

CODE‌ ‌OF‌ ‌REGULATIONS,‌ ‌TITLE‌ ‌8‌ ‌ 

337-339‌ ‌Hazardous‌ ‌substances‌ ‌list‌ ‌ 

340-340.2‌ ‌Occupational‌ ‌safety‌ ‌and‌ ‌health,‌ ‌rights‌ ‌of‌ ‌employees‌ ‌ 

1528-1537‌ ‌Construction‌ ‌safety‌ ‌orders;‌ ‌exposure‌ ‌to‌ ‌hazards‌ ‌ 

5139-5223‌ ‌Control‌ ‌of‌ ‌hazardous‌ ‌substances‌ ‌ 

CODE‌ ‌OF‌ ‌REGULATIONS,‌ ‌TITLE‌ ‌13‌ ‌ 
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2025‌ ‌Retrofitting‌ ‌of‌ ‌diesel‌ ‌school‌ ‌buses‌ ‌ 

2480‌ ‌Vehicle‌ ‌idling‌ ‌ 

CODE‌ ‌OF‌ ‌REGULATIONS,‌ ‌TITLE‌ ‌17‌ ‌ 

35001-36100‌ ‌Lead‌ ‌abatement‌ ‌services‌ ‌ 

CODE‌ ‌OF‌ ‌REGULATIONS,‌ ‌TITLE‌ ‌22‌ ‌ 

64670-64679‌ ‌Lead‌ ‌and‌ ‌copper‌ ‌in‌ ‌drinking‌ ‌water‌ ‌ 

CODE‌ ‌OF‌ ‌REGULATIONS,‌ ‌TITLE‌ ‌24‌ ‌ 

915.1-915.7‌ ‌California‌ ‌Building‌ ‌Standards‌ ‌Code;‌ ‌carbon‌ ‌monoxide‌ ‌devices‌ ‌ 

UNITED‌ ‌STATES‌ ‌CODE,‌ ‌TITLE‌ ‌7‌ ‌ 

136-136y‌ ‌Use‌ ‌of‌ ‌pesticides‌ ‌ 

UNITED‌ ‌STATES‌ ‌CODE,‌ ‌TITLE‌ ‌15‌ ‌ 

2601-2629‌ ‌Control‌ ‌of‌ ‌toxic‌ ‌substances‌ ‌ 

2641-2656‌ ‌Asbestos‌ ‌Hazard‌ ‌Emergency‌ ‌Response‌ ‌Act‌ ‌ 

UNITED‌ ‌STATES‌ ‌CODE,‌ ‌TITLE‌ ‌42‌ ‌ 

1758‌ ‌Food‌ ‌safety‌ ‌and‌ ‌inspections‌ ‌ 

CODE‌ ‌OF‌ ‌FEDERAL‌ ‌REGULATIONS,‌ ‌TITLE‌ ‌40‌ ‌ 

141.1-141.723‌ ‌Drinking‌ ‌water‌ ‌standards‌ ‌ 

745.61-745.339‌ ‌Lead-based‌ ‌paint‌ ‌standards‌ ‌ 

763.80-763.99‌ ‌Asbestos-containing‌ ‌materials‌ ‌in‌ ‌schools‌ ‌ 

763.120-763.123‌ ‌Asbestos‌ ‌worker‌ ‌protections‌ ‌ 

Management‌ ‌Resources:‌ ‌ 

CSBA‌ ‌PUBLICATIONS‌ ‌ 

Indoor‌ ‌Air‌ ‌Quality:‌ ‌Board‌ ‌of‌ ‌Education‌ ‌Actions‌ ‌for‌ ‌Creating‌ ‌Healthy‌ ‌School‌ ‌Environments,‌ ‌ 

Policy‌ ‌Brief,‌ ‌July‌ ‌2008‌ ‌ 
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Asthma‌ ‌Management‌ ‌in‌ ‌the‌ ‌Schools,‌ ‌Policy‌ ‌Brief,‌ ‌March‌ ‌2008‌ ‌ 

Food‌ ‌Safety‌ ‌Requirements,‌ ‌Fact‌ ‌Sheet,‌ ‌October‌ ‌2007‌ ‌ 

Sun‌ ‌Safety‌ ‌in‌ ‌Schools,‌ ‌Policy‌ ‌Brief,‌ ‌July‌ ‌2006‌ ‌ 

CALIFORNIA‌ ‌DEPARTMENT‌ ‌OF‌ ‌EDUCATION‌ ‌PUBLICATIONS‌ ‌ 

School‌ ‌Site‌ ‌Selection‌ ‌and‌ ‌Approval‌ ‌Guide,‌ ‌2000‌ ‌ 

Indoor‌ ‌Air‌ ‌Quality,‌ ‌A‌ ‌Guide‌ ‌for‌ ‌Educators,‌ ‌1995‌ ‌ 

CALIFORNIA‌ ‌DEPARTMENT‌ ‌OF‌ ‌HEALTH‌ ‌SERVICES‌ ‌PUBLICATIONS‌ ‌ 

Report‌ ‌to‌ ‌the‌ ‌Legislature:‌ ‌Lead‌ ‌Hazards‌ ‌in‌ ‌California's‌ ‌Public‌ ‌Elementary‌ ‌Schools‌ ‌and‌ ‌Child‌ ‌Care‌‌ 
Facilities,‌ ‌April‌ ‌1998‌ ‌ 

CALIFORNIA‌ ‌ENVIRONMENTAL‌ ‌PROTECTION‌ ‌AGENCY:‌ ‌AIR‌ ‌RESOURCES‌ ‌BOARD‌‌ 
PUBLICATIONS‌ ‌ 

Facts‌ ‌about‌ ‌Truck‌ ‌and‌ ‌Bus‌ ‌Regulation‌ ‌School‌ ‌Bus‌ ‌Provisions,‌ ‌rev.‌ ‌March‌ ‌22,‌ ‌2011‌ ‌ 

CALIFORNIA‌ ‌STATE‌ ‌WATER‌ ‌RESOURCES‌ ‌CONTROL‌ ‌BOARD‌ ‌PUBLICATIONS‌ ‌ 

Frequently‌ ‌Asked‌ ‌Questions‌ ‌about‌ ‌Lead‌ ‌Testing‌ ‌of‌ ‌Drinking‌ ‌Water‌ ‌in‌ ‌California‌ ‌Schools;‌ ‌Updated‌ ‌for‌‌ 
Assembly‌ ‌Bill‌ ‌746/Health‌ ‌and‌ ‌Safety‌ ‌Code‌ ‌‌116277‌,‌ ‌December‌ ‌15,‌ ‌2017‌ ‌ 

DIVISION‌ ‌OF‌ ‌THE‌ ‌STATE‌ ‌ARCHITECT‌ ‌PUBLICATIONS‌ ‌ 

K-12‌ ‌Occupancy‌ ‌Classification‌ ‌and‌ ‌Load‌ ‌Factors,‌ ‌IR‌ ‌A-26,‌ ‌rev.‌ ‌April‌ ‌18,‌ ‌2012‌ ‌ 

U.S.‌ ‌ENVIRONMENTAL‌ ‌PROTECTION‌ ‌AGENCY‌ ‌PUBLICATIONS‌ ‌ 

A‌ ‌Citizen's‌ ‌Guide‌ ‌to‌ ‌Radon:‌ ‌The‌ ‌Guide‌ ‌to‌ ‌Protecting‌ ‌Yourself‌ ‌and‌ ‌Your‌ ‌Family‌ ‌from‌ ‌Radon,‌ ‌2016‌‌ 
Healthy‌ ‌School‌ ‌Environments‌ ‌Assessment‌ ‌Tool,‌ ‌rev.‌ ‌2015‌ ‌ 

Indoor‌ ‌Air‌ ‌Quality‌ ‌Tools‌ ‌for‌ ‌Schools,‌ ‌rev.‌ ‌2009‌ ‌ 

Mold‌ ‌Remediation‌ ‌in‌ ‌Schools‌ ‌and‌ ‌Commercial‌ ‌Buildings,‌ ‌September‌ ‌2008‌ ‌ 

The‌ ‌ABCs‌ ‌of‌ ‌Asbestos‌ ‌in‌ ‌Schools,‌ ‌rev.‌ ‌August‌ ‌2003‌ ‌ 

How‌ ‌to‌ ‌Manage‌ ‌Asbestos‌ ‌in‌ ‌School‌ ‌Buildings:‌ ‌AHERA‌ ‌Designated‌ ‌Person's‌ ‌Self-Study‌ ‌Guide,‌ ‌1996‌ ‌ 

WEB‌ ‌SITES‌ ‌ 

CSBA:‌ ‌‌http://www.csba.org‌ ‌ 
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AirNow:‌ ‌‌http://www.airnow.gov‌ ‌ 

American‌ ‌Association‌ ‌of‌ ‌School‌ ‌Administrators:‌ ‌‌http://www.aasa.org‌ ‌ 

California‌ ‌Air‌ ‌Resources‌ ‌Board:‌ ‌‌http://www.arb.ca.gov‌ ‌ 

California‌ ‌Building‌ ‌Standards:‌ ‌‌http://www.bsc.ca.gov/codes.aspx‌ ‌ 

California‌ ‌Department‌ ‌of‌ ‌Education,‌ ‌Health‌ ‌and‌ ‌Safety:‌ ‌‌http://www.cde.ca.gov/ls/fa/hs‌ ‌ 

California‌ ‌Department‌ ‌of‌ ‌Pesticide‌ ‌Regulation:‌ ‌‌http://www.cdpr.ca.gov‌ ‌ 

California‌ ‌Department‌ ‌of‌ ‌Public‌ ‌Health:‌ ‌‌http://www.cdph.ca.gov‌ ‌ 

California‌ ‌State‌ ‌Water‌ ‌Resources‌ ‌Control‌ ‌Board:‌ ‌https://www.waterboards.ca.gov‌ ‌ 

Centers‌ ‌for‌ ‌Disease‌ ‌Control‌ ‌and‌ ‌Prevention:‌ ‌‌http://www.cdc.gov‌ ‌ 

Consumer‌ ‌Product‌ ‌Safety‌ ‌Commission:‌ ‌‌http://www.cpsc.gov‌ ‌ 

National‌ ‌Center‌ ‌for‌ ‌Environmental‌ ‌Health:‌ ‌‌http://www.cdc.gov/nceh‌ ‌ 

Occupational‌ ‌Safety‌ ‌and‌ ‌Health‌ ‌Administration:‌ ‌‌http://www.osha.gov‌ ‌ 

U.S.‌ ‌Environmental‌ ‌Protection‌ ‌Agency:‌ ‌‌http://www.epa.gov‌ ‌ 

Policy‌ ‌ROSEVILLE‌ ‌CITY‌ ‌SCHOOL‌ ‌DISTRICT‌ ‌ 

adopted:‌ ‌June‌ ‌18,‌ ‌2018‌ ‌Roseville,‌ ‌California‌ ‌ 

‌   
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AR‌ ‌3514‌ ‌-‌ ‌Environmental‌ ‌Safety‌ ‌ 
The‌ ‌Superintendent‌ ‌may‌ ‌designate‌ ‌and‌ ‌train‌ ‌one‌ ‌or‌ ‌more‌ ‌employees‌ ‌to‌ ‌oversee‌ ‌and‌ ‌coordinate‌ ‌the‌‌ 
district's‌ ‌environmental‌ ‌safety‌ ‌program(s).‌ ‌The‌ ‌responsibilities‌ ‌of‌ ‌the‌ ‌coordinator(s)‌ ‌shall‌ ‌include,‌ ‌but‌ ‌are‌‌ 
not‌ ‌limited‌ ‌to,‌ ‌overseeing‌ ‌assessments‌ ‌of‌ ‌district‌ ‌facilities,‌ ‌recommending‌ ‌strategies‌ ‌for‌ ‌the‌ ‌prevention‌‌ 
and‌ ‌mitigation‌ ‌of‌ ‌environmental‌ ‌health‌ ‌risks,‌ ‌ensuring‌ ‌effective‌ ‌implementation‌ ‌of‌ ‌environmental‌ ‌safety‌‌ 
strategies,‌ ‌and‌ ‌reporting‌ ‌to‌ ‌the‌ ‌Superintendent‌ ‌regarding‌ ‌the‌ ‌district's‌ ‌progress‌ ‌in‌ ‌addressing‌‌ 
environmental‌ ‌safety‌ ‌concerns.‌ ‌ 

(cf.‌ ‌3510‌ ‌-‌ ‌Green‌ ‌School‌ ‌Operations)‌ ‌ 

(cf.‌ ‌‌3511‌‌ ‌-‌ ‌Energy‌ ‌and‌ ‌Water‌ ‌Management)‌ ‌ 

(cf.‌ ‌‌3517‌‌ ‌-‌ ‌Facilities‌ ‌Inspection)‌ ‌ 

(cf.‌ ‌‌4157‌/‌4257‌/‌4357‌‌ ‌-‌ ‌Employee‌ ‌Safety)‌ ‌ 

(cf.‌ ‌‌5142‌‌ ‌-‌ ‌Safety)‌ ‌ 

(cf.‌ ‌‌7111‌‌ ‌-‌ ‌Evaluating‌ ‌Existing‌ ‌Buildings)‌ ‌ 

(cf.‌ ‌‌7150‌‌ ‌-‌ ‌Site‌ ‌Selection‌ ‌and‌ ‌Development)‌ ‌ 

Indoor‌ ‌Air‌ ‌Quality‌ ‌ 

In‌ ‌order‌ ‌to‌ ‌provide‌ ‌proper‌ ‌ventilation,‌ ‌humidity,‌ ‌and‌ ‌temperature‌ ‌in‌ ‌school‌ ‌facilities‌ ‌and‌ ‌to‌ ‌reduce‌ ‌indoor‌‌ 
air‌ ‌contaminants,‌ ‌the‌ ‌following‌ ‌strategies‌ ‌shall‌ ‌be‌ ‌implemented:‌ ‌ 

1.‌ ‌Mechanically‌ ‌driven‌ ‌heating,‌ ‌ventilation,‌ ‌and‌ ‌air‌ ‌conditioning‌ ‌systems‌ ‌shall‌ ‌be‌ ‌operated‌ ‌continuously‌‌ 
during‌ ‌working‌ ‌hours‌ ‌except‌ ‌under‌ ‌the‌ ‌circumstances‌ ‌specified‌ ‌in‌ ‌8‌ ‌CCR‌ ‌‌5142‌.‌ ‌The‌ ‌systems‌ ‌shall‌ ‌be‌‌ 
inspected‌ ‌at‌ ‌least‌ ‌annually‌ ‌and‌ ‌problems‌ ‌corrected‌ ‌within‌ ‌a‌ ‌reasonable‌ ‌time.‌ ‌Where‌ ‌the‌ ‌air‌ ‌supply‌ ‌is‌‌ 
filtered,‌ ‌the‌ ‌filters‌ ‌shall‌ ‌be‌ ‌replaced‌ ‌or‌ ‌cleaned‌ ‌regularly‌ ‌to‌ ‌prevent‌ ‌significant‌ ‌reductions‌ ‌in‌ ‌airflow.‌‌ 
Documentation‌ ‌of‌ ‌inspections,‌ ‌tests‌ ‌of‌ ‌ventilation‌ ‌rates,‌ ‌and‌ ‌maintenance‌ ‌shall‌ ‌be‌ ‌retained‌ ‌for‌ ‌at‌ ‌least‌‌ 
five‌ ‌years.‌ ‌(8‌ ‌CCR‌ ‌‌5142‌-‌5143‌)‌ ‌ 

(cf.‌ ‌‌3580‌‌ ‌-‌ ‌District‌ ‌Records)‌ ‌ 

Staff‌ ‌shall‌ ‌ensure‌ ‌that‌ ‌airflow‌ ‌is‌ ‌not‌ ‌obstructed‌ ‌by‌ ‌the‌ ‌blocking‌ ‌of‌ ‌ventilators‌ ‌with‌ ‌posters,‌ ‌furniture,‌‌ 
books,‌ ‌or‌ ‌other‌ ‌obstacles.‌ ‌ 

2.‌ ‌School‌ ‌facilities‌ ‌shall‌ ‌be‌ ‌regularly‌ ‌inspected‌ ‌for‌ ‌water‌ ‌damage,‌ ‌spills,‌ ‌leaks‌ ‌in‌ ‌plumbing‌ ‌and‌ ‌roofs,‌‌ 
poor‌ ‌drainage,‌ ‌and‌ ‌improper‌ ‌ventilation‌ ‌so‌ ‌as‌ ‌to‌ ‌preclude‌ ‌the‌ ‌buildup‌ ‌of‌ ‌mold‌ ‌and‌ ‌mildew‌ ‌and‌ ‌prevent‌‌ 
accidents‌ ‌due‌ ‌to‌ ‌unsafe‌ ‌conditions.‌ ‌Wet‌ ‌building‌ ‌materials‌ ‌and‌ ‌furnishings‌ ‌shall‌ ‌be‌ ‌dried‌ ‌within‌ ‌48‌ ‌hours‌‌ 
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if‌ ‌possible‌ ‌to‌ ‌prevent‌ ‌mold‌ ‌growth.‌ ‌When‌ ‌evidence‌ ‌of‌ ‌mold‌ ‌or‌ ‌mildew‌ ‌is‌ ‌found,‌ ‌maintenance‌ ‌staff‌ ‌shall‌‌ 
locate‌ ‌and‌ ‌repair‌ ‌the‌ ‌source‌ ‌of‌ ‌water‌ ‌intrusion‌ ‌and‌ ‌remove‌ ‌or‌ ‌clean‌ ‌moldy‌ ‌materials.‌ ‌ 

3.‌ ‌Exterior‌ ‌wall‌ ‌and‌ ‌foundation‌ ‌cracks‌ ‌and‌ ‌openings‌ ‌shall‌ ‌be‌ ‌sealed‌ ‌as‌ ‌soon‌ ‌as‌ ‌possible‌ ‌to‌ ‌minimize‌‌ 
seepage‌ ‌of‌ ‌radon‌ ‌into‌ ‌buildings‌ ‌from‌ ‌surrounding‌ ‌soils.‌ ‌ 

4.‌ ‌Least‌ ‌toxic‌ ‌pest‌ ‌management‌ ‌practices‌ ‌shall‌ ‌be‌ ‌used‌ ‌to‌ ‌control‌ ‌and‌ ‌manage‌ ‌pests‌ ‌at‌ ‌school‌ ‌sites.‌‌ 
(Education‌ ‌Code‌ ‌‌17608‌-‌17614‌;‌ ‌Food‌ ‌and‌ ‌Agriculture‌ ‌Code‌ ‌13182)‌ ‌ 

(cf.‌ ‌‌3514.2‌‌ ‌-‌ ‌Integrated‌ ‌Pest‌ ‌Management)‌ ‌ 

5.‌ ‌A‌ ‌carbon‌ ‌monoxide‌ ‌detector‌ ‌or‌ ‌alarm‌ ‌shall‌ ‌be‌ ‌installed‌ ‌in‌ ‌all‌ ‌school‌ ‌buildings‌ ‌that‌ ‌contain‌ ‌a‌‌ 
fuel-burning‌ ‌appliance,‌ ‌fireplace,‌ ‌or‌ ‌forced-air‌ ‌furnace,‌ ‌unless‌ ‌otherwise‌ ‌exempted‌ ‌by‌ ‌state‌ ‌law‌ ‌or‌‌ 
regulations.‌ ‌The‌ ‌device‌ ‌or‌ ‌alarm‌ ‌shall‌ ‌be‌ ‌located‌ ‌in‌ ‌close‌ ‌proximity‌ ‌to‌ ‌the‌ ‌appliance‌ ‌in‌ ‌order‌ ‌to‌‌ 
accurately‌ ‌detect‌ ‌and‌ ‌alert‌ ‌school‌ ‌personnel‌ ‌of‌ ‌any‌ ‌leakage‌ ‌of‌ ‌carbon‌ ‌monoxide.‌ ‌(24‌ ‌CCR‌ ‌915.1-915.7)‌ ‌ 

6.‌ ‌Schedules‌ ‌and‌ ‌practices‌ ‌for‌ ‌routine‌ ‌housekeeping‌ ‌and‌ ‌maintenance‌ ‌shall‌ ‌be‌ ‌designed‌ ‌to‌ ‌effectively‌‌ 
reduce‌ ‌levels‌ ‌of‌ ‌dust,‌ ‌dirt,‌ ‌and‌ ‌debris.‌ ‌Plain‌ ‌water,‌ ‌soap‌ ‌and‌ ‌water,‌ ‌or‌ ‌low-emission‌ ‌cleaning‌ ‌products‌‌ 
shall‌ ‌be‌ ‌used‌ ‌whenever‌ ‌possible.‌ ‌Aerosols,‌ ‌including‌ ‌air‌ ‌fresheners‌ ‌and‌ ‌other‌ ‌products‌ ‌containing‌ ‌ozone,‌‌ 
shall‌ ‌be‌ ‌avoided‌ ‌to‌ ‌the‌ ‌extent‌ ‌possible.‌ ‌ 

(cf.‌ ‌5141.23‌ ‌-‌ ‌Asthma‌ ‌Management)‌ ‌ 

7.‌ ‌Painting‌ ‌of‌ ‌school‌ ‌facilities‌ ‌and‌ ‌maintenance‌ ‌or‌ ‌repair‌ ‌activities‌ ‌that‌ ‌require‌ ‌the‌ ‌use‌ ‌of‌ ‌potentially‌‌ 
harmful‌ ‌substances‌ ‌shall‌ ‌be‌ ‌limited‌ ‌to‌ ‌those‌ ‌times‌ ‌when‌ ‌school‌ ‌is‌ ‌not‌ ‌in‌ ‌session.‌ ‌Following‌ ‌any‌ ‌such‌‌ 
activity,‌ ‌the‌ ‌facility‌ ‌shall‌ ‌be‌ ‌properly‌ ‌ventilated‌ ‌with‌ ‌adequate‌ ‌time‌ ‌allowed‌ ‌prior‌ ‌to‌ ‌reopening‌ ‌for‌ ‌use‌ ‌by‌‌ 
any‌ ‌person.‌ ‌ 

8.‌ ‌Paints,‌ ‌adhesives,‌ ‌and‌ ‌solvents‌ ‌shall‌ ‌be‌ ‌used‌ ‌and‌ ‌stored‌ ‌in‌ ‌well-ventilated‌ ‌areas.‌ ‌These‌ ‌items‌ ‌shall‌ ‌be‌‌ 
purchased‌ ‌in‌ ‌small‌ ‌quantities‌ ‌to‌ ‌avoid‌ ‌storage‌ ‌exposure.‌ ‌ 

(cf.‌ ‌‌3514.1‌‌ ‌-‌ ‌Hazardous‌ ‌Substances)‌ ‌ 

9.‌ ‌To‌ ‌the‌ ‌extent‌ ‌possible,‌ ‌printing‌ ‌and‌ ‌duplicating‌ ‌equipment‌ ‌that‌ ‌may‌ ‌generate‌ ‌indoor‌ ‌air‌ ‌pollutants,‌‌ 
such‌ ‌as‌ ‌methyl‌ ‌alcohol‌ ‌or‌ ‌ammonia,‌ ‌shall‌ ‌be‌ ‌placed‌ ‌in‌ ‌locations‌ ‌that‌ ‌are‌ ‌well‌ ‌ventilated‌ ‌and‌ ‌not‌‌ 
frequented‌ ‌by‌ ‌students‌ ‌and‌ ‌staff.‌ ‌ 

10.‌ ‌The‌ ‌district's‌ ‌tobacco-free‌ ‌schools‌ ‌policy‌ ‌shall‌ ‌be‌ ‌consistently‌ ‌enforced‌ ‌in‌ ‌order‌ ‌to‌ ‌reduce‌ ‌the‌ ‌health‌‌ 
risks‌ ‌caused‌ ‌by‌ ‌second-hand‌ ‌smoke.‌ ‌ 

(cf.‌ ‌‌3513.3‌‌ ‌-‌ ‌Tobacco-Free‌ ‌Schools)‌ ‌ 

11.‌ ‌Staff‌ ‌and‌ ‌students‌ ‌shall‌ ‌be‌ ‌asked‌ ‌to‌ ‌refrain‌ ‌from‌ ‌bringing‌ ‌common‌ ‌irritants‌ ‌such‌ ‌as‌ ‌furred‌ ‌or‌‌ 
feathered‌ ‌animals,‌ ‌stuffed‌ ‌toys‌ ‌that‌ ‌may‌ ‌collect‌ ‌dust‌ ‌mites,‌ ‌scented‌ ‌candles,‌ ‌incense,‌ ‌or‌ ‌air‌ ‌fresheners‌‌ 
and‌ ‌from‌ ‌using‌ ‌perfume‌ ‌or‌ ‌cologne,‌ ‌scented‌ ‌lotion‌ ‌or‌ ‌hair‌ ‌spray,‌ ‌nail‌ ‌polish‌ ‌or‌ ‌nail‌ ‌polish‌ ‌remover,‌ ‌or‌‌ 
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other‌ ‌personal‌ ‌care‌ ‌products‌ ‌that‌ ‌are‌ ‌not‌ ‌fragrance-free‌ ‌in‌ ‌classrooms,‌ ‌school‌ ‌buses,‌ ‌or‌ ‌other‌ ‌enclosed‌‌ 
areas‌ ‌or‌ ‌buildings.‌ ‌ 

(cf.‌ ‌‌6163.2‌‌ ‌-‌ ‌Animals‌ ‌at‌ ‌School)‌ ‌ 

Outdoor‌ ‌Air‌ ‌Quality‌ ‌ 

The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌may‌ ‌coordinate‌ ‌with‌ ‌the‌ ‌local‌ ‌air‌ ‌resources‌ ‌control‌ ‌board‌ ‌and‌ ‌monitor‌‌ 
local‌ ‌health‌ ‌advisories‌ ‌and‌ ‌outdoor‌ ‌air‌ ‌quality‌ ‌alerts‌ ‌to‌ ‌obtain‌ ‌forecasts‌ ‌of‌ ‌ozone‌ ‌levels,‌ ‌particle‌‌ 
pollution,‌ ‌ultraviolet‌ ‌radiation‌ ‌levels,‌ ‌and/or‌ ‌temperature‌ ‌and‌ ‌humidity.‌ ‌ 

Whenever‌ ‌a‌ ‌forecast‌ ‌indicates‌ ‌a‌ ‌significant‌ ‌health‌ ‌risk,‌ ‌the‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌‌ 
communicate‌ ‌with‌ ‌each‌ ‌principal‌ ‌so‌ ‌that‌ ‌outdoor‌ ‌activities,‌ ‌especially‌ ‌those‌ ‌requiring‌ ‌prolonged‌ ‌or‌‌ 
heavy‌ ‌exertion,‌ ‌may‌ ‌be‌ ‌avoided,‌ ‌limited‌ ‌in‌ ‌duration,‌ ‌or‌ ‌modified‌ ‌as‌ ‌necessary‌ ‌for‌ ‌all‌ ‌persons‌ ‌or‌ ‌for‌‌ 
persons‌ ‌who‌ ‌may‌ ‌be‌ ‌particularly‌ ‌susceptible‌ ‌to‌ ‌the‌ ‌health‌ ‌risk‌ ‌involved.‌ ‌ 

(cf.‌ ‌‌3516‌‌ ‌-‌ ‌Emergencies‌ ‌and‌ ‌Disaster‌ ‌Preparedness‌ ‌Plan)‌ ‌ 

(cf.‌ ‌‌3516.5‌‌ ‌-‌ ‌Emergency‌ ‌Schedules)‌ ‌ 

(cf.‌ ‌5141.7‌ ‌-‌ ‌Sun‌ ‌Safety)‌ ‌ 

(cf.‌ ‌‌6142.7‌‌ ‌-‌ ‌Physical‌ ‌Education‌ ‌and‌ ‌Activity)‌ ‌ 

(cf.‌ ‌‌6145‌‌ ‌-‌ ‌Extracurricular‌ ‌and‌ ‌Cocurricular‌ ‌Activities)‌ ‌ 

(cf.‌ ‌‌6145.2‌‌ ‌-‌ ‌Athletic‌ ‌Competition)‌ ‌ 

Reduction‌ ‌of‌ ‌Vehicle‌ ‌Emissions‌ ‌ 

In‌ ‌order‌ ‌to‌ ‌reduce‌ ‌public‌ ‌exposure‌ ‌to‌ ‌toxic‌ ‌air‌ ‌contaminants,‌ ‌school‌ ‌bus‌ ‌drivers‌ ‌and‌ ‌other‌ ‌drivers‌ ‌of‌‌ 
commercial‌ ‌motor‌ ‌vehicles‌ ‌shall‌ ‌limit‌ ‌unnecessary‌ ‌idling‌ ‌of‌ ‌vehicles‌ ‌at‌ ‌or‌ ‌near‌ ‌schools‌ ‌in‌ ‌accordance‌ 
with‌ ‌13‌ ‌CCR‌ ‌‌2480‌.‌ ‌The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌may‌ ‌also‌ ‌request‌ ‌parents/guardians‌ ‌to‌ ‌turn‌ ‌off‌ ‌their‌‌ 
vehicles‌ ‌when‌ ‌they‌ ‌are‌ ‌idling‌ ‌on‌ ‌school‌ ‌grounds‌ ‌and‌ ‌encourage‌ ‌students‌ ‌to‌ ‌walk‌ ‌and/or‌ ‌bicycle‌ ‌to‌‌ 
school.‌ ‌ 

(cf.‌ ‌‌3540‌‌ ‌-‌ ‌Transportation)‌ ‌ 

(cf.‌ ‌‌3541.1‌‌ ‌-‌ ‌Transportation‌ ‌for‌ ‌School-Related‌ ‌Trips)‌ ‌ 

(cf.‌ ‌‌3542‌‌ ‌-‌ ‌School‌ ‌Bus‌ ‌Drivers)‌ ‌ 

(cf.‌ ‌‌5142.2‌‌ ‌-‌ ‌Safe‌ ‌Routes‌ ‌to‌ ‌School‌ ‌Program)‌ ‌ 
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Any‌ ‌school‌ ‌bus‌ ‌that‌ ‌is‌ ‌diesel-fueled,‌ ‌dual-fueled,‌ ‌or‌ ‌alternative‌ ‌diesel-fueled‌ ‌and‌ ‌has‌ ‌a‌ ‌gross‌ ‌vehicle‌‌ 
weight‌ ‌rating‌ ‌over‌ ‌14,000‌ ‌pounds‌ ‌shall‌ ‌be‌ ‌equipped‌ ‌with‌ ‌a‌ ‌particulate‌ ‌filter‌ ‌designed‌ ‌to‌ ‌reduce‌‌ 
particulate‌ ‌matter‌ ‌emissions,‌ ‌oxides‌ ‌of‌ ‌nitrogen‌ ‌emissions,‌ ‌and‌ ‌other‌ ‌pollutants.‌ ‌(13‌ ‌CCR‌ ‌2025)‌ ‌ 

Drinking‌ ‌Water‌ ‌Safety‌ 

The‌ ‌quality‌ ‌and‌ ‌safety‌ ‌of‌ ‌the‌ ‌district's‌ ‌drinking‌ ‌water‌ ‌sources‌ ‌shall‌ ‌be‌ ‌regularly‌ ‌assessed,‌ ‌and‌ ‌drinking‌‌ 
fountains‌ ‌shall‌ ‌be‌ ‌regularly‌ ‌cleaned‌ ‌and‌ ‌maintained,‌ ‌to‌ ‌ensure‌ ‌that‌ ‌drinking‌ ‌water‌ ‌consumed‌ ‌at‌ ‌school‌‌ 
does‌ ‌not‌ ‌contain‌ ‌dirt,‌ ‌mold,‌ ‌lead,‌ ‌or‌ ‌other‌ ‌impurities‌ ‌or‌ ‌contaminants‌ ‌that‌ ‌may‌ ‌cause‌ ‌serious‌ ‌health‌‌ 
concerns.‌ ‌ 

Whenever‌ ‌any‌ ‌contaminants‌ ‌in‌ ‌the‌ ‌drinking‌ ‌water‌ ‌are‌ ‌determined‌ ‌to‌ ‌be‌ ‌a‌ ‌concern,‌ ‌the‌ ‌Superintendent‌ ‌or‌‌ 
designee‌ ‌shall‌ ‌take‌ ‌reasonable‌ ‌steps‌ ‌to‌ ‌identify‌ ‌the‌ ‌source‌ ‌and‌ ‌mitigate‌ ‌any‌ ‌potential‌ ‌problem‌ ‌to‌ ‌ensure‌‌ 
the‌ ‌availability‌ ‌of‌ ‌safe‌ ‌drinking‌ ‌water.‌ ‌As‌ ‌needed,‌ ‌the‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌provide‌‌ 
alternative‌ ‌sources‌ ‌of‌ ‌drinking‌ ‌water,‌ ‌such‌ ‌as‌ ‌bottled‌ ‌water‌ ‌or‌ ‌on-site‌ ‌water‌ ‌filtration,‌ ‌to‌ ‌ensure‌ ‌that‌‌ 
students‌ ‌have‌ ‌access‌ ‌to‌ ‌fresh‌ ‌drinking‌ ‌water‌ ‌at‌ ‌mealtimes‌ ‌and‌ ‌at‌ ‌other‌ ‌times‌ ‌throughout‌ ‌the‌ ‌day.‌ ‌ 

(cf.‌ ‌‌3550‌‌ ‌-‌ ‌Food‌ ‌Service/Child‌ ‌Nutrition‌ ‌Program)‌ ‌ 

Whenever‌ ‌testing‌ ‌of‌ ‌drinking‌ ‌water‌ ‌finds‌ ‌concentrations‌ ‌of‌ ‌lead‌ ‌that‌ ‌exceed‌ ‌federal‌ ‌and‌ ‌state‌ ‌standards,‌‌ 
the‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌notify‌ ‌parents/guardians‌ ‌and‌ ‌take‌ ‌immediate‌ ‌steps‌ ‌to‌ ‌shut‌ ‌down‌ ‌and‌‌ 
make‌ ‌inoperable‌ ‌any‌ ‌fountains‌ ‌or‌ ‌faucets‌ ‌where‌ ‌excess‌ ‌lead‌ ‌levels‌ ‌may‌ ‌exist.‌ ‌ 

Prevention‌ ‌of‌ ‌Lead‌ ‌Exposure‌ ‌ 

In‌ ‌addition‌ ‌to‌ ‌testing‌ ‌for‌ ‌the‌ ‌presence‌ ‌of‌ ‌lead‌ ‌in‌ ‌drinking‌ ‌water‌ ‌in‌ ‌district‌ ‌schools,‌ ‌the‌ ‌following‌ ‌steps‌‌ 
shall‌ ‌be‌ ‌taken‌ ‌to‌ ‌minimize‌ ‌potential‌ ‌exposure‌ ‌to‌ ‌lead‌ ‌in‌ ‌school‌ ‌facilities:‌ ‌ 

1.‌ ‌School‌ ‌facilities‌ ‌shall‌ ‌be‌ ‌kept‌ ‌as‌ ‌dust-free‌ ‌and‌ ‌clean‌ ‌as‌ ‌possible.‌ ‌ 

2.‌ ‌Lead-based‌ ‌paint,‌ ‌lead‌ ‌plumbing‌ ‌and‌ ‌solders,‌ ‌or‌ ‌other‌ ‌potential‌ ‌sources‌ ‌of‌ ‌lead‌ ‌contamination‌ ‌shall‌‌ 
not‌ ‌be‌ ‌used‌ ‌in‌ ‌the‌ ‌construction‌ ‌of‌ ‌any‌ ‌new‌ ‌school‌ ‌facility‌ ‌or‌ ‌the‌ ‌modernization‌ ‌or‌ ‌renovation‌ ‌of‌ ‌any‌‌ 
existing‌ ‌school‌ ‌facility.‌ ‌(Education‌ ‌Code‌ ‌‌32244‌)‌ ‌ 

3.‌ ‌Lead‌ ‌exposure‌ ‌hazards‌ ‌shall‌ ‌be‌ ‌evaluated‌ ‌before‌ ‌any‌ ‌renovation‌ ‌or‌ ‌remodeling‌ ‌is‌ ‌begun,‌ ‌and‌ ‌children‌‌ 
shall‌ ‌not‌ ‌be‌ ‌allowed‌ ‌in‌ ‌or‌ ‌near‌ ‌buildings‌ ‌in‌ ‌which‌ ‌these‌ ‌activities‌ ‌may‌ ‌create‌ ‌lead‌ ‌dust.‌ ‌Contractors‌ ‌and‌‌ 
workers‌ ‌shall‌ ‌comply‌ ‌with‌ ‌state‌ ‌and‌ ‌federal‌ ‌standards‌ ‌related‌ ‌to‌ ‌the‌ ‌handling‌ ‌and‌ ‌disposal‌ ‌of‌ ‌lead‌ ‌debris‌‌ 
and‌ ‌the‌ ‌clean-up‌ ‌and‌ ‌containment‌ ‌of‌ ‌dust‌ ‌within‌ ‌the‌ ‌construction‌ ‌area.‌ ‌ 

4.‌ ‌Lead-based‌ ‌painted‌ ‌surfaces‌ ‌that‌ ‌are‌ ‌in‌ ‌good‌ ‌condition‌ ‌shall‌ ‌be‌ ‌kept‌ ‌intact.‌ ‌If‌ ‌lead-‌ ‌based‌ ‌paint‌ ‌is‌‌ 
peeling,‌ ‌flaking,‌ ‌or‌ ‌chalking,‌ ‌contractors‌ ‌or‌ ‌workers‌ ‌shall‌ ‌follow‌ ‌state‌ ‌and‌ ‌federal‌ ‌standards‌ ‌for‌ ‌safe‌‌ 
work‌ ‌practices‌ ‌to‌ ‌minimize‌ ‌contamination‌ ‌when‌ ‌removing‌ ‌the‌ ‌paint.‌ ‌ 

5.‌ ‌Soil‌ ‌with‌ ‌low‌ ‌lead‌ ‌content‌ ‌may‌ ‌be‌ ‌covered‌ ‌with‌ ‌grass,‌ ‌other‌ ‌plantings,‌ ‌concrete,‌ ‌or‌ ‌asphalt.‌ ‌For‌ ‌soil‌‌ 
with‌ ‌high‌ ‌lead‌ ‌content,‌ ‌removal‌ ‌and‌ ‌abatement‌ ‌are‌ ‌required.‌ ‌ 
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Any‌ ‌action‌ ‌to‌ ‌abate‌ ‌existing‌ ‌lead‌ ‌hazards‌ ‌shall‌ ‌be‌ ‌taken‌ ‌only‌ ‌by‌ ‌contractors,‌ ‌inspectors,‌ ‌and‌ ‌workers‌‌ 
certified‌ ‌by‌ ‌the‌ ‌California‌ ‌Department‌ ‌of‌ ‌Public‌ ‌Health‌ ‌in‌ ‌accordance‌ ‌with‌ ‌17‌ ‌CCR‌ ‌‌35001‌-‌35099‌.‌‌ 
(Education‌ ‌Code‌ ‌‌32243‌)‌ ‌ 

The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌notify‌ ‌parent/guardians,‌ ‌teachers,‌ ‌and‌ ‌staff‌ ‌members‌ ‌if‌ ‌significant‌‌ 
risk‌ ‌factors‌ ‌for‌ ‌lead‌ ‌exposure‌ ‌are‌ ‌found.‌ ‌(Education‌ ‌Code‌ ‌‌32243‌)‌ ‌ 

Prevention‌ ‌of‌ ‌Mercury‌ ‌Exposure‌ ‌ 

The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌identify‌ ‌any‌ ‌mercury-containing‌ ‌products‌ ‌that‌ ‌are‌ ‌present‌ ‌in‌ ‌district‌‌ 
facilities‌ ‌and,‌ ‌to‌ ‌the‌ ‌extent‌ ‌possible,‌ ‌shall‌ ‌replace‌ ‌them‌ ‌with‌ ‌mercury-free‌ ‌alternatives.‌ ‌ 

Staff‌ ‌shall‌ ‌receive‌ ‌information‌ ‌about‌ ‌proper‌ ‌procedures‌ ‌to‌ ‌follow‌ ‌in‌ ‌the‌ ‌event‌ ‌of‌ ‌a‌ ‌mercury‌ ‌spill.‌‌ 
Clean-up‌ ‌instructions,‌ ‌a‌ ‌clearly‌ ‌labeled‌ ‌kit‌ ‌with‌ ‌necessary‌ ‌clean-up‌ ‌supplies,‌ ‌and‌ ‌a‌ ‌list‌ ‌of‌ ‌local‌ ‌resources‌‌ 
shall‌ ‌be‌ ‌readily‌ ‌accessible.‌ ‌ 

In‌ ‌the‌ ‌event‌ ‌of‌ ‌a‌ ‌spill,‌ ‌staff‌ ‌shall‌ ‌evacuate‌ ‌all‌ ‌students‌ ‌from‌ ‌the‌ ‌immediate‌ ‌area‌ ‌of‌ ‌the‌ ‌spill,‌ ‌ensure‌ ‌that‌‌ 
any‌ ‌clothing‌ ‌or‌ ‌other‌ ‌items‌ ‌with‌ ‌mercury‌ ‌on‌ ‌them‌ ‌remain‌ ‌in‌ ‌the‌ ‌room,‌ ‌open‌ ‌windows‌ ‌to‌ ‌the‌ ‌outside,‌ ‌and‌‌ 
close‌ ‌doors‌ ‌to‌ ‌other‌ ‌parts‌ ‌of‌ ‌the‌ ‌school.‌ ‌Staff‌ ‌who‌ ‌are‌ ‌trained‌ ‌in‌ ‌proper‌ ‌clean-up‌ ‌procedures‌ ‌may‌‌ 
carefully‌ ‌clean‌ ‌a‌ ‌small‌ ‌spill.‌ ‌As‌ ‌needed‌ ‌for‌ ‌larger‌ ‌or‌ ‌difficult-to-clean‌ ‌spills,‌ ‌the‌ ‌Superintendent‌ ‌or‌‌ 
designee‌ ‌shall‌ ‌use‌ ‌an‌ ‌experienced‌ ‌professional‌ ‌referred‌ ‌by‌ ‌the‌ ‌local‌ ‌health‌ ‌department‌ ‌or‌ ‌environmental‌‌ 
agency.‌ ‌ 

Any‌ ‌products‌ ‌containing‌ ‌mercury‌ ‌shall‌ ‌be‌ ‌properly‌ ‌disposed‌ ‌at‌ ‌an‌ ‌appropriate‌ ‌hazardous‌ ‌waste‌‌ 
collection‌ ‌facility.‌ ‌ 

Asbestos‌ ‌Management‌ ‌ 

The‌ ‌Superintendent‌ ‌shall‌ ‌designate‌ ‌an‌ ‌employee‌ ‌who‌ ‌shall‌ ‌ensure‌ ‌that‌ ‌the‌ ‌district's‌ ‌responsibilities‌‌ 
related‌ ‌to‌ ‌asbestos‌ ‌inspection‌ ‌and‌ ‌abatement‌ ‌are‌ ‌implemented‌ ‌in‌ ‌accordance‌ ‌with‌ ‌federal‌ ‌and‌ ‌state‌‌ 
regulations.‌ ‌This‌ ‌employee‌ ‌shall‌ ‌receive‌ ‌adequate‌ ‌training‌ ‌to‌ ‌perform‌ ‌these‌ ‌duties,‌ ‌including,‌ ‌as‌‌ 
necessary,‌ ‌training‌ ‌on‌ ‌the‌ ‌health‌ ‌effects‌ ‌of‌ ‌asbestos;‌ ‌detection,‌ ‌identification,‌ ‌and‌ ‌assessment‌ ‌of‌‌ 
asbestos-containing‌ ‌building‌ ‌materials;‌ ‌options‌ ‌for‌ ‌controlling‌ ‌asbestos-containing‌ ‌building‌ ‌materials;‌‌ 
asbestos‌ ‌management‌ ‌programs;‌ ‌and‌ ‌relevant‌ ‌federal‌ ‌and‌ ‌state‌ ‌regulations.‌ ‌(40‌ ‌CFR‌ ‌‌763.84‌)‌ ‌ 

(cf.‌ ‌‌4231‌‌ ‌-‌ ‌Staff‌ ‌Development)‌ ‌ 

(cf.‌ ‌‌4331‌‌ ‌-‌ ‌Staff‌ ‌Development)‌ ‌ 

The‌ ‌designated‌ ‌employee‌ ‌shall‌ ‌ensure‌ ‌that‌ ‌the‌ ‌district‌ ‌complies‌ ‌with‌ ‌the‌ ‌following‌ ‌requirements:‌ ‌ 

1.‌ ‌School‌ ‌facilities‌ ‌shall‌ ‌be‌ ‌inspected‌ ‌for‌ ‌asbestos-containing‌ ‌building‌ ‌materials‌ ‌as‌ ‌necessary‌ ‌in‌‌ 
accordance‌ ‌with‌ ‌the‌ ‌following:‌ ‌ 
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a.‌ ‌Any‌ ‌school‌ ‌building‌ ‌that‌ ‌is‌ ‌leased,‌ ‌acquired,‌ ‌or‌ ‌otherwise‌ ‌used‌ ‌by‌ ‌the‌ ‌district‌ ‌shall‌ ‌be‌ ‌inspected‌ ‌for‌‌ 
asbestos-containing‌ ‌building‌ ‌materials‌ ‌prior‌ ‌to‌ ‌its‌ ‌use‌ ‌as‌ ‌a‌ ‌school‌ ‌building,‌ ‌unless‌ ‌exempted‌ ‌by‌ ‌federal‌ 
regulations.‌ ‌(40‌ ‌CFR‌ ‌‌763.85‌,‌ ‌‌763.99‌)‌ ‌ 

b.‌ ‌At‌ ‌least‌ ‌once‌ ‌every‌ ‌six‌ ‌months,‌ ‌the‌ ‌district‌ ‌shall‌ ‌conduct‌ ‌a‌ ‌periodic‌ ‌surveillance‌ ‌consisting‌ ‌of‌ ‌a‌ ‌visual‌‌ 
inspection‌ ‌of‌ ‌each‌ ‌school‌ ‌building‌ ‌that‌ ‌contains‌ ‌or‌ ‌is‌ ‌assumed‌ ‌to‌ ‌contain‌ ‌asbestos-containing‌ ‌building‌‌ 
materials.‌ ‌(40‌ ‌CFR‌ ‌‌763.92‌)‌ ‌ 

c.‌ ‌At‌ ‌least‌ ‌once‌ ‌every‌ ‌three‌ ‌years,‌ ‌the‌ ‌district‌ ‌shall‌ ‌conduct‌ ‌a‌ ‌re-inspection‌ ‌of‌ ‌all‌ ‌known‌ ‌or‌ ‌assumed‌‌ 
asbestos-containing‌ ‌building‌ ‌materials‌ ‌in‌ ‌each‌ ‌school‌ ‌building.‌ ‌(40‌ ‌CFR‌ ‌‌763.85‌)‌ ‌ 

2.‌ ‌Based‌ ‌on‌ ‌the‌ ‌results‌ ‌of‌ ‌the‌ ‌inspection,‌ ‌an‌ ‌appropriate‌ ‌response‌ ‌which‌ ‌is‌ ‌sufficient‌ ‌to‌ ‌protect‌ ‌human‌‌ 
health‌ ‌and‌ ‌the‌ ‌environment‌ ‌shall‌ ‌be‌ ‌determined‌ ‌from‌ ‌among‌ ‌the‌ ‌options‌ ‌specified‌ ‌in‌ ‌40‌ ‌CFR‌ ‌‌763.90‌.‌‌ 
The‌ ‌district‌ ‌may‌ ‌select‌ ‌the‌ ‌least‌ ‌burdensome‌ ‌response,‌ ‌taking‌ ‌into‌ ‌consideration‌ ‌local‌ ‌circumstances,‌‌ 
including‌ ‌occupancy‌ ‌and‌ ‌use‌ ‌patterns‌ ‌within‌ ‌the‌ ‌school‌ ‌building‌ ‌and‌ ‌economic‌ ‌concerns‌ ‌such‌ ‌as‌‌ 
short-term‌ ‌and‌ ‌long-term‌ ‌costs.‌ ‌(40‌ ‌CFR‌ ‌‌763.90‌)‌ ‌ 

3.‌ ‌An‌ ‌asbestos‌ ‌management‌ ‌plan‌ ‌for‌ ‌each‌ ‌school‌ ‌site‌ ‌shall‌ ‌be‌ ‌maintained‌ ‌and‌ ‌regularly‌ ‌updated‌ ‌to‌ ‌keep‌ ‌it‌‌ 
current‌ ‌with‌ ‌ongoing‌ ‌operations‌ ‌and‌ ‌maintenance,‌ ‌periodic‌ ‌surveillance,‌ ‌inspection,‌ ‌re-inspection,‌ ‌and‌‌ 
response‌ ‌action‌ ‌activities.‌ ‌(15‌ ‌USC‌ ‌‌2643‌;‌ ‌40‌ ‌CFR‌ ‌‌763.93‌)‌ ‌ 

The‌ ‌asbestos‌ ‌management‌ ‌plan‌ ‌shall‌ ‌be‌ ‌available‌ ‌for‌ ‌inspection‌ ‌in‌ ‌district‌ ‌and‌ ‌school‌ ‌offices‌ ‌during‌ 
normal‌ ‌business‌ ‌hours.‌ ‌Parent/guardian,‌ ‌teacher,‌ ‌and‌ ‌employee‌ ‌organizations‌ ‌shall‌ ‌be‌ ‌annually‌ ‌informed‌‌ 
of‌ ‌the‌ ‌availability‌ ‌of‌ ‌these‌ ‌plans.‌ ‌(40‌ ‌CFR‌ ‌‌763.84‌,‌ ‌‌763.93‌)‌ ‌ 

(cf.‌ ‌‌4112.9‌/‌4212.9‌/‌4312.9‌‌ ‌-‌ ‌Employee‌ ‌Notifications)‌ ‌ 

(cf.‌ ‌‌5145.6‌‌ ‌-‌ ‌Parental‌ ‌Notifications)‌ ‌ 

4.‌ ‌Staff,‌ ‌students,‌ ‌and‌ ‌parents/guardians‌ ‌shall‌ ‌be‌ ‌informed‌ ‌at‌ ‌least‌ ‌once‌ ‌each‌ ‌school‌ ‌year‌ ‌about‌ ‌any‌‌ 
inspections,‌ ‌response‌ ‌actions,‌ ‌and‌ ‌post-response‌ ‌actions,‌ ‌including‌ ‌periodic‌ ‌re-inspection‌ ‌and‌‌ 
surveillance‌ ‌activities,‌ ‌that‌ ‌are‌ ‌planned‌ ‌or‌ ‌in‌ ‌progress.‌ ‌(40‌ ‌CFR‌ ‌‌763.84‌)‌ ‌ 

5.‌ ‌Inspections,‌ ‌re-inspections,‌ ‌periodic‌ ‌surveillance,‌ ‌and‌ ‌response‌ ‌actions,‌ ‌including‌ ‌operations‌ ‌and‌‌ 
maintenance,‌ ‌shall‌ ‌be‌ ‌conducted‌ ‌in‌ ‌compliance‌ ‌with‌ ‌state‌ ‌and‌ ‌federal‌ ‌regulations‌ ‌for‌ ‌the‌ ‌protection‌ ‌and‌‌ 
safety‌ ‌of‌ ‌workers‌ ‌and‌ ‌all‌ ‌other‌ ‌individuals.‌ ‌(Education‌ ‌Code‌ ‌‌49410.5‌;‌ ‌40‌ ‌CFR‌ ‌‌763.84‌,‌ ‌‌763.90‌)‌ ‌ 

Asbestos‌ ‌inspection‌ ‌and‌ ‌abatement‌ ‌work,‌ ‌preparation‌ ‌of‌ ‌a‌ ‌management‌ ‌plan,‌ ‌and‌ ‌any‌ ‌maintenance‌‌ 
activities‌ ‌that‌ ‌may‌ ‌disturb‌ ‌asbestos-containing‌ ‌building‌ ‌materials,‌ ‌except‌ ‌for‌ ‌emergency‌ ‌repairs‌ ‌or‌‌ 
small-scale,‌ ‌short-duration‌ ‌maintenance‌ ‌activities,‌ ‌shall‌ ‌be‌ ‌completed‌ ‌by‌ ‌state-certified‌ ‌asbestos‌‌ 
inspectors‌ ‌or‌ ‌contractors.‌ ‌(15‌ ‌USC‌ ‌‌2646‌;‌ ‌40‌ ‌CFR‌ ‌‌763.84‌,‌ ‌‌763.85‌,‌ ‌‌763.91‌)‌ ‌ 

6.‌ ‌All‌ ‌custodial‌ ‌and‌ ‌maintenance‌ ‌employees‌ ‌shall‌ ‌be‌ ‌properly‌ ‌trained‌ ‌in‌ ‌accordance‌ ‌with‌ ‌applicable‌‌ 
federal‌ ‌and/or‌ ‌state‌ ‌regulations.‌ ‌(40‌ ‌CFR‌ ‌‌763.84‌)‌ ‌ 
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All‌ ‌district‌ ‌maintenance‌ ‌and‌ ‌custodial‌ ‌staff‌ ‌who‌ ‌may‌ ‌work‌ ‌in‌ ‌a‌ ‌building‌ ‌that‌ ‌contains‌‌ 
asbestos-containing‌ ‌building‌ ‌materials,‌ ‌regardless‌ ‌of‌ ‌whether‌ ‌they‌ ‌are‌ ‌required‌ ‌to‌ ‌work‌ ‌with‌ ‌such‌‌ 
materials,‌ ‌shall‌ ‌receive‌ ‌at‌ ‌least‌ ‌two‌ ‌hours‌ ‌of‌ ‌related‌ ‌asbestos‌ ‌awareness‌ ‌training.‌ ‌New‌ ‌maintenance‌ ‌and‌‌ 
custodial‌ ‌staff‌ ‌shall‌ ‌receive‌ ‌such‌ ‌training‌ ‌within‌ ‌60‌ ‌days‌ ‌after‌ ‌beginning‌ ‌employment.‌ ‌Any‌ ‌maintenance‌‌ 
or‌ ‌custodial‌ ‌staff‌ ‌who‌ ‌conduct‌ ‌activities‌ ‌that‌ ‌will‌ ‌disturb‌ ‌asbestos-containing‌ ‌building‌ ‌materials‌ ‌shall‌‌ 
receive‌ ‌14‌ ‌hours‌ ‌of‌ ‌additional‌ ‌training.‌ ‌The‌ ‌trainings‌ ‌shall‌ ‌address‌ ‌the‌ ‌topics‌ ‌specified‌ ‌in‌ ‌40‌ ‌CFR‌ ‌‌763.92‌.‌‌ 
(15‌ ‌USC‌ ‌‌2655‌;‌ ‌40‌ ‌CFR‌ ‌‌763.84‌,‌ ‌‌763.92‌)‌ ‌ 

7.‌ ‌Short-term‌ ‌workers,‌ ‌such‌ ‌as‌ ‌telephone‌ ‌repair‌ ‌workers,‌ ‌utility‌ ‌workers,‌ ‌or‌ ‌exterminators,‌ ‌who‌ ‌may‌‌ 
come‌ ‌in‌ ‌contact‌ ‌with‌ ‌asbestos‌ ‌in‌ ‌a‌ ‌school‌ ‌shall‌ ‌be‌ ‌provided‌ ‌information‌ ‌regarding‌ ‌the‌ ‌locations‌ ‌of‌ ‌known‌‌ 
or‌ ‌suspected‌ ‌asbestos-containing‌ ‌building‌ ‌materials.‌ ‌(40‌ ‌CFR‌ ‌‌763.84‌)‌ ‌ 

8.‌ ‌Warning‌ ‌labels‌ ‌shall‌ ‌be‌ ‌posted‌ ‌immediately‌ ‌adjacent‌ ‌to‌ ‌any‌ ‌known‌ ‌or‌ ‌suspected‌ ‌asbestos-containing‌‌ 
building‌ ‌material‌ ‌located‌ ‌in‌ ‌routine‌ ‌maintenance‌ ‌areas‌ ‌in‌ ‌accordance‌ ‌with‌ ‌40‌ ‌CFR‌ ‌‌763.95‌.‌ ‌(40‌ ‌CFR‌‌ 
763.84‌)‌ ‌ 

The‌ ‌district‌ ‌shall‌ ‌maintain,‌ ‌in‌ ‌both‌ ‌the‌ ‌district‌ ‌and‌ ‌school‌ ‌offices‌ ‌and‌ ‌for‌ ‌a‌ ‌period‌ ‌of‌ ‌three‌ ‌years,‌ ‌records‌‌ 
pertaining‌ ‌to‌ ‌each‌ ‌preventive‌ ‌measure‌ ‌and‌ ‌response‌ ‌action‌ ‌taken;‌ ‌staff‌ ‌training;‌ ‌periodic‌ ‌surveillances‌‌ 
conducted;‌ ‌cleaning,‌ ‌operations,‌ ‌and‌ ‌maintenance‌ ‌activities;‌ ‌and‌ ‌any‌ ‌fiber‌ ‌release‌ ‌episode.‌ ‌(40‌ ‌CFR‌‌ 
763.94‌)‌ ‌ 

Regulation‌ ‌ROSEVILLE‌ ‌CITY‌ ‌SCHOOL‌ ‌DISTRICT‌ ‌ 

approved:‌ ‌June‌ ‌18,‌ ‌2018‌ ‌Roseville,‌ ‌California‌ ‌ 

revised:‌ ‌September‌ ‌12,‌ ‌2019‌ ‌ 

‌   
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AR‌ ‌3514.2‌ ‌-‌ ‌Integrated‌ ‌Pest‌ ‌Management‌ ‌ 
Definitions‌ ‌ 

Integrated‌‌pest‌‌management‌‌(IPM)‌‌means‌‌a‌‌strategy‌‌that‌‌focuses‌‌on‌‌long-term‌‌prevention‌‌or‌‌suppression‌‌                           
of‌ ‌pest‌ ‌problems‌ ‌through‌ ‌a‌ ‌combination‌ ‌of‌ ‌techniques‌ ‌such‌ ‌as‌ ‌monitoring‌ ‌for‌ ‌pest‌ ‌presence‌ ‌and‌‌                             
establishing‌ ‌treatment‌ ‌threshold‌‌levels,‌‌using‌‌nonchemical‌‌practices‌‌to‌‌make‌‌the‌‌habitat‌‌less‌‌conducive‌‌                         
to‌‌pest‌‌development,‌‌improving‌‌sanitation,‌‌and‌‌employing‌‌mechanical‌‌and‌‌physical‌‌controls.‌‌(Education‌‌                       
Code‌ ‌‌17609‌;‌ ‌Food‌ ‌and‌ ‌Agricultural‌ ‌Code‌ ‌‌13181‌)‌ ‌ 

(cf.‌ ‌3510‌ ‌-‌ ‌Green‌ ‌School‌ ‌Operations)‌ ‌ 

School‌ ‌site‌ ‌means‌ ‌any‌ ‌facility‌ ‌used‌ ‌as‌ ‌a‌ ‌child‌ ‌day‌ ‌care‌ ‌facility‌ ‌or‌ ‌for‌ ‌kindergarten,‌ ‌elementary,‌ ‌or‌‌                                 
secondary‌‌school‌‌purposes‌‌and‌‌includes‌‌the‌‌buildings‌‌or‌‌structures,‌‌playgrounds,‌‌athletic‌‌fields,‌‌vehicles,‌‌                         
or‌ ‌any‌ ‌other‌ ‌area‌ ‌of‌ ‌property‌ ‌visited‌ ‌or‌ ‌used‌ ‌by‌ ‌students.‌ ‌(Education‌ ‌Code‌ ‌‌17609‌)‌ ‌ 

Program‌ ‌Components‌ ‌ 

The‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌shall‌ ‌designate‌ ‌an‌ ‌employee‌ ‌at‌‌the‌‌district‌‌office‌‌and/or‌‌school‌‌site‌‌to‌‌                               
develop,‌ ‌implement,‌ ‌and‌ ‌coordinate‌ ‌an‌ ‌IPM‌ ‌strategy‌ ‌that‌ ‌incorporates‌ ‌effective,‌ ‌least‌ ‌toxic‌ ‌pest‌‌                         
management‌ ‌practices.‌ ‌ 

The‌‌IPM‌‌coordinator‌‌shall‌‌prepare‌‌and‌‌annually‌‌update‌‌a‌‌districtwide‌‌or‌‌school‌‌site‌‌IPM‌‌plan‌‌based‌‌on‌‌                                 
the‌ ‌template‌ ‌provided‌ ‌by‌ ‌the‌ ‌California‌ ‌Department‌ ‌of‌ ‌Pesticide‌ ‌Regulation‌ ‌(DPR).‌ ‌ 

The‌ ‌IPM‌ ‌plan‌ ‌shall‌ ‌include‌ ‌the‌ ‌name‌ ‌of‌ ‌the‌ ‌district‌ ‌and/or‌ ‌school‌ ‌IPM‌ ‌coordinator,‌ ‌the‌ ‌pesticides‌‌                               
expected‌‌to‌‌be‌‌applied‌‌at‌‌the‌‌school‌‌site‌‌by‌‌district‌‌employees‌‌and/or‌‌pest‌‌control‌‌applicators,‌‌and‌‌a‌‌date‌‌                                   
that‌ ‌the‌ ‌plan‌ ‌shall‌ ‌be‌ ‌reviewed‌ ‌and,‌ ‌if‌ ‌necessary,‌ ‌updated.‌ ‌(Education‌ ‌Code‌ ‌‌17611.5‌)‌ ‌ 

The‌ ‌district‌ ‌shall‌ ‌use‌ ‌pesticides‌ ‌that‌ ‌pose‌ ‌the‌ ‌least‌ ‌possible‌ ‌hazard‌ ‌and‌ ‌are‌ ‌effective‌ ‌in‌ ‌a‌‌manner‌‌that‌‌                                   
minimizes‌‌risks‌‌to‌‌people,‌‌property,‌‌and‌‌the‌‌environment.‌‌Such‌‌pesticides‌‌shall‌‌only‌‌be‌‌used‌‌after‌‌careful‌‌                               
monitoring‌ ‌indicates‌ ‌they‌ ‌are‌ ‌needed‌ ‌according‌‌to‌‌pre-established‌‌guidelines‌‌and‌‌treatment‌‌thresholds.‌‌                       
(Food‌ ‌and‌ ‌Agricultural‌ ‌Code‌ ‌‌13181‌)‌ ‌ 

The‌ ‌IPM‌ ‌plan‌ ‌and‌ ‌this‌ ‌administrative‌ ‌regulation‌ ‌shall‌ ‌not‌ ‌apply‌ ‌to‌ ‌reduced-risk‌ ‌pesticides,‌ ‌including‌‌                           
self-contained‌ ‌baits‌ ‌or‌ ‌traps,‌ ‌gels‌ ‌or‌ ‌pastes‌ ‌used‌ ‌for‌ ‌crack‌ ‌and‌ ‌crevice‌ ‌treatments,‌ ‌antimicrobials,‌‌and‌‌                             
pesticides‌ ‌exempt‌ ‌from‌ ‌registration‌ ‌by‌ ‌law.‌ ‌(Education‌ ‌Code‌ ‌‌17610.5‌;‌ ‌3‌ ‌CCR‌ ‌6147)‌ ‌ 

The‌ ‌district's‌ ‌program‌ ‌shall‌ ‌include,‌ ‌but‌ ‌not‌ ‌necessarily‌ ‌be‌ ‌limited‌ ‌to,‌ ‌the‌ ‌following‌ ‌components:‌ ‌ 

1.‌ ‌Identifying‌ ‌and‌ ‌monitoring‌ ‌pest‌ ‌population‌ ‌levels‌ ‌and‌ ‌identifying‌ ‌practices‌ ‌that‌ ‌could‌ ‌affect‌ ‌pest‌‌                           
populations.‌ ‌Strategies‌ ‌for‌ ‌managing‌ ‌the‌ ‌pest‌ ‌shall‌ ‌be‌ ‌influenced‌ ‌by‌‌the‌‌pest‌‌species‌‌and‌‌whether‌‌that‌‌                               
species‌ ‌poses‌ ‌a‌ ‌threat‌ ‌to‌ ‌people,‌ ‌property,‌ ‌or‌ ‌the‌ ‌environment.‌ ‌ 
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2.‌‌Setting‌‌action‌‌threshold‌‌levels‌‌to‌‌determine‌‌when‌‌pest‌‌populations‌‌or‌‌vegetation‌‌at‌‌a‌‌specific‌‌location‌‌                               
might‌ ‌cause‌ ‌unacceptable‌ ‌health‌ ‌or‌ ‌economic‌ ‌hazards‌ ‌that‌ ‌would‌ ‌indicate‌ ‌corrective‌ ‌action‌‌should‌‌be‌‌                           
taken.‌ ‌ 

3.‌ ‌Modifying‌ ‌or‌ ‌eliminating‌ ‌pest‌ ‌habitats‌ ‌to‌ ‌deter‌ ‌pest‌ ‌populations‌ ‌and‌ ‌minimize‌ ‌pest‌ ‌infestations.‌ ‌ 

4.‌ ‌Considering‌‌a‌‌full‌‌range‌‌of‌‌possible‌‌alternative‌‌cost-effective‌‌treatments.‌‌Such‌‌alternative‌‌treatments‌‌                         
may‌ ‌include‌ ‌taking‌ ‌no‌ ‌action‌ ‌or‌ ‌controlling‌ ‌the‌ ‌pest‌ ‌by‌ ‌physical,‌ ‌horticultural,‌‌or‌‌biological‌‌methods.‌‌                             
Cost‌ ‌or‌ ‌staffing‌ ‌considerations‌ ‌alone‌ ‌will‌ ‌not‌ ‌be‌ ‌adequate‌ ‌justification‌‌for‌‌the‌‌use‌‌of‌‌chemical‌‌control‌‌                               
agents.‌ ‌ 

5.‌‌Selecting‌‌nonchemical‌‌pest‌‌management‌‌methods‌‌over‌‌chemical‌‌methods‌‌whenever‌‌such‌‌methods‌‌are‌‌                         
effective‌‌in‌‌providing‌‌the‌‌desired‌‌control‌‌or,‌‌when‌‌it‌‌is‌‌determined‌‌that‌‌chemical‌‌methods‌‌must‌‌be‌‌used,‌‌                                 
giving‌ ‌preference‌ ‌to‌ ‌those‌ ‌chemicals‌ ‌that‌ ‌pose‌ ‌the‌ ‌least‌ ‌hazardous‌ ‌effects‌ ‌to‌ ‌people‌ ‌and‌ ‌the‌ ‌environment.‌ ‌ 

No‌ ‌pesticide‌ ‌that‌ ‌is‌ ‌prohibited‌ ‌by‌ ‌DPR‌ ‌or‌ ‌the‌ ‌U.S.‌‌Environmental‌‌Protection‌‌Agency,‌‌as‌‌listed‌‌on‌‌the‌‌                                 
DPR‌ ‌web‌ ‌site,‌ ‌shall‌ ‌be‌ ‌used‌ ‌at‌ ‌a‌ ‌school‌ ‌site.‌ ‌(Education‌ ‌Code‌ ‌‌17610.1‌)‌ ‌ 

6.‌ ‌Limiting‌ ‌pesticide‌ ‌purchases‌ ‌to‌ ‌amounts‌ ‌needed‌ ‌for‌ ‌the‌ ‌year.‌ ‌Pesticides‌ ‌shall‌ ‌be‌ ‌stored‌ ‌at‌‌a‌‌secure‌‌                                 
location‌‌that‌‌is‌‌not‌‌accessible‌‌to‌‌students‌‌and‌‌unauthorized‌‌staff.‌‌They‌‌shall‌‌be‌‌stored‌‌and‌‌disposed‌‌of‌‌in‌‌                                   
accordance‌ ‌with‌ ‌state‌ ‌regulations‌ ‌and‌ ‌product‌ ‌label‌ ‌directions.‌ ‌ 

(cf.‌ ‌‌3514‌‌ ‌-‌ ‌Environmental‌ ‌Safety)‌ ‌ 

(cf.‌ ‌‌3514.1‌‌ ‌-‌ ‌Hazardous‌ ‌Substances)‌ ‌ 

7.‌ ‌Informing‌ ‌parents/guardians‌ ‌and‌ ‌employees‌ ‌regarding‌ ‌pesticide‌ ‌use‌ ‌as‌ ‌described‌ ‌in‌ ‌the‌ ‌sections‌‌                         
"Notifications"‌ ‌and‌ ‌"Warning‌ ‌Signs"‌ ‌below.‌ ‌ 

8.‌ ‌Ensuring‌ ‌that‌‌persons‌‌applying‌‌pesticides‌‌follow‌‌label‌‌precautions‌‌and‌‌are‌‌sufficiently‌‌trained‌‌in‌‌the‌‌                             
principles‌ ‌and‌ ‌practices‌ ‌of‌ ‌IPM‌ ‌as‌ ‌described‌ ‌in‌ ‌the‌ ‌section‌ ‌"Training"‌ ‌below.‌ 

9.‌ ‌Evaluating‌ ‌the‌ ‌effectiveness‌ ‌of‌ ‌treatments‌ ‌to‌ ‌determine‌ ‌if‌ ‌revisions‌ ‌to‌ ‌the‌ ‌IPM‌ ‌plan‌ ‌are‌ ‌needed.‌ ‌ 

Training‌ ‌ 

The‌ ‌IPM‌ ‌coordinator‌ ‌and‌ ‌any‌‌employee‌‌or‌‌contractor‌‌who‌‌may‌‌be‌‌designated‌‌to‌‌apply‌‌a‌‌pesticide‌‌at‌‌a‌‌                                   
school‌ ‌site‌ ‌shall‌ ‌annually‌ ‌complete‌ ‌a‌ ‌DPR-approved‌ ‌training‌ ‌course‌ ‌on‌ ‌IPM‌ ‌and‌ ‌the‌ ‌safe‌ ‌use‌ ‌of‌‌                               
pesticides‌‌in‌‌relation‌‌to‌‌the‌‌unique‌‌nature‌‌of‌‌school‌‌sites‌‌and‌‌children's‌‌health.‌‌(Education‌‌Code‌‌‌17614‌;‌‌                               
Food‌ ‌and‌ ‌Agricultural‌ ‌Code‌ ‌‌13186.5‌)‌ ‌ 

(cf.‌ ‌‌4231‌‌ ‌-‌ ‌Staff‌ ‌Development)‌ ‌ 

Any‌‌district‌‌employee‌‌who‌‌handles‌‌pesticides‌‌shall‌‌also‌‌receive‌‌pesticide-specific‌‌safety‌‌training‌‌prior‌‌to‌‌                           
applying‌ ‌pesticides‌ ‌and‌ ‌annually‌ ‌thereafter‌ ‌in‌ ‌accordance‌ ‌with‌ ‌3‌ ‌CCR‌ ‌6724.‌ ‌ 
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Notifications‌ ‌ 

Staff‌ ‌and‌ ‌parents/guardians‌ ‌of‌ ‌students‌ ‌enrolled‌ ‌at‌ ‌a‌ ‌school‌ ‌site‌ ‌shall‌ ‌be‌ ‌annually‌‌notified,‌‌in‌‌writing,‌‌                               
regarding‌ ‌pesticide‌ ‌products‌ ‌expected‌ ‌to‌ ‌be‌ ‌applied‌ ‌at‌ ‌the‌ ‌school‌ ‌site‌ ‌in‌ ‌the‌ ‌upcoming‌ ‌year.‌ ‌The‌‌                               
notification‌ ‌shall‌ ‌include‌ ‌at‌ ‌least‌ ‌the‌ ‌following:‌ ‌(Education‌ ‌Code‌ ‌‌17612‌)‌ ‌ 

1.‌ ‌The‌ ‌name‌ ‌of‌ ‌each‌ ‌pesticide‌ ‌product‌ ‌expected‌ ‌to‌ ‌be‌ ‌applied‌ ‌in‌ ‌the‌ ‌upcoming‌ ‌year‌ ‌and‌ ‌the‌ ‌active‌‌                                   
ingredient(s)‌ ‌in‌ ‌it‌ ‌ 

2.‌‌The‌‌Internet‌‌address‌‌(‌http://www.cdpr.ca.gov/schoolipm)‌‌used‌‌to‌‌access‌‌information‌‌on‌‌pesticides‌‌and‌‌                       
pesticide‌ ‌use‌ ‌reduction‌ ‌developed‌ ‌by‌ ‌the‌ ‌DPR‌ ‌pursuant‌ ‌to‌ ‌Food‌ ‌and‌ ‌Agricultural‌ ‌Code‌ ‌‌13184‌ ‌ 

3.‌ ‌If‌ ‌the‌ ‌school‌ ‌has‌ ‌posted‌ ‌its‌ ‌IPM‌ ‌plan,‌ ‌the‌ ‌Internet‌ ‌address‌ ‌where‌ ‌the‌ ‌plan‌ ‌may‌ ‌be‌ ‌found‌ ‌ 

4.‌ ‌The‌ ‌opportunity‌ ‌to‌ ‌view‌ ‌a‌ ‌copy‌ ‌of‌ ‌the‌ ‌IPM‌ ‌plan‌ ‌in‌ ‌the‌ ‌school‌ ‌office‌ 

5.‌‌An‌‌opportunity‌‌for‌‌interested‌‌persons‌‌to‌‌register‌‌to‌‌receive‌‌prior‌‌notification‌‌of‌‌each‌‌application‌‌of‌‌a‌‌                                 
pesticide‌ ‌at‌ ‌the‌ ‌school‌ ‌site‌ ‌ 

6.‌ ‌Other‌ ‌information‌ ‌deemed‌ ‌necessary‌ ‌by‌ ‌the‌ ‌IPM‌ ‌coordinator‌ ‌ 

(cf.‌ ‌‌1312.4‌‌ ‌-‌ ‌Williams‌ ‌Uniform‌ ‌Complaint‌ ‌Procedures)‌ ‌ 

(cf.‌ ‌‌3517‌‌ ‌-‌ ‌Facilities‌ ‌Inspection)‌ ‌ 

(cf.‌ ‌‌4112.9‌/‌4212.9‌/‌4312.9‌‌ ‌-‌ ‌Employee‌ ‌Notifications)‌ ‌ 

(cf.‌ ‌‌5145.6‌‌ ‌-‌ ‌Parental‌ ‌Notifications)‌ ‌ 

Whenever‌ ‌a‌ ‌person‌ ‌registers‌ ‌to‌ ‌receive‌ ‌notice‌ ‌of‌ ‌individual‌ ‌pesticide‌ ‌application‌ ‌pursuant‌ ‌to‌ ‌item‌ ‌#5‌‌                             
above,‌ ‌the‌ ‌IPM‌ ‌coordinator‌ ‌shall‌ ‌notify‌ ‌such‌ ‌registered‌ ‌persons‌ ‌of‌‌individual‌‌pesticide‌‌applications‌‌at‌‌                           
least‌‌72‌‌hours‌‌prior‌‌to‌‌the‌‌application.‌‌The‌‌notice‌‌shall‌‌include‌‌the‌‌product‌‌name,‌‌the‌‌active‌‌ingredient(s)‌‌                                 
in‌ ‌the‌ ‌product,‌ ‌and‌ ‌the‌ ‌intended‌ ‌date‌ ‌of‌ ‌application.‌ ‌(Education‌ ‌Code‌ ‌‌17612‌)‌ ‌ 

If‌‌a‌‌pesticide‌‌product‌‌not‌‌included‌‌in‌‌the‌‌annual‌‌notification‌‌is‌‌subsequently‌‌intended‌‌for‌‌use‌‌at‌‌a‌‌school‌‌                                   
site,‌ ‌the‌ ‌IPM‌ ‌coordinator‌ ‌shall‌ ‌provide‌ ‌written‌ ‌notification‌ ‌of‌ ‌its‌ ‌intended‌ ‌use‌ ‌to‌ ‌staff‌ ‌and‌‌                             
parents/guardians‌‌of‌‌students‌‌enrolled‌‌at‌‌the‌‌school,‌‌at‌‌least‌‌72‌‌hours‌‌prior‌‌to‌‌the‌‌application.‌‌(Education‌‌                               
Code‌ ‌‌17612‌)‌ ‌ 

If‌‌a‌‌school‌‌chooses‌‌to‌‌use‌‌a‌‌pesticide‌‌not‌‌exempted‌‌pursuant‌‌to‌‌Education‌‌Code‌‌‌17610.5‌,‌‌it‌‌shall‌‌post‌‌the‌‌                                     
school‌‌or‌‌district‌‌IPM‌‌plan‌‌on‌‌the‌‌school's‌‌web‌‌site‌‌or,‌‌if‌‌the‌‌school‌‌does‌‌not‌‌have‌‌a‌‌web‌‌site,‌‌then‌‌on‌‌the‌‌                                             
district‌‌web‌‌site.‌‌If‌‌neither‌‌the‌‌school‌‌nor‌‌district‌‌has‌‌a‌‌web‌‌site,‌‌then‌‌the‌‌IPM‌‌plan‌‌shall‌‌be‌‌included‌‌with‌‌                                         
the‌ ‌annual‌ ‌notification‌ ‌sent‌ ‌to‌ ‌staff‌ ‌and‌ ‌parents/guardians‌ ‌pursuant‌ ‌to‌ ‌Education‌ ‌Code‌ ‌‌17612‌ ‌as‌‌                           
described‌‌above.‌‌When‌‌not‌‌required,‌‌the‌‌IPM‌‌coordinator‌‌may‌‌post‌‌or‌‌distribute‌‌the‌‌IPM‌‌plan‌‌at‌‌his/her‌‌                                 
discretion.‌ ‌(Education‌ ‌Code‌ ‌‌17611.5‌)‌ ‌ 
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Whenever‌ ‌the‌ ‌IPM‌ ‌coordinator‌ ‌deems‌ ‌that‌‌the‌‌immediate‌‌use‌‌of‌‌a‌‌pesticide‌‌is‌‌necessary‌‌to‌‌protect‌‌the‌‌                                 
health‌‌and‌‌safety‌‌of‌‌students,‌‌staff,‌‌or‌‌other‌‌persons‌‌at‌‌the‌‌school‌‌site,‌‌he/she‌‌shall‌‌make‌‌every‌‌effort‌‌to‌‌                                     
provide‌ ‌the‌ ‌required‌ ‌notifications‌ ‌prior‌ ‌to‌ ‌the‌ ‌application‌ ‌of‌ ‌the‌ ‌pesticide.‌ ‌(Education‌ ‌Code‌ ‌‌17612‌)‌ ‌ 

Warning‌ ‌Signs‌ ‌ 

The‌ ‌IPM‌ ‌coordinator‌ ‌shall‌ ‌post‌ ‌a‌‌warning‌‌sign‌‌at‌‌each‌‌area‌‌of‌‌the‌‌school‌‌site‌‌where‌‌pesticides‌‌will‌‌be‌‌                                     
applied‌‌that‌‌shall‌‌be‌‌visible‌‌to‌‌all‌‌persons‌‌entering‌‌the‌‌treated‌‌area.‌‌The‌‌sign‌‌shall‌‌be‌‌posted‌‌at‌‌least‌‌24‌‌                                       
hours‌ ‌prior‌‌to‌‌the‌‌application‌‌and‌‌shall‌‌remain‌‌posted‌‌until‌‌72‌‌hours‌‌after‌‌the‌‌application.‌‌The‌‌warning‌‌                                 
sign‌ ‌shall‌ ‌prominently‌ ‌display‌ ‌the‌ ‌following‌ ‌information:‌ ‌(Education‌ ‌Code‌ ‌‌17612‌)‌ ‌ 

1.‌ ‌The‌ ‌term‌ ‌"Warning/Pesticide‌ ‌Treated‌ ‌Area"‌ ‌ 

2.‌ ‌The‌ ‌product‌ ‌name,‌ ‌manufacturer's‌ ‌name,‌ ‌and‌ ‌the‌ ‌EPA's‌ ‌product‌ ‌registration‌ ‌number‌ ‌ 

3.‌ ‌Intended‌ ‌areas‌ ‌and‌ ‌dates‌ ‌of‌ ‌application‌ ‌ 

4.‌ ‌Reason‌ ‌for‌ ‌the‌ ‌pesticide‌ ‌application‌ ‌ 

When‌ ‌advance‌ ‌posting‌ ‌is‌ ‌not‌ ‌possible‌ ‌due‌ ‌to‌ ‌an‌ ‌emergency‌ ‌condition‌ ‌requiring‌ ‌immediate‌ ‌use‌ ‌of‌ ‌a‌‌                               
pesticide‌ ‌to‌ ‌protect‌ ‌the‌ ‌health‌ ‌and‌ ‌safety‌ ‌of‌ ‌students,‌ ‌staff,‌ ‌or‌ ‌other‌ ‌persons‌ ‌or‌ ‌the‌ ‌school‌ ‌site,‌ ‌the‌‌                                   
warning‌‌sign‌‌shall‌‌be‌‌posted‌‌immediately‌‌upon‌‌application‌‌and‌‌shall‌‌remain‌‌posted‌‌until‌‌72‌‌hours‌‌after‌‌                               
the‌ ‌application.‌ ‌(Education‌ ‌Code‌ ‌‌17609‌,‌ ‌‌17612‌)‌ ‌ 

Records‌ ‌ 

At‌‌the‌‌end‌‌of‌‌each‌‌calendar‌‌year,‌‌the‌‌IPM‌‌coordinator‌‌shall‌‌submit‌‌to‌‌DPR,‌‌on‌‌a‌‌form‌‌provided‌‌by‌‌DPR,‌‌                                       
a‌ ‌copy‌ ‌of‌ ‌the‌ ‌records‌ ‌of‌ ‌all‌ ‌pesticide‌ ‌use‌ ‌at‌ ‌the‌ ‌school‌ ‌site‌ ‌for‌ ‌that‌ ‌year,‌ ‌excluding‌ ‌any‌ ‌pesticides‌‌                                     
exempted‌ ‌by‌ ‌law‌ ‌and‌ ‌any‌ ‌pesticide‌ ‌use‌ ‌reported‌ ‌by‌ ‌the‌ ‌pest‌ ‌control‌ ‌operator‌ ‌pursuant‌ ‌to‌ ‌Food‌ ‌and‌‌                                 
Agricultural‌ ‌Code‌‌‌13186‌.‌‌The‌‌IPM‌‌coordinator‌‌may‌‌submit‌‌more‌‌frequent‌‌reports‌‌at‌‌his/her‌‌discretion.‌‌                           
(Education‌ ‌Code‌ ‌‌17611‌)‌ ‌ 

Each‌ ‌school‌‌site‌‌shall‌‌maintain‌‌records‌‌of‌‌all‌‌pesticide‌‌use‌‌at‌‌the‌‌school‌‌for‌‌four‌‌years,‌‌and‌‌shall‌‌make‌‌                                     
the‌ ‌information‌‌available‌‌to‌‌the‌‌public,‌‌upon‌‌request,‌‌in‌‌accordance‌‌with‌‌the‌‌California‌‌Public‌‌Records‌‌                             
Act.‌ ‌A‌ ‌school‌ ‌may‌ ‌meet‌ ‌this‌ ‌requirement‌ ‌by‌ ‌retaining‌ ‌a‌ ‌copy‌ ‌of‌ ‌the‌ ‌warning‌ ‌sign‌ ‌posted‌ ‌for‌ ‌each‌‌                                   
pesticide‌‌application‌‌with‌‌a‌‌recording‌‌on‌‌that‌‌copy‌‌of‌‌the‌‌amount‌‌of‌‌the‌‌pesticide‌‌used.‌‌(Education‌‌Code‌‌                                 
17611‌)‌ ‌ 

(cf.‌ ‌‌1340‌‌ ‌-‌ ‌Access‌ ‌to‌ ‌District‌ ‌Records)‌ ‌ 

(cf.‌ ‌‌3580‌‌ ‌-‌ ‌District‌ ‌Records)‌ ‌ 

Pesticide‌ ‌Use‌ ‌near‌ ‌School‌ ‌Site‌ ‌ 
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Upon‌‌receiving‌‌notification‌‌pursuant‌‌to‌‌3‌‌CCR‌‌6692‌‌that‌‌a‌‌grower‌‌expects‌‌to‌‌use‌‌agricultural‌‌pesticides‌‌                               
within‌ ‌one-quarter‌ ‌mile‌ ‌of‌ ‌a‌ ‌school‌ ‌site‌ ‌Monday‌ ‌through‌ ‌Friday‌ ‌from‌ ‌6:00‌ ‌a.m.‌ ‌to‌ ‌6:00‌ ‌p.m.,‌ ‌the‌‌                                 
principal‌ ‌or‌ ‌designee‌ ‌shall‌ ‌notify‌ ‌the‌ ‌Superintendent‌ ‌or‌ ‌designee,‌ ‌IPM‌ ‌coordinator,‌ ‌staff‌‌at‌‌the‌‌school‌‌                             
site,‌ ‌and‌ ‌parents/guardians‌ ‌of‌ ‌students‌ ‌enrolled‌ ‌at‌ ‌the‌ ‌school.‌ ‌ 

The‌ ‌principal‌ ‌or‌ ‌designee‌ ‌may‌ ‌communicate‌‌with‌‌any‌‌grower‌‌within‌‌one-quarter‌‌mile‌‌of‌‌the‌‌school‌‌to‌‌                               
request‌ ‌that‌ ‌the‌ ‌grower‌ ‌not‌ ‌apply‌ ‌pesticides‌ ‌during‌ ‌evenings‌ ‌or‌ ‌weekends‌ ‌when‌ ‌school‌ ‌activities‌ ‌are‌‌                             
scheduled.‌ ‌ 

Legal‌ ‌Reference:‌ ‌ 

EDUCATION‌ ‌CODE‌ ‌ 

17366‌ ‌Legislative‌ ‌intent‌ ‌(fitness‌ ‌of‌ ‌buildings‌ ‌for‌ ‌occupancy)‌ ‌ 

17608-17614‌ ‌Healthy‌ ‌Schools‌ ‌Act‌ ‌of‌ ‌2000‌ ‌ 

48980‌ ‌Notice‌ ‌at‌ ‌beginning‌ ‌of‌ ‌term‌ ‌ 

48980.3‌ ‌Notification‌ ‌of‌ ‌pesticides‌ ‌BUSINESS‌ ‌AND‌ ‌PROFESSIONS‌ ‌CODE‌ ‌ 

8593.2‌ ‌Licensed‌ ‌pest‌ ‌control‌ ‌operators;‌ ‌training‌ ‌requirements‌ ‌ 

FOOD‌ ‌AND‌ ‌AGRICULTURAL‌ ‌CODE‌ ‌ 

11401-12408‌ ‌Pest‌ ‌control‌ ‌operations‌ ‌and‌ ‌agricultural‌ ‌chemicals‌ ‌ 

13180-13188‌ ‌Healthy‌ ‌Schools‌ ‌Act‌ ‌of‌ ‌2000‌ ‌ 

GOVERNMENT‌ ‌CODE‌ ‌ 

3543.2‌ ‌Scope‌ ‌of‌ ‌representation;‌ ‌right‌ ‌to‌ ‌negotiate‌ ‌safety‌ ‌conditions‌ ‌ 

6250-6270‌ ‌California‌ ‌Public‌ ‌Records‌ ‌Act‌ ‌ 

CODE‌ ‌OF‌ ‌REGULATIONS,‌ ‌TITLE‌ ‌3‌ ‌ 

6147‌ ‌Pesticides‌ ‌exempted‌ ‌from‌ ‌registration‌ ‌requirements‌ ‌ 

6690-6692‌ ‌Pesticide‌ ‌use‌ ‌near‌ ‌school‌ ‌sites‌ ‌ 

6724‌ ‌Training‌ ‌of‌ ‌employees‌ ‌handling‌ ‌pesticides‌ ‌ 

CODE‌ ‌OF‌ ‌REGULATIONS,‌ ‌TITLE‌ ‌8‌ ‌ 

340-340.2‌ ‌Employer's‌ ‌obligation‌ ‌to‌ ‌provide‌ ‌safety‌ ‌information‌ ‌ 
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UNITED‌ ‌STATES‌ ‌CODE,‌ ‌TITLE‌ ‌7‌ ‌ 

136-136y‌ ‌Insecticide,‌ ‌Fungicide‌ ‌and‌ ‌Rodentcide‌ ‌Act‌ ‌ 

Management‌ ‌Resources:‌ ‌ 

CALIFORNIA‌ ‌DEPARTMENT‌ ‌OF‌ ‌PESTICIDE‌ ‌REGULATION‌ ‌PUBLICATIONS‌ ‌ 

California‌ ‌School‌‌IPM‌‌Model‌‌Program‌‌Guidebook‌‌Healthy‌‌Schools‌‌Act‌‌Requirements‌‌for‌‌Public‌‌K-12‌‌                         
Schools‌ ‌ 

School‌ ‌District‌ ‌Integrated‌ ‌Pest‌ ‌Management‌ ‌Plan‌ ‌Template‌ ‌ 

U.S.‌ ‌ENVIRONMENTAL‌ ‌PROTECTION‌ ‌AGENCY‌ ‌ 

Pest‌ ‌Control‌ ‌in‌ ‌the‌ ‌School‌ ‌Environment:‌ ‌Implementing‌ ‌Integrated‌ ‌Pest‌ ‌Management‌ ‌(IPM),‌ ‌May‌ ‌2017‌ ‌ 

WEB‌ ‌SITES‌ ‌ 

California‌ ‌Department‌ ‌of‌ ‌Education:‌ ‌http//www.cde.ca.gov‌ ‌ 

California‌ ‌Department‌ ‌of‌ ‌Pesticide‌ ‌Regulation,‌ ‌School‌ ‌IPM:‌ ‌‌http://www.cdpr.ca.gov/schoolipm‌ ‌ 

U.S.‌ ‌Environmental‌ ‌Protection‌ ‌Agency,‌ ‌Integrated‌ ‌Pest‌ ‌Management‌ ‌at‌ ‌Schools:‌‌                 
https://www.epa.gov/managing-pests-schools‌ ‌ 

Regulation‌ ‌ROSEVILLE‌ ‌CITY‌ ‌SCHOOL‌ ‌DISTRICT‌ ‌ 

approved:‌ ‌May‌ ‌3,‌ ‌2018‌ ‌Roseville,‌ ‌California‌ ‌ 

‌   
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Classroom‌ ‌Standards‌ ‌for‌ ‌Teachers‌ ‌ 
‌ 

The‌ ‌following‌‌standards‌‌are‌‌to‌‌be‌‌adhered‌‌to‌‌by‌‌all‌‌staff‌‌for‌‌setting‌‌up‌‌and‌‌ongoing‌‌use‌‌of‌‌classrooms.‌ ‌                                     
Adherence‌‌to‌‌standards‌‌will‌‌enhance‌‌cleaning‌‌efficiency‌‌and‌‌help‌‌prevent‌‌Williams‌‌Act‌‌and‌‌Fire‌‌Safety‌‌                             
violations.‌ ‌ 
‌ 

1. Ensure‌ ‌classroom‌ ‌doors‌ ‌are‌ ‌appropriately‌ ‌unlocked‌ ‌and‌ ‌locked.‌ ‌ 
2. Stack‌ ‌(4-6)‌ ‌chairs‌ ‌or‌ ‌place‌ ‌on‌ ‌desks‌ ‌all‌ ‌chairs‌ ‌at‌ ‌the‌ ‌end‌ ‌of‌ ‌instructional‌ ‌day.‌ ‌ 
3. For‌ ‌cleaning‌ ‌access‌‌and‌‌efficiency‌‌of‌‌service,‌‌please‌‌spot-check‌‌floor.‌‌(Paper,‌‌pencils,‌‌crayons,‌‌                         

books,‌ ‌binders,‌ ‌coats,‌ ‌lunch‌ ‌boxes,‌ ‌etc.)‌ ‌ 
4. Do‌ ‌not‌ ‌use‌ ‌duct‌ ‌tape‌ ‌or‌ ‌masking‌ ‌tape‌ ‌on‌ ‌carpet,‌ ‌floors,‌ ‌or‌ ‌doors.‌ ‌(collects‌ ‌dirt).‌ ‌ 
5. Rooms‌‌have‌‌one‌‌entry‌‌carpet‌‌and‌‌one‌‌district-approved‌‌carpet‌‌in‌‌grades‌‌K-3.‌ ‌All‌‌other‌‌carpets‌‌                             

must‌‌meet‌‌district‌‌standards‌‌and‌‌receive‌‌approval‌‌-‌‌hemmed,‌‌large‌‌enough‌‌and‌‌sturdy‌‌enough‌‌to‌‌                             
be‌ ‌vacuumed.‌ ‌Carpets‌ ‌should‌ ‌be‌ ‌placed‌ ‌flush‌ ‌with‌ ‌walls,‌‌bookcases,‌‌shelves‌‌or‌‌placed‌‌in‌‌the‌‌                             
center‌ ‌of‌ ‌the‌ ‌room.‌ ‌Avoid‌‌gaps‌‌that‌‌can‌‌neither‌‌be‌‌vacuumed‌‌nor‌‌swept‌‌when‌‌placing‌‌rugs‌‌in‌‌                                 
rooms.‌ ‌ 

6. All‌ ‌chemicals‌ ‌(glass‌ ‌cleaners,‌ ‌white‌ ‌board‌‌cleaners,‌‌sanitizers)‌‌should‌‌be‌‌properly‌‌marked‌‌and‌‌                         
stored‌ ‌away‌ ‌from‌ ‌student‌ ‌access.‌ ‌ 

7. Room/pods‌ ‌should‌ ‌be‌ ‌free‌ ‌from‌ ‌slicing/cutting‌ ‌instruments‌ ‌(paper‌ ‌cutters,‌ ‌knives,‌ ‌etc).‌ ‌ 
8. Lights‌ ‌and‌ ‌light‌ ‌fixtures‌ ‌should‌ ‌not‌ ‌be‌ ‌used‌ ‌for‌ ‌hanging‌ ‌items.‌ ‌ 
9. Cloth‌ ‌furniture‌ ‌(chairs,‌ ‌couches,‌ ‌pillows,‌ ‌etc,)‌ ‌are‌ ‌not‌ ‌allowed‌ ‌for‌ ‌student‌ ‌use.‌ ‌ 
10. Vinyl‌ ‌bean‌ ‌bags‌ ‌cleaned‌ ‌on‌ ‌a‌ ‌regular‌ ‌basis‌ ‌are‌ ‌acceptable.‌ ‌ 
11. Adherence‌‌to‌‌Fire‌‌Marshall‌‌standards‌‌regarding‌‌extension‌‌cords,‌‌clear‌‌outlets,‌‌organized‌‌storage,‌‌                       

twenty-four‌ ‌inch‌ ‌clearance‌ ‌from‌ ‌ceiling,‌ ‌etc.‌ ‌ 
12. Personal‌ ‌lighting‌ ‌fixtures‌ ‌are‌ ‌not‌ ‌allowed‌ ‌in‌ ‌classrooms‌ ‌ 
13. Personal‌ ‌fans‌ ‌and‌ ‌heaters‌ ‌are‌ ‌not‌ ‌allowed‌ ‌in‌ ‌classrooms.‌ ‌Environmental‌ ‌concerns‌ ‌should‌ ‌be‌‌                         

addressed‌ ‌with‌ ‌supervisor‌ ‌ 
14. Room‌ ‌should‌ ‌be‌ ‌free‌ ‌of‌ ‌trip‌ ‌hazards,‌ ‌storage‌ ‌tip‌ ‌hazards‌ ‌on‌ ‌floors‌ ‌and‌ ‌cabinets.‌ ‌ 
15. Room‌ ‌should‌ ‌be‌ ‌free‌ ‌of‌ ‌clutter‌ ‌and‌ ‌allow‌ ‌for‌ ‌easy‌ ‌movement‌ ‌throughout.‌ ‌ 
16. Williams‌ ‌Act,‌ ‌Evacuation‌ ‌and‌ ‌Emergency‌ ‌Plans‌ ‌are‌ ‌properly‌ ‌posted.‌ ‌ 

‌ 
Remember‌‌-‌‌First‌‌Impressions‌‌Are‌‌Important‌‌-‌‌If‌‌you‌‌were‌‌to‌‌walk‌‌into‌‌your‌‌room‌‌as‌‌a‌‌parent,‌‌does‌‌your‌‌                                       
room‌ ‌look‌ ‌clean,‌ ‌neat‌ ‌and‌ ‌organized?‌ ‌ 
‌ 

8/3/16‌ ‌ 
‌ 

‌   
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Annual‌ ‌Notice‌ ‌of‌ ‌Automated‌ ‌External‌ ‌Defibrillation‌‌ 
Program‌ ‌on‌ ‌Campus‌ ‌ 

‌ 

‌ 

‌ 

ROSEVILLE‌ ‌CITY‌ ‌SCHOOL‌ ‌DISTRICT‌ ‌ 
JULY‌ ‌29,‌ ‌2020‌ ‌ 

Sudden‌‌Cardiac‌‌Arrest‌‌is‌‌the‌‌nation’s‌‌leading‌‌cause‌‌of‌‌death.‌ ‌350,000‌‌relatives,‌‌co-workers,‌‌and‌‌                           
neighbors‌ ‌will‌ ‌suffer‌ ‌a‌‌Sudden‌‌Cardiac‌‌Arrest‌‌this‌‌year.‌ ‌Despite‌‌immediate‌‌CPR‌‌efforts‌‌and‌‌a‌‌                             
rapid‌ ‌911‌‌response,‌‌tragically‌‌less‌‌than‌‌5%‌‌will‌‌survive.‌ ‌In‌‌response‌‌to‌‌these‌‌chilling‌‌statistics‌‌                             
the‌ ‌Food‌ ‌and‌ ‌Drug‌ ‌Administration,‌ ‌Federal‌ ‌and‌ ‌State‌ ‌Legislatures,‌ ‌as‌ ‌well‌ ‌as‌ ‌OSHA,‌ ‌have‌‌                           
approved‌‌Automatic‌‌External‌‌Defibrillators‌‌(AEDs)‌‌and‌‌recommend‌‌their‌‌implementation‌‌in‌‌the‌‌                     
public.‌ ‌ ‌   
‌ 

AEDs‌ ‌are‌ ‌devices‌ ‌designed‌ ‌to‌ ‌administer‌ ‌an‌ ‌electric‌ ‌shock‌ ‌to‌ ‌the‌ ‌heart‌ ‌of‌ ‌a‌ ‌Sudden‌ ‌Cardiac‌‌                               
Arrest‌ ‌victim.‌ ‌This‌‌“electric‌‌medicine”‌‌stops‌‌a‌‌fatal‌‌rhythm‌‌called‌‌Ventricular‌‌Fibrillation‌‌and‌‌                         
allows‌‌the‌‌victim’s‌‌heart‌‌to‌‌begin‌‌beating‌‌on‌‌its‌‌own.‌ ‌The‌‌shock‌‌can‌‌only‌‌be‌‌delivered‌‌after‌‌the‌‌                                   
device‌‌has‌‌verified‌‌the‌‌patient‌‌is‌‌in‌‌Cardiac‌‌Arrest,‌‌and‌‌‌delivery‌‌of‌‌an‌‌inappropriate‌‌shock‌‌is‌‌                               
not‌ ‌possible‌.‌ ‌ ‌   
‌ 

The‌‌American‌‌Heart‌‌Association‌‌as‌‌well‌‌as‌‌Federal‌‌guidelines‌‌recommend‌‌that‌‌AED‌‌treatment‌‌                         
be‌ ‌given‌ ‌within‌ ‌the‌ ‌first‌ ‌3-5‌ ‌minutes‌ ‌of‌ ‌a‌ ‌Sudden‌ ‌Cardiac‌ ‌Arrest.‌ ‌To‌ ‌achieve‌ ‌this‌‌                             
recommendation‌ ‌AEDs‌ ‌must‌ ‌be‌ ‌strategically‌ ‌placed‌ ‌and‌ ‌appropriate‌ ‌numbers‌ ‌of‌ ‌employees‌‌                     
trained‌ ‌to‌ ‌use‌ ‌them.‌ ‌By‌ ‌doing‌ ‌so‌ ‌we‌ ‌may‌ ‌improve‌ ‌the‌ ‌survivability‌ ‌of‌ ‌Cardiac‌ ‌Arrest‌ ‌by‌ ‌as‌‌                                 
much‌‌as‌‌65%.‌ ‌Every‌‌minute‌‌that‌‌defibrillation‌‌is‌‌delayed;‌‌7-10%‌‌of‌‌survivability‌‌is‌‌lost.‌ ‌After‌‌                             
10‌ ‌minutes‌ ‌without‌ ‌defibrillation‌ ‌the‌ ‌patient’s‌ ‌chances‌ ‌of‌ ‌survival‌ ‌drop‌ ‌to‌ ‌less‌ ‌than‌ ‌5%.‌ ‌‌To‌‌                             
effectively‌ ‌treat‌ ‌Sudden‌ ‌Cardiac‌ ‌Arrest,‌ ‌AEDs‌ ‌must‌ ‌be‌ ‌immediately‌ ‌available‌ ‌and‌‌                     
deployed.‌‌ ‌  

‌ 
Once‌‌the‌‌AED‌‌is‌‌deployed‌‌and‌‌applied‌‌to‌‌the‌‌unconscious‌‌victim,‌‌the‌‌AED‌‌will‌‌provide‌‌verbal,‌‌                               
written,‌ ‌and‌ ‌visual‌ ‌directions‌ ‌for‌ ‌resuscitation.‌ ‌If‌ ‌you‌ ‌would‌ ‌like‌ ‌to‌ ‌participate‌ ‌in‌‌CPR/AED‌‌                           
certification‌ ‌classes,‌ ‌they‌ ‌are‌ ‌available‌ ‌to‌ ‌you.‌ ‌We‌ ‌have‌ ‌training‌‌provided‌‌through‌‌DiPietro‌‌&‌‌                           
Associates,‌ ‌Inc.‌‌You‌‌may‌‌inquire‌‌about‌‌training‌‌with‌‌your‌‌School‌‌Principle‌‌or‌‌with‌‌DiPietro‌‌&‌‌                             
Associates‌ ‌directly‌ ‌at‌ ‌training@dipietroassociates.com‌ ‌ 
‌ 
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If‌ ‌you‌ ‌encounter‌‌a‌‌person‌‌who‌‌is‌‌unconscious‌‌and‌‌unresponsive,‌‌with‌‌no‌‌obvious‌‌signs‌‌of‌‌life,‌‌                               
tell‌‌someone‌‌to‌‌call‌‌911‌‌and‌‌someone‌‌else‌‌to‌‌get‌‌the‌‌AED.‌‌Start‌‌CPR‌‌immediately‌‌and‌‌continue‌‌                                 
doing‌ ‌so‌ ‌until‌ ‌the‌ ‌AED‌ ‌or‌ ‌EMS‌ ‌arrives.‌ ‌Once‌ ‌the‌ ‌AED‌ ‌arrives;‌ ‌ 
‌ 

1. Turn‌ ‌on‌ ‌the‌ ‌AED‌ ‌and‌ ‌follow‌ ‌the‌ ‌visual‌ ‌and/or‌ ‌audio‌ ‌prompts.‌ ‌ 
‌ 

2. Open‌ ‌the‌ ‌person's‌ ‌shirt‌ ‌and‌ ‌wipe‌ ‌his‌ ‌or‌ ‌her‌ ‌bare‌ ‌chest‌ ‌dry.‌ ‌If‌ ‌the‌‌                           
person‌ ‌is‌ ‌wearing‌ ‌any‌ ‌medication‌ ‌patches,‌ ‌you‌ ‌should‌ ‌use‌ ‌a‌ ‌gloved‌‌                     
(if‌ ‌possible)‌ ‌hand‌ ‌to‌ ‌remove‌ ‌the‌ ‌patches‌ ‌before‌ ‌wiping‌ ‌the‌ ‌person's‌‌                     
chest.‌ ‌ 
‌ 

3. Attach‌ ‌the‌ ‌AED‌ ‌pads,‌ ‌and‌ ‌plug‌ ‌in‌ ‌the‌ ‌connector‌ ‌(if‌ ‌necessary).‌ ‌ 
‌ 

4. Make‌ ‌sure‌ ‌no‌ ‌one,‌ ‌including‌ ‌you,‌ ‌is‌ ‌touching‌ ‌the‌ ‌person.‌ ‌Tell‌‌                     
everyone‌‌to‌‌"stand‌‌clear."‌‌While‌‌the‌‌AED‌‌analyzes‌‌the‌‌patient’s‌‌heart‌‌                     
rhythm.‌‌ ‌  
‌ 

5. If‌‌the‌‌AED‌‌recommends‌‌that‌‌you‌‌deliver‌‌a‌‌shock‌‌to‌‌the‌‌person,‌‌make‌‌                         
sure‌ ‌that‌ ‌no‌ ‌one,‌ ‌including‌ ‌you,‌ ‌is‌ ‌touching‌ ‌the‌ ‌person‌ ‌–‌ ‌and‌ ‌tell‌‌                         
everyone‌ ‌to‌ ‌"stand‌ ‌clear."‌ ‌Once‌ ‌clear,‌ ‌press‌ ‌the‌ ‌"shock"‌ ‌button.‌ ‌ 
‌ 

6. Begin‌ ‌CPR‌ ‌after‌ ‌delivering‌ ‌the‌ ‌shock.‌ ‌Or,‌ ‌if‌ ‌no‌ ‌shock‌ ‌is‌ ‌advised,‌‌                       
begin‌‌CPR.‌‌Perform‌‌2‌‌minutes‌‌(about‌‌5‌‌cycles)‌‌of‌‌CPR‌‌and‌‌continue‌‌                       
to‌ ‌follow‌ ‌the‌ ‌AED's‌ ‌prompts.‌ ‌If‌ ‌you‌ ‌notice‌ ‌obvious‌ ‌signs‌ ‌of‌ ‌life,‌‌                       
discontinue‌ ‌CPR‌ ‌and‌ ‌monitor‌ ‌breathing‌ ‌for‌ ‌any‌ ‌changes‌ ‌in‌ ‌condition.‌ ‌ 

‌ 
‌ 

Below,‌ ‌please‌ ‌find‌ ‌and‌ ‌be‌ ‌made‌ ‌aware‌ ‌of‌ ‌the‌ ‌locations‌ ‌of‌ ‌AEDs‌ ‌on‌ ‌your‌ ‌campus.‌‌ ‌  
‌ 

AED‌ ‌Locations:‌ ‌ 

1. Buljan‌ ‌Middle‌ ‌School‌ ‌-‌ ‌Gymnasium‌ ‌ 
2. Chilton‌ ‌Middle‌ ‌School‌ ‌-‌ ‌Gymnasium‌ ‌ 
3. Cooley‌ ‌Middle‌ ‌School‌ ‌-‌ ‌Gymnasium‌ ‌ 
4. Eich‌ ‌Middle‌ ‌School‌ ‌-‌ ‌Gymnasium‌ ‌ 
5. Eich‌ ‌Middle‌ ‌School‌ ‌-‌ ‌Multi-Purpose‌ ‌Room‌ ‌(6th-grade‌ ‌wing)‌ ‌ 

‌ 
AED‌ ‌Program‌ ‌Contact:‌ ‌ 
Meghan‌ ‌Baichtal,‌ ‌mbaichtal@rcsdk8.org‌ ‌ 

115‌ ‌ 


