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ARTICLE |
PREAMBLE

This contract is between the Roseville City School District (hereinafter referred to as
"District") and the Roseville Teachers' Association, a chapter of the California Teachers'
Association, affiliated with the National Education Association (hereinafter referred to as

"Association").
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Contract Revision 5/2019

ARTICLE Il
RECOGNITION

The District hereby confirms its recognition of the Association as the exclusive
representative for a unit described as all classroom teachers, temporary certificated
employees, nurses, speech pathologists, psychologists, and counselors and excludes the
following positions: Superintendent, Deputy Superintendent, Assistant Superintendent,
Director, Coordinator, Program Specialist, Principal, Assistant Principal, Certificated
Substitutes, Certificated Summer School Employees who are not permanent or

probationary employees of the District.
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Contract Revision 4/04

ARTICLE Il
ASSOCIATION OBLIGATIONS AND RIGHTS

A. ASSOCIATION OBLIGATIONS

The Association shall file with the District Office on the date this contract is on the

Board agenda for adoption and keep current, thereafter, the following information:

a. Name, mailing address, and telephone number of the Association.

b. Name and mailing address of each area, state or national organization with

which it is affiliated.

C. Name, mailing address, and telephone numbers of the officers and
representatives authorized to represent the Association. Such listing shall
include the authority of the officers and representatives and any limits on that

authority.

d. Copies of the constitution, by-laws and any other written regulations or rules

governing the Association.

e. A verified statement of the number of employees of the School District who are

members in good standing of the Association on the date of such verification.

All correspondence and inquiries from the Association outside of the context of the
"meet and negotiate" process, shall be directed to the Superintendent, who may
then direct the correspondence or inquiry to the appropriate person. Any
correspondence or inquiry in the context of, or related to the "meet and negotiate"
process shall be directed either to the Superintendent or the District's representative
with a copy of such inquiry or correspondence given to whichever

of the two (2) individuals was not so advised by the Association.
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ASSOCIATION OBLIGATIONS AND RIGHTS
Continued

B. ASSOCIATION RIGHTS

Association communications may be posted only on bulletin boards approved by
the principal for Association use. The authorized Association representative shall
be responsible for the posting of all such notices and the contents thereof. All
notices, prior to posting, shall be signed by the authorized Association represen-
tative. Copies of all such material will be given to the principal at the time of posting,
or such materials will be shown to the principal prior to the time of posting. No
member of the administration or classified staff will assume any responsibility for

the preparation, posting, or distribution of material for the Association.

Official Association literature may be distributed through the mail distribution system
to the staff, if it bears the name of the Association and the name of employee
representative assuming responsibility for distributing such literature. A copy of
each item so distributed will be furnished to the principal no later than the time of

distribution.

The Association may use school buildings for meetings subject to the following

conditions:

a. The Association shall have the right to use school buildings provided that (a)
buildings are manned by custodial staff and do not require additional duty
hours by such staff; (b) such use does not interfere with or impair the
educational program in any way; (c) use has not already been granted under
statute or District regulations; (d) the principal has been notified at least two

(2) days in advance of the time and place of such meeting; (e) it

b. is understood that in cases of emergency the principal may waive the two
(2) day notice.
b. If the use ofsaid school building(s) by the Association results in

any expense to the District, the Association shall reimburse the District for

4
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ASSOCIATION OBLIGATIONS AND RIGHTS
Continued

such expense.

C. The Association shall leave any premises it uses in suitable condition for the
next day.

d. The Association has obtained permission from the appropriate

administrator subject to the use of facilities regulations of the District.

The Association shall have the right to use the following District equipment subject
to the approval of the appropriate administrator: computers, typewriters, and
copiers for Association purposes. It is understood that the Association shall use its

own supplies and pay for any damage incurred to the equipment.

Representatives of the Association shall not interfere with or interrupt employees
during the normal school day, at times when employees are performing their duties
or any time when employees are in a paid status. Such prohibitions shall notinclude

the lunch period.

A representative of the Association shall have the right to inspect during working
hours of the District Administration any public documents, provided that such right
does not interfere with that representative's job responsibilities. Under these same
restrictions, a representative shall have the right to copy any public document

provided that the cost of such reproduction is paid at the time of such copy.

The District shall furnish the Association a scattergram or J-90 of employees by

May 15th of each school year or as requested.

The District shall provide the Association, at no charge, a copy of the
certificated directory when such directory is completed and made available to the

certificated staff.

The District shall supply the Association with a list of the names and addresses of

all new teachers, upon request, prior to the start of the fall semester.
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ASSOCIATION OBLIGATIONS AND RIGHTS
Continued

10.

Within 30 days of Governing Board ratification of this agreement, the District will
prepare and deliver to the Association sufficient copies to provide one to each

member of the Association.



10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

29

30

31

32

33

34

Contract Revision 01/96
ARTICLE IV
CONSULTATION RIGHTS

It is recognized that the Association has the right to consult on the definition of
educational objectives, the determination of the content of courses and curriculum,
and the selection of textbooks to the extent such matters are within the discretion
of the District under the law. If the Association desires to exercise this right to
consult on the above-mentioned areas, it will do so by requesting a meeting with
the Superintendent to discuss those issues. The Superintendent or designees will
schedule a meeting with a committee of six (6) teachers designated by the
Association within a reasonable amount of time, which shall be at a time when the
certificated employees do not have classroom responsibilities unless mutually

agreed otherwise.

The purpose of such meeting shall be to ascertain the views of the Association

regarding those issues subject to this consultation process.

Once the Superintendent or designee has received the views of the committee at
such a meeting, the District has met the requirements of consultation specified in
Government Code 3543.2. Nothing in this consultation process shall be deemed
to make the above-mentioned specific issues subject to the meet and negotiate

process.
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Contract Revision 5/2019
ARTICLE V
HOURS OF EMPLOYMENT

All employees covered by this contract shall report for regularly assigned duties
unless formally excused. Any such employee failing to comply with the provision

of this section shall be deemed to have refused employment.

The time of arrival shall be not less than twenty (20) minutes before school

begins.

Each employee shall be entitled to a thirty (30) minute duty free lunch period or

duty free school scheduled lunch period, whichever is longer.

The time of departure shall be not less than twenty (20) minutes after school is

dismissed.

The principal or immediate supervisor shall have the authority to excuse
employees earlier than the time states; however, such authority is at the
discretion of the administrator and shall not serve as precedent for any like
request. Each request for an early dismissal shall be individually considered by

the administrator.

1. Middle School teachers will have a preparation period scheduled the
length of one (1) class period as a part of the regular school day. Teachers
may be called upon during the preparation period to assist and provide
coverage when no substitute is available. Volunteers will be solicited on a
rotational basis beginning with the most senior teacher first. If there are
no volunteers the site administrator will assign a teacher to provide
coverage. Such coverage shall be on a rotational seniority basis with the
least senior teacher being called on first for coverage. The least senior

teacher would provide coverage for the first incident; the next senior
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HOURS OF EMPLOYMENT

Continued

teacher would provide coverage for the second incident until all teachers
with that preparation period had provided coverage; then the rotational
cycle would begin again with the least senior person. Teachers providing
coverage will be paid an amount equal to the current substitute rate

divided by the number of periods in the individual school’s day.

Transitional Kindergarten through third grade teachers will have
preparation time equal to an average of seventy (70) minutes per week
per teacher during the school year. Fourth through fifth grade teachers
will have preparation time equal to an average of one hundred and five
(105) minutes per week per teacher during the school year. Prep time

shall be scheduled in increments of no less than twenty (20) minutes.

During preparation time staff shall remain on campus and available unless

excused by administrator.

G. All employees covered by this contract are required to participate in activities

beyond the regular workday.

Activities include:

a. Site scheduled staff, grade level(s), and department meetings. The
principal may schedule no more than two general staff meetings
per month. No more than two additional meetings per month may
be scheduled to address grade level and/or department specific

issues.

b. Professional Responsibilities

Examples of these responsibilities include:
e Back-to-School Night
e Open House

e Parent/Student Conferences
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HOURS OF EMPLOYMENT

Continued

e |EP/SST/504 Meetings

e Site Committee Meetings

e District Meetings

e Student Supervision (bus duty, yard duty, after-school

functions including athletic activities and school dances)

e School-day supervision shall be distributed among all

bargaining unit members serving the site.

Emergency situations as determined by the principal in which
faculty attendance or supervision is necessary for health, safety, or

welfare of students;

By September 15" the Principal shall provide the staff with a list of
school initiated student activities per calendar day for the school
year. After school student activities include student athletics,
musicals, plays, concerts, performances, shows, and school-

sponsored dances.

Staff members will then be required to sign-up for these published
student activities. The order of staff sign-up will be based upon
District-wide seniority, with the most senior staff member signing up
first. Each staff member is limited to a maximum of three (3)

activities.

H. The District agrees that, except in case of an emergency, any school-wide faculty

meetings will be scheduled at least twenty-four (24) hours in advance.

l. The Association President may make recommendations and may provide input

to the Superintendent regarding in-service training.

J. Each school year, release days shall be provided per school site for the purpose

10
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HOURS OF EMPLOYMENT
Continued

of conducting IEP meetings. If a school has thirty or more students combined
between RSP and SDC/FSP/ASD, or if a school has two SDC/FSP/ASD classes,
the school will be allocated seven release days. If a school has twenty-five or
less students in RSP and/or SDC/FSP/ASD, the school will be allocated five
release days. All other schools will be allocated six release days. No more than
three release days may be used per trimester. A maximum of two substitute
teachers will be allocated

per release day. The schedule will be mutually agreed upon amongst Student

Services personnel and site administration.

11
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Contract Revision 01/14
ARTICLE VI
SCHOOL WORKYEAR

The regular full-time schedule for each school year shall be as follows:

REGULAR PSYCHOLOGISTS
2 Preschool days 5 Preschool days
Post-Service day 4 Post-Service days
3 Staff Development Days 180 Regular work days
180 Teaching days 3 Days to be determined

with prior approval

186 Total work days

192 Total work days

12
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Contract Revision 01/14
ARTICLE VII
CLASS SIZE

The District shall take steps to maintain average class sizes as follows:

TK-3 30
4-5 32
6-8 32
P.E. 45  (Middle School)

Because of their unique characteristics, instrumental music and chorus are

excluded from the class size averages.

It is recognized that certain specialty programs at middle schools will require class

size limitations due to safety, facility limitations, and curriculum needs.

It is recognized that unusual and unforeseeable situations sometimes arise which

make it impossible to maintain the above stated averages in the District classrooms.

In no case will unusually large classes (those exceeding 34) be maintained for more

than four (4) weeks after the opening of school.

The District shall attempt to keep all classes within the stated averages. The parties
understand that budgetary constraints and availability of classrooms are all primary

factors that affect placement of students in classes.

Management will work towards maintaining heterogeneously balanced classes.
Heterogeneous classes are evenly balanced in relation to boys/girls, academic
abilities, differences in behavior and special needs students (including students with

active IEPs or EL students).

Exceptions may exist at particular school sites as a result of collaborative efforts/or

special programs designed to address the unique needs of students and staff.

13
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CLASS SIZE
Continued

H.

The staffing ratio for Speech and Language Pathologists will be 55:1 full-time
SLP based on January/February caseloads plus 10% for growth.
Guidelines for equitable workloads will be established using such factors as, but
not limited to:

. Individual caseloads at a maximum of 60 students per full-time

Speech/Language Pathologist

" Number of sites

. Geographic area to be covered

. Travel time required

. Type and severity of disabling condition

" Type and amount of assessment and intervention

Any fourth through fifth grade class at an elementary site that has 30 or more full-
time students and two or more S.D.C. students are mainstreamed into that class
during the same interval of time, an instructional aide will accompany the students
during their period of time in the general education classroom. Whenever
possible, the instructional aides assigned to the S.D.C. class will accompany the
students. If the classroom S.D.C. aides are unavailable, then all efforts will be
made to provide additional instructional aide time during the specified time the

S.D.C. students are mainstreamed into the general education class.
Every effort will be made to maintain reasonable class sizes in Special Day Class

Programs. Sufficient level of staff support will be made available to those classes

with an unusually high number of students.

14
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Contract Revision 5/2019

ARTICLE VIiI
EVALUATION PROCEDURE

The goal of evaluation shall be to recognize effective instructional practice, assist
educators in improving their performance, promote quality instruction, and
eliminate ineffective practice. Evaluations and observations will be based upon

the California Standards for the Teaching Profession:

Standard One - Engaging & Supporting All Students in Learning
Standard Two - Creating & Maintaining Effective Environments for Student
Learning

Standard Three - Understanding & Organizing Subject Matter for Student

Learning

Standard Four - Planning Instruction & Designing Learning Experiences for
All Students

Standard Five - Assessing Student Learning

Standard Six - Developing as a Professional Educator

The District shall evaluate and assess certificated educator competency as it
reasonably relates to:
(1) The progress of pupils toward established District standards of

expected pupil achievement.

(2) The instructional techniques and strategies used by the employee.
(3) The employee's adherence to curricular objectives.
(4) The establishment and maintenance of a suitable learning environment,

within the scope of the employee's responsibilities.

(5) Performance of other duties and responsibilities.

The District shall establish and define job responsibilities for those certificated
non-instructional personnel whose responsibilities cannot be evaluated
appropriately under the provisions of Section B and shall evaluate and assess
the competency of such non-instructional certificated educators as it reasonably

relates to the fulfillment of those responsibilities.

15
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EVALUATION PROCEDURE
Continued

D. The evaluation and assessment of certificated educator competence pursuant
to this article shall not include the use of publishers' norms established by

standardized tests.

PROCESS FOR PHASE | PROBATIONARY AND TEMPORARY EDUCATORS
E. Supervisors will complete a Summative Evaluation (F-4) each year for all Phase
1 temporary and probationary educators. The evaluation will include at least one
(1) formal observation cycle in addition to other evidence of performance.
(1) The educator and supervisor will complete an evaluation agreement (F-
1).
(2) The evaluation agreement shall be based on the California Standards
for Teaching Profession and the following:
a. Instructional goals and/or objectives.
b. Personal and professional development goals and/or objectives.
c. Standards for classroom control and learning environments.
d. Other duties and responsibilities.
(3) The formal observation cycle will consist of a Formative Observation
pre and post (F-2) completed by the educator and a Formative

Observation (F-3) completed by the supervisor.

PROCESS FOR PHASE Il AND [l PERMANENT EDUCATORS

PROFICIENT RATING

F. (1) Phase Il (3-10 years) Permanent educators with an overall rating of
“Proficient” will be evaluated every other year by their immediate
supervisor. Educator and supervisor will complete an evaluation
agreement (F-1). Supervisor will complete a Summative Evaluation (F-
4). Formative_observations and conferences will be conducted as
needed (F-2, F-3).
Phase Ill (11+ year) educators with a rating of “Proficient”, will be
evaluated every fifth year by their immediate supervisor. Educator and
supervisor will complete an evaluation agreement (F-1). Supervisor will
complete a Summative Evaluation (F-4). Formative observations and

conferences will be conducted as needed (F-2, F-3). 16



© 0o N o o A w N P

W W W W W W N N N DN DN DN DN DN DNDNDN PR R R PR, R PR
a A W N P O © 00 N oo 0o M WN P O © 0N o 0o h~ WwWDNhN P+ O

EVALUATION PROCEDURE
Continued

(2) Temporary educators who have completed two or more consecutive
years with an overall rating of “Proficient” shall follow language as

described in evaluation procedure letter F-1 for permanent educators.

PROGRESSING TOWARD STANDARDS

G. Permanent educators with an overall rating of “Progressing Toward
Standards” will participate in an Action Plan the following year. The
Action Plan will be developed in coordination with the educator and a
consulting educator prior to the end of the school year to address the
elements of concern noted on the previous evaluation. The District will
work with the supervisor, educator and association to identify a
consulting educator. Every attempt will be made to select a consulting
educator from a similar grade level and subject area from the same
school. Consulting educators will be paid an hourly stipend based upon

Classification Group VII for work completed outside the contract day.

An educator may request an additional formal observation by a different
administrative evaluator approved by the Superintendent or designee. If at the
end of the following year, the educator has not achieved a “Proficient” rating on
the Action Plan, the result will be a “Progress Not Evident” rating and a referral
to Section | of the Article.

CRITERIA FOR OVERALL RATING OF "PROGRESSING TOWARD
STANDARDS"

Phase | Probationary Educators

Six or more elements marked “Progressing Toward Standards”
or
Two or more elements marked “Progress Not Evident”
or
Five or more elements marked “Progressing Toward Standards” and

one element marked “Progress Not Evident”

Phase Il and lll Permanent Educators

17
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EVALUATION PROCEDURE
Continued

Four or more elements marked “Progressing Toward Standards”
or
Two or more elements marked “Progress Not Evident”
or
Three or more elements marked “Progressing Toward Standards” and

one element marked “Progress Not Evident”.

ACTION PLAN FOR "PROGRESSING TOWARD STANDARDS"
The supervisor and educator, shall mutually agree upon activities, objectives,
plans, etc., that focus on improvement of all elements of concern. This may
include: college classes, workshops, in-service opportunities, release time,
assistance and/or visitations and observations of other teachers, peer coaching,
professional reading, etc. Implementation of the agreed upon plans shall be at

the expense of the District.

H. In addition to the action plan, the procedures below will be followed:
(1) The Action Plan shall be based on the California Standards for the
Teaching Profession and the following:
a. Instructional goals and/or objectives.
b. Personal and professional development goals and/or objectives.
c. Standards for classroom control and learning environments.

d. Other duties and responsibilities.

(2) In the event of a disagreement, the parties shall attempt to agree upon
an administrator who shall attempt to get the parties to resolve their
disagreement or, if unsuccessful at that, to impose a pre-evaluation
agreement upon the parties. In the event the parties fail to agree upon
an administrator to assist in resolving the disagreement, the

Superintendent shall be the agreed upon administrator.

PROGRESS NOT EVIDENT RATING

l. Permanent employees with the year overall rating of “Progress not Evident”
will receive a full evaluation the next year (F-4). An action plan will be
developed in coordination with the educator and a consulting educator prior to

the end of the school year to address elements of concern noted oqsthe
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EVALUATION PROCEDURE
Continued

previous evaluation. The District will work with the supervisor, educator and
association to identify a consulting educator. Every attempt will be made to
select a consulting educator from a similar grade level and subject area from
the same school. Consulting educators will be paid an hourly stipend based
upon Classification Group VII for work completed outside the contract day.
Immediate supervisor will conduct a minimum of three (3) formative

observations prior to March 15t (F-2, F-3).

An educator may request an additional formal observation by a different
administrative evaluator approved by the Superintendent or designee. If the
employee receives another Progress Not Evident” summative evaluation the

following year, the District may move for dismissal.

CRITERIA FOR OVERALL RATING OF "PROGRESS NOT EVIDENT"
Phase I, Il and Il

At least three elements marked as “Progress Not Evident”

ACTION PLAN FOR "PROGRESS NOT EVIDENT"

The supervisor and educator shall mutually agree upon activities, objectives,
plans, etc., that focus on improvement of all elements of concern.  This may
include: college classes, workshops, in-service opportunities, release time,
assistance and/or visitations and observations of other teachers, peer coaching,
professional reading, etc. Implementation of the agreed upon plans shall be at

the expense of the District.

In addition to the evaluation and action plan, the procedures below will be
followed:
(1) The evaluation and action plan shall be based on the California Standards
for the Teaching Profession and the following:
a. Instructional goals and/or objectives.
b. Personal and professional development goals and/or objectives.
c. Standards for classroom control and learning environments.

d. Other duties and responsibilities.

(2) In the event of a disagreement, the parties shall attempt to agree upofy an
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EVALUATION PROCEDURE
Continued

administrator who shall attempt to get the parties to resolve their
disagreement or, if unsuccessful at that, to impose a pre-evaluation
agreement upon the parties. In the event the parties fail to agree upon an
administrator to assist in resolving the disagreement, the Superintendent

shall be the agreed upon administrator.

When a supervisor determines through documented evidence,

conversations and assistance that has been shared with all parties involved
that an educator not in an evaluation year is in need of specific professional
assistance, an Assistance Phase Plan (F-5) may be developed to address the
identified areas of need. Educators receiving an overall rating of Progress
Not Evident upon completion of the Assistance Plan will move to Letter I,

Progress Not Evident, section of this Article.

All formative observations (F-3) will be followed by a conference and written
summary within eight (8) days of the observation. At the educator’s option, at

least one (1) formative observation may be preplanned.

Any educator may request an additional observation (F-3).

(1) Summative Evaluation (F-4) shall be written and a copy shall be
transmitted to the employee not later than thirty (30) days before the
last school day scheduled on the school calendar for the school year in
which the evaluation takes place.

(2) The educator shall have the right to respond in writing to the evaluation.

(3) Such response shall be attached to the evaluation and placed in the

educator’s personnel file.
(4) Before the last school day scheduled on the school calendar, a meeting
shall be held between the educator and supervisor to discuss the

evaluation.

(5) Educators shall have the right to have another District certifi%%ted
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EVALUATION PROCEDURE

Continued

(2)

educator present during an observation and/or an evaluation

conference.

The evaluation and written observation reports shall include
recommendations, if necessary, as to areas of improvement in the

performance of the educator.

In the event an educator is not performing his or her duties in a
satisfactory manner according to the standards prescribed by the
District, the District shall notify the educator in writing of such fact and

describe such unsatisfactory performance.

The supervisor shall confer with the educator and make specific
recommendations as to areas of improvement in the educator’s
performance. The District shall provide assistance to enable the

educator to improve in the recommended areas.

P. The District will consult with the Association on the forms to be used for the

evaluation.
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Contract Revision 06/2017
ARTICLE IX
TRANSFER/REASSIGNMENT PROCEDURE

A transfer is defined as a change in assignment of an employee from one job site
to another, which does not involve a change in classification or job title. A
reassignment is defined as a change of assignment within the current worksite.

Transfers fall into three categories:

Involuntary transfers that are initiated by the District

2. Transfers that are initiated at the request of the member on a voluntary
basis
3. Reduction in staff

Job site is the location where the employee is normally assigned and performs
his/her duties, or the location from which employees perform duties throughout the
District.

The District shall consider and determine the following in making transfers:
e The experience and recent training of the employee
e Seniority
e Quality of service to the District

e The operational and educational needs of the District

Voluntary Transfers - Initiated at the request of an employee

1. An employee may request a voluntary transfer to be made at the beginning of
the following school year. Such requests will be made prior to August 1.

2. Applicants will submit a letter to the Personnel Office requesting a transfer.

Such requests will be acknowledged in writing.
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TRANSFER/REASSIGNMENT PROCEDURE
Continued

3. If an employee requests that his/her application for transfer be kept
confidential, he/she shall first discuss the matter with the Assistant

Superintendent or Director of Personnel.

F. Involuntary Transfers - Initiated by the District

1. When involuntary transfers occur, the District shall notify the employee in
writing by certified mail or school mail with return receipt five (5) days in
advance, except in the case of emergency, of those factors which
determined his/her transfer.

2. The employee shall be given five (5) days after receipt of his/her notification
within which to request a review of the transfer and to submit a rebuttal in
writing. In the event of the above emergency situations, the transfer may

take place before the five (5) days for review expire.

G. Transfers created by the reduction in staff due to decreased enrollment:

1. When a reduct