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                           ‘Home of the Trailblazers’

August 2017
Dear Parents and Students:

Welcome to Diamond Creek School! I am excited to welcome you to the beginning of 

the 2017-18 school year in Roseville City School District.   This is an exciting time for 

our community at Diamond Creek as we continue to grow as a school and strive to 

create excellent learning opportunities for your children.  Please join us as we 

partner together along this journey.

It is our goal at Diamond Creek to create 21st century rich learning environments for 

your students.  Your partnership in your child’s education is vital to the success of 

these learning environments.  Please be sure to check out the last page of this 

handbook for ways you may choose to become involved in your child’s education.

This handbook is designed to answer basic questions about the routines and 

schedules of our school. As we become aware of the needs of our school and design 

programs for it, we will provide additional information to you via our weekly school blog post that can be found on our website in conjunction with our parent partner group, PTC.  If at any time, you wish for a hard paper copy, feel free to request it from our office staff. The hard copies are limited to help reduce costs, so please request copies that you will use.

If you have any questions or special needs, please feel free to contact us regarding 

any of the information or programs offered at Diamond Creek. I look forward to 

seeing all of you and beginning our work together at Diamond Creek.

Our mission is to maximize student learning for every student.   Our desire is to use 

the individual passions and interests of each student to create learning 

environments where students are able to explore, collaborate, be creative and 

critically think.   We are a collaborative community focused on learning, results-

oriented, and committed to continuous improvement of each student and staff 

member.

Sincerely,

Angela Garcia
Principal
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Daily Schedule 
Students should not arrive on the school grounds before 8:45 AM.  Adult supervision begins at this time.  School begins at 8:55 for all 1st through 5th grades.






Grades 1-5





  8:45  

Students may enter grounds






  8:55  

Instruction begins



10:10-10:24     1st grade Recess








10:30-10:44
2-3 grade Recess




10:30-10:44
4-5 grade Recess




11:45-12:20
K-1 Lunch/Recess



12:05-12:40 
2-3 Lunch/Recess



12:20-1:05      4-5 Lunch/Recess




1:55-2:05 
1-3 Recess


  

                                      3:15       
Dismissal     

Kindergarten – PLC Mondays/Minimum Days/Fridays – ALL K Students
  8:20 AM  
Instruction begins


 11:40 – 12:20  Lunch


 1:20 PM
Dismissal
Kindergarten (Tuesday, Wednesday, Thursday)

AM Kindergarten



PM Kindergarten
8:20 – Instruction begins       


9:20 – Instruction begins

11:40-12:20 Lunch



11:40-12:20 Lunch

1:20 Dismissal




2:20 Dismissal


  




Grades 1-3 PLC Mondays


Grades 4-5 PLC Mondays



  8:45  

Students may enter grounds

  8:45  
Students enter grounds

  8:55  

Instruction begins


  8:55  
Instruction begins
10:05-10:23     1st grade Recess 


10:30 -10:47
4-5 Recess

10:30-10:48
2-3 grade Recess 


12:20 - 1:05 
Lunch
 

11:45-12:29  
Lunch 
(Grade 1)


  2:05
 
Dismissal


12:05-12:49  
Lunch  (Grades 2-3)


  

  2:05

Dismissal
  

Grades 1-3
Nov. 13-17   Conference
Week
Grades 4-5
 

 

  8:55   
Instruction begins

  8:55 

Instruction begins

10:15-10:24    Recess (Grade 1)

10:30-10:39    Recess (Grades 2-3)

10:30-10:39    Recess



11:30-12:00  
Lunch
  (Grades 1)

12:00-12:30
Lunch   (Grade 4,5)
11:45-12:15
Lunch     (Grades 2- 3)
12:40

Dismissal



12:40

Dismissal

Kindergarten Conference Week 

Nov 13-17





All  Kindergarten students attend  8:20 to 11:56 PM
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Visiting or Leaving the School Grounds

Students may leave the school grounds during the school day to return home for lunch, providing parents have signed permission on the emergency card, which is completed at the beginning of the school year.  Students may not leave the school grounds alone at any other time while school is in session.  

Parents coming to school during the day, for any reason, must check in at the office before going to the classroom.  All volunteers, parents, and visitors must check in through the office and wear “visitor” identification during their time on campus.  No one is allowed to interrupt the classroom during instructional time.

If you need to pick up your child during the school day, you must check them out through the office.  Parents/guardians picking students up will be asked to show photo identification, which will be checked against names filled out on the students’ emergency cards.  A note should be sent to the school informing the classroom teacher that the student will leave before the end of the school day, if at all possible.



                                    

Bicycles        Skateboards      Scooters    Rollerblades

Students who ride bicycles to school must park them in our bicycle racks.  Bicycles should be locked and are never to be ridden on the school grounds.  Students are reminded to wear helmets, and always follow safety rules.  Skateboards, scooters, and rollerblades are not allowed to be used on school grounds.








        Safe Routes to School

Parents, please instruct your children about the rules of safety and the safest routes to be used when walking to and from school.  All students walking to school are directed to use the sidewalks whenever possible.  Caution should be used in crossing streets,

[image: image2.emf]








     and the use of crosswalks and signals are recommended, where available.  Students riding bicycles are reminded that the rules and regulations of the California Vehicle Code are in force.  Wear your helmet.                                              
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Student Discipline and Problem Solving

Part of everyone’s education is learning how to behave responsibly in society.  We have developed a problem solving and discipline plan knowing all students have rights to learn and play in a peaceful and safe environment.  Goals of our problem-solving discipline plan are for students to learn to:

•
Behave responsibly in society.

•
Respect self and others.

•
Learn and practice problem-solving skills and self-discipline.

•
Take responsibility for their behavior.

Our three basic rules are:

1. Respect others, cooperate, and behave in a safe manner.

2. Follow school and classroom rules.

3. Respect school and other’s property.

In each classroom, students review school rules and appropriate behavior choices.  At this age, teaching and modeling to students how to solve problems is very important.  Diamond Creek Elementary students are taught problem-solving steps as part of an integrated curriculum.

Systematic Discipline Plan
Our students must learn and play in a safe environment.  We have set rules to be followed in order for us to have a safe and controlled playground situation with a minimum of disruptions.  

In addition to teaching students problem-solving steps, a system of  “Playground Citations” will be used to monitor misbehavior.  When a student makes a poor choice or breaks a rule, a citation will be filled out and given to the student’s homeroom teacher.  If the infraction is minor and the teacher’s intent is to provide a warning, the left side of the citation will be filled out.

     6

More serious misbehaviors will be also cited with a citation (see listing below).  In serious infractions, the right side will be completed with usually some consequence.

If your child receives a citation, a copy of it will be sent home for parent signature.  It is our intent to keep parents informed; not that students will be punished at home each time they earn a citation.  That is an individual home choice.

Our sincere hope is that each child will choose to act in a manner that is safe and productive for themselves as well as others around him/her. 






4th and 5th Grade Consequences


	Level 1 - I made a mistake!  I need to…
	1st Citation
	2nd Citation
	3rd Citation

	1.1_____Walk respectfully around the school campus.

1.2_____Use playground equipment appropriately.

1.3_____Stay in designated areas at all times.                                                                                                                           1.4_____Leave electronic equipment at home. 

1.5_____Leave my cell phone off and put away during school hours.           

1.6_____Be respectful, be responsible, and be safe in classrooms.                                                                        1.7_____Other _________________________________
	Citation / parent signature.  

Lose morning recess.
	Citation / parent signature. 

Lose morning recess, lunch recess, and Fun Friday.  

Parent will be contacted.  


	Citation / parent signature. 

Lose morning and lunch recess for three (3) days and Fun Friday.  

Parent will be contacted.  

(Recesses spent in the office.)

	
	
	
	

	Level 2 - Diamond Creek Trailblazers…
	1st Citation
	2nd Citation
	3rd Citation

	2.1_____Do not damage/deface school property. (Writing on desks and walls, improper bathroom behavior, etc)                                                              2.2_____Do not lie or cheat!  (Forge signatures, cheat on tests, lie to an adult/teacher, etc)                                                                                                                2.3_____Do not swear, use obscene, vulgar, or filthy language.  Using this language anywhere on campus or toward any student or staff member is prohibited.  Use kind words!                                                                                                          2.4_____Other ______________________________________
	Citation / parent signature.  

Lose three (3) morning recesses.

Letter of apology or work project. 


	Citation / parent signature. 

One (1) day suspension.
	Citation / parent signature. 

Three (3) day suspension.

	
	
	
	

	Level 3 - Diamond Creek Trailblazers…
	1st Citation
	2nd Citation
	3rd Citation

	3.1_____Are not defiant or disruptive!  Talking back or disobeying adults is not permitted.                                                                                                                                                                                                                 3.2_____Do not fight, harass, intimidate, or bully!  Fighting, shoving, kicking, hitting, violence, intimidation, or bullying of any kind is not acceptable behavior.                                                                                                  3.3_____Other ______________________________________
	Citation / parent signature 

One (1) day suspension.
	Citation / parent signature. 

Three (3) day suspension. 

Parents will attend a meeting to discuss a behavior contract.
	Citation / parent signature. 

Five (5) day suspension.  

Parents will attend a meeting to discuss continued behaviors.  
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Primary Grade Consequences   Level 1
	Level 1 - I made a mistake!  I need to…
	Formal Warning
	1st Offense
	2nd Offense
	3rd Offense

	_____Walk and line up promptly and quietly. 

_____Use playground equipment safely.       

  _____Stay in appropriate areas at all times.     

                                    _____Respect everyone and use good manners and sportsmanship.    

                                                                              _____Leave gum, toys, and electronic equipment at home.            

 _____Obey classroom rules.                                                                         

Other_____


	Student will be spoken to one-on-one by a teacher

Classroom teacher will be notified
	Citation / parent signature

Lose a recess
	Citation / parent signature
Lose two recesses

Parent will be contacted 
	Citation / parent signature
Lose five recesses

(Recesses spent in the office)

Lose Friday activities

Parent and principal will be contacted

                    


	Level 2a - Diamond Creek Trailblazers…
	Formal Warning
	1st Offense
	2nd Offense
	3rd Offense

	_____Do not damage school property.                                                              _____Do not lie, cheat, or steal! 

_____Do not swear or use obscene, 

vulgar, or filthy language. 

Use kind words!
_____Are not defiant or disruptive! 

_____Other 
	Student will be spoken to one-on-one by a teacher
Lose a recess

Classroom teacher will be notified

Parent will be notified
	Citation / parent signature

Lose three (3) recesses (Recesses spent in the office)

Principal will be contacted

Work project

Letter of apology 
	Citation / parent signature
One (1) day suspension
	Citation / parent signature
Three (3) day suspension

	
	
	
	
	

	Level 2b - Diamond Creek Trailblazers…
	No Formal Warning
	1st Offense
	2nd Offense
	3rd Offense

	_____Do not bully, fight, harass, or intimidate

—violence or intimidation of any kind is not acceptable behavior.                                                                                                  _____Other 
	
	Citation /parent signature

One (1) day suspension
	Citation / parent signature
Three (3) day suspension

Parents will attend an SST meeting to discuss a behavior contract
	Citation /parent signature
Five (5) day suspension

Parents will attend a meeting to discuss  behaviors 


Primary Grade Consequences  Level 2
In addition, behavior, which is more severe and needs to be dealt with in a different manner, will result in a referral to the principal’s office and can lead to suspension or expulsion.










Parents, please review with your children:

· There is no profanity or fighting on the school grounds or on the way to and from school.  This includes the use of sexual terms in humor or jest.

· Electronic games,  “boom boxes,” radios, “ipods,” etc., are not allowed on school campus.  Cell phones must be kept out of sight and not used during     the school hours of 8:45 AM to 3:15 PM. Students may use a ‘Student phone’ 
located in the office to call parents, if needed during that time.  A student may use his/her cell phone before/ after school on campus to speak to parents only.  No calling of friends is allowed.  Students may use devices brought for BYOD purposes under classroom direction from the teacher. 
· Pocketknives, play guns, or sharp instruments are not allowed.   Bringing these may result in suspension or expulsion from school.

(
Students willfully damaging school property (including books, playground equipment, etc.) will be required to pay for its damage.

· Students cannot be in a classroom without adult supervision.

· Students in halls or bathrooms during class time must have permission to be in the hallways or bathroom.
Parents please, when driving your child to school, keep it slow and remember:


•
Stay with your car unless you are parked in a designated parking space.

•
Follow directions from crossing guard personnel.

•
Be polite and considerate of others.

Dress Code

Certain dress apparel is not allowed on campus because of the distractions it causes or because of safety reasons.  This includes:

· Spaghetti straps or basketball jerseys where chests can be exposed are not allowed.  Straps must be two fingers wide or more.  

· Boys and girls can not wear open toed shoes, flip flops, clogs, etc. (sandals without back heel straps) as they can stub their toes on the black top during recess and PE.










· Short shorts also are not allowed; shorts must be longer than the fingers as the arm hangs downward.

· Unhemmed short pants 








· No make-up for any students








· Students arriving at school with colored hair will be reviewed on a case-by-case basis.  If the hair is a distraction to the learning environment, then the student will be referred home to remove the color from the hair.  If the hair is not a distraction, but reflects current fashion, then this will be considered.



    10



Homework
Our Diamond Creek staff is revisiting our philosophy and approach to homework. In doing so we have committed to:
· Every student will read each night at an amount appropriate to the grade level.

· We will not have negative consequences for incomplete homework.

· We will be purposeful about the homework we do assign

· Homework is connected to a classroom topic and meaningful

· Homework is review of a concept taught in class

· Amount of focused homework time determined by grade level

School Safety Issues

The Roseville City School District will not tolerate firearms, weapons or other threats to the safety of the students and staff.  The District has high expectations for student behavior.  Any and all actions, which may jeopardize personal safety, will be taken very seriously.  The District will not accept comments directed at any student or staff member, which are of a threatening nature.   The District will apply appropriate disciplinary consequences, including possible expulsion.  We will not hesitate to file charges with law enforcement or seek restitution, on behalf of the District, for any applicable damages.  The District will make every effort to notify parents when a direct safety issue for students or staff exists.  Typically, parents will be notified when any of the following circumstances occur:

· When children at school are aware of an immediate safety threat, parents will be notified.

(
      When the school and police department are involved in an investigation.

· When an incident involving high levels of vandalism or destruction of property has occurred.

We encourage all parents to share any safety information or concerns with the school site principal.

Plan for student Improvement
Diamond Creek Elementary has a School Site Council (SSC), consisting of school personnel and parents, who develop a School Improvement Plan, which is designed to meet the particular needs of our students. If you are interested in participating as an elected parent representative, please contact the school office regarding our bylaws and election process.










11

DIAMOND CREEK PARENT TEACHER CLUB

Diamond Creek Parent Teacher Club (PTC) is a non-profit organization, dedicated to assisting staff and students at Diamond Creek Elementary.  It is through our volunteer programs that we are able to support enrichment programs and many wonderful activities.  We would like to encourage everyone’s involvement.

Please indicate what activities you would be interested in and return to school as soon as possible.

I would like to:

_____  Help with Fall Festival

_____  Help with Walkathon

_____  Help with Fundraising

_____  Help with coordinating room parents

_____  Help with Field Day

_____  Help organize special events as needed

_____  I have a special talent or interest I would like to share (please 

           specify):  

________________________________________________________________________

______________________



______________________________

Student’s Name




Teacher

______________________



______________________________

Your Name





Phone and/or email address
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