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	Qty
	Item Description
	Color

(Preference)
	For use in

 Rm #
	TW Product #

(Purch use)
	Asset #

(Purch use)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


***ALL REQUESTS SUBJECT TO AVAILABILITY***
Typical items in surplus:

Student desks (Please specify style and color)

Student chairs (specify color, size – 12”, 14”, 16” 18” - and style)

Teacher desks (specify style, color, size)
File cabinets (specify color preference, # of drawers, lateral or vertical – letter size only available)

Bookcases (specify size - H x W - and color preference)

Activity tables – Kidney, Trapezoid, Rectangle, Round - (specify preference for color, shape and size)

**Other items may be available – Contact Purchasing for information.  

Preferences for color and style will be fulfilled if available, but cannot be guaranteed.

Purchasing will notify site if unable to fulfill requests**

Surplus furniture is used furniture - It will be safe and functional
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